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1. HEJIX OCBOEHUMSA JUCHUTIINHBI

11 [enbro nuctmminbbl OI1.07 «HpOpMALIMOHHBIE TEXHOJIOTHH B IPO(ECCHOHATIBHOM NS TENbHOCTHY SBIISETCS
OCBOCHHUE CTYJICHTaMH TEOPETUYECKUX 3HAHUN M IPAKTUYECKUX YMEHUH B 00JIACTH COBPEMEHHBIX
MH()OPMAIIOHHBIX M KOMMYHUKAIMOHHBIX TEXHOJIOTHH.

2. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI
uxn (pa3gen) OOTIT: OI1

2.1|TpeGoBaHus K NPeIBAPUTEIHLHOI MOJAT0OTOBKE 00Y4YaI0UIErOCs:

2.1.1lpagouas nporpamma yuebHoit muctummas: OI1. 07 MHbOpPMAIHOHHEIE TEXHOIOTHH B IPO(ECCHOHATBHOI
NeATEeNbHOCTH SIBIACTCS JaCThIO MPOrPaMMBI TOJATOTOBKHU CHEIHAIICTOB CPETHETO 3B€HA B COOTBETCTBUH C
OI'OC no cnenuansHocty CIIO 38.02.06 duHaHCHL

2.

N

I[HCl.ll/Il'I.]'ll/IHbI U MPAKTHKH, I KOTOPbIX OCBOCHHE JAHHOMN TUCHUNIHHBI (MOZlyJ'Iﬁ) He00X0IUMO KAK
MpeaIecCTBYIoIee:

2.2 1|Wi3yuenne MuCIUIUIHEEL HEOGXOIMMO JUISl YCIIEIHOTO OCBOCHHS UCIMILIMH PO(ECCHOHANBHOTO KA i
npakTHK, Gpopmupyrommx xommnerenuy OK-02

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCHUIIJINHBI

3.1 3uartn

OK 02. Hcnosb30BaTh cOBpeMeHHbIe CPeACTBA MOUCKA, AHAIN3a H MHTeprpeTaluy HHGOPMAaNHH H HH(POPMALHOHHbIE TEXHOJIOTHH I
BbINOJIHEHHSI 3a/1a4 NPOo(pecCHOHATBHOM NeATeJIbHOCTH;

Crioco0bI perreHus 3a1a4 MpopecCHOHATFHOM AeSTeIbHOCTH IPHMEHUTETBHO K Pa3INIYHBIM KOHTEHTAM.

AKTyanpbHOCTh HOPMaTHBHO-TIPABOBOW JIOKYMEHTALIUH B IPO(PECCHOHAIBHON 1S TeIbHOCTH.

Hcnonb3oBaHue MHPOPMAIIMOHHBIX TEXHOJIOTHH B PO(ECCHOHAIBHOH JIESTEIbHOCTH.

3.2 Ymern

OK 02. Hcnonb30BaTh COBPEMEHHbBIE CPEICTBA MOMCKA, AHAJIN3a U HHTEPIPeTAllMy HHPOPMALMH 1 HHPOPMALMOHHbIE TEXHOJIOTHH IS
BbINOJIHEHHSI 3a/1a4 NPOo(ecCHOHATBHOM 1eATeJbHOCTH;

AHaTM3UpOBaTh 33/1a4y W/ WK POOJIEeMy U BBIACIATH €€ COCTABHBIE YacTH; ONPEACIATh 3Tallbl PELICHUS 33a/]a4; BBISBIATE U () (PEKTHBHO
HCKaTh HHYOpMALUIO, HEOOXOIUMYIO JUIS PEIeHNS 3aa4 W/HITH NPOOJIeMbl; COCTABHUTH IUTaH JEUCTBUS; ONPEIeTUTh HEOOX0AUMbIe
pecypcsl.

Hcnonp30BaThk MporpaMMHBIE CPECTBa ISl PA0OTHI C aKTyalbHON HOPMAaTHBHO-TIPABOBOM JOKYMEHTalue! B mpodeccnoHambHOM
JIEATENBHOCTH.

Hcnonb3oBate HHGOPMAIMOHHBIE TEXHOJIOTHH B IPO(GECCHOHATEHOMN NeITeTbHOCTH.

3.3 Buaagern

OK 02. Ucnop30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, AHATH3A H MHTEPNpeTalni HHPOPMAIHMU 1 HHPOPMAIMOHHBIE TEXHOJOTHH IS
BBINOJIHEHHS 32/1a4 NPO(ecCHOHATBHON 1esITeJbHOCTH;

Ipremamu oncka HH}. pecypcoB, 00pabOTKH TEKCTOBOH 1 TabII. HHPOPMAINH, CO3aHUEM IIPE3CHTAINH, TPUMEHEHHEM aHTHBHPYCHBIX
CPEACTB 3aIlUTEL, paboTol ¢ noxyMmeHTanuell. HopmaTuBHO-IIpaBoBOM 1oKyMeHTaIuel B IpohecCHOHATBHON eITeIbHOCTH;
CoBpeMeHHBIMH HH()OPMAIMOHHBIMH TEXHOJIOTHSIMHE B PO eCCHOHANBHOI AeSTeTbHOCTH.

4. CTPYKTYPA U COJIEP)KAHUE IV CIUTILIMHBI (MOLYJIS)

Kon HaumenoBaunmue pasaesioB u rem |Cemectp /| Yacos| Komneren- | JIuteparypa IIpnmeyanue
3aHATHSA /Bua 3aHsATHS/ Kypc M
Pa3nen 1. MudopManmoHnbie u OK 02.

KOMMYHHUKAIIMOHHbIE TEXHOJIOTHH
B AaBTOMAaTH3MPOBAHHOMH
00padoTke pUHAHCOBOI
nHGopmanumn




11 OK 02. J1.112.1
(OCHOBHBIC METOMIBI M CPEACTBA 31
00pabOTKH, XpaHEHUS, IEpeaadH U
HakoruieHus nH(opmanun. OCHOBHBIE
[OHSTHS aBTOMaTH3HPOBAHHON
00pabotku nHpopmanuu.HazHauenue,

COCTaB, OCHOBHBIC XapaKTEPUCTHKU
KOMITBIOTEPHOM M OpraHU3aIlHOHHOM
TEXHUKH,

HasHaueHue ¥ IPUHIIIBI HCIIOIb30BaHUS
CHCTEMHOT'O U MIPUKJIAHOTO
[POTPaMMHOT0 00ECIICUCHHUSI.

/Jlex/

12 |Mcnomp3osanne rpaduaeckoro OK 02. J.Ji2.1
unTepdeiica Windows B rexHonoruu ol
00padoTku puHaHCOBOIT HHOPMALHH.

/JTex/

1.3 |OcHOBHBIE KOMIIOHEHTHI KOMITBLIOTEPHBIX OK 02. J1.1J12.1
ceTeil, MPUHIIUIIBI MTAKSTHOM Mepeiaun ol
TAHHBIX, OPTAaHU3ALHSI MEXKCETEBOTO
B3anMo 1eHcTBUsI. CEPBUCHI JOKATBHBIX U
rI00aIBHBIX ceTel. TeXHOToTHs moncKa
uHpopmaruu B cetu Muteprer. /Jlex/

14 [Mpaxruueckoe 3anste Nel. Iowck OK 02. J1.1J12.1
uHpopmaru B cetd MuTepner. /TIp/ 21

15  |OcHOBHBIE YTPO3HI M METOMIBI OK 02. JI1.1J12.1
obecrieueHns HHQOPMAIHOHHOM ol
Oe3omacHocTH. [IpaBoBbIE  acTIEKTHI
ncnonbs3oBanus UT u I10.

OpraHu3aiys 3aUThl JOKYyMCHTOB
hiekTpoHHOTO oduca. I[IpuMeHeHHe
CPEICTB aHTHBHUPYCHOM 3aIllITHI
uHpopmarmu. /JIex/

1.6  |Ipaktudeckoe 3ansTie Ne2.Opranusanus OK 02. J1.1J12.1
3aIUTHl JOKYMEHTOB 3JICKTPOHHOTO €}
otuca. [IpuMeHeHre CPeICTB 3aIlUThI
uHpopmarmu. /Tp/

1.7 |Texmonoruu cosmanus u o6pabOTKM OK 02. J1.1712.1
TEKCTOBOM M YUCIIOBOI HHPOPMALIUH. ol
/JTex/

18  [[Ipakrmueckoe 3amsaTue Ne3.JlenoBoit OK 02. JIL.1J12.1
TEKCTOBBIH JokymeHT. Co3aHue, €|
penakTupoBanue, coxpanenue. /TIp/

19  |Mpakrudeckoe 3amsTie Nod. OK 02. J1.1J12.1
Mcnonp3oBanue cTuie, opMm u o1
ra6sionos /Tp/

110  |Mpaxrwueckoe 3ansTHE NoS.BHEApEHNME B OK 02. JIL.1JI12.1
TEKCTOBBIN TOKYMEHT IpadyuuecKux Ol
00BekTOB. /TIp/

111 TpakTudeckoe 3ausatre Ne6. Tabnuis! B OK 02. JIL.1J12.1
TEKCTOBBIX JoKyMeHTax. /TIp/ €]

112 [Mpakrwueckoe 3ansaTre No7. Cosmanue u OK 02. J1.1J12.1
0(OpPMIIEHHUE Ia3ETHBIX KOJOHOK. ol
OdopmiteHrE KOJIOHOK C TIOMOLIBIO
raOyssiun. /TIp/

113 [Mpakruueckoe 3ansTue Ne8. Co3nanue OK 02. JI1.1J12.1
CIIOKHBIX JJOKYMEHTOB CPEACTBAMU ol
TEKCTOBOTO penakropa. /TIp/

114 |Mpakruueckoe 3ansTie Ne9. Co3nanue OK 02. JI1.1J12.1

€)!

TEKCTOBBIX JJOKYMEHTOB IO MPOQHITIO
cnenuansHocTy. /TIp/




1.15  |Mpakruueckoe 3amstie NelO. 2 |OKO02. JIL 1121
[IpoexkTupoBaHye 1 3aTI0JTHEHHE
Tabnu4HOrO JOKyMeHTa. Pacuer
rokazaresneit. /I1p/

116  [Mpakruueckoe 3ausatue Nell. Cosnanue u 2 |0KO02. J.JI2.1
KornupoBaHue Gpopmyil. [Ipumenenne 91
cTaHIapTHBIX QyHKIMA. /TIp/

117 [Mpaxruueckoe 3anstie Nel2. Jlenosas 2 |OKO02. JI1.1J12.1
rpaduka B TabauyHOM mporeccope /TIp/ 21

1.18  [Mpakruyeckoe 3ansaTue Nel3. 2 |0KO02. J1.1J12.1
dunbrpanus nHGopmarmu. Buenpenue u ol
CBsi3bIBaHUS 00BeKTOB. /IIp/

119 [Mpaxruueckoe 3anstie Nol4. 2 |OK02. JI1.1J12.1
Konconunanust nanusix. /IIp/ 21

120 |[Ipakrmueckoe 3amstre Nel5.Co3nanne 2 |OKO02. J1.1J12.1
CBOJIHBIX TaOJTHII, TPOMEKYTOUHBIX
utoros. /IIp/

121 Ipaxruueckoe 3austre Nel6.Co3nanue 2 |OKO02. JI1.1J12.1
BBIUHMCIISIEMbIX YCIOBUH. AHaNN3 ol
(hMHAHCOBOTO COCTOSIHUS MPEIIPUATHS,
onTuMH3anus (IOUCK PEIICHHs) B
cHCTeMe JIeKTPOHHbIX Tabnu. /TIp/

122 [Mpakrugeckoe 3amsrue Nel7. 2 |oko2. J1.1J12.1
DKOHOMHYECKHE PACUYETHI U aHAIIN3
(DMHAHCOBOTO COCTOSIHUSI IPEANPHUSTHSL.

/Tp/

1.23 TTpaxTudeckoe 3ansaTue Nel8. Mtorosas 2 |OK02. JI1.1JI2.1
pa6ora. /TIp/

1.24  Mpumenenue cpencTs MyIbTHMEMA T 2 |OK02. JI1.1J12.1
Br3yanu3anuu uHpopmanuu. /Jlex/ 21

125 [Mpakruyeckoe 3ansatue Nel9. 2 0K O02. J1.1J12.1
IpakTHyeckoe MpUMEHEHHE CPEICTB
MyJIbTUMEANA [T BU3YaTIH3alUU
uHpopmarwn /TIp/

1.26  [Mpakrudeckoe 3amsatue Ne20. Co3nanue, 2 |0KO02. J1.1J12.1
odopmienue npesentanuii. [Ipumenenue
AaHMMalMOHHBIX Y dekTos /TIp/

1.27  [Mpakruyeckoe 3ausatue Ne21. 2 |OKo02. JI1.1J12.1
[loctpoenue b/l o 3agaHHOl CTPYKTYpeE.

/Tp/

1.28 IIpakTiueckoe 3ansTue Ne22. 2 |0KO02. JIT.1J12.1
CasizpiBanne Tabiun. /T1p/ 31

129  [[Ipakrwueckoe 3ausaTHe Ne23. Broa n 2 |OKO02. JIT.1J12.1
[PEIaKTUPOBAHUE 3aIUCEH C TOMOIIBIO
hopwmsr. /TIp/

1.30 [Ipaktuaeckoe 3austue No24. Co3ganue 2 0KO02. JI1.1J12.1
3arpocoB u oTueToB. /I1p/ €]

131 [Mpaxruueckoe 3anstie Ne25. Mtorosas 2 |OKO02. JI1.1J12.1
pa6ora. /TIp/ 21

132 Bumonnenue WHAUBUYAJIbHBIX 3aJaHUH 16 |OK02. JI1.1J12.1
/Cp/ 31
Pasnen 2. UndopmanuoHHbie cCHCTEMBI
aBTOMaTH3alUH GUHAHCOBOI
nesiTeJILHOCTH

2.1 IIpaxrudeckoe 3ansatue Ne26.baza 2 |OKO02. JI1.1J12.1 31
TAaHHBIX KaK ocHoBa (puHancoBbix VIC,

Ha3HAYCHHE, IPUHIUITEI OPTaHNU3AIMU U
prcIuTyatanuu. OOBEKTH ee 00pabOTKH.
/Tlp/

2.2 CoBmecTtHoe ucnonb3oBanue CIIC u 2 |OKO02, JIL.1J12.1 51
MH()OPMAIIMOHHBIX TeXHOJIOTUH. /JIek/

2.3 IIpaxTudeckoe 3ansaTue Ne27. 2 0K O02. JI1.1J12.1 31

Bosmoxxnoctu CIIC. [Ipunnuns! Beibopa
CIIC. /TIp/




2.4 [Mpaxruyeckoe 3anaTHe Ne28. ITonck 3 2 |0KO02. JI1.1J12.1 31
undopmaruu B CIIC. Pabora ¢
COJIEPKUMBIM JTOKyMeHTOB. /TIp/

2.5  |HampaBneHHs aBTOMATH3ALUH 3 2 |OK02. JI1.1J12.1 51
(buHaHCOBOI nesitenbHOCTH. OCBOCHHE
CTPYKTYpHI U uHTEepQeiica
CIeMaTN3UPOBAHHOTO IIPOrPAMMHOTO
oOecnieuenust. Beog undopmaruu. /Jlex/

26 [MMpaktnueckoe 3ansThe Ne29.Yuer 3 2 |OK02. JI1.1J12.1 31
IPHOOPETEHNS M PEATM3AIINN TOBAPOB.
/Tp/

2.7 |lpaxTHyeckoe 3aHATHE 3 2 |OKO02. J11.1J12.1 21

Ne30.®opmupoBanue otueroB. Co3anue
U BbITIONTHEHKE 3anpoca.  /TIp/

2.8 IIpakTHdeckoe 3aHATHE 3 2 |OKO02. J11.1J12.1 31
Ne31.dopmupoBaHre BHYTPEHHUX
oTueToB. ABaHCOBBIH oTueT. /T1p/

2.9 IIpakTuyeckoe 3ansaTue Ne32. 3 2 OK02. JILLJI2.1 51
Tuddepenuuponannsiii 3auet /TIp/

5. ®OHJ OIEHOYHBIX CPEJCTB

5.1. (DOHZI OIECHOYHBIX CPEACTB Il IPOBEACHUSA IIpOMe)KyTO‘lHOﬁ aTTreCTalluu

IIpomesxyTodHas aTTecTays MpoxoJut B hopme nuddepeHunpoBaHHOro 3auera. [lepeueHs BOIPOCOB K 3aUeTy:

Ionsture, knaccupuKanys, OCHOBHBIE IPHHIIMIIEI, METOIBI U CBOMCTBA HH)OPMAIIMOHHBIX TEXHOJIOTHH.

Ha3snaueHue, cocTaB, OCHOBHBIE XapaKTEPUCTUKH IEPCOHAIBHOTO KOMIIbIOTEPA.

Mertoabl u cpesicTBa 00pabOTKH, XpaHEHHUS, ITepead U HAKOTUICHHUS HHPOPMAIUH.

CucteMHOE U IPUKIIAJHOE IPOrpaMMHOE 00ecIIeueHue.

Ocnosurle ycrpoiicta [IK n nx xapakrepucTuky.

TexkcToBble poueccopsl. HazHaueHune, 0OCHOBHbIE (hYHKIIHUU.

Co3nanue, perakTHpOBaHue, GopMaTupoBaHue H 0(HhOPMIIEHHE JIEI0OBOTO TEKCTOBOTO JOKyMeHTa. Mcnonb3oBanue ctuiei, popm u
11a0JI0HOB.

8. Pabota c rpaduueckuMu 00BEKTaAMHU: BCTABKA KOJIOHTHTYJIOB, IaThl, PUTYPhI, PUCYHKA, HAIMKUCH, 00bekTa SmartArt, cHocku.
9. Talnuubl B TEKCTOBBIX IOKYMEHTax. PacueT utoro mno rpade.

10. Hcnonbs3oBaHue eI0BOM rpa)uki B TEKCTOBOM MPOIIECCOPE.

11. Co3zpaHue TEKCTOBBIX JOKYMEHTOB CIIOXKHOM CTPYKTYpBHI.

12. DnekrponHble Tabmuipl. Ha3HaueHne, OCHOBHbBIE (DYHKIIHH.

13. TIpoexTupoBaHME U 3aNOJHEHHE TAOIMYHOIO JOKYMEHTA.

14. Pacuer noka3zareneit. CozgaHue 1 KomupoBaHue Gopmyir.

15. [lenoBas rpaduka B TAOIMIHOM IPOLECCOPE: TOCTPOCHHUE TUarpaMM, rpauKoB, CMEIIaHHBIX AUarpaMM.

OdopmiteHne: Ha3BaHUe, JIETEHA, TIOANHUCH OCeH, TIOAICH JaHHBIX.

16. Co3zmanue cBOJHBIX TAOIUI] U IPOMEKYTOUHBIX HTOTOB.

17. TlpumeHeHHUE BCTPOCHHBIX (DYHKIIHH.

18. ®unbrpauus uHpopMaLuu.

19. BaenpeHwue u CBSI3bIBAHUE 0OBEKTOB, KOMIUIEKCHBIE JOKYMEHTEL.

20. CozngaHue BBIUUCIISEMBIX YCIOBUI.

21. Coznanue U peAaKTUPOBAHUE MTpe3eHTaluni: (OpMUpPOBaHKE CIaliI0B, aHUMAIHSI, THITEPCCHUTKH, KHOIIKH.

22. Knaccudukanus cetei no TeppuTOpUaIbHOMY IPHU3HAKY.

23. Tomoaoruu JOKaIbHBIX CETEH.

24. OaHOpPAHTOBBIE CETH, CETH C BBIJCICHHBIM CEPBEPOM.

25. TlonsaTus 6€30MaCHOCTH ¥ 3alUThI nHpopManuy. [IpremMbl npe1oTBpalleHNs] HECAHKIIMOHUPOBAHHOTO J0CTYIIA.

26. KommnbloTepHble BUpychl. Ha3HaueHHne aHTUBUPYCHBIX Nporpamm. [Ipumepst.

27. Haznauenwue u BozmoxxHoctu CIIC. Koncysnprantllnroc. Cpencrsa noucka.

28. CoBpeMeHHbIE OyXTanTepckue HHPOPMAMOHHEIE CHCTEMBI.

29. BO03MOXXHOCTH KOMIBIOTEPHBIX CUCTEM OYyXTaJaTepPCKOTo y4era.

30. Hurepoeiic I[1C. Pabora co cipaBOYHHKAMH: CO3AaHHE TPYIII U 3JIEMEHTOB.

Kpurtepun ouenuBanus:

5 0aJuIoB BBICTABIISETCS CTYJCHTAM 32 ITOJHBIA M TIPABUIIGHBII OTBET Ha BCE BOMPOCHI OWIIETa C JIOTHYECKUM 000CHOBAHHEM apTryMEHTOB,
B OTBETE HET OIIUOOK.

4 Gaya BBICTABIISICTCS CTYACHTAM, €CIIH BOMPOCHI OMIJIETa PAaCKPBITHI MTOJHOCTHIO, HO 000CHOBAHUS JOKA3aTeNIbCTBA HENOCTATOYHBI, IPH
9TOM AOIYLIEHBI IBE-TPU HECYIECTBEHHBIE OLIMOKH, HCIIPaBICHHBIE IO TPEOOBAHUIO

MpernoiaBaTels.

NogkrwhE




3 Oayta cTaBHUTCS CTYICHTaM 32 MPaBUIIbHBIA OTBET Ha BOIPOCH! OUIieTa, IPU 3TOM AOMYLICHO 00Jiee OHON OIIUOKH MO U3JI0KECHUIO
(daxToB WK OoJiee ABYX-TPEX HEOUYETOB B OTBETE.

2 Gaja CTaBUTCS CTYACHTAM, €CJIH JIOMYLICHbI CYIIECTBEHHbBIC OUIMOKH, MOKa3aBIlINe, YTO 0OYJYArOUIMiCs He 00agaeT 00s3aTeNbHBIMU
YMEHUSIMH T10 TaHHOW TEME B IOJHOM Mepe.

5.2. ®OH/ OLIEHOYHBIX CpeaACTB AJidA NMPOBEACHUS TEKYLIECro KOHTPOJIsA

Ipencrasnen B [Ipunoxenuu 1 k paboueii mporpaMMe AUCIUIUIHHBL.

6. YHEBHO-METO/MYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUWE TUCHUIIJIMHBI (MOAY JIA)

6.1. PexoMennyemas 1urepatypa

6.1.1. OcHoBHas auTEpaTypa

ABTODHI, 3armaBue W3znarenbcTBO, IO Komnunu-Bo
COCTaBHTE
b
JI1.1  |U aBpunos Mudopmaruxa u [Mocksa: FOpaiit, 2025 https://urait.ru/book/in
M. B., MH(POPMAIHOHHBI formatika-i-
Kiumos B. |e TexHOMIOTHH: informacionnye-
A YeOHHK 1115l Crio tehnologii-489603
HEOTPaHUYECHHBIN
JIOCTYTI JUISE
3aperucTPUPOBAHHBIX
X MOJIb30BaTeNei

6.1.2. JlononHuTeIbHAS JIUTEPATYpPa

ABTODBHI, 3arnasue WznarenscTBo, Komnu-Bo
COCTaBUTENHN rox
J12.1 [Tpodumos [udpopmanmonnsie [Mocksa: https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
B. B., rexHosoruu B 2 1. [FOpaiit, 2025
Mnbuna O. [Tom 1: yueOHUK HEOTPaHWIEHHBIN JOCTYII JUIS 3apETUCTPUPOBAHHBIX MONIb30BaTENei
I1., Kusies B. |m1st ciio
.,
Tpodumona
E. B.

