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1. IIEJIX OCBOEHMUSA JUCIUILJINHBI

1.1| m3yunTh mpomecc TOKyMEHTHPOBAaHWS (COCTaBICHHS, O(QOPMICHHS OpraHU3alMOHHO-PACHOPSIUTEIBHBIX TOKyMEHTOB Kak
0a30BOro MpolLecca B pealu3aliy BCeX YIPaBICHIECKUX (YHKIIHI)

2. TPEBOBAHMUA K PE3YJIbBTATAM OCBOEHUA JUCHUIIJTUHBI

YK-4. CnocoGeH ocymecTBJIATH A€J0BYI0 KOMMYHMKAIIMI) B YCTHOH M NMHUCbMEHHOIi (popMax Ha rocyiapcTBeHHOM SI3bIKe
Poccuiickoii @enepannu u MHOCTPaHHOM(bIX) A3bIKe(aX)

OIIK-2. Cnoco0eH ocCyuiecTBJIATL €00 00pa0dOTKY M aHAJIU3 AAHHLIX, HEOOXOMUMBLIX JJIA pelieHHs MOCTaBJIEHHBIX
9 o

ynpaBJeHYecKHX 3a[a4, ¢ HCIOOJb30BAHHEM COBPEMEHHOr0 HHCTPYMEHTApUS W HHTEUIEKTYAJbHBIX HH(OPMAIMOHHO-

AHAJIHUTHYECKHX CHCTEM

B pe3yabrare ocBOeHHSI THCIUTIIMHBI 00yIAOIIHTCS TOJKEH:

3HaTh:

- OCHOBHBIE MIOTOKH TOKYMEHT0000pOTa (BXOIAIINE, HCXOASIINE U BHYTpEeHHME) (COOTHECeHO ¢ uHaukaTtopom OITK-2.1)

- mpaBmita ucrons3oBaHuss [OCT P 7.0-97- 2016 «YHudunmpoBaHHBIE CHCTEMBI JOKyMeHTarmu. CHcTeMa OpraHHW3aIlMOHHO-
pacnopsauTeNnsHON qokyMeHTanuu. TpeboBaHus kK 0(hOPMIIEHUIO JOKYMEHTOBY (CooTHeceHO ¢ nHaukaropom OIIK-2.1)

- KOMMYHUKAI[MOHHbIE METO/bI PELICHHs 3a/1ad MEKJIMYHOCTHOTO M MEKKYJIBTYPHOTO B3aUMOIEHCTBHS (COOTHECEHO ¢ MHANKATOPOM
YK-4.1)

YmeTb:

- IPUMEHATh MH(OpManMOHHOE obecledyeHne AOKYMEHTOB AN Pa3iIMYHBIX NPOCKTOB OPraHU3alUu (COOTHECEHO C WHANKATOPOM
cooTHeceHo ¢ nHaukaropom OIIK-2.2 )
- pemarh MOCTaBJIEHHBIE 33/1a9H MEXIIMYHOCTHOTO M MEXKYIBTYPHOTO B3aUMOJICHCTBHSA (COOTHECEHO ¢ HHAUKaTopoM YK-4.2)

Baanern:

- HaBBIKAMH aHaJW3a WHPOpPMAK O (QYHKIMOHUPOBAHHH CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHW3alud (COOTHECEHO C
nnaukaropom OITK-2.3 )

- HaBbIKAMH K KOMMYHHUKAIIMU JJIS1 PEIICHUS 3a1a4 MEKITMIHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBUS (COOTHECEHO C MHIUKATOPOM
YK-4.3)

3. CTPYKTYPA U COOEPKAHUE JUCHUITJIMHBI

Pazpen 1. «Knaccupukanus ciayxe0HbIX 10KyMeHTOB. OdopmiieHne ci1y:keOHbIX JOKYMEHTOB U nuceM. SI3bIK U CTH/Ib
Ae0BOro nucbma. TUNMYHbIe OIIMOKHU B A3bIKe H CTHJIE J€J0BOI0 MUCHMAa)