6.2. Ilepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHMKAIMOHHOM ceTH ""UHTepHeT"

31 |EauHOE OKHO JTocTyIa K 00pa3oBaTelIbHBIM pecypcam
https://web.archive.Org/web/20191122092928/http://window.edu.ru/

6.3. [lepeuenb mporpaMMHOIo odecreyeHust

6.3.1|0¢ucHsrii maker - LibreOffic.

6.3.2 |[aTepueT-0paysep Chromium

6.4 Ilepeuyens HH(POPMANMOHHBIX CHIPABOYHBIX CHCTEM

6.4.1[UCC «I" apanT»
6.4.2|UICC «Koncynbrantllmtoc»

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIIUIIJIMHBI (MOAY JIS)

7.1{[Momermenust st poBeIeH s BCEX BHIOB paboT, MPeIyCMOTPEHHBIX Y4eGHBIM IAHOM, YKOMIUICKTOBAHBI
HEOOXOIMMOM CIIeIIMAIN3NPOBAaHHON YueOHOH MeOeIIbI0 U TEXHUUECKUMHU CPEeICTBAMH O0YUCHHUSI.

8. METOANYECKHWUE YKA3ZAHWS JUIA OBYYAIOINUXCA ITO OCBOEHUIO JUCHUTIIMHBI (MOYJIA)

Meroaudeckye yKa3aHus 10 OCBOSHHIO NMCLUIUIMHEL IpecTaBiieHsl B [Ipunoskernn 2 k paboueil mporpamme



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://web.archive.org/web/20191122092928/http:/window.edu.ru/

OI1.07 UadopManiuoHHbIE TEXHOJIOTUH B MPO(eCcCHOHATBLHOM AeATeILHOCTH

IIpunoxenue 1

®OH/J OEHOYHbBIX CPEJICTB

1. Onucanne nmokasarteseil 1 KpUTepHUeB OLleHUBAHUSI KOMIIETEHINI HA Pa3JIMYHBIX 3Tanax

uX (OPMHPOBAHUS, ONUCAHNE LKA OLlEeHUBAHUS
1.1 Tloka3zarenu U KpUTEpUH OILICHUBAHUS KOMIICTEHITUI:

YV ]I, cocTaBisitoniye
KOMIICTCHIINIO

Tlokazarenu
OILICHHUBAaHUA

Kpurepuu onienuBanus

CpencrBa
OLIEHUBAHUS

OK 02.: Mcnosib30BaTh COBpeMEHHbIE CPeACTBA MOMCKA, AHAJM3Aa M HHTepNpeTanuy nHGopMauuu u
WH(OPMALMOHHBIE TEXHOJIOTMH /ISl BHINOJHEHHS 32124 NPOo(ecCHOHAIBHOM 1eTeJIbHOCTH;

3HATH: Ha C(l)opMHp()Baanecﬂ YPOBeHb SHAHUA HaT(l-S), 113 (116)
VIOBIETBOPUTEILHOM YpPOBHE/CHCTEMATHYECKHE 3HAHHSBBICOKONPODECCHOHATILHOM
CMOCOGEl  peleHus HAa BBICOKOM |YPOBHE O croco0ax peleHus

sajzay  npodeccHoHanbHON  [YPOBHE O crocobax 3a’at  mp OfeccHOHALHOM
eATEIbHOCTH penienus 3amaq  [I€SITEIbHOCTH IPUMEHUTEIBHO
[PUMEHHUTEIBHO K [TPOdecCHOHANBHOI K
DA3IMIHBIM KOHTCHTAM; NesITCIbHOCTH Ppa3JINYHbIM KOHTCKCTAaM.
aKTyaJIbHOCTh HOpMATHBHO-  |[IPUMEHHTEILHO K |00 AKTYaIbHOCTH
[1paBOBOIi HOKYMEHTAauK B [PA3/THUYHBIM KOHTEKCTaM; 00HOPMATHBHO-IPABOBOH
poeCCUOHATBLHOM aKTyallbHOCTH IOKyMCHTAIMH B
eSTENbHOCTH, HOPMAaTHUBHO-TIPABOBOM MpOQeCcCHOHATBHOI
M CII0JIb30BAaHUEC JIOKYMCHTaINA p ACATCIBHOCTH, 00
H(pOPMAIIMOHHBIX podeccnoHanbHOM MCTIOJIb30BANIH .
X HOTOI B esTenHoCTIL: o6 WH(POPMALIMOHHBIX TGXHOJIOF]I;II/I
Eg;iii;ﬂoii?won MCITOJIb30BAaHIH PO eCCHOHATBHOM

MH(OPMAIIMOHHBIX NesITeIbHOCTH.

TEXHOJIOTUI B

pogecCuoHaAIbHON

NESATEIBHOCTH.
YMerh: HA YpoBeHb yMEHHS Ha T(1-8), 13 (116)
VIIOBJIETBOPUTEIHLHOM YPOBHE BBICOKOIIPO(hECCHOHATEHOM

aHATM3UPOBATH Copmuposasumecs YpOBHE

3ajady W/uiau npoOieMy u[CHCTEMAaTHYECKHE aHaJIM3UPOBATh 3a1a4y
BBIACIATE €€ COCTABHBIC [YMEHHsI Ha BBICOKOM YPOBHE|y/vmy po6IeMy 1 BBIICIATE e¢
qacTH, OHPCAC/IATH 3TAllbl aHaJIU3UPOBaTh COCTaBHBIC YaCTH; ONIPEICIATh

pelleHrs 3a/ay; BBIBIATH U
h(hPexTUBHO HCKaTh
nH(pOpMaIINI0, HEOOXOAUMYIO
UIs  pelleHus 3a1ad  u/uif
MpoOJeMbI; COCTaBUThH IIJIaH
NeliCTBUS; OTIPEICTTUTh
HE00XO0TUMBIE PECYPCHI;
MCIIOJIb30BaTh MPOTPaMMHBIE
cpencTBa Jyist paboThI €
AKTyaJlbHOW HOPMAaTHUBHO-
[MPaBOBOM JOKYMEHTAIIMEHN B
mpodeccnoHaNbHOM
NesITeNIbHOCTH. UCIIOJIb30BaTh

3aady W/uim npodiemy u
BBIJICNIATH €€ COCTaBHBIE
YaCTH; OMPEIEIIATH ITAIbI
peleHus 3a/1a4; BbISBIIATh U
A PEeKTUBHO HCKATh
H(pOpMaIIHIO,
HEO0OXOTUMYIO JUISl pELIeHHS
3a7a4 U/UIM IPOOIIEMBI;
COCTaBHUTh IIAH JICHCTBHS,
OIpeNIeIUTh  HEeoOXOIUMbIe
pecypcsl;

VCTI0JIb30BATh POTPAMMHBIE

cpeacTBa

STarbl pelIeHUs 3a7a4;
BBISBIISAITH U 9 (HEKTUBHO
MCKaTh NH(OPMALIUIO,
HEOOXO0IMMYIO JJIS pelIeHus
3a/1a4 U/UIu poOIIEMBL;
COCTaBUTbh IUIAH JEHCTBUS;
OTpeIeTUTh HEOOX0TMMbIS
pECypCBI; UCIIOJIB30BATh
MPOrpaMMHBIE CPEICTBA JUIS
paboThI ¢ aKTyaJIbHON
HOPMaTUBHOIIPaBOBOM
TIOKyMEHTaluen B

podeCcCuOHATHHON




nH(pOpMaMOHHBIE
TCXHOJIOTUU B

151 pabOTHI ¢ aKTYaTbHOM
HOPMaTUBHO-IIPABOBOU

NEATEIbHOCTH; UCII0JIb30BATh
H(pOPMAIIMOHHBIE TEXHOJIIOTUU

pecypcoB, 00paboTKoit
TEKCTOBOM U TaOI.
nH(popMaliel, cCo3TaHuEM
[pe3eHTalNH, IPUMEHEHUEM
QHTHUBUPYCHBIX CPEICTB
3aIlUTHI, padOTOM C
TOKYMEHTalMEW;
HOPMaTUBHO-TIIPABOBOU
TOKYMEHTalME B
npodeccnoHanbHOM
NesITeNIbHOCTH;
MCIIOJIb30BaHUEM
H(OPMALIMOHHBIX
TEXHOJIOTHI B
podeccnoHATBEHOM

e TENLHOCTH,
COBPEMEHHBIMH
MH(OPMAaIIMOHHBIMU
TEXHOJIOTUSIMU B
npodeccnoHanbHOM
NesITEeIbHOCTH.

Ha BBICOKOM ypPOBHE
[preMaMH MorcKa nH.
pecypcoB, 00paboTKO#
TEKCTOBOM U TaOII.
nH(popMaleH, co3TaHueM
[pE3CHTAIIH, TPUMEHEHUEM
QHTUBUPYCHBIX CPEICTB
3alIUTHI, PabOTOM ¢
TOKyMEHTAIUEl;
HOPMaTUBHO-IIPABOBOU
TOKYMEHTaLMEH
podeccnoHaTbHOM
NesITeNbHOCTH;

UCTIOJIb30BaHUEM
H()OPMALIMOHHBIX
TEXHOJIOTHI B
podeccroHanbHOM
NeSITeTbHOCTH.
COBPEMEHHBIMU
H()OPMaLIMOHHBIMU
TEXHOJIOTHSIMH B
po¢ecCuoHaATbHON
NesITeTbHOCTH.

nH(D.pecypcoB, 00padOTKOIMA
TEKCTOBOM M Ta0I.
nH(pOpMaINH, CO3aHNEM
MPE3CHTALUU, TPUMEHEHUEM
AQHTUBUPYCHBIX CPEICTB
3aIUThI, PaOOTOM C
TOKyMEHTAIUei; HOPMaTHBHO-
PaBOBOI TOKYMEHTALIMEN B
poheCcCUOHATLHOM
eI TeIbHOCTH;
HCIIOJIb30BaHHEM

B ¥
I/IH(bOpMaI_II/IOHHBIX TCXHOJIOI'NH1

B IpOoeCCHOHATBHOMN

e TeIbHOCTH; COBPEMEHHBIMH
MH(OPMALMOHHBIMA
TEXHOJIOTUSIMH B
po(heCcCUOHATLHOM

e TeIbHOCTH.

Mpo¢eCCHOHATBHON TOKYMEHTAIHel B B Mpo¢eCCHOHATHHOU
ICATCIIBHOCTU. HpO(bGCCHOHaHBHOﬁ ICATCIIBHOCTU.

NesATEIbHOCTH;

MCII0JIb30BaTh

H(OpMaLIMOHHBIE

TEXHOJIOTHH B

podecCuOHAIBHON

e TeILHOCTH.
Baagernb: Ha CdopmupoBaBmmecs YpoBeHb BJIaICHUS Ha T(1-8), II3 (116)
YAOBJIETBOPUTEILHOM YPOBHE [CHCTEMATHYECKHE BEICOKONPO(ECCHOHAIBHOM
npreMaMy IIOUCKa UHQ. BJIAICHHS YPOBHC IpUEMaMH ITIONCKa

T- mecmoguvle 3adanus, I13-npaxmuueckue 3a0anus

2 TunoBblie KOHTPOJbHBLIC 3aJaHUs] UJIK HHBIEC MaTEePUaJIbl, HeOﬁXOZIHMLIe AJIsA OHCHKH

3HAHMI, YMEHH i, HABBIKOB U (WJIN) ONBITA JeSITeJbHOCTH, XapAKTEPU3YIOLINX ITAINbI

(¢opMupoBaHus KOMIIETEHIUH B IpoLecce OCBOCHHUS 00pa30BaTEJIbHOI MPOrpaMMbl

1.
1)
2)
3)
4)
5)
2.

TecToBBIC 3a1aHUA:

NupopmManiuoHHOIT TEXHOJIOTHEl SIBJIsIETCS

TEXHOJIOTHUS TIPOU3BOJICTBA OymMaru

TEXHOJIOTHSI 00pabOTKH TEKCTa

TEXHOJIOTHUS BBITYCKa MEYaTHON NMPOIYKIIUN

TEXHOJIOTHUS XPaHEHMUsI, TOUCKA M COPTUPOBKU HH(DOpMAITIH
TEXHOJIOTUSI 00paOOTKH YUCIOBON MHPOPMALIUU

K onepauusim popmaTupoBanus ad3ana OTHOCATCH:

1) BBIpaBHUBAHHWE, MEKCTPOUYHBIH UHTEPBAI, 3aJaHHE OTCTYIIA




2) HauepTaHue, pa3Mep, IIBET, TUI mpHdTa
3) ymancHHE CHMBOJIOB
4) xommpoBaHHe PParMEHTOB TEKCTA
3. K onepauusim ¢popMaTHPOBAHUSI CHUMBOJIOB OTHOCSTCSI:

1) BbIpaBHUBaHKE, MEKCTPOUHBIM HHTEPBAJI, 3a/IaHUC OTCTYIIA
2) HauepTaHue, pa3Mep, IIBET, TUII mpHdTa

3) ymaneHHe CUMBOJIOB

4) xommpoBaHue (pparMeHTOB TEKCTA

4.,  Kakas (popmyJia coaep:KUT omMoOKy?

1) =H9*3
2) =S6*1,609/S4
3) =7Al1+1

4) =1/(1-F3*2+F5/3)
5) Her omuOOK
5. Kakas ¢opmyna conep:kut omuoKy?

1) =2(A1+Bl)
2) =N45*N46
A
3) =F15 2
4) =(Al+B1)/(A2+B2)
5) Her omuboK
6. Aapec KaKoii siueiiku ABJIsAETCA a0COTIOTHBIM?

1) $A:$3
2) $F$3
3) $8$D
4) A6
7. B kakom ajpece He MOKeT MEHATHCHA HOMeP CTPOKH NPH KONMUPOBAHUM?
1) F17
2) DS9
3) SA15
4) 13B
8. AJpec KaKoii i9eiiKy ABJISeTCs] OTHOCHTEILHBIM ?
1) 3S
2) FS$S9
3) D4
4) SBS7

9. B saueiiky E4 BBenena ¢popmyaa =$C2+D3. Conepxumoe E4 ckonupoBaiu B sideiiky

G4. Kakas ¢popmyaa oyaer B G4?

1) =$C2+D3
2) =C3+S$F3
3) =SC2+F3
4) =SC2+E3

10. B siueiiky D3 BBenena ¢popmyna =B1*C2. Coaep:xumoe D3 ckonupoBaiu B siueiiky D7.
Kaxkas ¢popmyaa 6yaer B D77?
1) =B4*C6
2) =B5*C6



3) =B4*C5
4) =B6*C7

11. Bba3bl JaHHBIX — JTO:

1) wabop CBeIcHHI, OPraHW30BaHHBIN I10 ONPEIEICHHBIM IPaBHIAM H
MIPEJICTABICHHBIA B BHJE, MPUTOJHOM Ui 00pabOTKH aBTOMATUYCCKUMU
CpeICcTBaMHU

2) mporpaMMHBIC CPEICTBA, MO3BOJISAIONINE OPraHU30BbIBATh HH(POPMAITUIO
B BUJI€ Ta0JINIL

3) mporpamMMHBIE CPECTBA, OCYIISCTBISIONINE TOUCK HHPOPMALIUU

4) mporpaMMHO-alIapaTHbI KOMILIEKC, MpeaHa3sHAUYEeHHBIA it cOopa,
XpaHeHus1, 00pabOTKH U nepeaadu HHpopMaIuu

12. HudopmanuonHas CHCTEMA — ITO:

1) Habop cCBeneHMH, OPraHM30BAHHBIA [0 OIPEACICHHBIM MpaBWIaM U
MpPE/ICTAaBJICHHBIA B BHUJE, IPUTOTHOM JUIsl 00pabOTKU aBTOMATUYECKUMU
CpeacTBaMHU

2) mporpaMMHbIC CPE/CTBA, MO3BOJISIONINE OPraHU30BbIBATh HHPOPMAIIHIO B
BU/JIE TaOIHI]

3) mporpaMMHbIE CPEACTBA, OCYIIECTBISIONIME TTOUCK HHPOPMAIHH

4) nporpaMMHO-amnapaTHbId KOMIUIEKC, TPeHa3HAuYCHHBIH 115 cOopa,
XpaHeHus1, 00pabOTKH | Mepeaayr HHPOPMAIHH

13. B peasimuonnoii b/l nndopmauus opranusoBana B Bujae:

1) cerm
2) nepesa
3) npAMOYTroJbHOM TaOIUIIBI
14. B uepapxuueckoii B/l nnpopmanus oprann3osana B Bujae:

1) cerm
2) nepesa
3) npAMOYroJbHOM TaOIUIIBI
15. Kparkue cBeleHHsI 00 ONMUCHIBAEMBIX 00bEKTAaX - ITO:

1) ¢axrorpapuueckas BJ]
2) noxymenransHas BJ]
3) uentpanuzosannas BJ]

4) pacnpenenennas bl
16. OO6mupHasi UHGOPMALKMS CAMOIr0 Pa3HOr0 THIIA - 3TO:

1) ¢axrorpapuueckas BJ]
2) noKkyMeHTanbHas b/l
3) uentpanuzosannas BJ]
4) pacnpenenennas b/}
17.  Crpoxka Ta0dauusbl, cogepxamas nHGpopmManuio 00 0AHOM 00beKTe - ITO:

1) 3ammce BJ]
2) moue bJ1
18. Cronben Ta0MLbI, COAEPKANIUI 3HAYEHHUS ONPEAeJIeHHOr0 CBOMCTBA - 3TO:

1) 3amuck BJ]
2) mone bJ1
19. B/l coaep:kuT MHPOPMALUIO 00 YUCHUKAX WIKOJIbL: pamunus, Knacc, oann 3a mecm,

oann 3a npakmuueckoe 3adanue, oduiee Konuuecmeo 6annoe. Kakoro tuna 10/KkH0 ObITH MmoJie
o0uwee Konuuecmeo 6annoe?

1) cumBoOJIBHOE
2) JIOTHYECKOe
3) wumcnoBoe



4) moboro THna
5) nmara
20. Bces uHopMmanus B B/l xpanutes B Bujae:

1) Tabmu
2) 3ampocos
3) dopm
4) orueToB
5) makpocoB
6) ™momyneit
21. OroGpa3ursk JaHHBbIE B 00J1ee YI0OHOM /IIsi BOCIIPUSITHSI BH/I€ MOKHO €

NnNOMOIIIbBIO:

1) Tabmu
2) 3ampocos
3) dopm
4) orueToB
5) makpocoB
6) ™momyneit
22. Jlns meYaTH JaHHBIX B KPAcHUBO 0()OPMJIEHHOM BH/I€ CJIYKAT:

1) Tabmuibl
2) 3ampocsl
3) dopmsr
4) oTueTsl
5) wmakpocsl
6) momymu
23. B Kakoii mocjieIoBaTeIbHOCTH PACHOJIOKATCSH 3aMMCH B 0a3e JaHHBIX MOCJIe

COPTHPOBKH 10 BO3pacTaHuIo B noje llawamp?

Homep lMpoueccop MamaTb BuHyecTtep
1 Pentium 16116
2 |Pentium |l 32516
3 |Pentium Ill 64106
41486 DX 8500M6
| (CueTtumk) 0

1) 1,234

2) 4321

3) 41,23

4) 2,341

24. B kakoii nocjeg0BaTeJbHOCTH PACIOJI0KATCS 3aNicH B 0a3e JaHHBIX MocJIe

COPTHPOBKH 0 BO3PACTAHMIO B NoJie Bunuecmep?

lMpoueccop BuHyecTtep
1 Pentium 16116
2 |Pentium I 32516
3 |Pentium Il 64106
41486 DX 8500M6
| (CueTuuk) 0
1) 3,1,4,2
2)4,1,2,3

3)4,2,3,1



4)2,34,1
25. Kakue 3anucu B 0a3e JaHHbIX OYAyT HalJleHbI M0CJIe BBO/A 3aNPOCA C YCJI0BHEM
noucka >16 B nojie Iamamp?

Homep MamaTb BuHyecTtep

| 1 Pentium 16116
| 2 |Pentium Il 32516
| 3|Pentium IlI 64106
| 41486 DX 8500M6
| i(CyeTunK) 0

1) 1,23

2) 2,3

3) 14

4) 1

26. ITporpaMMHbIii KOMILIEKC, BKJIKYAKIINHA B ce0s1 MACCUB NPaBOBOii HHGOPMALUM U
HHCTPYMEHTBI, NO3BOJIAIOIIHE CIENMATUCTY OPraHU30BbIBATH MOUCK HYKHOH HH(OpMAaLMU.
1) JlokyMeHTaJbHbIE CHCTEMBI

2) T'mnepTeKkcTOBBIC CHCTEMBI

3) CrpaBOYHO-IIPABOBBIC CHCTEMbI
4) AUC 37eKTpOHHOI KOMMEPIIUH
5) CAIIP

27. Hasosure AOCTOMHCTBO CIIPABOYHO-NIPABOBLIX CHCTEM.

1) VYnoOubIiii uaTEpdEiic
2) B03MOXHOCTH COCTaBIICHHUS OTUETOB
3) Hanuuwue pyccuduraropa

4) BbICTpPBIi TOUCK HY)KHBIX JJOKYMEHTOB M UX ()ParMEHTOB
28. HasoBuTte JOCTOMHCTBO CIIPABOYHO-NIPABOBBIX CHCTEM

1) Hanuuwme MmynbTHMeIUA
2) BO3MOXKHOCTH pabOTBI C TEKCTOBBIM PEAAKTOPOM
3) KOMIAKTHOE XpaHeHHEe OOJBIIUX 00bEMOB HH(DOPMAITUH
4) mepenaya JOKYMEHTOB B DJICKTPOHHBIC TaOIHUIIBI.
29. KommnbloTepbl OIHON OPraHM3alMHU, CBSI3AHHbIE KAHAJIAMM Nepeaadyn nHpopManun

JAJIS1 COBMECTHOT'O MCIIOJIb30BAHUS O0IIMX pPecypcoB M nepudepuiiHbIX YCTPOHCTB 1
HAXOAsIIMECs] B OJHOM 3/1aHUM, HA3bIBAKOT CEThIO:

1) peruoHaIBHOI

2) TeppUTOPUATBLHOMN
3) noKambHOM
4) riobanbHOM
30. KomnbioTep, NpeI0CTABISIIOIINNA CBOH PECYPChI IPYTHM KOMIIBIOTEPAM NPH

COBMECTHOI padoTe, HA3bLIBAETCS:

1) xoMMyTaToOpoM
2) cepBepoM
3) momemoMm
4) amantepom
31. Cern, 00beTMHSIOIIHE KOMITLIOTEPHI B NPe/iesiaX 0JHOH 0TPAaCIH, KOPNOPALHM:

1) nokanbHbIC
2) peruoHaibHbIC
3) KopropaTHBHBIE



4) moYTOBBIC
32. Komnblorep, HAXOASIIHIACS B COCTOSTHUY MOCTOSTHHOTO MOAK/IIOYEHHSI K CETH:

1) xoct-xommbroTep (y3€em)
2) mposaiiiep

3) cepsep

4) nomeH

Kpurepum onneHuBaHus:

- 5 («OTIIMYHOY) BBICTABIISIETCS, €CIH MIPABIIIFHBIE OTBETH JaHbl Ha 85-100% TecToBhIX 3amaHuit

- 4 («XOpOII0») BHICTABISETCS CTYIEHTY, €CIIM MPaBUIbHBIC OTBETHI AaHbI Ha 65-84% TecTOBBIX
3a1aHUI

- 3 («y/IOBJICTBOPHUTEIBLHOY») BBHICTABISIETCS CTYJCHTY, €CIIH MPaBUIIbHBIC OTBETHI AaHbl Ha 5064%
TECTOBBIX 3aJIaHUI

- 2 («HEyIOBIETBOPUTENBHO») BBICTABISIETCS CTYINEHTY, €CIIM TpaBWIbHBIE OTBETHI JAaHBI Ha
MeHee 50% TecTOBBIX 3a1aHui

IIpakTH4yeckue 3aaHus:

Nel

[Touck napopmanuu B cetu MHTEpHET

BrinoJiHeHue 1o miany:

Hcnons3yst 01HY U3 MOMCKOBBIX CUCTEM, OTBETHTE HA MEPEUUCICHHBIC BOIIPOCHI.
CozpaiiTe 3JeKTPOHHYIO TaOJIUIlY U 3aOJTHUTE e€.

Bormpoc OTtBeT Anpec caiiTa, Ha KOTOPOM HalJIeH OTBET

1

1. VYuéuslii co mkanoit Puxrepa.

2. bor BpaueBaHHs y JPEBHUX PHMIISH.

3. Uro B Poccuu B 17 Beke 3aHOCHIIOCH B pa3psiiHbIe KHUTH.

4. Kak Ha3bIBaeTCs IIECT JJIs yIIPaBJICHUS OJICHbEH YIPSKKOM.

5. Kakyro tpareauto Yunbsam Llekcnup nocsstuia youiine motmianackoro kopods JlyHkana |.

6. bBoeBoe CyqHO IPEBHHUX TPEKOB.

7. Kakoii ropos ciabpIBET SKOHOMUYECKOM cronuuelt Utanmun?

8. Mopckoif MOJUTIOCK, Ubsl PAKOBHHA CHIILHO HAIIOMHHAET YEJIOBEUECKOE YXO.

9. Drtor Bemukui (paHIy3 yMep OT BOCHAICHUS JETKAX H3-32 TOTO, YTO €My OTKa3aJHCh
NPEOCTaBUTh KOMHATy C LIEHTPAJIbHBIM OTOIUIEHMEM B TOM MYy3€€, IJieé BBICTABISUIMCH €0
TE€HUAJIBHBIE CKYJIBITYPBHI.

10. Topbaras xaHapeiika.

11. Aoxa3ckast JIOTHSL.

12. Cromuua Uanuu no denm.

13. XBoitHoe nepeBo, focturaromiee BbICOThI cBbie 100 M.

14. JIomOoTOIHBIH TUTYT.

15. KpoBenbHbIil MaTepual B CTUIIE PETPO.

16. Camas goManiHss MTHYKA.

17. Enunuiia CKOpoCcTH, KOTOPYIO MOXKHO 3aBSI3aTh.

18. He Tonbko Benrpus, Ho u I'epmanuss ¢ @PpaHuuedl cuyutanu 53TOr0 My3bIKAaHTa CBOUM
HAI[MOHAJIbHBIM KJIACCUKOM.

19. T'powm, BeI3BaHHBII apTUILIEpUEH.



20. Cronuiia rocyaapcTBa, B KOTOPOH paciyladMBatOTCs TIECETaMH.

Ne2.
Opranuzanys 3amuThl JTOKYMEHTOB JJIEKTpOHHOTO oduca. I[IpuMeHeHne CcpencTB aHTUBHUPYCHOM
3alUThl HHPOPMAITUH.

BolnoHeHne 1o ILIaHYy:

1. Cozpaiite opraHM3allMOHHYIO AHarpammy 1o obpasny: Bcmaska, Cxemamuueckas ouazpamma,
BEIOpaTh Opeanuzayuonnyto ouacpammy, OK. TlosBuTcS cxema, yIamuTh CpeAHHi OJOK, BBIACIUTH
neBblil 6510k, Ha mosiBuBIIEliCSl TaHEn HHCTPYMEHTOB OpeaHu3ayuoHHas ouazpamma HaxaTrb KHOIIKY
Jlobasumv Dueypy.

[TosiBuTCS HOBBIM OJOK. BBIIENCHHBIM OCTaeTCs JIEBbI OJIOK BO BTOpoM psay. Ha manemmn
UHCTPYMEHTOB OpeanuzayuonHas ouazpamma HaxaTb KHONKY Makem, BBIOpaTh lIpasocmoponmuil
(mobaButh 4 paza). Begenute mnpaBelii 0ok, Ha mosBHBINCHCS MaHENIW HWHCTPYMEHTOB
Opeanuzayuonnas ouazpamma Haxatb KHONIKY /[obasums Queypy.

[TosiBuTCS HOBBI Onok. BriaeneHHbIM ocTaeTcs mpaBblii OMOK BO BTOpoM psiny. Ha mnanenu
UHCTPYMEHTOB OpeaHuzayuonnas ouazpamma HaxaTb KHOIKY Makem, BbIOpaTh JlesocmopoHuuii
(m1o6aBuTh 4 paza).

2. 3amoJaHuTe ITyCThIC 010KH BUJaMH YIpO3, UCXO U3 MPEAJIaracMoro rnepeuHs yrpo3s:

- BpEAMTEIThCKUE MPOrPaMMBbl U KOMIBIOTEPHBIEC BUPYCHI;

- cOou U OTKa3bl TEXHUUYECKUX CPEIICTB;

- cTuxuiiHble OCJCTBUS U aBapUU;

- DJIEKTPOMAarHUTHBIC HABOJKHU U U3ITYyUCHUS;

- XUIIEHUE HOCUTENEH U OTXO0JI0B MPOIlecCOB 00pabOTKU JaHHBIX;

- QIrOPUTMHUYECKHUE OLIUOKU;

- MpOrpaMMHBIE OIIHOKH;

- CTPYKTYp JaHHBIX;

- omMOKH MOJIL30BATEJICH CETH;

- HECAaHKUIHMOHHPOBAHHBINA JOCTYI K UH()OPMAIINH, HECAHKITMOHUPOBAHHOE yJaJIeHHE U
WU3MEHEHUE



Yrposbl
6e3onacHocTn
nHdopmaumm B KC

Coxpanurte (aiin B cBoeii nanke ¢ umeneM /Ilpakm3 Cxema.

4. Ha pucyHke mpeacTaBieHa TaOIUYHAS MOJAECIH AeCTaOMIM3UPYIOMUX (PAKTOPOB U X HCTOUYHHKOB
B cucreMe Oe3onmacHocTH uHMopMaru. O003HAUYbTE B KJIETKAaX MOJICIN 3HAKOM (X) Y3JIOBBIE MeCTa

IMPOSABJICHUA UX B3 aHMOHCﬁCTBHﬂ .

U cToyHuKH. JIroan IIporpam |[Texnmueckue Texnosno |Baem
Jlecradbunusupyromme |(moJIb30BaTe |MHbIE cpeacTBa 197071 HAA
(axTopsIl. JIN) cpeAcTBa cpena

Ommndxu pazpadoTox

Coou B padore

CTuxuiiHble BJICHUS

3/10yMbIIIIIEHHbIE
nefcTBUSA

1. CoxpanuTe daiin B cBoeil marnke ¢ umeneM I/lpaxkm 3 Tabruya.

Onpenenure, KaKas AHTUBUPYCHAS nporpamma yCTaHOBJIEHA Ha
Bamem xomnbproTepe U KaKOBHI €€ TapaMeTphl.
5. Bribepure B cBOeH Tarnke 0001 (aiin, MIPUCBOM

T€ €MY THUII CKPBITHIN.
6. C menbl0 3amMTBHI MHQOPMALUMM YCTAHOBUTH BO3MOMKHOCTD 5 orpaumens v

HCIIOJIB30BaHUA (paﬁna TOJBKO IJIS YTCHUS . BKJIQJIKa [ NG
Peyensuposanue, rtpynna Hzmenenus, KHOUKa 3awumumo Y Paspew'gTb TOMbKO yKa3aHHbIM
CMocob pefakTMpoBaHuAa
00KymeHm, YceranoButs  Oepanuyums gbopmamupoeanue u [OKyMeHTa:
pedaxmuposanue, B TyHKTE 2. Ozpanuuenus u T

peoakmuposanue YCTAaHOBUTH T01bKO umeHue

7. 3alMTUTH JIUCT KHUTM OT U3MEHEHUIi: Bkiaaka Peyenzuposanue, Tpynna M3mereHus, KHOTIKA
3awumume aucm, yCTaHOBUTH MapaMeTp 3auumums JUCH U COOEPHCUMOe 3AUUULACMBIX SAYEeK.
IIpoananu3upoBaTh, Kakue JeHCTBUS MOKHO Pa3pelIuTh MOJb30BaTEJNSIM 3aIMIIEHHOTO

JINCTA.



8. BmecTu mapois ...., TOATBEPIUTH MAPOIIb.

9. OmpenenuTte, Kakas aHTUBUPYCHAsl IporpaMMa ycTaHOBJIeHa Ha Bariem KoMImbloTepe U KakoBbI €€
MapaMeTphl.

10. Beibepute moboii daiin, MpucBoruTe emMy THI ckpuimulil. Vcrionb3ys [louck, HaWaUTE CKPBITHIA
Gaiin (BKIIOYUTH JOMOJHUTEIbHBIN TapaMeTp [1ouck 6 ckpulmulx Gaiiiax u nankax).

Ne3

JlenoBoii TekcToBbIN JoKyMeHT. Co3aHue, pelakTUPOBaHUE, COXPAaHEHHUE.

1. Habpath TeKCT JOKyMEHTa B COOTBETCTBUU C 0OPa3IOM.

Poccuiickasi o0opoHHasi ciopTuBHO-TexHHYeckas opranusanus (PCTO) Poccun

POCTOBCKHUM OBJIACTHOM COBET

4 aszycma 2013 2. Ne 106

r. PoctoB-Ha-Jlony

06 YIOPSAAOYCHU N npuema Ha paborty,
YBOJIbHEHUS u MPEeI0CTaBIICHUS OTITYyCKOB
PYKOBOIUTEISM u [JIABHBIM Oyxranrepam
opranuzanuii PCTO o6Gnactu

IHPUKA3

B mocnenHee BpeMs y4acTHINCh CIIyYad HAPYIICHUH TPYAOBOTO 3aKOHOJATEIHCTBA O TMOPSIKE
npremMa Ha paboTy, YBOJBHEHUS W TPEIOCTABICHUS OTITYCKOB paboTHHMKam opranusamuii PCTO
o0Jactu.

B nensix naBenenus nopsizika B Borpocax odopmieHus Tpyaossix otHomeHuit [IPUKA3BIBALO:

2. Ha3naueHus Ha JOJDKHOCTH, YBOJBHEHHSI M TPEIOCTABICHHUS OTIYCKOB PYKOBOAMTENISAM H
IJIaBHBIM OyxrajTepaM (3aMeCTUTENSIM 10 3KOHOMHYECKOW paboTe) HPOU3BOJUTH TOJIBKO
npukazamu 1o ooiactHomy Cosetry PCTO.

3. Ilpm mpueme Ha paboTy 3aMecTHTENIsIM Tpexacenarens W HavaidpbHukam otaenoB OC PCTO B
00513aTeIbHOM TOpPSIIKE TPOBOJUTH COOECEOBaHUS C TPETEHJCHTOM Ha JOJDKHOCTh C
COOTBETCTBYIOIIMMH BBIBOJIAMH.

4. VYBOJbHEHHE, NPEJOCTABIEHHE OTIYCKOB  BBIIICYKAa3aHHBIM  KaTeropusiM  pabOTHUKOB
IIPOU3BOJUTH TOJBKO IO COIVIACOBAHUIO CO BCEMH 3aMECTUTENSIMHU, HadajdbHUKaMu otaenoB OC
PCTO.

5. HenpenocraBneHue eXeroJHbIX OTIIYCKOB, KPOME UCKIIOUUTENBHBIX CIIy4aeB, IPEAyCMOTPEHHBIX
TK PO, 3anpeTuts.

6. PykoBomurensm opranmzanuit PCTO o6nactu rpaduxu ormyckoB npeacraBiate B OC PCTO Ha
1 ssuBaps.

7. KoHTponb 3a BBIIOJHEHHEM IpHKa3a BO3JIOKUTh Ha mepBoro 3aMm. npexacenarens OC PCTO
nosikoBHHKa B.A. bouapHukosa.

ITpencenarens 00J1acTHOTO

Cosera PCTO renepan-maiiop Haszvimxo

Neq
Hcnonb3oBanue ctuieit, opm u madbIoHOB

1. Co3znaiite TOKYMEHT, HCTIONB3Ys CTaHIAPTHBIN madioH CogpemenHoe nucobMo.



N

Co3paiiTe ¢ MOMOIIBIO IIA0JIOHA pe3toMe I puéma Ha padoTy.

3. Cosnaiite Busumnyto kapmouky, BeIOpaB B pazzaene [llabionvt Buzumnusie kapmouxu.

4. Co3pgaiiTe JOKYMEHT CJIOKHOW CTPYKTYpbl B COOTBETCTBHH C 0OpasloMm: OOBSBICHHE O
npoBeneHn B @OK JIHA OTKPBITHIX JBEPEH, BKIIOYAIOIIUN PUCYHOK, KOJOHTHUTYJIbI, CHOCKH,
00bexT WOrdArt, 3arojoBku pa3HbIX CTHIICH.

Obpasey:

OBBABJIEHUE

25 nHos0pst 2019 roma B 11— B (hMHAHCOBO-PKOHOMHUYECKOM
kosemxe PI'DY (PI/IHX)l B aKTOBOM 3aJIe’ MIPOBOJAUTCSA

Jlenb omkpovimulx 0sepell.

[IpurnamaeM Bcex IKENAIONIMX BMECTE C  POIAUTEISIMHU
BCTPETUTHCSA C AAMHHHUCTpAIMEH, JUPEKTOPOM U TMPENoIaBaTEISIMU
KOJUTEKA.

Ne5
Brenpenne B TEKCTOBBINM JOKYMEHT TpaduIecKiX 00bEKTOB.

1. BcraButs durypy IllpamoyeonvHuk, BBIOpaTh CTUNb JluHelinblli epaduenm axyenm 2, BBHIOpaTh

addexr Terun Cmunv.5

B KkoHTekcTHOM MeHIO BBIOpaTh JJobasumv mexcm. BBecTH 1o LEHTpY 3arosioBok MHHAHCHCT

MOJTYKUPHBIM 1IpudTOM, pazmep 22, usetr Kpacuwiii Akyenm?2

2. BcraButh 1o sneBomy kpato purypy Osan. 3anath Ui Hee 0pOpMIICHHE AJIOTUYHO ITYHKTY 4
[MpudTom pazmepa 12 BBectu Ne. BctaBuTh TeKyI1yro AaTy, yCTAHOBUTH BO3MOXHOCTh OOHOBIJICHHUS

ATk

3. Haamuce Byxraarepy Ha 3ameTky opopmuts ¢ momortibio Microsoft WordArt.
4. BctaButh 00bekT SmartArt uz pasnena [Juxn, Ceemenmuposannwiii yuxi. 3aaath ctunb Crnaduli
aghhexm. Usmenums yeem, [{eemmnoii konmyp Axyenm2. BBeCTH TEKCT.

5. Baectu npeanokeHHbIN TEKCT

Obpasey

duHaHCcUCT



dopMbI OYXTanTepCKOTO yuéTa JUIsi MaJIBIX MPEITPUATHH.

Ha MaibIx npeanpuaTusX MOKHO IIPUMEHSTE CIEAVIOIIHAE (POPMBI OyXTraJITepCKOro

KHUTY
yuera npoctyio
JIOXOZOB H
MEMOPHaJIbH CAMHYIO
JKYPHATBHO
0-OpJCPHYIO
bopmy OpACPHYIO
dopmy
KYPHAITBHO-
YIPOILECHHY OPICPHYIO
10 hopmy dbopmy st
OyxranTepck HEOOIBIINX
Oro yuera NPENPUITA
74

ManbiM  mpeanpusATHSAM € [POCTHIM TEXHOJOTMYECKUM TPOILIECCOM  IPOU3BOJCTBA

3
NPOJYKIIMH, BBIOTHEHUS paboT, OKa3zaHUs YCIyr, HUMEIOIIMM HE3HAUUTENbHOE KOJIMYECTBO
XO3SUCTBEHHBIX OMNEpalUid, peKOMEHAYETCs MPUMEHEHHE YIPOIIEHHON (QOpMBbI OYXraaTepcKoro

yu€ra.

Ypouiénnas popma OyxraaTepckoro yuéra MajibiM ,®
MPEANPUATUEM MOKET BECTUCH I10: m x XJI""
w4 . P
> npocToii hopme OyxXraiaTepckoro yuéra, \ /y il
.. 4
> bopme OyXranTepcKoro y4éra ¢ HCIoab30BaHHEM PETHCTPOB  \

6YXFaJITepCKOFO yqéTa HMYHIECCTBA MaJIOT'O IPECAIIPUATHUA.

N 5
byxranrepckas OTUETHOCTh MAJIOTO MPEAIIPUATHS .

Manoe mnpeanpusiTHe COCTaBIA€T M MPEJOCTABIAET OyXrajJTepcKyl0 OTYETHOCTh B
nopsiake, npeaycMorpeHHoM IlonoxkeHneM o Oyxranrepckom yuére U oTuéTHOCTU B Poccuiickoit
denepanuu.

Marnoe npeanpusTie BIpaBe MPEACTABIATh OYXTaNTepCKyIO OTUYETHOCTh MO YHPOIIEHHON
nporenype u popmaM OTYETHOCTH.

* KaK MpaBUIIo, He 0oJiee TPEXCOT omepaluii B MeCsII]

“0e3 UCIIONIb30BaHMS PETHCTPOB OYXTalTePCKOro yuéTa UMYIIECTBA MaJIOTO PEATIPHITHS

° YKa3aHus MpeTHA3HAYCHBI IS BCEX CYOBEKTOB MAJIOTO MPEIIPUHIMATEIECTBA HE3aBUCUMO OT IPEIMETa U IeJeH
JIESITeTbHOCTH, OPraHU3alIHOHHO-TIPABOBEIX POPM U POPM COOCTBEHHOCTH.



Noé6.

TaOmuIEl B TEKCTOBBIX JOKYMEHTAX.

BoinoJiHeHHe 10 MJIAHY:

1.
2.

9.

3arpy3ute TeKCTOBBIH mporeccop Word.

HabGepute «llnmaréxHyro BeIOMOCTH» MO 00pa3iy, coOoJas CHMBOJIbHOE OhOpMIICHUE
(momguépkuBanue, Kypcus). Pazmep ocHoBHOro tmpudra - 10, 3aroioBka u Manku TaOIHIb -
12.

Bepxuaue cTpoku TOKyMeHTa HaOepuTe B BUIC TaOMHIBI (2 CTONOIA, OJHA CTPOKA), CHUMHUTE
IpaHULIbI, KpOME BepXHeil. 3a1aiiTe BhIpaBHUBAHUE 110 00pasILy.

JloGaBbTe B JOKyMEHT TaOiuiy (8 CTpok, 5 cTonOmoB). S4eiiku TocIeaHeld CTPOKH
o0veaunuTe. ComepKUMOE siUeeK PACHOJIOKUTE MO IEHTPY, GaMUIMH COTPYIHHKOB - IO
JICBOMY Kparo, YUCJIOBEIC 3HAUYCHUs cToNOma «CyMMay - 0 IPaBOMY Kparo.

B sueiike, Haxomsmeilcss Ha mepecedeHnrn CcTpoku «Mrtoro» m cronbma «Cymmay 3amaiiTe
pacuer o ¢popmyiae: =SUM(ABOVE).

OTtcoptupyiite nannbie ctonona @amvuaus M.0. o andaBury.

[TocTpoiite amarpaMMmy: NOCTaBbTE€ KypCcOp B KOHEI TEKCTOBOTO JTOKyMEHTa, Bcmaseka,
Huacpamma. Beibepute Tun auarpamMMmbl. B OTKpbIBIIEMCS OKHE TaOIWYHOTO MpoIeccopa
Excel oOnacth, oYepueHHass CHUHEW YEPTOH, OrPAaHMYMBACT MJAHHBIC IS CTPOSIICUCS
muarpammbl. [lepemecture mpaBblii HUKHUE Yroll 3TOM 00JacTH TakuM 00pa3oM, 4TOOBI
3axBaTUTh syeliku A1:B6, 4roObl pa3zmep 3TOH 00JACTH COOTBETCTBOBAJ IAHHBIM, IS
KOTOPBIX CJIEIyeT MOCTPOUTH nuarpammy. Cronupyiite B oonacte Al:B6 nanubie u3 Tabnuiib
Word (1-ast - 6-ast cTpoku 3-ero, 4-0ro CTOJIOLOB - BMECTE C HOAMUCSIMH U3 IIANKH). 3aKpoiTe
oxuo TIT Excel.

OTpenakTupyidTe TOCTPOCHHYIO IuarpamMmy. Brummre B 00JacTH 3arojoBKa JuarpaMMbl
Pasmepwvl  vinnauusaemvix cymm no naamédxcrou eedomocmu. VI3menute 1Bera u (QoH
JIarpamMMBbl.

3amaiite oOpamiieHUE AJ JUarpaMMbl: IIENKHUTE MO JUarpaMme NpaBod KHOMKON MBIIIH,
UCIIOJIB3YUTE MYHKT KOHTEKCTHOTO MEeHIO Dopmam obvekma.

10. 3anummre noxkymeHT Ha auck D B manky cBoeil rpynmnsl ¢ umeneM /lpakm?7.
11. OcymectBuTe NpeIBapUTENbHBIN IPOCMOTP TEKCTOBOTO JOKYMEHTA IEpe]l e4aThio.
12. 3akpoiite TexcToBblii mporeccop Word.

Ooépasey
[Tpennpusitue Tunosas gopma Ne T-52
Dupma «kopy
B kaccy s omiatel B Cpok
¢ 06.10 mo

08.10 2019 .

8_Cymme cemboecsim 08¢ Mmulcadu
0esamvbcom

cembOecsam uemulpe

pv6.61 kon.

72974pv6. 61 Kon.