Bua 3ansitus / Cemectp /| KonmnuectBo

Ne HaunmeHoBaHHe TeMbI, KPAaTKOe COIepKaHUue
> KP P pa6otsl / popma ITA Kypc 4acoB

Komnerenuuu

Tema 1.1 «OcHOBHBIE TOHATHSA JOKYMEHTHPOBAHUS B YIIPABICHUN.
«JloKyMEeHTOBEICHHE» KaK JEesITeNIbHOCTh YeloBeKa M0 pa3paboTke H
XPaHEHHUIO JOKYMEHTOB, HX JBIKCHHUIO, y4eTy U XpaHeHuto. OnpenencHue
MOHSTHH  «IOKYMEHT»,  «IOKYMEHTHPOBAHHE», «IOKYMEHTOOOOPOT»,
«apXUBHOE JeJ0», «yHU(QHULUHUPOBAHHAS CHUCTEMAa JIOKyMEHTALHNY.
OCOOEHHOCTH — HCIOJb30BaHHS ~WH(POPMALMOHHBIX ~TEXHOJOTHH  JUIst
ABTOMATU3aLMN CO3[aHMs, Y4YeTa, ABWKCHUS M XPaHEHHs OKYMEHTOB.
Tema 1.3 «Odopmierue ciyKeOHbIX JTOKYMEHTOB)»

IIpaBuna opopmiteHHs JOKYMEHTOB Ha TPUMEpe CITy)KeOHBIX (JOKIaIHBIX
U OOBSCHHTENBHBIX) 3amucok, mnpukazoB.(lOCT P 7.0-97-2016).
CnyxeOHOe MUCbMO KaK CpEICTBO CBSI3H NPEANPUATHS(YIPEKICHHS,
OopraHu3anum) ¢ BHEMIHUM MupoM. Kiaccudukanus cinykeOHBIX MHCEM
00  (QyHKIMOHAJBHOMY UM TEMaTHYECKOMY MPH3HAKY, KOJIHYECTBY
aJipecaToB.

CrpyKTypa [AeNOBOro mHChbMa. BapwaHThl TOCTPOCHHS U MpaBuia
1.1 |odopmieHus [AeNOBBIX MHCEM Ha MpUMepe MNHChMa-NOATBepKAeHUs, | JIlekunoHHbIe 3aHsITHS 3 4
[HChMA-0TKa3a, CONPOBOJMTEILHOIO IMHCbMA, MHCbMa-HATIOMHHAHUS W
apyrux (FOCT P 7.0-97-2016). OdopmieHne IeloBOro IMHCbMa Ha
AQHITIMHACKOM SI3BIKE

Tema 1.5 «SI3bIK ¥ CTHIIB AETOBOTO MHChMa»

OdunuanbHO-IEI0OBOH  CTWIIb KaK  pa3sHOBHIHOCTb  COBPEMEHHOIO
JMTEPaTypHOTO  si3blKa. (OCHOBHBIE OTIMYMTEIBHBIC XapPAKTEPUCTHUKH
ouIHaTbHO-IEIOBOTO CTHIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHe
TpeOOBaHHUsI K MPABUILHOCTH I0AOOpa CIIOB, YMOTPeOICHHE YCTOHIUBBIX
CHHTAKCHYECKHX KOHCTPYKLIHH M CIOBOCOYECTAHHWi, HEUTPaIbHBIN TOH.
Coxkparenus (a00peBUaTypbl) KaKk 3aMEHUTENH CJIOB H CIOBOCOYETAHMIL:
BUJIbl COKpAILCHUH, NpaBUIa HANMCAHUS, BOCIPHUSTHUS, CKIOHEHUS W
coracoBaHusi cokpauieHuii. IToHsTHE Cly)KeOHOrO PEYeBOr0 HSTHKETA.
OCHOBHBIE TIpaBUJIA CIIY)KEOHOTO PEUEBOr0 ITHKETAa B JICNIOBOM MHCHME:
(hopMbl OOpallieHs1, H3TOKEHUE MPOCHObI, BRIPAXKECHHE MPU3HATEIBHOCTH,
TOH JenoBoro nucbma/ Tema 1.6 «TUnUUYHBIE OMIMOKHA B S3BIKE U CTHIIE

VK-4
OIK-2




JIETIOBOTO MHCHMa)
Knaccudukarus OmIn0oK: CTPYKTYpHBIE, CHUHTaKCHYECKUE,
MOP(OJIOTHIECKHUE.