Jupexrop
n.T. bacos
I'n. Oyxrairep
I''". CrenanoBa
TUIATEXXHAS BEJOMOCTbD Ne 103

3a ceHTs0ps 2019 1.




ITo

HaCTOMIIEH

IJIATEKHOMN

BCAOMOCTH

BBIIIJIAYCHO

CeMbecsT JIBE ThICAYU ACBATHCOT CEMBJIECAT YeThIpe pyosis 61 kon. (72974 py6. 61 kom.)

Kaccup
MOJIHUCH
[IpoBepun Oyxrantep «06» oOkTA0ps
2019 r.
Kaccogsriit opmep Ne 160 ot 06 okTsi6ps
2019 .
TaGenpHbIN No ®amuinus, U. O. Cymma Pacnucia s
Ne /it 10JIy4EHUHU
1 2117 \bacos Braoumup Hsanosuu 15762,62 \oonuce
2 2118 Ceménos Banenmun |14178,65 \[Toonuce
\Hukonaesuu
3 2119 Deoocees Anexceu [lasnosuu 13770,22 \[Toonuce
4 2120 \Amocosa Banenwmuna (14531,32 \[Toonuce
\[lemposna
5 2121 \Kupunnos @édop Anopeesuu 14731,80 \[loonucw
\Umozo
Cymma nponucwvio: Cemboecsim 08e mvlCAyU 0e8ambCom cemboecsm yemvlpe pyons 61 kon.

BenomocTth coctaBuiia 6yxranTep CranprHOBa

Neo7

Coznanne u 0o(hOpMIICHHE Ta3€THBIX KOJIOHOK. Ta0ymsius.

3ananuel

1. CO3I[8.HI/I€ CITMCKOB. CO3,Z[8.TB TpHU BUA CITUCKOB:

MapKUPOBAHHBIA M MHOTOYPOBHEBBIH.

Crmcoxk 1.

HYMEPOBAHHBIH,

1. O6nactb onpenenenus: (-0T; OT), KpOMe TOUeK I1/2-+1m

2. MHOXeCTBO 3HaYeHUl: (-0T; OT).

3. ®ynknus vederHas tg (-x)= -tgX. I'paduk cummerpuveH

OTHOCHUTEIIBHO Ha4aJia KOOpJAWHAT.

4. dynkuus nepuomuueckas tg(x+n)=tgx. [lepuon n.



5. OyHKIUA 00paIaeTcs B HyJIb MPU X=IIII

6. @DyHKIUA BO3pacTaeT B MPOMEXYTKaxX -n/2+nn<X<n/2+nn

7. @yHKUMS TOJOKUTEIbHA IPU nn<X<n/2-+mmn
OoTpHUUAaTeNIbHA TIPU -/2+mn<X<mm
Cnucok 2.
V HBanoB
Y ®enopoB

V 3aBaJIMIINH

V Maukapun

Cnucoxk 3.
1. TIpenmertsl, u3yuaemblie Ha 1 Kypce
1.1. MaremaTuka
1.2. ®dwusuka
1.3. Xumus
1.4. buonorus
2. TlpenMetsl, M3y4aeMbie Ha BTOPOM Kypce
2.1. "Nudopmaruka
2.2. DKOHOMHKA

2.3. Dkojorug
3aganue 2PaboTa ¢ KOJIOHKaMH.

Hab6patp TekcrT:
KoaunpoBanue nndopmanuu - ogHa u3 60a30BBIX TEM Kypca TEOPETUYECKUX OCHOB MH(OPMATUKH,
oTpaxaromas (QyHIaMEHTATBHYI0 HEOOXOIUMOCTh MpeACTaBiICHUs HWHGOPMAIMH B KaKoW-1100
dopme. [Ipu >TOM CIOBO «KOIUPOBaHHE» MOHMMAETCS HE B Y3KOM CMBICIE - KOJUPOBAaHUE KaK
crocob caenath coo0IeHNe HEMOHATHBIM JUIsl BCEX, KTO HE BJIaJI€eT KI0YOM KOJa, a B IIUPOKOM -

KakK IMPEACTaBJIICHUC I/IH(l)OpMaI_II/II/I B BUJC COO6H_IGHI/I$I Ha KaKOM-JIH0O SI3BIKE.

C,Z[e.]'[aTB 9TOT TCKCT MMOOYCPECAHO B ABC U TPHU KOJIOHKH; C PA3ACITUTCIICEM U 0e3 pas3aciIuTeIIA: Nog.

COSI[aHI/Ie CJIOKHBIX TOKYMCHTOB CPEACTBAMU TCKCTOBOT'O pCAAKTOpA.

Ooépasey

[rfnnan ©cn®?©O Bn ©@u@[BLN



OKOHOMHUYCCKHUM COACPKAHUEM CPEACTB H HX

HCKJIIFOYCHHEM

HNCTOYHHKOB,

Tunosoii miIaH cUeTOB
I/ICHOJIL3yCTC$I Ha BCEX

IPEANPUATHUIX 3a

OaHKOB u

OI0/KETHBIX OpraHU3AIIHA.

I1ian cueToB cocTaBiieH
COOTBETCTBUU C

T.C. B IIJIAaHC YKa3bIBAKOTCA

HanMMCHOBAHUC CPCACTB M HX HCTOYHHMKOB, KOJA B BHUAC JBY3HAYHOI'O HOMEpa OT 01 a0 9 un
HanMCHOBaHU A CY6C‘IGTOB, OTHOCAINHNXCA K KaXKIAOMY KOHKPETHOMY CUCTY.

C mnomompio CcyOCcYeTOB

IPYIIIAPYIOTCS
JOTIOJIHAIOIINE

JaHHBIE

MH(POPMAIIHIO 110 OCHOBHBIM
cyeraMm. Tak HOMep K cuery
10 (MaTepualb)
OTKPBIBAIOTCS cybcuera,
KOTOpbIE MOSICHSAIOT, KaKHe
BUJIbI MaTepHuaoB
UCIOJb3YIOTCS Ha
MPEIIPUSATHH.

[Tpenmpusitus UMEIOT

ImpaBo OTKpPbLIBATh
JIOTIOJIHUTENIbHBIE cyOcueTa
K CUc€TaM, ICPCUUCICHHBIM B
IUIaHE CYETOB, €CJIM B 3TOM

BO3HHKACT HCO6XOI[I/IMOCTL.

Ecnmm Ha npegnpustumn
uMmeroTcs  cneuuduyeckue
XO3SICTBEHHBIE  ONEpaIiH,
TO MpPEIIpUsATHE MOXKET IO

COI'JIACOBAHUIO C
MuHQHHOM BBOAWUTH TIpH
HEOOXOIMMOCTH B  IUIaHBI
CUETOB B JIOTIOJIHUTEIILHBIC
cueTa, MCIONB3YS MPH 3TOM
CBOOOTHBIE HOMEpA.

[Ipeanpustue MOXKET

YTOYHSATH cojepKaHne
OT/IENIbHBIX cyOCueToB,
HCKJIIOYHTH WU
00BEINHUTD HX.

1) no sxonomuueckomy
cooepircanuio;

2) no cmpykmype u
HA3HAYEHUIO.

Knaccudukamms
I
0
YKOHOMHUYECKOMY
COJICPIKAHUIO  TTOKAa3bIBaET,
4TO YUUTBHIBACTCS Ha
IaHHOM cuere 5

IMPUBOJUTCA B INIAHC CUCTOB

Cuera
KJIACCU(PUITUPYIOTCS
0 2-M OCHOBHBIM
MIpU3HAKAM:



Ne9.
Co31aHne TEKCTOBBIX JOKYMEHTOB 110 MPOQUITIO CTIEHUAIBHOCTH

BrlinojHeHue 1o nJIany:

2.

How

10.

11.

12.
13.

14.

15.
16.

Habopambs mexcm 0oKymenma ¢ coomeemcmeuu ¢ 00pa3yom.

- B cmpoke 0okymenma c yxazanuem oamul u HoOMepa 011 CMEULEHUA MEKCMA UCNO1b306AMb KIAGUULY
Tab.

- /na ¢ppacmenma mexcma o cooeprrcanuu npuKaza UCnO16306ams cOUemanue Kuaguui 013 nepexooa K
Habopy noeoit cmpoku 6 npedenax oonozo aovsaua (Shift+Enter).

Beecmu eepxnuii kononmumyn (no yenmpy) Op2anu3ayuoHHO-pacnopaoumenbHas 00KyMeHmayus.

Beecmu nuxcnuiit kononmumyn (no npasomy kparo) Illpumep ogpopmnenus npukasa.

Bxnaoxa Bemaeka, Pa3pvie cmpanuyot. CKonupoeams 6epxXHiol0 4acmsp 0oKymenma (00

«(IIPUKA3BIBAIO:) éKknouumenvno) Ha HOBYI0 CIMPAHULY.

Bknaoka Pazmemxka cmpanuywl, Kononku, /I[pycue xononuxu, eviopame Tpu, exnwouums Pazdenumens

(6epmuxanvuvie pazoenarwuwiue JAUHUU MeHcOY KOTOHKAMU), NPUMEHUmMb 00 KOHUA OOKymMeHmd,

napamemp Hosasa konouka ne eéxknrouams, OK. Ckonupoeamo ¢ppazmenm mexkcma c nynkmamu cnucka 1,

2. /lna uzmenenusn Hymepayuu 6vloeiums CKOnUposanHvle avzauvt, Ha éxknaoke I'nasnasa ¢ zpynne Ao3ay

packpvimy cnucok KHonku Hymepayusa, eviopams 3adamv HauanbHoe 3HAYEHUE, YCHIAHOGUMDb

Hymepayuio c 1.

Yemanosums Kypcop 6 koney nepeoit konouxku (nocne n. 2). /{na nepexooa Kk nHabopy émopoi KoJ10HKU

eéviopamo Brnaoky Pazmemka cmpanuywt, Paspwievt, Cmonoeuy.

Cronupoeamo nynkmul 3, 4. Uzmenumo Hymepauuto na 3,4.

B mpempw1o konouky ckonuposams nynkmat 5, 6. Usmenumo nymepayuio na 5,6.

Jna pazmewieHus noonucu OOKyMeHmMa nO WiUpuHe Jaucma 3a0amv Komanowl: Brnaoka Pazmemka

cmpanuysl, Konouku, /lpycue konouku, eviopams OOna, npumenums 00 Konua ookymenma, OK.

Ckonuposamb noonuce npukasa.

Bxnaoxka I'nasenaa, zpynna Pedaxkmupoeanue, 3amenumsv, esecmu ¢ none Haumu PCTO, ¢ none

3amenums na 6s6ecmu POCTO. Boinonnums 3ameny ecex ppazmenmos mexkcma.

Botnoanums pazpovie cmpanuuybl.

Omkpvimo ouanozoeoe okno bygep oomena na exnaoxe I'nasnasn. Ckonuposamsv noouepéono 6 oyghep

oomena 5 ppacmenmos — eepxnue cmpoku, nynkmeul cnucka 1, 3, 5, noonuce.

Ha mpempvro cmpanuyy, ucnonwviya KHonky Bcmaeumwv ece eécmasumv éce ¢hpacmenmot u3 bygepa

oOmena. Yopame nymepayuio 6 cmpokax ¢ nOORUcwHIo.

Ilynkm 3 nepecmasums nao nynkm 1.

3amenumy ghamunuro Hazvimko na émopoii u mpemoux cmpanuyax na Kopooeinukos.



Nel0.
[TpoekTupoBaHuE U 3aMOJHEHNE TAOIMYHOTO JOKyMeHTa. PacueT mokaszarernei.

Brinosinenue no niany:

1. Cospatp Tabnuily pacuera pacXxo0B 10 OOIBHHUIIE [0 00pasiry.
2. 3amare JUrd anku
* TIOBOPOT TEKCTa BBEPX (rae Tpedyercs),
* BBIPABHUBAHHUE 110 TOPU3OHTAIH «II0 LIEHTPY»,
*  BBIPaBHUBAHKE [0 BEPTUKAJIH «II0 IICHTPYY,
* TIEPEHOC TEKCTa.
3. BbIMOIHUTE pacyeT MmokaszareseH 1mo cleayromuM GopMyiaM:
KouanuecTBo xkoexk Ha koneu 200a = Ha nauano 2ooa + Hzmenenus 6 meu. 200a;

KoauuectBo koexk CpenneronoBoe = Ha nauano rona + M3Menenus B Teu. roga * KonudecTBo mecsiieB
sKcrutyatanuu / 12;

Yucno koiikoonen = KonmuectBo koek Cpednecodosoe * Hucno Onell hynkyuonuposanusi 00HOU KOUKU;

Pacxonpl Ha MEIMKaMEHTBI Cymma pacxoooe (6 pyo.) =
= Yucno kotxoouet ™ Pacxoapl Ha METUKAMEHTBI /[eHedcHas Hopma

Pacxonpl Ha nutanue Cymma pacxooos (6 pyo.) = Hucno kotikooueti* Pacxoapl Ha TuTaHue /Jenexcrnas
Hopma

Iloxacuntars Beeeo nis 3,4, 6,9, 11, 13 KOTOHOK TaOIHIIEL.
Jlig uncnoBbIX 3Ha4YeHUN KOJOHOK Cymma pacxoodoe (6 py6.) (Pacxonpl Ha MenukameHThl U Pacxonel Ha
MMATAHUE) 33]1aTh Yuc1060U HopMaT, 2 3HAKA TTOCIIE 3aMSITOM.
6. BeimonHuTh 0OpamiieHre Tabaunbl. 3a1aTh 3aJUBKY JUIS MIANKHA TaOIHIIbI.
7. W3menute Tun u BUA mpudTa 3aronoBka Tadauiel Ha Arial, sKHpHBI.
8. 3ammcarp nokyMeHT Ha auck D B cBo#t karanor ¢ umenem [Ipaxm 9. Beiiitu u3 Excel .
Oopa3zey

o s



Pacuér

pacxoaoB

Ha

U NepeBsi304YHbIe cpeacTBa 1o 6oabHuIe Ne 7

NnUuTaHue,

MCAUKAMCHTDI

1 [TepameBtuueckoe(l00 20 |5 358 12,74 14,5
2  [[lemmatpuueckoe (90 -2 4 350 17,55 15,4
3  [Xupypruueckoe (85 2 3 330 28,64 15,6
4  Muadexunonnoe |43 -2 2 280 29,25 13,2
5  |Akymepckoe 90 1 4 260 27,43 16,6
6 [Bcero:

Nell.

Co3nanue u konupoBanue popmyi. [IpumMeHeHne cTaHgapTHBHIX QYHKIHMA.

1. 3arpysurte TabauuHbIi mpoueccop Excel.

2. Baegute TadIuIy

Brino/siHeHue 1O MJIAHY:
CJICYIOIIETO

T a6|/®amumnus, apuduasz|O TH 5 y 5 C
R —— J107KHOCTH apxa pa A4HCIICHO, PYO. nepykaHo, pyo. yMMa

BUaa:






I[J'I}I Ha6opa B s4eiike T3.6J'II/II_IBI TCKCTAa B HCCKOJIBKO CTPOK HCHOHBSYﬁTC KOMaH/Ibl: BKIIaAKa [ nasHas, Tpy1iia

BbzpaeﬁueaHue, HaXXaTb KHOIIKY HepeHoc mekcma.

Jlnst oObeIMHEHNS 4eeK : BKIaaKa [ nasnas, rpynna Buipasnusanue, Haxath KHONKY O6beouHums u

nomecmumos 6 yenHmpe.

3aﬂaﬁTe JUIA IIaITKK1 Ta6J'II/II_IBIZ BKJIaJKa rJIaBHaSI, Tpyiiia BBIpaBHI/IBaHI/Ie, HaXXaTb KHOIIKHA BBIpOBH}ITB 110

cepelnHe, BEIpOBHSATH 110 LIEHTPY

I[J'I}I IMOoBOpOTa TCKCTA B sYeKax: BKJIaJKa FJ'IaBHaH, rpynia BLIpaBHI/IBaHI/IC, HaXaTb KHOIIKY OpI/IeHTaHI/Iﬂ.

BBenute nepBbiii ¥ BTOpOil TabesnbHbIE HOMEpaA, BBIACTUTE siUeiiKy ¢ 1 U 2, yCTaHOBUTE KypCOp MBIIIM Ha

H bl HEBHas) 0 O K
i 0. Kom. [T a BEITT
- H O
. 7, [lo yare
e il MCTION Beer
P AP P g cer o | Aganic|H.
¢.cra Mus wera | ©
BKC
M
3aM.

1 |OkynueB U. b. |mupextopa 875 )

JleGenes A.
2 |U. oyxrantep 850 )

Kosanéra M.
3 L oreparop 825 )

Apxumnos K. 387
4  H. MEHEKEP 775 5
5 [Hocoma JI. A. |[MeHemxKep 775 )

PexyHkoB
6 [ILU. MEHEKEP 775 X

462 0

7 |PepkoB A. H. [BoauTenpb 700 )

Cesepiies A. 315
8 |H. BOJIUTEITH 700 0

Ocwurioa V.
9 H. pexiammuk 750 )
1 |Opexosa U.

K. Kaccup 200 )

Hrtoro

% mpemun [25% (% aBaHca 40%




MIpaBbIil HYIDKHUE YroJl SYeiku (+) U MPOTSIHUTE BHU3 110 BCeM paOOTHUKAM.

- BrimonauTe 0oOpamieHne TabnuLbl, UCTIONb3ys KHOMKY [ 'panuis! rpynmnsl Hpudt. OTkOoppekTupyiite ssueiky
¢ bamunueii Jlebedes - 3aMEeHUTD Ha Jlebeoesa.

3. Bsenure hopmyny mins pacuéra rpabsl Hauucrneno no mapughroii cmaske.

Hauucneno no mapugpnoii cmasxe = Tapuguas cmaska * Ompabomano oueil.

s konupoBaHus pacy€THON (GOPMYIbI BBIACTUTE sTUEHKY ¢ (hOPMYIION, YCTAHOBUTE KypCOP MBIIIN Ha MPaBbIii
HWKHUH YroJt ssueiiku (+) ¥ MPOTSHUTE BHHU3 110 BCEM PaOOTHHKAM.

4. BbINOJIHHUTE pacyeT UTOTOBOTO 3HAYEHUS 10 Tpade, UCTIONb3Ys KHOIIKY A8mocymma.

5. Bsenute hopmyny mis pacuéra rpadsl [lpemus.

Ilpemusn = Y%npemuu * Hauucieno no mapughnoii cmaske.

YroOsl anmpec stueiiku ¢ Yonpemuu pu KOMUPOBAHUU HE U3MEHWIICS, BCTABbTE 3HAK Jojutapa ($) mepea HoMepom
crpoku (Hanpumep, G$22). Crkonupyiite pacuérayto Gopmyiy 1o rpade.

6. Bsemute dhopmyny mis pacuéra rpadul Aéarc

7. Aesanc = %asanca * Hauucieno no mapugnou cmaske. Uto0sl anpec ssueiiku ¢ %asarca mpyu KOMMUPOBAHUH
HE W3MEHWJICS, BCTaBbTE 3HAK jouiapa ($) nepex Homepom crpoku. Ckomupyiite pacuérayro Gopmyiny mo
rpade.

9. Hauucneno Bcezo = Hauucneno no mapughnoii cmaske + npemuist

11. Yoepowcano Bcezo = Asanc + Ilo ucnonnumenvuovim 1ucmam

12. Beemute u ckonupyiite hopmyiy ans pacuéra rpader Cymma k eviniame.

Cymma K évinname = Bceeco Hauucneno - Beezo Yoepoicano.

13. PaccuuTaiiTe UTOrOBBIC 3HAUCHUS 110 BceM rpadam Hauucneno u Yoeporcano, Cymma k sviniame

14. Jlns gucen rpad Bceeo Hauucneno u Bcezo yoepocano, Cymma K eviniame 3aJaiiTe 4UCIOBOM (opmart,
KOJIMYECTBO 3HAKOB IocIIe 3amstoi 2 (Beinenure sueiiku, @opmam, Hueiika, Bknaaka Yucno, opmar Yucnosoil,
Yucno pecsatruuabix 3HaKoB 2, OK).

15. BcraBwTe Haja Tabmwmiei 5 ctpok (BeigenuTe m00yi0 sueiKy NepBOW CTPOKH TAOJMIBI, U3 KOHMEKCHMHO20
MmeHio: Becmaska, Cmpoxu). 3anonHuTe X 1o odpasiy:

000 «/loHCBSA3BLMHBECT)

OTuéTHBIN NTEpUoI

¢ 01.07.19

no 31.07.19

Pacuémmno-nnaméicnasn eedomocmn 6H06b nocmynueuiux compy()HuKoe, He umeruiux umcdueenuee

16. Tlepeiinure Ha JIucT2. 3amoaHUTE €ro 10 00pa3ily, KOMUPYs COJEPKUMOE siueek Tadymibl ¢ Jlucral.

17. 3amonuute rpady Cymma x ewviniame, KONUPYs pacyeTHbIE 3HAYEHHS C COXpPaHEHHEM CChUIOK. J[s »TOTO
YCTAaHOBUTE KypPCOpP B 3aMOJIHIEMYIO SUCHKY, HOKMHUTE = , neperaute Ha JIuctl, meénkuuTe mo sueiike ¢ Hy>KHbIM
3HaueHueMm, Enter. Ckonupyiite popmymy mo cronoiy.

18. JloGaBbTe TpM CTPOKHM IOCIE UTOTOBOH. PaccumrailiTe MUHMMAaIbHOE, MAKCHMAIbHOE U CpeIHEee 3HAUYCHUS
CyMMBHI K BeImiaTe. Pactsaure dopmyny mo Beeit rpade.

19. Tlepemmenyiite Jluctl B Pacuemsi, Jluct2 B Bedomocmo, Jluct3 B Tabauya.

20. 3ammTute OT M3MEHEHUW nuctT Pacuemwl, mepeiante Ha IUCT Pacuemwl, Ha BkIaake Peyensuposanue
HaKMUTE B TpyIIe M3meHenus KHOTIKY 3awumums aucm, 3a1aTh Tapoib U OTKIIFOYSHHS 3alIUThI Jtrcta 123.
21. BpienuThb Bce 3amoNHEHHbIE siueiiku ucta Pacuemul, n ckonupyiite Ha muct Tabauya.

Pacuémno-naameércnas 6eoomocms

MOITHCH




Tao

eJIbH
BIH Damunus, Cymma K
HOM  \yHUIIMAJIBI BBITJIaTE
c
P

1 Oxkynes U. b.

2 JleOeneBa A. U.

3 Kosanésa M. I1.

4 Apxunos K. H.

5 Hocosa JI. A.

6 Pexynkos I1.1.

7 PeroxoB A. H.

8 CesepueB A. H.

9 OcunoBa Y. H.

10 Opexosa 1. K.

Toro

I1o BacTogmIelt TIaTEXHON BEAOMOCTH BBIILIAYEHO

pyo6. 25 kor.

Beimnary npoussén kaccup Opexosa 1. K.
Pacxonnsiii kaccoBslit opaep Ne 520 ot "4" aBrycra 2019 r.

byxranrep Jlebenera A
.

22. TlpucBoiite ums sueiike co 3HaueHneM % aBanca (40%): BbienuTe S4YEHKyY, Ha BKIagke Popmyisl B TPYIIIE
Onpeoenennvle umena HaXXMHUTE KHONKY [lpuceoums ums, BBenure ums , OK. Otpepaktupyiite dpopmyny s
nojcueTa Aeanca: BBIIEIUTE NEPBYIO Aueiiky ¢ (opmyinoil B rpade Asarnc, Bblienute aOCOMIOTHBIA ajapec B
cTpoke (GopMmyIll, IENKHUTE MO sdeiike co 3HaueHneM aBaHca - 40%, Enter. AGcomtoTHblil anpec B dopmyre
3aMEHUTCS Ha UM stueiku Asanc. Pacmanume gpopmyny no eceii epagpe.

23. AHaJOrMYHO MYHKTY 21 BBIOJHUTE MPUCBOCHUE UMEHU SUEHKHU /IS 3HaAUSHUSI TpeMuu 25%.
24. 3anumuTe JOKYMEHT B MAIKy CBOEH rpynimbl ¢ umeHeM /Ipakm 10.

25. 3akpoiite Excel. BaBeprimre padoTy.

Nel2.
JHenoBas rpaduka B TaOJIMIHOM TIPOIIECCOPE.



BoinoJiHeHHe 10 MJIAHY:

1. Tloctpouts Tabnuiy OOBEM (PUHAHCOBBIX CPEICTB, HEOOXOAMMBIX Ul pean3aluu (efaepalbHON IeNeBOn
nporpammsbl "FOr Poccun'B cooTBETCTBUY ¢ 00pa3IioM, pacCUUTaTh 3HAYCHHUS.
2. BpmoaHUTh 0OpamiieHne TaOIHIlbl. 3a1aTh 3aIHBKY.

O0béM puHAHCOBBIX CPEACTB, HEOOXOAUMBIX /ISl peaTu3auum

(penepanbhoii neaesoii nporpammsl "IOr Pocenn' (MiH. pyo6.)

Kpenuter
CobcTBe

Bcero Bromker [M o KOMMEpY
[Mepron Dexepan Loyt CCTHBIC By aGioy [HHPIC pouune e
peanzaIIm (brnaHCO 5 it cyObekTa [Grompker [LOTHPIC cpeactd MCTOYHM |OpTaHu3a

BbIX OIOKET [PD - cpeacTBa npeanpy [Ku LHie

CpEICTB o

SITHIA
1 OAaHKOB

ron 2014 6265,4 [2693,3 [587,8  [2342,7 [7196,8 |1565,3 |18345,6
ron 2015 6342,8 [2654,9 [578,5 (3108,3 [6704,5 |1472,5 |13684,2
ron 2016 5380,0 [2436,7 [914,9 1473,8 |6057,5 |1365,5 |10075,8
ron 2017 4331,3 [2089,6 488,8 661,5 49559 (1318,1 [6351,2
ron 2018 3600,4 [1970,8 489,99 1459 4229,1 (1284,7 [6009,8
Bcero B
porpaMMme:
B tom uncne no Pocrosckoii obnactu:
ron 2014 3210 3106 [66,1 164,2 1705,7 [252,7  |4902,0
rox 2015 624,1 (3445 63,6 466,2 1274,2 229,2  |2980,9
ron 2016 4786 3324 57,0 474,2 1103,0 [229,2  |2980,3
ron 2017 1711  268,6 56,0 2242  1999,0 [221,1  [2175,0
rog 2018 156,7 263,99 49,0 24,2 9750 (1851 |2171,5
Bcero:
Nel3
OuibTpanus UHPOpPMAIINH.
BHuenpenue u cBsi3piBaHnEe 00bEKTOB, KOMIUIEKCHBIE JIOKYMEHTHI.
Il1aH NpakTHYeCKOro 3aHATHS.
1. Co3natp TabaMIly HaUUCICHUS 3apabOTHON TIAaThl YeHaM OpHUTabl.

2. Paccunrars HegocTaOIME JaHHEIE:

V 3apabomnasa nnama no mapugy = Tapupnas cmaska * Ompabomannvle uacwt,



V  Hmozo 1o xonouke 3apabomuas niama no mapugyy;,

V baza pacnpedenenusn KTY = 3apabomuas niama no mapughy * KTV,
4 Hmoezo 1o konouke baza pacnpedenenus KTV

V Hmozo 1o KOJIOHKE Coenvnbiii npupadbomox =
= 3apniama no napsoy - Hmozo no xonouke 3apabomunas niama no mapugy;

\ Koagppuuuenm pacnpeoenenusn 3apabomka =
= Umoeo 1o xonouke Coenvuwiil. npupabomox | Umoeo no xonouke baza pacnpeden. KTV,

\% Coenvnotit npupavomox = basa pacnpeoen. KTY * Koaghgpuyuenm pacnpeden. zapabomra (11!
[pexxae yem komupoBaTh 3Ty Gopmyny mo rpade cieayer nobaButh B He€ 3HaK $ - mepen HoMepoMm
CTPOKH B CCBIIKE Ha YUKy ¢ Koappuyuenmom pacnpedenenus 3apabomra),

V  Bcezo nauucneno = 3apabomuas niama no mapughy + CoenvHuiti npupabdomox;
V' Hmozo no rpade Beezo nauucneno (11! Pe3yabTar n0J1KeH ObITh paBeH 3apniame no napsoy),

\/ MuHuM(lJleble, MAKCUMAJIbHblE, cpeduue 3HA4eéHus 110 BCEM KOJIOHKaM C YHCJIOBBIMU JTaHHBIMMU.

VYCcTaHOBUTH B siUeiKax KOJOHOK 3apabomuas naama no mapug)y, Coenvusiii npupabomoxk, Bcezo navucneno
JIBa 3HAKa MTOCJIE 3aIATON.

Ucnonb3ys Aemogunemp, cnenate BBIOOPKY pabouynx, HMMEOUMX HayuciaeHus OoJbme 10000.
AKTHUBHpYHTE slueliKy IIanku TaOIuIbl, Ha BKIajke [ 1aénas B rpynne Pedakmupoéanue HaXMHUTE KHOIKY
Copmuposxa u ¢uremp, xomanga @uromp. C MOMOILBIO KHONKH CO CTPEIKOW B KOJIOHKe Bceco nauucneno
OTKPOKTE CIUCOK, BeIOEpHUTE Yucnosvie purompot, bonvuie... , BBeaute 10000, OK.

BepHyTbcs KO BCeM 3amHCsM: IMOBTOPHO HaXMHUTE KHONKY BbI30Ba (puibTpa M 3amaiite komanay Cuames
Gunemp c 'Bceco nauucneno'.

BriOpaTh MJIOTHHMKOB: HaXaTh KHOIIKY CO CTPENKOM B KOJIOHKE [Ipogheccus, yOpaTh Trajlouky B CTPOKE
(Bvioenums 6ce), IOCTaBUTh TajloUuKy B CTpoke niaomHuk, OK.

Bepuytbcst ko Bcem 3amucsM. Breiopars pabounx, KTY kotopeix Oombiie 1. M3 HUX 0TOOpaTh TeX, KTO
oTtpaboTai 6osnbire 165 gacos.

BepHyTbes KO BceM 3amucsm.

OcymiecTBUTh MOUCK HYXXHON HHPOPMAIMKM: C TIOMOIIBIO KHOMKWA Haumu u 6vldeiums B TPYyIIe
Peoaxmuposanue 3anatb komanny Haiimu..., Bnucate bonomoe, xnonika Hatimu oanee.



10.

11.

OcyiecTBUTh MOMCK M 3aMeHY HYXXHOW WH(OpMaluu: 3aMEHUTh MmAomHuUK Ha cmonaap. (C MOMOIIbIO
KHONIKM Havimu u evidenums B Tpynne Pedakmupoeanue 3anaThb KOMaHAy 3ameHums.... BrnucaTh B moine
Haiimu: niomnuk, B none 3amenums na. cmoaap. 3aTeM UCIOIB30BaTh KHONKYU Haiimu danee u 3amenums).

3arpys3uTh TeKCTOBBIH mporeccop Word u HabpaTh TEKCTOBBIN JOKYMEHT.

Hauucnenue 3apadbommnoit naamel padouum

12.

13.

14.

15.

16.

OnvH 13 BapHaHTOB HAYMCICHHS 3apaO0THOM IUIATHI - MO HapsAay. Hapsin 3akpbIBatOT o0 OKOHYaHUHU
paboT WM IO OKOHYAHUU MecsIa.

Ecnmu wHapsin WHAMBHAYalbHBINM, TO CymMMma 3apa0OTKa MPUHAIICKHUT HCIONHHUTEN0 Hapsga. I[lo
OpuragHoMy TOAPSAY CyMMY 3apaboTKa paclnpeiensioT Mexay uwieHamMu Opuraisl 1o Tapudy B
COOTBETCTBUM C KBalu(pukanued paOOTHHKA W OTpabOTaHHBIM BpeMeHeM. Eciu ecTh mpeBblllieHHE Hal
TapuoM - CACTBHBIN MPUPAOOTOK, €ro paclpeAessioT MEeXAy WieHaMu Opuranasl B 3aBucuMoctu oT KTV,
KOTOpBII yCTaHaBIMBaeT cama Opuraja.

VYcTaHOBUTH aBTOMATUYECKUH NEPEHOC MO ClIoraM, BblpaBHUBaHUE [[o wupune, KpacHyro cTpoky 1,25 cwm,
MTOJTYTOPHBIN MEKCTPOYHBIM MHTEPBAJI, MHTEPBAI Ipes adb3atemM 6 0T, mocie - 0 oT.

C nomoripio kKomMaH bl Kiun Ha BKIaake Bcmaska BCTaBUTh pucyHOK u3 Koanexyuu Microsoft Office. Ha
BKIIaziKe Popmam 3amaite o0TEKaHUE TEKCTOM Bokpye pamxu.

[epetiTi B okHO TabnmuuHoro peaakropa Excel. OrcoprupoBath TabNHMIly M0 YOBIBAHHIO 3HAYCHHUH B KOJOHKE
Bcezo nauucneno: BuIACIUTD MANKY TAONUIBI U 5 CTPOK C JaHHBIMU Ha PAaOOTHHUKOB, Ha BKIajKe [ naeHas B
rpynne Pedakmuposanue Haxath KHONKY Copmuposka u guibmp, Hacmpausaemas copmuposka,
ycTaHOBUTH B mosie Copmuposams no Bceezo nauucneno, B none Copmupoexa - 3nauenus, B none l[lopsoox -
Ilo yovisanuro, OK.

Co3narh auarpamMmy 1o KoJIOHKaM @amunusi u.o., Coenvhuwviti npupabomox. VI3MEHHTH IIBETa 3JIEMEHTOB
JTHarpaMMBbl.

Boinenuts B kaure Excel Bce 3amosHeHHBbIC SYEHKH U CKOMMPOBATh B TEKCTOBBIA nokymeHT Word (Hmxe

Nel4,15.
Coznianue cBOJHBIX TaOIMILL, TPOMEKYTOUHBIX UTOroB. KoHComuaanus TaHHbIX.

1.

[ToctpouTh TabaUIY 110 00pa3Ly.

Homep HazBanue |Bepcus [Jlata Llena (Tupax Cymma c

/11
MPOAyKTA HAC HAC

1 Corel Draw |v8.0 12.09.11 (1450 (1000
20%

2 Corel Draw [v9.0 14.05.11 (1500 (1500

3 Corel Draw |v9.0 09.03.11 {1500 (1200

4 Excel V7.0 25.05.11 900 |1000
3) Excel v5.0 23.04.11 850 500
6 Excel V7.0 25.09.11 900 |1200
7 Excel V7.0 10.08.11 900 (1100

8 Windows  [XP 09.03.11 |635 |1400

9 Windows  [XP 10.08.11 {700 (1300

TCKCTa), MoJIy4ynB €JIMHBIN HAOKYMCHT.



10 Word v7.0 09.03.11 900 700
11 Word V7.0 10.08.11 900 (900
12 Word V7.0 09.03.11 {900 {1300
13 Delhe v3.0 25.05.11 1400 (1500

Nelé6.
Coznianue BBIYUCIIAEMBIX YCIOBUI. AHaIN3 (PUHAHCOBOT'O COCTOSHUS PEAIPUATHS, ONITUMU3ALNS (TTIOUCK
pellieHus) B CUCTEME 3JIEKTPOHHBIX TaOJIHLI.

1. Coznath Tabnuiy crieayromero Buaa. s qeicTBYIOMUX 3HAYCHUH CTAaHIaPTHBIX BHIYETOB OTBECTU
OTEJIbHBIE STYEUKHU IO TAOJIULIEN.

Hauncnenue 3apadornoii niarel padouum IO «MCTOK», BpInIauynBaOIuM aTHMEHTHI.

Y nep:kaHus U3 3apIuiaThbl
HaJIOT Ha | TIPOIl
Ko CHT Bce
Haunc MY 1B ger ga| AOXOIBI € ro C

€CT buznue yaep |ymma BBITAUC

®HUO TICHO, Bo  (lerein CKHX JIAL[ | JKaHH yaepxa
pyo. (py6) (py6) p TVEHTOB o (py6)
ACT amam  |y6) 6
oit (py©)
€HTO
B
Annpees 1. M. 27000 2
Nneun C. K. 19000 1
Martsees B. . 22800 3
Cmupnos H. I1. {24000 1
Pomanos K. E. 9000 3
[Opuenko B. P. 25000 0
HUTOIO:
CranaapTHbie
BLIYETDI:
0

HET JeTel
1-2 pebenka 1400
3 u 6onee 3000

2. Paccunrath
Nel8



. Utorosast pabora.

3AJIAHUA

[lpumeHsisi Bce W3BECTHBIE BaM NpPUEMBI CO3JaHHS W (HOPMATHPOBAHUS TEKCTOBBIX M TaOIMYHBIX
JIOKYMEHTOB, BBIIIOJIHATE 33/IaHUs 110 00pa3ily, CTapasch CO3/IaTh MO BHEIIHEMY BUAY JOKYMEHT KaK MOXKHO
ONMKe K OpUTHHATY 3aJaHus. BBINONHANTE KaKAoe 3aJaHue HAa HOBOM JIMCTE DJICKTPOHHOH KHHUTH
«Pacuetb». [Tepuoanuecku BBITIOJIHANTE TEKyLIEee COXpaHEHUE daitna.
3ananue 1.Pacucer 3apaboOTHOM TIaTHI 32 KBapTAaJL.

Ncnonbiys tabnuiy «Pacder 3apaboTHOM TuTaThl 3a Mecsi» ¢aiina «PacdeTs», co3aaiiTe KOMILIEKC Ta0JIHIT
pacuera 3apabOTHOM TuIaThl 3a KBapTtan (puc. 1).

A B C B IF [
1 PACYET 3APABOTHOMUMNATbI 3A 1 KBAPTAN
2 3/| SHBAPb
o CpenHss
N0 Oknap|Mpemuna 20% Moo MooxopHbit MTorok 3apnnaTa 3a
HauucneHo | Hanor 13%. Bblgave
3 MecsL
4 Bapaxosa .[1.B. 15000 y 7 7 7
5 [Bacunbes C.H. 8000 7 7 7 7
6 [MeTpoBa Al 11000 y 7 7 7 7
7 |Metyxosa O.C. 9800 7 7 7 7
8  |CaBuH U.H. 12500 7 7 7 7
9
10| 3[] EBPAJIb
o CpepHsis
Mpemust N Toro MopoxoaHbiii MNTorok
1o Oxnay 27% HauucneHo | Hanor 13%. Bblaave apnnara sa
11 mecsL,
12 |bapaHosa J1.B. 15000 7 7 7 7
13 [Bacunbes C.H. 8000 7 7 7 7
14 [MeTpoBa A.l. 11000 7 7 7 7 7
15 [Metyxosa O.C. 9800 7 7 7 7
16 [CaBuH W.H. 12500 7 7 7 7
17
18| 301 PT
o CpepHsis
0l7[e] Oknag|Mpemus 35% Wroro MoAoxopHb Wroro 3apnnara 3a
HauucneHo | Hanor 13% Bblaaye
19 MecsL
20 |BapaHosa .[1.B. 15000 7 7 7 7
21 [Bacunbes C.H. 8000 ? ?
22 [MeTpoBa A.l. 11000 7 7 7 7 7
23 [Metyxosa O.C. 9800 7 7 7 7
24 [CaBuH W.H. 12500 ? ?
25

Puc.1. Ucxonnasle nanuble 1i1d 3aganus 1

Ilopsioox pabomui.

Ckonmpyiite Tabnuiy «Pacuer 3apaOOTHOM IIaThl 3a MeCsI» Ha HOBBIM JUCT AJIEKTPOHHON KHUTH.
[Ipumensist konupoBaHue TaONMIBI pacuera 3apabOTHOM IJIaThl 3a SHBaph, CO3JaiiTe TaOIMIBI pacyera 3a

¢eBpanb U MapT, u3MeHsst popmyinbl pacueta I[Ipemun: npemus B suBape = 20%; B despase - 27%; B mapre -

10.
11.

35%. Paccuwuratite cpenHee 3HAUECHUE 3apIUIaThl 3a KayKIIBII MECHIILI.
[IpoBeaute QopmatupoBaHHe CpeAHMX 3HAYCHMH - KypcuB 12 mnrT. sxenras 3aiuBKa suedku. IIpoBemute
(dopMaTUpoBaHUE 3arojioBKa - OOBEIUHUTE SYEHKH W pPa3MECTUTE MO LEeHTPY TaOdMIbl, WPUPT -
HOJIYXHUPHBINA KypcuB 14 nT. 3eneHoro usera. [loctpoiiTe rucrorpaMmy 3apaboTHOM MJIaThl COTPYTHUKOB
3a Mapr.

Huxe Tabnmuisl pacyera 3apaboTHOM IUIATHI 32 MapT, CO3AalTe HOBYIO TaOJIMIly M paccuuTaiiTe KBapTaIbHYIO
3apIuiaTy KakJIoro COTpyAHHUKAa KaKk CyMMY €XeMeCsUHbIX 3apaboTHbIX miaT. [Ipumenss pynkunn MAKC un
MUH, BblieMTE COTPYIHUKOB C MAaKCUMaJIbHOW M MUHUMAaJIbHOW KBapTaibHOI 3apaboTHOM MaToil.

[IpoBenuTe yinoBHOE popMaTHpOBaHUE TAOIMIIBI pacdeTa 3apIuiaThl 3a GpeBpaib: [Ipemus (27%)
menbe3000  pyo. - CUHUM LBETOM;
[pemus (27%) OoubIe 3000 pyo. - MaJIMHOBBIM I[BETOM.

[IpoBeauTe COPTUPOBKY OKIAJOB COTPYIHHUKOB 3a (eBpajib B mopsjake Bo3pactanus. IlocTpoiite kKpyroByro
quarpamMmy KBapTalbHON 3apaO0THOM IUIaThl COTPYIHUKOB.

3ananue 2. Coznath TadIuIy MPOJaKU aKuun OpokepcKoit bupmsI.
[IpousBecTu Bce pacueTsl 1o 3a1aHui0. [locTpouTh AuarpamMmy BBIPYUYKH MO OTAEICHUSAM (UPMBI U 110 BUAAM
aKIMH.



12. Texymyto nary 3aaaite B sueiike A3 ¢ynkueit CEI'OIHS. VicxonHble qaHHbIe IPECTaBICHBI HAa pUC.2.
A B C 0 B F 0

1
2 Mpopaxa akuumn otaenennamm 6pokepckoit ompmbl "UHTEPEPOKEP"
3 |data
4
Bbipyuka,
o o =
PAO-EC Nykoin ABTOBa3 HO::MHI:.CKMVI TeIC.PY6. % ot oGuien
uKenb (Bcero 3a BbIPYYKU
5 mecsl)
6
7 |MHTepGpokep-1 268 195 800 345 000 120 500 7 7
8 |MHTepGpokep-2 281 250 187 500 387 000 156 200 7 7
9  |MHTep6pokep-3 206 750 166 500 123 000 243 200 7 7
10 [MHTepOpokep-4 315 600 158 200 234 000 108 000 7 7
11
12 |Mmozo (meic.py6.) u’ - 7
13 |CpepHee 3Ha4YeHue u7 =0 b *7 7
14 |[MAKC 3HaueHue u9 'y b *7 7
15 | MWH 3navenme 7 B 7 7
16 |

Puc.2. Ucxonuble nannbie 11t 3aganus 2

13. ®opmynel ansa pacdera: % oT oOwmeill Bbipyuku = Beipyuka mnoapasgenenusi / WTtoro Bceil BbIpyukH
(pe3ynbTar pacueTa - B mpoleHTHOM (hopmare).

14. 3ananue 3. Co3gaTh TaOJIUILY TOX0/I0B/PACX0/I0B COTPYAHUKA OPOKEPCKOI (DPUPMBI.

15.TIpousBecTn Bce pacueTsl M0 3amaHuto. [loctpouth rpaduk 1T0X0AOB U  pacxonoB. [lopsdok

pa60mbl. I/ICXO,I[HLIG JaHHBIC IMpCACTAaBJICHbI Ha pI/IC3
A " (o] D E [ G

1 I[OXOI[bI/DaCXOHLI crapuiero MeHeakepa
2

a é o é s 2

: 8 | 3 8| 8 | &
3 =® & <
4 0X00bI
5 |Oknag J 300,00 J300,00 $300,00 $300,00 $300,00 J300,00
6 |Mpemus J 150,00 J 100,00 J 300,00
|7 |Hapnbaeka J 50,00 J 50,00 J50,00 J50,00 J 50,00 J50,00
8 [KommuccuonHbie J 50,00 J 70,00
9 |dononxut 3apa6otok J 120,00 J 110,00
10 |Joxoabl Bcero
11
112 |Pacxodbi
113 |ApeHpa xunbs J 150,00 J150,00 J150,00 J150,00 J150,00 J 150,00
114 |AsTOMOGMNL J 50,00 J 70,00 J100,00 J20,00 J 100,00 J 40,00
115 |O6wue pacxoapl $200,00 $250,00 $150,00 $200,00 $200,00 $100,00
116 |OTnyck J 400,00
17 |Pacxoabl Bcero 9 9 9 9 9 -?
18
19 |Canbao 7 7 7 7 7 21
20

Puc.3. Ucxonnasle nanuble 11 3agaHus 3

16. dopmynsl 115 pacyera: Canpno = Jloxoasl Beero - Pacxonbl Bcero
3amanue 4. Co3nath TaOIMILy aHATN3a PE3YIIHTATOB OIPOCa.

17.TIpousBectn Bce pacyersl MO 3aJaHHio. IIoCTpOUTh KpYroByro AMarpaMMmy KOJHYECTBa ONPOILICHHBIX B
BO3pacTe cBbilie 41 roga 1o BuAaM yBI€UEHUH.