OOmasi XapakTepUCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omHnbOK: IyOMMpOBaHHE CTAHIAPTU30BAHHOTO [NOKYMCHTAa; HEBEPHOE
[OCTPOCHUE IHCbMa; IOBTOPEHHE B TEKCTE MHChbMa HH(MOPMALHH,
conepxaieiicss B CTaHIapTHOM OJIaHKe.

OOwiasi XapakTepUCTHKAa W BAPUAHTHl YCTPAHEHUS! CHHTAKCHYECKUX
onIMOOoK:

OIIMOKH, CBSI3aHHBIE C HEMPABHIBLHBIM MOPSIKOM CIOB B IPEUIOKCHHUH;
HapylIeHHe CHeUU(UKH  YHOTpeOIeHUs] JeepPUYACTHBIX 00OPOTOB;
HETPaBIIbHOE MCIIONB30BAHNE TIPEIIOTOB.

OO6urast XxapakTepUCTHKa M BapHAHTHI YCTPAHCHHS MOP(OIOrHUECKUX
OMIMOOK: COIIACOBAHME OINPEEICHNUI; ynoTpeOleHne KpaTkoil W MOIHO
dbopM  HMEH  IpWiIaraTelbHbIX;  OIMOKKM  NpU  yHOTpeOJICHHU
KOJIMIECTBCHHBIX HMEH YHCITHTEIBHBIX.

Cpeacrea WORDS8 st oOHapykeHHST M HCIpaBiCHUs OIIMOOK B
JIEJIOBOM ITHCHME.

Tema 1.1 «OcHOBHBIE TOHATHS JOKYMEHTHPOBAHHS B YIIPaBICHHU».
«JloKkyMeHTOBe[IcHHEe» KaK JeATEIbHOCTh 4YelloBeKa IO pa3paboTke H
XPaHEHUIO JJOKyMEHTOB, UX JBUKEHMIO, y4eTy U XpaHeHuto. OnpezeneHue
MOHATUH  «IOKyMEHT», «IOKyMEHTHPOBAHHE», «JIOKYMEHTOO00POTY,
«apXUBHOE JIeNo», «yHHGHIMPOBAHHAs CHCTEMA JOKYMEHTAIIHI».
OCOOCHHOCTH ~ HCHONB30BaHMSA HMH(OPMAIMOHHBIX TEXHONOTHH s
ABTOMATU3ALMH CO3JAHUs, YydeTa, IBIKCHHS M XPaHEHHS ITOKYMEHTOB.
Tema 1.2 «Knaccudukanus ciyxeOHBIX JOKYMEHTOBY

IMonsATHE, MECTO M PONb CIYXKEOHBIX JOKYMEHTOB B JEIOIPOU3BOACTBE
coBpemeHHoro  npeanpuatusi(bupmer).  Krnaccudukaimus — ciyxeOHbIX
JOKyMEHTOB II0 IpH3HAKaM: CIICLUANU3ALMs, Ha3HAYCHHE, TEXHHUKA
BOCIIPOU3BE/ICHUS, CEKPETHOCTD, IIPUEMEBI 3aIlUCH, IPOHCXOXKICHIUE, CPOKHI
xpaneHusi, cragun cozgaHus. CpenctBa WORDS anst KOMITBIOTEPHOTO
odopmIleHHsT CITYy)KEOHBIX JTOKYMEHTOB C IOMOLIBIO Iporpammbl Libre
Office. Tema 1.4 «OdopmieHne cirykeOHbIX MTHCEM»

CiyxeOHOE MHCBMO KaK CPEACTBO CBS3H HPEANPHATUS(YUPEKICHHU,
OpraHu3anum) ¢ BHEMIHUM MupoM. Kiaccudukaims cinykeOHBIX MHCEM
1m0  (QYHKIMOHAIBHOMY W TEMaTHYeCKOMY HPH3HAKY, KOJIMYECTBY
aJ[pecaroB.

CIpykTypa [el0BOrO IHChbMAa. BapHaHTBI IOCTpOCHHA M IIpaBUIA
odopmIeHusl JeTOBBIX MHCEM HA IpUMepe IHChbMA-TOATBEPIKICHHS,
IIICbMa-0TKa3a, COINPOBOAUTEILHOIO IHCHEMa, IHCHEMa-HAIIOMHHAHUS U
apyrux  (FOCT P 7.0-97-2016). OdopmieHne OenoBOro mmchMa Ha
AHIIMICKOM $I3bIKE ¢ ToMolibio mporpammal Libre Office.

IMpaxruyeckue
3aHATUAL

VK-4
OITK-2

1.3

Tema 1.5 «SI3bIK ¥ CTHIIB AETOBOTO MHChMa»

OduuunanbHO-IeI0BOH  CTWJIb  KaK  pa3sHOBHIHOCTb  COBPEMEHHOIO
JUTEPaTypHOrO  si3bika. (OCHOBHBIE OTIMYMTEIBHBIC XapPAKTEPUCTHUKH
ouHanTbHO-IEIOBOTO CTUIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHE
TpeOOBaHUS K MPABHIBHOCTH IMOJ00pa CIIOB, YMOTPEOJICHUE YCTOMYMBBIX
CHUHTAKCHYECKUX KOHCTPYKILMH M CIIOBOCOYETAHHM, HEHTPAIbHBIA TOH.
Coxkparuenust (ab0peBuarypbl) Kak 3aMEHUTENH CJIOB H CIOBOCOYETAHMIL:
BUJIBl COKpAIIEHMH, INpaBWa HANUCAHWS, BOCHPHUATHS, CKIOHEHHS H
coracoBaHus cokparieHuil. IToHsTHE Ciy)KeGHOro pPEeYeBOro ITHKETA.
OCHOBHBIE TIpaBUJIA CIIY)KEOHOTO PEYEBOr0 ITHKETAa B JICIIOBOM MHCHME:
(hopMbl OOpallieHns1, H3TOKEHHUE MPOCHObI, BRIPAXKECHHE MPU3HATEIBHOCTH,
TOH JenoBoro nucbma. Tema 1.6 « TUNUMYHBIE OMIMOKU B S3BIKE M CTHUIIE
JIETIOBOTO MTHChMa)

Kiaccudukanus oundoK: CTPYKTYpHBIE, CHHTAKCHYECKHE,
MOP(OIOTHYECKHE.

OOmast XapakTepucTHKa W BapHaHThl YCTPAaHEHHMs CTPYKTYPHBIX
ommnboK: XyONMpOBaHHE CTAHAAPTU30BAHHOTO JOKYMEHTa; HEBEPHOE
MOCTPOCHUE TIMCbMa; MOBTOPEHHE B TEKCTE NMCbMa HH(OpPMAINH,
coneprkanieiicss B CTaHIapTHOM OJIaHKe.

OOuiasi XapakTepHCTHKa W BAapUAHTHl YCTPAHEHUS! CHHTAKCHYECKUX
OImMooK:
omMOKH, CBSI3aHHBIE C HEMPABHIBHBIM MOPSIKOM CJIOB B NPEIUIOKCHUH;
HapyluieHHe creuudukd  ynoTpeOieHHs JeenpUYacTHBIX 0OOpOTOB;
HEPaBIIBHOE HCIIONB30BAaHUE IIPEIOTOB.