18. Ilopsaoox pabomui.

19. HcxomHbie maHHBIE TIPEICTABICHBI HA PHC.4.

Ne19,20.
Coznanue, odhopmuenue npesentanuii. [[ppmenenne anuMamoHHbIX 3¢ (HekToB HHGOpMaIUH.
1. Cozmarp DT IllraTHOE pacnucaHue TOPTrOBOM KOMIAHWUHU, OTPAXKAIOMIEE JODKHOCTHBIE OKJIAJIbI

COTPYIHUKOB.
2. Co3pmath B TAOIMYHOM TIpolieccope JoKyMeHT Haxagnas, BBectr qannbie Ha 8 ToBapoB (HIC = 18%).
HanmenoBanue ToBapa LleHa KomnuectBo (Crommocthb Croumocts ¢ HJIC
Toro

3. Co3znate npe3eHTaluio.

1 caaiin - Toprosas komnanus .. .(Ha3BaHUE KOMIIAHUM), IEBU3, SMOJIeMa KOMIIAHUH, aBTOP PaOOTHI.



2 caaiig - Pexiiama KoMITaHUH
3 cnaiin - Conepxanue:
- IlrarHOoe pacnucaHue
- Haxknangnas
- PexnmamHple akIpu
Crnaiiz JoJKEeH CoJiep KaTh TUIIEPCCHUIKH Ha TOKYMEHTHI [[Imamnoe pacnucanue, Haknaounas, cnain 4.

4 caaiin - Peknamuble akuuu (MHGOpMAaIMs 0 CKMJIKaX, JIbroTax Ui NOKyHaTenen).
Ha cnaiine npenycmMoTpeTs KHOIIKY BO3Bpara B MEHIO.
S caaiij - 3aKJIIOYUTEIIbHBIN.
B npeseHtanumu uCnonb3oBaTh pHCYHKH, 00BekThl WOrdArt, Hes3arsHyTble aHHUMAIMOHHBIC A(PQEKTHL.
Anumanronsblie 3 (GEeKTh ¥ CMEHa CIaiI0B JOKHBI BOCIIPOU3BOIUTHCS aBTOMATHYECKH.
Onenka paOOThI yUUTHIBAET:
- COZIEpIKaHMUE;
- XYyJO0XECTBEHHOE 0(hOPMIICHUE;
- TpaMOTHOE UCIIOJIb30BaHUE TEXHUYECKHX BO3MOXHOCTel PowerPoint.

Ne21-24

[TocTpoenne 6a3bl TaHHBIX 10 3aaHHON CTPYKType. CBs3piBanue Tabmuil. Co31aHue 3alpocoB U OTYETOB.
B Access 6a3a nanHbIX 00603HavaeT (aitsi, cogeprxantuii Habop nHdopmaruu. baza manaeix B Access 2010 MoxeT
COJICPKATh CIICAYIOIIME THITBI 0OBEKTOB : TabJHIIA, 3apoc, Gopma, OTYET, CTPAHHIIA, MAKPOC, MOYJIb

Access moxeTr paboTaTh OJHOBPEMEHHO TOJIBKO C OfHOM 0a30i manHbiX. Ho oqna BJ] ACCESS MOXeET BKIIIOYATh
MHOXKECTBO Tabuuil, (HOpM, 3alpOCOB, OTYETOB, MAKPOCOB M MOJYJICH, KOTOpbIE XpaHATCS B OJHOM (aiiie ¢
pacuupenuem madb.

Tabmuma - 370 00BEKT, COOTBETCTBYIONIMI IMOHSATHIO «TaOIWIa» B TCOPHH PEISIUOHHBIX 0a3 MaHHBIX. [lis
KaKI0W TaOmuibl B ACCESS MOXKHO OIMpPENeIUTh MEPBUYHBIA KIIOY M OJWH WIU HECKOJBKO MHJIEKCOB C IIEIBIO
YBEJIMYEHUS] CKOPOCTH JOCTYIIA K JaHHBIM [12].

AcCCesS 1o3BOISIET COo3daBaThb CTPYKTYpY Ta6J'II/ILU:>I B TpEX PCKHMAX - B PCKUME KOHCTPYKTOp4, C IMOMOMIBIO
MacT€pa M IYTEM BBOJA JaHHBIX. Pazuwnia npeamojgara€t MCIoOJb30BAHUC 3THUX CPCACTB IT0JB30BATCIAMU C
pa3HbIM YPOBHCM IOATOTOBKH, PAa3HbIMU LEIAMU U HNCPCIICKTHUBAMU HCIIOJB30BAHUA JAHHBIX. EcTtectBeHHO
HMECTCA BO3MOKHOCTH IPOCMATpHUBATL, PCAAKTHPOBATL, YAAJIATH U I[O6aBJ'I$ITI) 3arnMCu, OCYHICCTBJIATL ITOHMCK,
3aMCHY, COPTUPOBKY NAHHBIX, U3BMCHATH BUI Ta6J'II/II_[I>I. CBs3u MCKAY Ta6J'II/II_IaMI/I OIPCACIIIOTCA CIICTIUAJIbHBIM
CpeaACTBOM, KOTOPOC HA3bIBACTCs «Cxema JaHHBIX».

3ampoc - 00BeKT, comepkanuii Teket SQL 3ampoca, UMEIONUH YHHKATBHOE UMS B ONIPEJICIICHHON 0a3e JaHHBIX.
CoznaTth 3ampoc MOKHO C MOMOIIBI0 MacTepa U B PeKHMME KOHCTPYKTOpa. B mepBoMm ciydae moib30BaTeiio B
MHTEPAaKTUBHOM pEeXHME IpeIaraeTcsl BIOpaTh UM TaOIMIIBI U MO Ui BEIOOpKH. Bo BTOpoM citydae MOKHO
BBIOpaTh HECKOJBKO TAOIUI] WJIM 3alpPOCOB, CBA3ATh UX TpaUyecKuM CIOocOOOM U ONpEeAeNuTh MO BHIOOPKH.
Taxxke MOXKHO 33J]aTh TOTOTHUTENbHbIE YCIOBUS ISl KXKIOTO MOJIS U MapaMeTpbl COPTUPOBKH.

dopma - 3TO crienualIbHbI 00BEKT-KOHTEHHEp [T ApyTuX UHTep(EHCHBIX KOMIIOHEHTOB, TAKMX KakK I10Js BBO/A
U OTOOpaKeHWs NaHHBIX, KHOMKK ¥ np. Ha ¢opme pazpaboTumk pacroyaraeT KOMITOHEHTBI JUIS BBOJA,
KOPPEKTHPOBKH, TPOCMOTPa U IPYINIUPOBKH JaHHBIX, B 3aBUCUMOCTH OT crietupuku npuioxenus. Dopmy takxe
MOXHO CO3/1aTh JBYMsI CIIOCOOaMH - B peXHMME€ KOHCTPYKTOpa M € NOMOIIbI0 MacTepa. B mepBom ciyuae
pa3paboTuuK pacrojaraeT HabOpOM KOMIIOHEHTOB (IIpU HEOOXOJMMOCTH MOXHO 3aperucTpupoBaTh CBOH
ActiveX), koTopsie cBOOOTHO pa3MeniaeT Ha GopMe U 3a/1aeT MX MapamMeTpbl. B pexuMe Mactepa mojib30BaTellb
IIPOCTO BBHIOMpAET TaOIHILy, OIS U CTUIIb 0OopMIIeHHS, a (hOpMa TeHEPUPYETCs] aBTOMATHUECKH.

OT1uéT - 00BEKT, MpeTHA3HAUYCHHBIN IS CO3/IaHUs JOKYMEHTA, KOTOPBIA BIOCIEICTBHA MOXKET OBITh pacredaTaH
a100 BKIIIOYEH B JOKYMEHT JAPYrOro MPUIIOKEHHUs. DTOT JOKYMEHT COJCPKHUT PE3ylbTaThl BBIOOPKU M3 0a3bl
JAHHBIX B BHJE CTPYKTYPHpPOBAaHHOW wHpopMaiuu (Hampumep B Bujie TaOmuipl wim cnucka). MS Access
oOnagaer GOraTbIMM BO3MOXKHOCTAMHU IO O(OPMIIEHHIO U (DOPMATHPOBAHUIO OTUETOB. Te ke JBa pexHMa



CO3/IaHMsl €CTh W y OoTyeTa. B pexuMe mactepa y IOJIb30BaTEIsl MMEETCS BO3MOXKHOCTH 3aJlaTh MHOKECTBO
[apaMeTpPOB, MPAKTUYECKU TOJHOCTBIO ONPEACISIIOIINX HKETAeMbld BHEIIHUM BHUI oTdeTa. g co3maHus
HECTAHAAPTHBIX OTYETOB JYULIE MTOJIb30BATHCS KOHCTPYKTOPOM.

CrpaHunsl - CpeAcTBO MyOJMKAlMKM JaHHBIX B JoKanbHOM cetn wuim Internet. CospaBaemas cTpaHuia
HIPOEKTHPYETCsl NOJ00HO (hopMe (C HEKOTOPBIMU OTIUYUSMHU B UCHOJIB3YEMbIX KOMIIOHEHTAX ), IpH paboTe ¢ Hel
MOYKHO HE TOJIBKO IIPOCMATPHUBATh, HO M U3MEHATH JaHHbIE B 0aze. [locie coxpaHeHHs cTpaHHUIbl Kak 0ObEKTa B
BJ1 ee MmoxxHO sKcnopTHpOBaTh B BuAe ¢aiina B popmare HTML u ucnons3oBath Ais 10cTyma K JaHHBIM 4epe3
WHTEpHET-Opay3ep.

Makpoc - 3T0 0OBEKT, MPEICTABISIONIMA COOOW IMOCIEeIOBATEILHOCT MAaKPOKOMAaH[ IS aBTOMAaTH3aIluu
Hanbosee YacTo BBIMOJHSAEMBIX NEHCTBUI mpu padore ¢ 6a30ii. MakpoKOMaHbl BBIOUPAIOTCS U3 HUMEIOIIETO
CIIUCKa, a MapaMeTphbl 3alaloTcsi Pa3padOTYMKOM. BBIMOIHUTH MakpoC MOXKHO MO HAXKATHIO HA KHOIMKY H
HpOrpaMMHEIM METOJOM B KOJIE.

Monynp - KOHTeHHep nporpaMMHoro koaa Ha VBA. Jlng uX penakTUpoBaHUS M IPOCMOTpa HCIOJb3YETCs
obonouka Penakropa VisualBasic. Becy mporpaMmHBIid KO IPHIOKEHHS COACPKUTCS B HAOope MoyIeid. 3nech

OH MMEET TO K€ CMBICIIOBOE 3HAUCHUE, KaK U B JIFOOOM SI3bIKE MpOrpaMmMupoBaHusi|3].

3aganue Nel
Co3ziarh MPOEKT U TaOJMIIBl 0a3bl JTaHHBIX «KOJIeK a COOTBETCTBUH ¢ 00pa3IiamMu:

[Tpoekt Tabnuiel «CTyIEHTB».

Nwms onst Tun naHHBIX Pasmep nons

Konx crynenra Yucnoson [lenoe

Damunus TekcToBbIN 15

Nms TexkcToBbII 12

OTyecTBO TekcToBbIN 15

Howmep rpynmnsl Yucnoson [{enoe

Tenehon TexcToBbIN 9

CTuneHaus Jlormaeckmit Jla/met

[TpoekT Tabnuisl «/{UCIUTIIHHBD)

Nms moas Tun 1aHHbIX Pa3mep noJss
Ko nuciurinabl UucnoBoit Llenoe
HasBanue IUCIIAIUINHEL TEKCTOBBIN 30

[TpoekT Tabauibl «OLEHKN
Hmsa nogs Tun gaHHbIX Pa3mep nmous

Konx cTynenra Uucnoson Llenoe

Ko aucriuminab! Yuciosoit Ilenoe




O1eHKHn 4UCIIOBOM OaiiT

[TpoekT Tabmuib! «IIpernogaBaTenm

M mons Ty qanHeIX Pazmep nosst
Kon npenonaBarens CyeTunk

Damunns TexcTOBBIH 15

1209 TexcTOBBIH 15

OT4ecTBO TexcTOBBIH 15

[laTa poxxaeHus IlaTa/Bpems Kpatkuit
Jucuumnimaa TeKCcTOBBIN 11

Tenedon TexkcToBbIN 9

3apruiata JleHexxHbI

Cozpanue Ta6J'II/II_IZ

o [lepeitnure B pexxum «KoHcTpykTop» U 3aaaiite ums nepoi Tabauisl «CTyIeHTbI», 0 B okHe
penakTopa Tabaul co3ganTe CTpyKTypy Ta0iauibl «CTYAeHThI»:

* B cronbue «Mms nosis» 3a1aBaiiTe UMEHa MOJIEH COTJIacHO MPOEKTa;

* B cronbue «Tun nomis» 3anaBaite TUIIBI, ONPEIEICHHBIE B IPOEKTE.

* Pa3mep kaxaoro mosns ykasbIBaeTCsl B CBOWCTBAX MoJjs Ha BKiaake «OO01uey (MeIKHYTh MBIIIKON O
TAHHOU sYeiKe M BBIOpATh BapHAHT U3 MPEITI0KEHHOTO CITUCKA).

* 3apaiiTe KIr04eBoe nosie Ha UMeHH «Kox ctynenTa»

*  3aKkpbITh KOHCTPYKTOP TaOIUI] (KPECTUK Ha BKJIAJKE TaOIUIIBI) U COXPAHUTH TAONMUILy (HENb3s 3aKphIBAThH
BCIO 0a3y JJaHHBIX 110 BEPXHEMY KPECTHUKY).

» Jlnst co3manust HOBOM TaOIUIIBI OTKpOMTE Ha JieHTe MyHKT «Co3nanuey, «KoHCTpyKTOp TaOauI.

*  3anoJHUTE CTOJOIBI KOHCTPYKTOPA U MIPU COXPAHEHUU 3aJjaiiTe UMs CIEIYIOIIeH TabIuIIbI.

* B rabmuue «OueHkn» KI04YeBoe MoJie 3a1aBaTh HE HY)KHO, T.K. JJaHHBIE BO BCEX MOJSAX MOTYT
MOBTOPSITHCS

* HyxHo co3nathb Bce 4 TaOIMLIBIL.

3ananue 2.
Coznmanne Gpopm

®opMbl HEOOXOAUMBI TSI 3aMTOJTHEHHS M peITaKTUPOBAHUS 3anuceit B Ta0bmiax. Jis kaxmoi TabInIibl Co3/1aeTcst
cBOs (hopma co BCEeMH MOJISIMH TaOIuIbL. st co3manusi OpMBI BBITIONHUTE CIIETYIONINE ACHCTBUS:



*  OtkpeiTh NeHTY «Co31aHUE» U BBIOPATh MMYHKT «Mactep dhopmy»;

* U3 cnucka «Tabmuiisl ¥ 3anpockl» BEIOpATh TaOIUILY, JUIsl KOTOPOH co3naercs ¢popma;

* C noMoIbio KHOIMKK CO CTPENIKaMH BBIOpaTh Bee MOJisl TaOIUIIbl M HaxkaTh «Jlaneey;

* OcTaBUTbh BHCIIHMIA BUI O0€3 M3MEHCHHUS U HaXaTh «Jlameey,

» Jlns 3aBepiieHust co3nanusi GopMbl HaxaTh «I 0TOBOY»

* Takum 06pa3zom co3nath GOPMBI ISl BCEX TaOIUIL.

* Jlnst u3MeHeHusl BHELIHETO BuAa (opMbl MOKHO nepeiiT B pesxkum Maket, Bkiaaka «KoHcTpykTop»

3aganue 3.
3anonHenue Ta0JIAL

* OTKpBITh GOPMY JJIs1 KOHKPETHON TAOIHIIBI (JIBOMHOM MIETYOK 110 HA3BaHUIO (DOPHI);
* 3anOJTHUTH MEPBYIO 3aMUCh U MPEHTH HA CICIYIONIYIO MO0 CYETUYUKY BHU3Y (POPMBI.
* Kozl IMCIUIUTNH TOJDKHBI OBITH OJIMHAKOBBIMU BO BCEX TAOJIMIIAX.

Kon pamunusn HMHA 0T4€eCTBO Homep TeaeoH |CTHIEHIUs
CTy/JeHTa rPYIIbI
1 ApOy30B Hukomnait HukonaeBuy 151 260-15-63 Ja
2 Kupmma [letp BanepreBuu 151 110-67-82 Ja
3 Kpusrx Cepreit Hukonaesuu 151 172-97-21 Her
4 KpsuioBa Enena [leTpoBHa 151 130-31-87 Ja
5 KynakoB ['puropuii  |BuxTopoBUY 151 269-53-75 Ja
6 [larpukeeB  |Omer bopucoBuu 152 234-11-63 Her
7 [lepsioB Kupusn HuxkonaeBuu 152 312-21-33 Her
8 CoxkosoBa Haranmus [TeTpoBHa 152 166-87-24 Her
9 CrenanoBa  |Ombra BuTanbeBHa 152 293-43-77 Ja
10 Tumodeen Cepreii TpodpumoBny 152 260-11-57 Ja

Tabnuna 1. JlanHble 0 cTyneHTax

Kon qucuuminHbI Ha3Banue TUCHHILIHHBI
1 HNndopmaruka
2 MaremaTuka
3 duzuka
4 HKOHOMHMKA

Tabnuua 2. JlaHHbIC O TUCIUILINHAX



Koa crynenra Kon Onenkn Kon crynenTa Kon Onenkn
AUCHMUILINHBI AUCHMILINHBI
1 1 4 6 1 5
1 2 5 6 2 4
1 3 4 6 3 5

Ta6auua 3. JlanHbie 00 OLIEHKax

1 4 4 6 4 4
2 1 5 7 1 4
2 2 5 7 2 3
2 3 4 7 3 4
2 4 4 7 4 3
3 1 3 8 1 4
3 2 5 8 2 3
3 3 4 8 3 3
3 4 3 8 4 5
4 1 4 9 1 4
4 2 4 9 2 4
4 3 5 9 3 4
4 4 4 9 4 4
Kon [@ammmus  [Umst OTuecTBO JlaTa Jucuunmuna Tenedon 3apruiata
POXI.

1  [HUcromun |Pemwup EsrenseBuu [23.10.54 Hudopmaruka [110-44-68  8900p.

2  MuponoB [[laen FOpreBuu 25.07.40 [DxoHOMHKaA 312-21-40  {12000p.

3  |[['pummu Esrenmit |CepreeBnuy  [05.12.67 |Maremaruka 260-23-65  [7600p.

4  (CepreeBa |Oibra lBaHOBHA 12.02.72 |Matematuka 234-85-69  4500p.

5 |[Emen TarpsiHa |IBaHOBHA 16.02.51 [DxoHOMUKA 166-75-33  [8900p.




6 |UrunateeBa [TarpsHa |[laBmoBHa 30.05.66 [Madopmaruka [210-36-98  |{7900p.

7  MuponoB |Anekceit |Hukomaeuu [30.07.48 |Dusuka 166-75-33  [8900p.

Ta6muma 4. JlanHbIe 0 MpenogaBaTesIX.



3aganue 4.
Co3nanue cBsi3eil Mex 1y TabauaMu

B B/ «Komnemx» OyayT co37aHbl CICAYIOMINE CB3H MEXKAY TaOIUIIaMHu:

* Ttabmuma «Ctynentei»—>tabmuna «Ouenku» (mone Kox crynenra);

* Tabmuna «JlucrumimHey -> Tadbimna «OueHku» (rmone Koa mucuurinHe),

» Tabmumna «Juciumimaey —> tabauna «lIpernogaBarenny (rmose Kox quciumings).
JIy1st co31anmsl CBSA3EH HY)KHO BBIMIOJHUTD CIICAYIONINE OTICPALIHH:

*  OtkpbITh BKIAAKY «PaboTa ¢ 0a3aMu JaHHBIX», MYHKT «CxeMa JaHHBIX)

* BriOpars kHONIKY «OTOOpa3UTh TaOIHITBDY;

» IloouepenaHo BrIOpaTh M3 CIKMCKA BCE TAOIUIIBI 0a3bl NaHHBIX (KHOMKA J[00aBUTH)

*  3aKpbITh 1UAJIOTOBOE OKHO.

*  VYCTaHOBUTH CBSI3H COTJIACHO CXEMBI CBSI3U MKy TaOMHuIaMu (HAaBECTH MBIIIKY HA HYXXHBIA TyHKT
Ta0JINIIBI, HAXKATh JIEBYIO KHOTIKY U, HE OTITYCKasl IEPETAIIUThL Ha TAKOH YK€ IMMyHKT JIPYTOi TaOJIUIIBI.

* B nosiBUBIIEMCS TUAIIOTOBOM OKHE YCTaHABIIMBATH TAJIOUKY B MyHKTE «O0ecedeHre eI0CTHOCTH
CBSI3€I».

» Tlocne okoHYaHMSI TOJIKHA MOTYYUTHCS CIAEAYIOLIas cxema

3aganue 5.
Coznianue 3anpocos.

1. Pa3paboraiiTe 3ampoc ¢ mapameTpaMu O CTyJeHTaX 3aJlaHHOM IPYMIbI, B KOTOPOM IIPH BBOJIE B
OKHO MapaMeTpoB HOMEpa IPYMIbI HA KPaH JOHKEH BHIBOJAUTHCS COCTAB ATOM IPYIIIIHL.

2. Co3paiite 3ampoc, B KOTOPOM BBIBOJSTCS OLIEHKH CTY/ICHTOB 3a/IaHHOM TPYIIIHI 10 33aHHOMN
JYCLUIJIMHE.

3. CozpnaiiTe mepeKpecTHBIN 3a1pOC, B PE3yJIbTaTe KOTOPOTO CO3/IACTCsI BEIOOPKA, OTpaXKaromas
cpeaHui 6aul Mo TMCIUILUIMHAM B TPYIINax.

4. Paspabotaiite 3ampoc Ha yBeiaundeHue Ha 10% 3apaboTHOM IIaThl T€X MperogaBaTesei, KTo
nonyudaeT meree 500 pyoO.

5. Co3zpnaiiTe 3ampoc Ha yaleHHue OTYUCIECHHBIX CTYICHTOB.

o

Pazpaboraiite 3ampoc Ha cozganue 0a3bl JaHHBIX OTITUYHHUKOB.
7. Jns BCEX CO3/ITaHHBIX BaMH 3aMmpocoB paspaboraiite (hopMmBI.



ITopsnox BBIIIOJTHEHHS 3aIIPOCOB:
3anpocNel (c napaMeTpamu):
OT00paTh CTYyICHTOB KOHKPETHOM TPYTIIIHI

* BeiOpats 3aknanky «Co3ganue», KHONKY «KOHCTpYKTOp 3a1ipOCOBY;

* JloGaBuTh Tabmuiy «CTyIE€HTB» U 3aKPHITh TUATIOTOBOE OKHO;

» Ilepenecute Bce moJst TAOIUIIBI B MAKET 3ampoca (IBOMHOM MIEIYOK HAa Ha3BaHUU TOJIS B TabMHIIe);

* B none «Homep rpynmsi» B cTpoke «YcnoBus oTOopay 3anummute TeketT [Homep rpymmsi:] (ckoOku u
JIBOETOYME aHTTUICKHUIA andaBur);

*  BxirouunTs BBINOJHEHHUE 3anpoca. 3HauokK L.