OOast XapakTepUCTHKAa W BapHaHTBI yCTPaHEHUs] MOP(OIOTHISCKUX
OIIMOOK: COINIACOBAHUE OIpEACICHHN; YIOTpeOIeHHE KPATKOW M MOIHON
dbopM  MMEH  IpWIaraTenbHbIX;  OWMOKM  Npu  ynoTpebiaeHuu
KOJIMYECTBEHHBIX HMEH YHCIUTEIbHBIX.

CpenctBa WORDS8 nnst oOHapykeHHsI M HCIIPaBICHHUS OIMIMOOK B
JIETIOBOM ITUCHME.

IIpaxTyeckne
3aHATHA

YK-4
OIIK-2

1.4

Tema 1.1«OcHOBHBIE TOHSATHS KOMITBIOTEPHOTO TOKYMEHTHPOBAHUS.
-HcTopus 1oKyMEHTOBE/ICHUS.

- HopmaruBHo-MeToqMuecKas 6a3a 1e10NpOr3BOCTBA.

Tema 1.2. «Knaccuduxanus ciryeOHBIX TOKYMEHTOB)

CamMocTosTeabHast
pabora

56

VK-4
OIIK-2




| - TexHosnorus paboThl C JOKYMEHTaMU

Pazneu 2. «OdgopmiieHHEe TEKCTOBBIX TOKYMEHTOB»

HaumeHoBanue TEMbI, KPpaTKo€ CoIepKaHue

Bupn 3ausrus /
pabotsl / popma ITA

Cemectp /
Kypc

KoauuecTBo
4acoB

KomnereHuuu

2.1

Tema 2.1 «CTpyKTypa TEKCTOBOIO JOKYMEHTA U O(OPMIICHHE €TO YacTei
IIpaBuia odopmiieHHs TUTYIBHOTO JINCTA, pedepara, CONCpXKaHMS,
OCHOBHOM 4YacTH ¥ TPHIOKEHHH TEKCTOBOTO [IOKyMeHTa. Tema 2.2
«OdopmiieHHe HIEMEHTOB OCHOBHOM YacTH TECTOBOTO JOKYMEHTa»
IIpaBuia mocTpoeHHs TaOMMIl TEKCTOBOTO JOKYMEHTa, OdopmieHus
NepevnciIeHui, pUCYHKOB U MaTeMaTtuueckux ¢opmyn cornacHo. (OCT P
7.0-97-2016). Tema 2.3 «bubnuorpadudeckue cChUIKI

CocraBneHne ¥ odopmieHHe OMOIMOTrpadHUUECKUX CCBUIOK COINIACHO
(T'OCT P 7.0-97-2016): omHOTOMHBIC W3/1aHHS; MHOTOTOMHEIC H3JaHUS;
CepHaNIbHbIC U3/IaHUSL.

OcobeHHoCTH O(GOpPMIICHHS BHYTPHUTEKCTOBBIX (IIOMEIICHHBIE B TEKCTE
JIOKYMEHTA), TOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHHM3 CTpPAaHUILIBI
JIOKyMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.

JIeXIIMOHHBIE 3aHATHSA

VK-4
OIIK-2

22

Tema 2.1 «CtpyKTypa TEKCTOBOTO JOKYMEHTa U O(OPMIICHHE €TO YacTei»
IlpaBuna odopmiieHHsT THUTYIBHOTO JIMCTa, pedepara, COACpPIKAHHUSA,
OCHOBHOM YacTH W TPHIOKEHHH TEKCTOBOrO JOKymeHTa. Tema 2.2
«O¢opmIiieHe IIEMEHTOB OCHOBHOW YacTH TECTOBOTO JOKYMEHTa»
IIpaBuna mocTpoeHHs TaOMMI[ TEKCTOBOTO JOKYMEHTa, O(GOpMICHHS
MEPeYrCIICHUI, PUCYHKOB U MaTemaruueckux ¢opmyn cornacHo. (TOCT P
7.0-97-2016). Tema 2.3 «bubnuorpadguueckue cCbUIKI»

CocraBienne u odopmwieHHe OMOIMOrpaMUecKUX CCBUIOK COIVIACHO
(TOCT P 7.0-97-2016): omHOTOMHBIE W3/1aHHS; MHOTOTOMHBIC H3JaHUS;
CepHaJIbHbIC U3/IaHUSL.

OcobeHHOCTH O(OPMIICHHSI BHYTPUTEKCTOBBIX (TIOMEIIECHHBIE B TEKCTE
JIOKyMEHTa), IOACTPOYHBIX(BEIHECEHHBIE W3 TEKCTa BHHU3 CTPAHUIIBI
JIOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBHIIOK.

IMpaxriyeckue
3aHATUSL

YK-4
OIIK-2

2.3

Tema 1.4 «OdopmieHue CiryKeOHBIX TUCEM)

- MexayHapomHble CTaHAapThI 0 0QOPMIICHHIO JOKYMEHTOB

- CpaBHUTENBHBIN aHAIN3 JENIOBO NMEPEINCKU HA PYCCKOM H aHIIMHCKOM
SI3BIKAX

CamMocTosTenbHast
pabora

67

VK-4
OIIK-2

2.4

ITonroroBka K MPOMEKYTOUHON aTTeCTAIlUU

DK3aMeH

YK-4
OIIK-2

4. ®OHJI OLIEHOYHBIX CPEJICTB

CrpykTypa W comepkaHue (OHAA OIEHOYHBIX CPEACTB AJIS TPOBEOCHHS TEKYNIETO KOHTPOJS M IIPOMEXYTOYHOH aTTecTalnu
npencTasieHs! B [Tpunoxennn 1 x pabodeil mporpaMMe TUCIIUMIIHHEL

5. YYEBHO-METOIUYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUME JUCHUIIJINHBI

5.1. Y4eOHble, HayYHbIe H MEeTOAMYECKHE U3TaHUS

ABTODBI,
COCTaBUTEIU

3arnnaBue

W3narenscTBO, rox

bubGnmnoreka /
KomnuecTBo

Vnpasienue: xypHai

Mocksa: M3narenbckui
oM I'YY
(TocynapcTBeHHBIi
YHHBEPCHUTET yIPaBICHHS),
2018

OBC «YHuBepcureTckas
OuOIMOTEKa OHJIANHY

bapnarsn B. C.,
I'onuaposa C. H.

MeHemKkMeHT: yaeOHoe mocodue

PoctoB-Ha-/lony:
Wznarenscko-
nonurpaduIecKui
xomruiekc PTOY (PUHX),
2018

OBC «YHuBepcutTeTckas
OubnmoTeKa OHIaNH»

Pazmopoxusrii A. A.

JlokyMeHTHpOBaHUE YIIpaBIE€HUYECKON
IeATeNbHOCTH: YueOHoe rmocodoue

Mocksa: OOO "Hayuno-
M3IaTEeNIbCKUI LIEHTP
NH®PA-M", 2018

DBC «Znaniumy

Kprokosa H.II.

JIOKYMEHTHPOBAHUE YIIPABIEHYECKOM
JIEeATENLHOCTH: Y4eOHOoe mocodue

Mocksa: OOO "Hay4Ho-
H3MATEeTECKUN TISHTP
NH®PA-M", 2019

9BC «Znanium»




ABTOpHI, Bbubmmorexa /

3arnaBue W3parensctBO, TOX
COCTaBUTENH KonuuectBo
5 Anexceenko A.M. JloKkyMeHTHpOBaHHUE YIIPABICHUECKUX PEIICHUH: Mocksa: denepanbHoe OBC «Znanium»
YuebHoe nocodue TOCyINApCTBEHHOE
aBTOHOMHOE
00pa3oBarenbpHOe

YUPEKICHHE BBICIIIETO
oOpasoBanus «Poccuiickuii
YHUBEPCUTET TPAHCIIOPTAY,
2018

5.2. IlpodeccuonanbHble 0a3bl JAHHBIX U HHPOPMALMOHHBIE CIIPABOYHBIE CHCTEMbI

NCC "Koncynsrantllntoc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBIN KOMUTET IO CTaTUCTHKE http://www.gks.ru/