* B auamoroBom OkHE yKa3aTb HOMEp IPYIIIIbI,

*  VYkazarb nms 3anpoca «l pynna»

* IlosBurcs CITMCOK YKa3aHHOM TPYIIIIBL.

3amnpoc No2.
BbiBecTH OlleHKH CTYJEHTOB 3a/1aHHOM TPYIIIBI M0 3a/1aHHOM TUCIUILINHE

* BriOpats 3aknaaky «Co3nanue», KHONKY «KOHCTPYKTOpP 3aIIpOCOBY;
*  Jlo6aButh Tabnuibl «CTyAeHTb», «luciumiuney U «OLUeHK»
* BriGepure Tabnuny «CtyneHts» u nepeHecutre mnoins «Damumnus», «Hwmsa», «OtuectBo», «Homep
TPYIIIB» B OKHO B MAaKeT 3a1poca;
* B rabmune «/lucuuminne» BeiOepute noje «Ha3zpanue AUCIUILUIMHBIY,
* B Tabnune «Ouenkn» Boidepure noise «OLEeHKW».
* B crpoke Yciosus orbopa st ot «Homep rpymmeny BBeauTe ppasy [Beeaure Homep rpymist:];
* B crpoke YcnoBus orbopa mist monst «Ha3Banme nucuumiusabDy BBeauTe (pasy:[Beemute HasBanue
JUCIUILINHEL: |;
*  BrmmonnuTe 3amnpoc;
e 3anoJIHUTE JUAJIOrOBbIE OKHA M COXPAHUTE 3aIpOC N0 UMEHEM «OLEHKHU N0 TUCHUTUIMHAM
3aganue 6.
Coznanue oT4eToB

Ortuetsl o 3ampocam Nel u Ne2

* Ha Bxnanke «Co3nanue» Ha manenu «OTU4eTh» HAXKATh KHOMKY «MacTep 0T4eTOBY;

* B oxne Tabnuip! 1 3anpocs! BeIOpaTh 3anpoc «I pymmay;

* Ilepenectu HyxHbIE TIOJIs1 (MOXKHO Bce) M HaxkaTh Jlanee;

* BriOpats ypoBHM rpynnupoBku (Qamunus) u Haxmute [lanee u I'otoBo

* Ilpu xenaHuu MOKHO U3MEHUTH BHEIIHUI BUJ OTYETa, Mepeis B peskuM MakeTta (ABOWHOM IIETYOK 110
MMEHH 3amnpoca, Ha 3akinajke [ naBHas, Pexxum, Pexxum mMakerta).

Ne25
Urorosas pabora.

Hopaook evinoanenus paoomol:

BrrmmmosHUTE Bee 3agaHns
Urorosas pabora B MSAccess.

Co3natp 6a3y naHHBIX ¢ JIFOOBIM UMEeHEM. B co3nanHoi 6a3e naHHBIX copMupoBaTh Tabuy «Mou
3HAKOMBIE» U3 JIECATH 3alKceil, BKIIIOUUB B Hee nois: @amuinus (Heckoibko ¢pamminii Ha OykBy A), Nwms,
JIOIKHOCTB (HECKOJIBKO YEJIOBEK MMEIOT JOJKHOCTh MeHemxkep), Jlata posxJeHHs (HECKOIBKO 4eJI0BEK



poxaensl 10 1990 roxa), Mecro paboTsl, 3apriaTa (3apruiara kojeonercs B maTepBasie ot 20000 p. 1o

40000p.), Anpec (cpenu aapecoB T0JKHBI OBITH ABa aapeca r. PoctoB np. Bopommnosckuii, 34; r. Poctos mp.

Bopommiosckuii, 25), Homep Tenedona.

1.

sw

©oNo O

Ne26.

B co3nannyro Tabnuity 100aBuTh HoBOe mosie [logpaboTka U mMpousBecTH ero pacyer B pazmepe 45% ot
3apIUIaThl.

[To Tabnuite co3mark 3ampoc Ha BEIOOPKY (haMUIIMi 3HAKOMBIX C JOJDKHOCTHIO MEHeKep ¢ 3apIutaToit
ot 20400p. o 30600p. B 3anpoc BKIFOYUTE BCE TOJIS TAOTHIIBI.

Cozpaiite GopMy 1 BBEIUTE €IIIE JABE 3aIUCH.

Coznmarh oT4eT 1Mo 3HakoMbIM c 3apruiatoi cBeime 30000p. u moapadoTkoit cBeime 16000 p., BKIOYUB
BCE I10JIs1 TaOIHIIBI.

JloGaBuTh HOBOE ToJie [IpeMus u mpousBectu ero pacuer 15% ot 3aprara.

W3 Tabnuiibl BHIOpATh 3HAKOMBIX, KOTOPBIC POk AeHBI 10 1990r.

W3 tabnuibl BHIOpaTh 3HAKOMBIX, KOTOpBIE IPOkHUBatOT B PocToBe Ha BopoiuinoBckom.

N3 Tabauibl BEIOpATh 3HAKOMBIX, (haMIIIUSI KOTOPBIX HAYMHAETCS HAa OYKBY A.

CozniaTh OTYET [0 BCEM 3HAKOMbBIM, BKJIIOYMB B HETO BCE IMOJIS.

baza mannpix Kak ocHoBa ¢uHaHCOBBIX VIC, Ha3HaYeHHE, MPUHIUIIBI OPTAaHU3AMH U dKCITyaTanud. OOBEeKTHI
ee 00paboTKH.

1. Co3zpatp Ha nucke D B mamke cBoeil rpynisl 6a3y nanubix Kosnedwc-Damunus.

2. Co3niaTh TaOAMILY CO CIEYIOIEH CTPYKTYPOi

M mons Tun maHHBIX
DO TexcToBBIN
maTa poXIACHUS JlaTa/Bpems
o Jlornaeckuii
CIICIIMAIbHOCTh TekcToBRIN

[Tone ®UO 3anaTh B KauecTBe kat0yego20. COXpaHUTh TaOIUILYy C UMEHEM Abumypuenm.

3. OTKDPBITh Ta6J'H/II_[V 1 BBCCTH 3aIlIUCH.

DOUO nara T CIIELIMAIbHOCTh
poxnenus |(V - My»KCKOM)

Opiosa H. IO. 1.05.03 DuHaHCHI

Muxaiinosa A. C. 15.06.03 [IpaBo

Cumonos A. U. 30.07.02 \ duHaHCHI

IOpuenko A. M. 20.08.03 \ Kommepuus

Prikos P. II. 1.09.02 \Y duHaHCHI

3axaposa U. I1. 15.10.03 [TpaBo




Mopo3zos . C. 30.10.02 \ duHaHCHI

Denorosa A. H. 20.11.03 Kommeprus

4. 100aBUTH B TaOIHUILY no.JIe

N mons Tuno JaHHBIX

o0Opa3zoBaHue Jlornueckuii

© 0N oG

11.
12.

13.

14.

BBectu B TabnuIly 3HaUCHUS HOBOTO 10JIs1 0Opaszosanue (eciau 11 kiaaccos, To - V).
JloGaBuTh B TabnUIly 5 3amucei.
OTtcoptupoBaTh TabyHIly 10 andaBuTy 1o noiaw @PHO.
OTtcopTupoBaTh TaOIUILY MO TOTIO CREYUATLHOCTD.
OTtcopTrpoBaTh TaOIHILY MO MOJIO 0Opazo6aHue.
OTtcopTupoBaTh TaOIUILY O MO0 dama.
VY nanute U3 Tabauiel Jr00bIe 3 3aMuCH.

Coznats 3anpoc ¢ nonsimu @HO u cneyuanvrHocms: Brnanka Cozdanue, Koncmpykmop 3anpocos, OK.
BriOpats Tabmuiy, Haxathb [Jobdasums, 3aKphITh OKHO ¢ UIMEHaMH TabIuIl, chOpMHUPOBATH ITOJIS 3aIpOca,
3aKpBITh 3aMPOC, 1aTh eMy umsi CneyuanbHocmo.

Jli1s BBIOOpKM aOUTYpUEHTOB, BHIOPABIIUX CIIEUAIBHOCTD [/paso, OTKPBITH 3apOC B PEXKUME
Koncmpyxmop n B ctpoke Yciosue ombopa B KOIOHKE cneyuaibHOCmy Hanucathb: Ilpaso

Ha ocHoBanuu MOJIYYCHHOTI'O 3aIIpocCa Co34aThb OTYET: BKJIAJKa Cos()aHue, kHonka Omuém.

Ne27,28.
[Mouck nupopmarmu B CIIC. Pabota ¢ coepKUMbIM TOKyMEHTOB.
OdopMHTh OTBETHI B TEKCTOBOM IIPOLIECCOPE.

1.

B cioeape mepmuHoes Hauimu onpeOeﬂeHu;l, YKazamop UCMOUYHUK.

- UKT

- ABTOpCKO€ IpaBo

- 3HaK oXpaHbl aBTOPCKOTO MpaBa

- Hudopmanus 06 aBTOpCKOM mpase
- OOBEeKThbI aBTOPCKUX MPaB

Hcnonwv3ya kapmouky noucka, Hait "3akoH 06 nHpopManuu, HHGOPMAITMOHHBIX TEXHOJIOTHUSIX U O
3amure uHpopmanuu". Onpenenuts HoMep, 1aTy IPUHATHS.

B mexcme 3axona "3axkoH 06 nHpopmanuu, MHGOPMAIIMOHHBIX TEXHOJOTHUIX U O 3aIluTe UH(popMaru”
Hailmu onpeodenenun:

-  Wundopmanus

- HMudopmarnmoHHbie TEXHOJIOTHH

- HudopmarmonHas cucrema

- Kondunenmmansuocts nHdopmaum
- DIEeKTPOHHBIA TOKYMEHT

4. Hcnonv3ysa cmpokKy 0bicmpo2o ROUCKA, OTIPENIeINTh OTBETCTBEHHOCTh 3a HapyIlIeHHe aBTOPCKUX IPaB.



5. B cmamove Ko3yoenxo FO.B. ""3awuma asmopckux npas na npozpammsl onsa IBM'" naiitn nanasie 00
YPOBHC MUPATCTBA B PA3JIMYHBIX CTpaHaX.

6. B cnpasounoit ungpopmayuu Haiimu:

- IlepeueHb npa3qHUYHBIX JHEN
- Kypc nonnapa CIIA u eBpo B TEKYILIEM rO1y
- MuHuManIbHBIN pa3mep omiatsl Tpyaa B PO

7. Hcnonv3ya cmpoky ovicmpozo noucka, Haitd "KBanuukammoHHBIH CIPaBOYHUK JOJKHOCTEH

PYKOBOAMTENIECH, CHEIUAINCTOB U JIPyrux ciayxamux"'. B 3TOM JOKYMEHTE O3HAKOMUTBCS C
IoJKHOCTHBIMA 00si3aHHOoCcTIMU "BY XT'AJITEP".

Ne29.
VYyer npuoOpeTeHust U peajin3aluy TOBapoB.
Ilokynka mosapa

1. CneBa B criucke KOMaHJ aKTUBU3UPOBATh pazaen Cnpasounuxu. Crpasa - Tosapwel u yciyeu,
Homenxnamypa. Omkpwims cripaBouHuk Homenxnamypa, rpynny Kanyenapckue mogapul, B IOATPYIIIIbI
Tempaou n Kapanoawu n106aBUTH ellle MO TPU JIEMEHTa (B KaXIYI0 MOATrPYIILy). 3an0JHUTh BCE
HE00XO0UMbIE TOJIS.

2.  OtkpeITh cipaBOYHUK Koumpaeenmot (Cnpasounuxu, [loxynku u npooascu, Konmpaeenmet). JIns Kaxmaoro
Ilocmasuwjuka Kanymoeapoe OTKPHITH €T0 CBEICHHUS, BKIAIKY [[02060pbl, IPOBEPUTH Buo dozoeopa: y
noctaBiuka - C nocmaswuxom. IIpoBepuThH TUTI IIEH: JBOMHOM MIETYOK MO BUy aorosopa (C
NOCMAaswukom), OTKPOETCS OKHO, HaxaTh Pacuemol. B none Llena 6: pyod, Tun yen - 3akynounote.

3.  OtkpbITh cipaBoYHUK Koumpazcenmol (Cnpasounuku, Ilokynku u npodasicu, Konmpazenmot). J15ia kaxxaoro
Ilokynamensa Kanymoeapoe OTKPHITh €T0 CBEeNIEHUs, BKIAAKY /J02080pbl, TPOBEPUTH Buo docosopa: y
nokymnarens - C nokynamenem. [IpoBepUTh THII IIeH: ABOWHOM MIETYOK MO BUIY Aorosopa (C
noxkynamejem), OTKPOETCsl OKHO, Haxath Pacuemoi. B ione Lena 6. pyo, Tun yen - Onmoagste.

4. CrneBa B CIIUCKE KOMaH aKTUBU3UPOBATh pazaein [lokynku. Cnpasa oTKpbITh [lokynku Ilocmynienue
(akmul, HaknaoHwvle). OTKpoeTcs OKHO [locmynnenue (akmol, Haknaonvie). Haxats kHonKy [locmynienue
(coz0amb HOBbLL 2Iemenm cnucka), BeIOpath Tosapul, ycnyeu komuccus. B none Haxnaouas, BBeCTH HOMED
HaKJIaJTHOH, B MTOJIE om: yKa3aTh Aary. B none Konmpacenm BHIOpaTh U3 CIIMCKA OJTHOTO U3 MOCTABIIMKOB.
Opeanusayus Be1Opate OO0 Kongemnpom. B none Cknao BeiOpats Crnao kanymosapos. B none /Jocosop
HOMED JI0rOBOpA MOSBJISETCS aBTOMAaTUYECKH.

5. B tabnuuHoil yacTu OKHa Ha BKJIaJIKe HaXxaThb [Jobaeumsb, BEIOPATh U3 chucKa (nokasamo 6ce) 8 cpynne
Kanyenapckue moeapul, nooepynne Tempaou, 106aBUTh 0 OJJHOMY BCE 3JIE€MEHTHI (JI0JKHO OBITh 6
aneMeHTOB). B mone Kosiuuecmso BBeCTH KOIMUECTBO TOBApOB. (B manpHelimem, npy co3laHuy JOKYMEHTa
Ha npooasicy, BBl MOKETE MCIIONIb30BaTh KOJIMYECTBO TOBapa, He DoJiee BBEJACHHOTO). LIeHbI MOKHBI
MOSIBUTHCS] aBTOMAaTH4YecKu. ECi 11eHa He TosSIBIIIach - OMMOKa B CIIpaBOYHHUKAX. Bce ocTabHbIe KOJOHKH
TaOIHUIIBI OYTyT PaCCUUTAHBl ABTOMATHUYECKH.

6. Ilocne Toro, kak JOKYMEHT C(OPMHUPOBAH, IPOCMOTPETH, YTOOBI OBIIIH 3aIIOJHEHBI BCE MO TAOINYHOM
dopmsbl, 3anucamo, I[lposecmu u 3axkpoime.

BrInomHUTE (aHAJIOTUYHO) MTYHKTHI 5 U 6 1711 BTOPOro MOCTABIIMKA. B TaOnMyHOM YacTu OKHA BHIOMPATH

BCE 3JIEMEHTHI U3 NOATrpyINbl Kapanoauiu.

7. OTkpbITh U3 OKHA [locmynieHue (akmvl U HAKIAOHble) OJUH U3 CO3/IaHHBIX TOKYMEHTOB. B BepxHell uacTu
OKHa 110 KHOTIKe [Teuams pocMOTpeTh NeuaTHyo GopMy JoKyMeHTa [IpuxooHas Hakiaonas.

8. CoxpaHUTh TMOJY4CHHYIO HakiIaaHylo B Buae Qaiima Excel. st storo Haxkare kHonky Coxpanumbo



10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

(Coxpanumos na oucke 6 kauecmee npucoedunenno2o @aiina obwvexkma). OTrpoercs okHo Coxpanenue
neuamuou gopmul, BKMouuTh Coxpanums nanxy Ha komnviomep. HaxaTts kHOUKy ... Ha nucke D, naiitu
Narnky CBOeH rpymisl, Beibop nanku, B none B ¢hopmamax BeiOpath Jlucm Excel (*.xIsx), HaxxaTh KHOIIKY
Coxpanums.

B nmxueit yactu B none Cuem-gpakmypa ykazaTb HOMep u oamy, HaXaTh 3apecucmpuposams. 1losBuTcs
cuer-dakrypa, 3anucamo, [Iposecmu u 3axkpvime.

HaiiTu B criicke xypHanoB JJokymenmul nocmasujukoé cOpMUPOBAHHYIO CUET-PaKTypy.

B craptoBoM okHe BeIOMHUTB: ClieBa U3 CIUCKa pasnenoB BeiOpaTh Onepayuu. CripaBa - byxearmepckuii
yuem, JKypHan onepayuti. B BepxHeii yacta B JI€BOM I0JI€ YCTaHOBUTh Konmpazenm, B CIEAYIOLIEM TIOJIE -
BBIOpATh KOHTPAreHTa, 0 KOTOPOMY BBIIIIE CPOPMUPOBATH TOKYMEHT.

[IpocmoTtpets Oyxranrepckue mpoBoaku. OTKPBITH chOPMUPOBAHHBIN JOKYMEHT. B BepxHeil yacTu OkHa -
kHonka /JmKm (I[loxazams npogooku u opyaue 08udicenusi 0OKyMeHma).

Ilpooasica mosapoe

CneBa B cnuCKe KOMaH]I aKTHUBU3UPOBaTh pasznen [Ipodasiwcu. CupaBa OTKpbITh [Ipodadicu, Peanuzayus
(akmul, Hakniaouwvle). OTKpoeTCs OKHO Peanuzayus (axmel, Hakiaonvle). [ co3manusi HOBOTO JTOKYMEHTa
HaXaTh KHOMKY Peanusayus (noomenio cozoamo), BeIOpaTh U3 crucka Tosapwl, ycayeu komuccus. B mone
Homep, BBecTH HOMEp HAKJIATHOMW, B TOJIe om. yKa3aTh naty. B mone Koumpacenm BbIOpaTh U3 CHUCKA
onmHOTO M3 nokynameneu. B none Opeanuszayus Beiopate OO0 Kongemnpom. B none Ckrad BbIOpaTh
Cknao xanymosapos. B mone /Jocosop HOMep TOTOBOPA MOSIBIISIETCSI aBTOMATUYECKH.

B TaGnuuHOlM yacTM OKHa Ha BKJIAJgKe Haxarb /[obasumb, BbIOpaTh U3 CIUCKa (IIOKa3aTh BCE) B IpyIIe
Kanyenapckue mosapul, nonrpynne Tempaou, 1o0aBuTh 10 0JHOMY Bce 3ieMeHTsl B none Koauuecmeo
BBeCTH KoiuuyecTBo ToBapoB. (Ilpum 3anmonHenunm nokymeHTa Peanusayus, Bbl MOXET€ HCIOJIb30BATh
KOJIMYECTBO TOBapa, HE Ooyiee TOro, 4eM BBEIEHO B JOKyMeHTe [locmynienue, y4uThIBas oOriee
KOJINYECTBO TOBaphI 10 BceM Peanuzamopam). LIeHbl HOIKHBI TOSIBUThCA aBTOMAaTH4eCKU. Bee ocTanbHbIe
KOJIOHKH Ta0JIUIBI OyIyT pacCYMTaHbl aBTOMAaTHYECKH.

Ecnu yena ne nosgunacwy - owubxa 6 cnpasounuxax. Eciu cucmema yxkazviéaem na owuoOKU, HeobXooumo

npoeepunsv Kojaudvecmeo 66€0€eHH020 moeapa 6 c)oxymeHme Hocmynﬂenue U Koauvecmeo peaiu3o06aHHoco
no ecem nokKynamesim.

[Tocne Toro, kak MOKyMEHT C(OPMHUPOBAH, IPOCMOTPETh, YTOOBI OBUIM 3aMOJHEHBI BCE IMOJS TaOIUIHON
¢dbopmbl, 3anucams, Ilposecmu u 3aKpbime.

Boinonuute ananoruuHo nyHktam 13 u 14 ang Broporo mokymnatens. B TaGnuyHON yacTH OKHA JOJDKHO
ObITh BEIOpaHO He MeHee 10 ToBapoB.

Bnumanue! Yacmv mosapos 6wl yoice npooanu nepgomy noxynamenro! Bmopomy noxynamenro MOMCHO
npooams MoIbKO 0CMAMOK MO8aApos.

[Tocne Toro, kak MOKyMEHT C(OPMHPOBAH, TPOCMOTPETh, YTOOBI OBUIM 3aIOJHEHBI BCE TMOJISI TaOTMYHON
dbopmbl, 3anucams, Ilposecmu u 3aKpbime.

OTKpBITh U3 OKHA Peanuzayus (axmwsl u HaKiaoHvle) OJMH U3 CO3JIaHHBIX JOKYMEHTOB. B BepxHel wyactu
OKHa MO KHOTKe /leyams MPOCMOTPETh MEeYaTHYIO GOpMY TOKYMEHTa PacxooHnas HakIaIHas.

CoxpaHuTh MOJYYSHHYIO HAKIAJHYIO B BUJE (aiina Excel. [l aToro Haxats KHOTIKY Coxpanumu
(Coxpanums na oucke 6 xauecmee npucoedunenno2o ¢haina odowexkma). Otkpoercs okHo CoxpaneHue
neuamnou ¢opmot, Bkmountb Coxpanums nanky Ha xomnviomep. Haxarp xHonky . Ha maucke D, maiitu
Manky CBoei rpyimmsl, Beibop nanku, B none B ¢popmamax Buiopats JIucm Excel (*.xIsX), HaxaTh KHONKY
Coxpanume.

B nuxueit wactu B none Cuem-¢ghaxmypa, Haxatb ewvinucames Cuem-gpaxkmypy, OoTKpbITh ee. [losBuUTCS
Cuem-gpaxmypa 6vloannblll Ha peanuzayuio., HaXaTb 3anucamev u 3aKkpbimb., JIOKYMEHT peanu3aiiu
3anucams, Ilposecmu u 3aKpbimo.

CrneBa u3 cmmcka pas3nenoB BeIOpath Onepayuu. CupaBa - Byxeanmepckuu yuem, Kypuan onepayuii. B
BEpXHEW yacTa B JIEBOM I10JI€ YCTaHOBUTh Kowmpazenm, B CIEAYIOLEM I0Jie -BbIOpaTh KOHTpPAreHra, Io
KOTOPOMY BBIIIIE€ CHOPMUPOBAIHA TOKYMEHT.



22. Tlpocmotpets OyxranTepckue mpoBoAku. OTKPHITh cHhOPMUPOBAHHBIN JOKYMEHT. B BepXHe# yacTu OkHa -
kHonka /JmKm (Iloxazame npogooxu u opyaue 08udxcenuss 0OKyMeHma)

23. CoxpaHeHHe 1 BOCCTaHOBJICHHE HH(POPMALIMOHHOM 6a3bl.

Coxpanenue. 3akpbith okHO 1C. 3amyctuts/C Ilpeonpusmue, Boiitn B Kougueypamop. N3 crpokn MeHo:

Aomunucmpuposanue, Boiepysums ungopmayuonyro 6asy.

Boccmanosnenue. VI3 ctpoku MeHro: Aomunucmpuposarue, 3azpy3ums UHGOpMaAyuoHHyo 6asy

Ne30.
dopmupoBanue oryetoB. Co3aHne U BHITOJIHEHHE 3aIpoca.
1) OO6opoTHO - caJibA0Basi BEIOMOCTb.

CneBa B paszene 3ama4 BeiOpath «OTueTh», B pasznaene «CTaHmapTHBIC OTYETH», BBHIOpATh 000POTHO-
CalbIOBYI0 BEIOMOCThb. B MOSBUBIIEMCS OKHE yKasaThb JaTy, BHIOpPAaTh OpPraHU3alMI0 M HaXaTh KHOIKY
«copmupoBate». B chopmupoBanHOM oTueTe BHIOpaTh 41 CUET M ABAXKIBI MIETKYTh MO HEMY MBIIIKON U B
HPEII0KEHHOM CIIUCKE BBIOpaTh CHavyana Kapmouky cuema, a 3areMm Qb6opombi cuema no OHsM.

(ITomyueHHBIE OTYETHI COXPAHUTh B CBOCH MAIKe ¢ ykasaHueM Tumna Qaina Jlucm Excel (*.xIs), naxarp
KHOIIKY COXPaHHTB).

2) IlaxmaTHasi BEeIOMOCTb

B pasnene 3amau BwIOpath «OTuerb», B pazaene «CTaHAapTHbIE OTYETHI» BbIOpaTh [llaxmammuyro
s6edomocmyb, yKazaB jnary u opranusanuto. Haxare «CdopmupoBath». B momydenHom ordere mo Jlebery
BBIOpATh cueT 41 u, clienaB JBOMHOM IIEITUOK, BRIOPATh «OTYET 1O MPOBOAKaMy. (AHAIOTHYHO cleaaTh 62 cueT
no Jlebery, 60 u 41 o Kpenury).

(ITonmy4eHHbIC OTYETHI COXPAaHHUTh B CBOCH IMarke ¢ ykazaHuem tuna ¢aiina Jlucm Excel (*.xIs), nHaxars
KHOIIKY COXPaHHUTB).

3) O6opoTHoO-casiba0Bas BeoMocTh 1o cuety. ChopmupoBats OCB no cueram 41, 60, 62.

B pasnene 3amau BeiOpare «Otuers», B pasnene «CraHZapTHBIE OTYETHI», BBIOpAaTh 00OPOTHO-
CaJIbJIOBYIO BEJJOMOCTb 10 CUETY U IOCJIEJ0BaTENIbHO COPMHUPOBATh JaHHBIN oTueT 1o cueram 41, 50, 60, 62,
yKa3aB J1aTy U OpraHu3aluio.

(IToyuyeHHBIE OTYETHI COXPAHUTh B CBOCH Marnke ¢ ykazaHueMm tuna Qaiina Jlucm Excel (*.xIs), naxarp
KHOITIKY COXPaHHTB).

4) Kaprouka cuera. ChopMupoBaTh KapTo4yKH 1o c4yeram 41, 60, 62.

CneBa B pazzene 3afay BeIOpaTh «OTUeThI», B pasaene «CTaHAapTHBIE OTYEThI», BbIOpaTh «Kaprouky
cuera». ChopmupoBars otueT 1o 60, 62 cuety ¢ ykazaHuem omobdopa. B chopMUpOBaHHOM OTHYETE IO CUETY
HEo0X0/IMMO HaxkaTh Ha KHONKY «Iloka3aTh HacTpoHKW», MEPEUTH B pa3fen «OTOOPb», YCTAHOBUTH TaJIOuKy
nepen KoHTpareHTamMu U B KOJOHKE «3HAYEHHs» IO 3TOM CTPOKE yKa3aTh MOOYEPETHO IMOCTABIIUKOB (2 B
ciydae ¢ 62 cueToM NokKynaresnen).

(IomyuyeHHBIE OTYETHI COXPAHUTh B CBOCH Marnke ¢ ykazaHueM tuna daiina Jlucm Excel (*.xIs), naxars
KHOITIKY COXPaHHTB).

3areM chopMHpPOBATh KAPTOUKY CUETa aHAJIOTUYHBIM 00pa3oM, HO 10 cueTy 41, ¢ ykazaHuem oToopa.

B mnone 3nauenme BoIOparTh rpymnny Tempaou, Ox. Caenatb OTY4ETHI CO BCEMHU BHUIAMHU TETpajed
COXPaHUTh MOJTYYCHHBIC OTYETHI.

Ne31.
®opMupOBaHUE BHYTPEHHUX OTUETOB. ABAHCOBBII OTYET.

1. Ha nanenu ¢pyHkuuit akTuBU3upoBarth BKiIaaky Kacca.

2. B cnpaBounnke @u3nueckue auia co3naTth rpymiry [logoTaeTHHKH.

3. OtkpeiTh Tpynmy llogoT4eTHUKH, BBECTH HOBOTO COTPYIHHMKA, KOTOPOMY OYIyT BBIIABAThCS JCHBTH B
nonotuer. s sToro HaxkaTh KHONKY Jl00aBUTH M, B OTKPBIBLIEMCS OKHE, BBECTH BCE HEOOXOIMMbIE



JaHHbIE. 3anUcaTh HOBBIM 3JIEMEHT CIIPAaBOYHHUKA M 3aKPBITh CIIPABOYHHUK.

4. Co3pmath JOKYMEHT BbIa4M JIEHET U3 KacChl COTPYAHUKY JAJs MpUOOpeTeHUs] HeOOXOIUMBIX TOBApoB. s
3TOrO:

» Ha »sroii )xe manenmu (Kacca) Ha cxeme paboThl OTKpHITH PacxomHblii kaccoBblif opaep. OTKpoeTrcs OKHO
Pacxonubie kaccoBwie opaepa. Haxare kHonky J{06aBHUTE.

* Ortkpoerca okHO BbiOop Bua omnepanuu JOKyMEHTa, BbIOpaTh Bblgaua AEHEKHBIX CPENCTB MOJIOTUETHHUKY.
OTKpoeTcsi OKHO C HOBBIM JOKYMEHTOM PacXomHblii KaccoBBI opiaep, B KOTOPOM HEOOXOJMMO 3aIlOJIHUTh
Bce mnons. Hampumep, B mome CymMma 3aiaTh CyMMY BBIJAHHYIO COTPYJHUKY B MoaoTder. B mone
[TogotueTHuk BHIOpaTh coTpyauuka (n3 CnpaBounuka Ousndeckue numa), Komopozo mvl cozoanu (n.3). B
none Crarbs JIJIC BeIOpaTh U3 cricka Beinadya AEHEKHBIX CPENICTB MOAOTUYETHHUKY. 3alOJHUTh OCTAJIbHBIC
110J1s1, 3a1KUcaTh ¥ MPOBECTU CO3JAHHbBIN TOKYMEHT.

5. [lonyynB JeHBrH B TOJOTYET, COTPYIAHHMK IpHOOpETaeT HEOOXOAMMBIE TOBAapbl W OTYUTHIBAETCS 00
HCII0JIb30BAaHUH TIOJyYEHHBIX JIEHEKHBIX CPECTB.

- Ha atoit e manenmu (Kacca) Ha cxeme paOOThl OTKPHITh ABaHCOBBIM OT4eT. OTKPOETCS OKHO ABaHCOBBIC
otueThbl. Haxxath kHOMIKY J{00aBUTS.

- OTKpoeTcs OKHO HOBOI'O JIOKYMEHTa, B KOTOPOM HaJ0 3allOJIHUTh HEOOXOAUMBIE oJid. B manke nokymeHTa
3anonMHuTh mnose Pus. auio, BeIOpaB TOrO0 COTPYAHHUKA, KOTOPOMY MBI BBIJAIH JE€HBIH B TMOAOTYET U
KOTOPBIM OTUUTHIBAETCS 00 UX HCIOIb30BAHUH.

- B tabnuynoii yactu JokymeHTa Ha Bkiaake ABaHCHI 100aBUThH JOKYMEHT O BbIJade JieHEeT (HaXXaTh UKOHKY
Jlo6aButh (+), B kKosoHKe JIOKYMEHT aBaHCa Ha HOBOW CTPOKE HaXkaTh «KHOMKY» T W BBIOpaTh paHee
CO3JaHHBIN JTOKYMEHT

- Ilepeiitu B TabnuuyHOM YacTH JOOKyMeHTa Ha BKIaAky Orata, Ha KOTOpPOW HAJ0 BBECTU HaHHBIE O
KonTparente y koroporo 0bu1 KymieH ToBap. s aroro Jlo60aBUTH HOBYIO CTPOKY B TaOJMYHYIO 4acTb, B
koionke Kontparent BbiOpath KoHTparenta, y KoToporo ObLI KyIUIEH TOBap WM cO34aThb HOBOro. B
KoJIOHKe J/loroBop KOHTpareHTta BeIOpaTh WU CO3/aTh AOTOBOD, a B KooHKe CyMMa BBECTH MOTPauYCHHYIO
CoTpyIHUKOM CyMMY J€HEKHBIX CPEJCTB (OHA I0JKHA OBITh MEHbIIIE BBIIAHHOM).

- 3anucarb U IPOBECTH IOKYMEHT.

6. ITocne odopmuenus aBancoBoro oryera COTPYAHUK, MOJYYUBIIMKA JEHBIH B MOJOTYET, JOJDKEH OCTAaTOK
caath B Kacey. /st aToro Heo6XoAUMO:

- Ha aroit ke manenun (Kacca) Ha cxeme paboThl OTKpbITh [IpuxoaHblil kaccoBblil opaep. OTKpoeTcs: OKHO
ITpuxoausle kaccoBble opaepa. Haxats kHonky Jl06aBUTE.

- Otkpoetcs okHO Bb1Oop Bua onepanum 10KyMeHTa, BbIOpaTh Bo3BpaT I€HEKHBIX CPEICTB MOJOTYETHUKY.
OTkpoeTcs OKHO ¢ HOBBIM JTOKyMeHTOM [Ipuxo/HbIil KaccoBbIii opep, B KOTOPOM HEOOXOJUMO 3arOIHUTh
Bce noiisi. Hanpumep, B mone Cymma 3a1aTh CyMMY BO3pAIllaeMyl0 COTPYAHHUKOM B Kaccy (CyMMYy KOTopast
ocrajach He wu3pacxojnoBaHHoi). B mone IlomorueTHuk BbIOpaTh coTpyaHuka (3 CrnpaBouHUKa
duznyeckue auia), KOTOPOMy Mbl BbliaBaiu JaeHexHble cpeictBa. B mone Crates JJIC BIOpaTh u3
crucka Bo3Bpar JeHEeXHBIX CPelICTB MOJOTUYETHUKOM. 3alOIHUTh OCTaJIbHBIE MOJIs, 3alucaTh U MMPOBECTU
CO3JJaHHBIN TOKYMEHT.

7. Ha sroii xe nanenu (Kacca) B pazgene Otuersl cpopmupoBats otuer OCB no cuery 71. B oTkpsiBHIeiics
¢dopme oTdera ykaszaTb nepuoa ero (popmupoBaHus (¢ ... MO ...) U HaxaTb KHONKYy CdopMupoBaTh.
[TonyueHnslii otuer coxpanuTh B ¢opmare Excel B cBoeit mamke. PasBepHyrs order (mist 3TOrO
«kIUKHYTH» B oTyeTe Ha VO Cotpyanuka). [TonyueHHBIH pa3BepHYTHIH OTYET, COXPAHUTH €ro B (hopmare
Excel B cBoeit marnke.

Kpurepun ouennBanus:

90-100% mpaBUIIBHBIX OTBETOB - «5 GAJJIOBY
70-89% mpaBHIILHBIX OTBETOB - «4 HaJlIay
50-69% mpaBHIBLHBIX OTBETOB - «3 HaJIay
Menee 49% - «2 daj1a»



3. MeToauyeckne MaTepHaJibl, OMNpeaesiOllie NPOUEeayPbl OIEeHHMBAHMUS 3HAHUI, YMEHMIH,
HABBIKOB M (MJIM) ONBITA JeSITeJILHOCTH, XaPAKTEPU3YIOIINX 3Tanbl GopMHUpPOBaAHUS KOMIIETEHIIUI

[Ipouienypa olieHMBaHUsI 3HAHUM, YMEHUH, HaBBIKOB U (MJIM) ONBITA IEATEIbHOCTH, XapaKTEPHU3YIOLIUX
sTanbl GOPMUPOBAHUS KOMIIETEHITHI COCTOUT U3 TEKYIIETO KOHTPOJIS.

Tekymmii KOHTPOJb YCIIEBAEMOCTH MPOBOJUTCA C HCIOJb30BAHUEM OLIEHOYHBIX CPEJCTB,
MPEJICTABICHHBIX B M. 2 JaHHOTO MNPWIOXKEHHs. Pe3ynabTaTbl TEKyHIEro KOHTPOJIS AOBOASTCS O CBEICHHS
CTYJIEHTOB JI0 MPOMEXYTOYHON aTTeCTAllMU M YYHUTHIBAIOTCS NPU OIICHUBAHWM 3HAHWM, YMEHUU, HaBBIKOB U
(vnn) ombITa AEATEITHHOCTH.



IMpuioxenue 2

METOANMYECKHUE YKA3ZAHUA JJII OBYYAIOIIUXCA 110 OCBOEHHUIO
JANCHUITIJIMHBI
OI1.07 UndopManiuoHHbIE TEXHOJOTHH B MPO(eCCHOHAIBLHOM AeATeJTbHOCTH

MGTOI[I/I‘lCCKI/Ie YKazanuvusgd nOAjd CTyACHTOB 110 OCBOCHHUIO OUCHUITIIIMHBL OI1.07 I/IH(i)OpMaHI/IOHHI)IC
TCXHOJIOTHHU B HpO(l)CCCPIOHaJ'ILHOﬁ JACATCIBHOCTHU ABJIAIOTCA 4aCThIO pa6oqel71 nmporpaMmbl JUCHUILIAHBI.

PITJ] - paGouas mporpamma, yTBEpKICHHAs AWPEKTOPOM KOJJIEDKA [UIS W3YYCHUS JHCIHIUINHEI
«MHopMaMOHHBIE TEXHOJIOTHUM B TPO(EecCHOHATbHOU AesTenbHOCTH». OHa ompenesiseT Ledd W 3aJadd
IMCIMIUINHEI, (GOpMHUpYyeMbIe B XOJ€ €€ M3yYeHUS] KOMIICTEHIUH M MX KOMITOHEHTHI, CO/IEp)KaHUE M3ydaeMOro
Marepuana, BHIbl 3aHSATHH W 00BbEM BBIICISEMOro y4eOHOrO BPEMEHH, a TaKKe MOPAIOK H3Yy4YCHUS |
NpPeroiaBaHus TUCIUILUIAHBI.

JInst caMocTosITeNbHOI yueOHOH paboThl CTyAEHTa BaKHOE 3HAYEHHE MMEIOT paszziensl «CTpyKTypa H
COZIep)KaHUE TUCHHUIUTMHBI (MOIYJIsA)» U «Y4eOHO-MEeTOIuuecKoe U HH(POPMALIMOHHOE 00eCTICUeHNUE TUCIUTLTHHBI
(Momyns)». B mepBoM yKa3bIBalOTCS pa3lelibl U TEMBI H3y4aeMOH AUCIUIUTHE «H(pOpMaIMOHHbIE TEXHOIOTHI
B Ipo(hecCHOHANTBHO eITeTbHOCTHY, a TAKKe BU/BI 3aHATHI U IUIAHUPYEMbI 00beM (B akaJIeMHYecKHX Jacax),
BO BTOPOM - pEKOMEH/IyeMasi JIUTepaTypa u nepeueHb pecypcoB HHHOPMALMOHHO-TEJICKOMMYHUKAIIMOHHOH CEeTH
"Nurepuet".

I[HH IMOATOTOBKHU K TEKYHIEMY KOHTPOJIIO CTYACHTBI MOT'YT BOCIIOJIB30BAaTHCA OUCHOYHBIMU CPEACTBAMU,
npezacTaBiaeHHpIMA B [Ipunoxenun 1 x pabodeill mporpamme ITUCHUILIHHBI MH(MOpPMAIMOHHBIE TEXHOJIOTHH B
npo¢ecCHOHANBHON AEATEIEHOCTH.

Onucanue noc/jieJ0BaTeIbHOCTH 1eiiCTBUMA CTyIeHTa

[puctynast K U3yYeHHUIO AWUCIMILIMHBI HEOOXOAUMO B TEPBYIO OYEpeb O3HAKOMHTHLCS C COJEepKaHUEM
PIIJ, tne B pasmene «CTpykTypa W cojaepikaHWe AMCIUIUIMHBI (MOMIYJS)» MPUBEACHO OOIee pacrpeneieHre
YacoOB ayJUTOPHBIX 3aHSATHH M CaMOCTOSTENbHOW paboThl MO TeMaMm AuCUUILIMHBI «MHpOopManuoHHbIE
TEXHOJIOTMH B MPO(ECCUOHATBHOM AEATEIIEHOCTI.

3aJIoroM yCHEIHOro OCBOECHHUS AMCLUIUIMHEI SIBJISETCS PETYJSIPHOE MOCEIIEHUE 3aHITHI U BBITOJHEHUE
MPEAYCMOTPEHHBIX TIporpamMmoit 3amanuii. [lpomyck omgHOro, a Tem OoJjiee HECKONBKUX 3aHATHUA MOXKET
OCIIO’KHUTH OCBOEHHE Pa3/IeNoB Kypca.

JlexuMu MMET LENbI0 JaTh CHCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUW 110 COACPHKAHUIO
nucuuiuiuabl. [Ipy n3ydennu u npopaboTke TEOpPETHUECKOro MaTepraia He00X0AuMO:

- TIOBTOPUTH 3aKOHCIIEKTHMPOBAHHBIM Ha JIEKIIMOHHOM 3aHSATUH MaTepHall M JOMOJIHUTh €r0 C y4EeTOM
PEKOMEHIOBAaHHOM 110 JAHHOM TEME JINTEPaTyphI;

- TpU CaMOCTOSITEIbHOM H3Y4YEHHH TEOPETHYECKONM TEMBI MOATOTOBUTH KOHCHEKT, HCIONb3Yd
pexomenaoBanubie B PI1J] muTepaTypHbie HCTOUYHUKH U DJIEKTPOHHBIE 00pa30BaTEIbHEIE PECYPCHI.

[IpakTHueckre 3aHATHS TPOBOJATCS C LEIbIO YINIyOJeHWS W 3aKpeIUIeHHs 3HaHUM, MOJyYeHHBIX Ha
JIEKLUSIX U B TIPOLIECCE CAMOCTOSITENBHOM PabOTHI ¢ yueOHOH JINTepaTypou.

OOyuatomuecsi BBIMOMHSIIOT OJHO MM HECKOJIBKO MMPAaKTUYECKUX 3aJIaHUi IO PYKOBOJCTBOM
IpernogaBareis B COOTBETCTBUH C U3y4aeMbIM COJepKaHUeM yueOHOro MaTepuana.

[lpr moAroTOBKE K MPAKTUYECKOMY 3aHITHUIO HEOOXOJUMO H3Y4YWTh WM TOBTOPUTH JICKIIMOHHBIH
MaTepuai 1o COOTBETCTBYIOIEH TEME.

CamMmocTosiTe/ibHAsI padoTa CTyAeHTA

CamocTrosiTennpHas paboTa CTyJeHTa - CAMOCTOsITeIbHAsL yueOHas JesITeIbHOCTh CTYACHTa, OpraHu3yemas
KOJIJIEJDKEM M OCYLIECTBIIsgeMas 03 HEMOCPEACTBEHHOI0 PyKOBOJCTBA I€1arora, HO 10 €ro 3aJaHusM U II0f €ro
KOHTPOJIEM.
Henu camocTosTenbHONM pabOTHI:



- CcHCTEMaTH3allysl U 3aKpeIUIeHNE MTOTYYSHHBIX TEOPETUIECKIX 3HAHUHN U MPaKTHYECKUX YMEHUN
CTYJICHTOB;
- yrayOJieHue U paclIupeHHe TCOPSTHYSCKUX 3HAHUM;
- ¢opMmupoBaHHE YMEHHH HCIOIB30BaTh HOPMATHBHYIO, IMPABOBYIO, CIPAaBOYHYIO JOKYMEHTALUIO W
CIICLUATBHYIO IUTEPATyPY;
- pa3BUTHE T[IO3HABATENBHBIX CIIOCOOHOCTEHl W aKTHBHOCTH CTYACHTOB: TBOPYECKON WHUIMATHBEI,
CaMOCTOSITETFHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAHHOCTH,
(dhopMupoBaHue CaMOCTOSITEILHOCTH MBIILICHUS, CIOCOOHOCTEH K CaMOpPAa3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO M CAMOPEATN3aIINN;
- BOCITUTaHHE CaMOCTOSITEILHOCTH, KaK JIMYHOCTHOTO Ka4eCcTBa OYAYIIETo CIEIHaTUCTa.

CamocrositennbHast  pabora crymeHta mo guctuiuinae  «HpoOpManuwoHHBIE  TEXHOIOTHHA B

Mpo(hecCHOHATBHOMN NEATENEHOCTHY BBHITTONHAETCS:

- CaMOCTOSTENIHO BHE PaclUCaHUs YUCOHBIX 3aHATHIA,

- C HCMOJB30BAaHMEM COBPEMEHHBIX 00pa30BaTENbHBIX TEXHOIOTHIA;

- paboTa co CIenUaTbHOMN JIUTEPATYPOU AJIsl HOJATOTOBKH K TECTOBBIM, IIPAKTHYECKUM U JTA0OPATOPHBIM

3aJaHHAM.

1. Pexomenganuu mo padore ¢ JUTEpaTypoOil M HCTOYHUKAMM
PabGotry c mureparypoii cinemyer HaumHaTh ¢ aHanmmza PIIJI, comepikamieli CHMCOK OCHOBHOH U

JOTIOJTHUTENILHON JINTEPATYPHI, a TAK)KE 3HAKOMCTBA € Y4eOHO-METOJMYECKIMHU Pa3paboTKaMu.

B cnyuae BO3HHMKHOBEHMs 3aTpyAHEHHH B IOHMMAaHMHM Yy4eOHOro MaTepHuaia cileqyeT oOpaTuThCs K
JPYTUM UCTOYHHUKAM, TJIE U3JI0KEHHE MOXKET OKa3aThcs OoJiee TOCTYIHBIM.

Pabota c nuteparypoii He TOJIBKO I0JIe3Ha KaK CPeAcTBO Oojiee TIyOOKOro U3y4eHUs! AUCLUIUIMHBL, HO U
SIBIISIETCSI HEOTHEMIIEMOH YacThio PpodecCHOHATBHOMN NesTeIbHOCTH Oy IyIIeTo BBITYCKHUKA.