5.3. [lepeueHb MpOrpaMMHOro odecrneyeHust

Onepanuonnas cucrema PEJ] OC
Libre Office

5.4. YueOHO-MeTOAHYECKUE MATEPHAJIbI 111 00y4AI0LIHXCSH ¢ OrTPAHMYCHHBIMHU BO3MOKHOCTSIMH 310POBbSI

HpI/I HeO6XOZII/IMOCTI/I 110 3asIBJICHHUIO o6yqalomeroc;1 C OrpaHUYCHHBIMU BO3MOKHOCTAMU 310POBBA y‘le6HO-MeTOZ[I/I‘-IeCKI/Ie Marepuabl
HpPEeOCTaBIAIOTCA B (hOpMax, aJalTHPOBAHHBIX K OTPAHHUUYCHUSAM 3I0POBbA M BOCHpHUATHS MH(popMmarwu. s JMI] ¢ HApyHUICHHSIMHU
3penus: B Gopme ayauodaiina; B meyaTHoil GpopMe yBelHYeHHbIM mpudToM. st UL ¢ HAPYUICHUIMHU CliyXa: B (hOpMe DIEKTPOHHOTO
JAOKYMCHTA,; B e4aTHOH (bopMe. I[J'IS[ Jinl ¢ HapyHMICHHUAMU OIIOPHO-ABUTATCIIBHOIO allrapara: B (1)0pMe OJICKTPOHHOI'O JOKYMCHTA, B
neyaTHou opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHE JTUCIIUITJINHBI

IMomemienust Ui BceX BUAOB padoT, NPEIyCMOTPEHHBIX YYEOHBIM IUIAHOM, YKOMILICKTOBAHBI HEOOXOOMMOW CIEHUaIM3HPOBAHHON
y4eOHOI MeOeIbI0 U TEXHHYSCKUMH CPEACTBAMH O0YICHUS:

- CTOJIBI, CTYJIBS;

- IEPCOHANIBLHBIN KOMITBIOTEDP / HOYTOYK (TIEPEHOCHOH);

- IPOEKTOD;

- 9KpaH / MHTepaKTHBHAS TOCKA.

7. METOIUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIUXCA ITIO OCBOEHUIO JUCTIIMITIMHBI

Meroandeckue yKa3aHHS 10 OCBOSHHIO AUCIUIUTIHEI IpeicTaBieHs! B [Ipunoxennn 2 x pabodeii mporpaMMe TUCIIUIIIHHEL




®OHJA OHEHOYHBLIX CPEACTB

Ipunoxenue 1

1 OnucaHue nNoKa3saTeJjel U KpUTepUeB OLleHUBAHUS KOMIIETEHIUHN Ha
Pa3/IMYHBIX 3Tanax uX POPpMUPOBAHHUSA, ONIUCAHU E LI KAJ OLLleHUBAHUSI

1.1 IToka3arenu v KpUTEPHUH OLICHUBAHHSI KOMIIETEHIUM:

3VH, COCTAaBJISIOIINE
KOMIIETEHIIUIO

ITokazaTenu oreHUBaHUS

Kputepun ouennBanus

CpenctBa OleHUBAHUS

YK-4: CriocobeH OCYIIECTBIISITH JICIOBYI0O KOMMYHHUKAIIMIO B YCTHOH W THCBbMEHHOW (opmax Ha

rocynapcTBeHHOM s3bike Poccuiickoit deneparuu u ”HOCTpaHHOM(BIX) A3bIKe(ax)

3HaTh: CocraBuTh 0030p, | moxHOTa u | P-pedepar (1-26)
KOMMYHHUKAITHOHHBIE TTOHCK u cbop | comepkaTeapbHOCTL OTBeTa; | T- Tect (1-20)
METOBI PELICHU 3a1a4 HEOOXO0IUMOM YMEHUE nonb3oBathes | JAM- nenoBas urpa,
MEXJIMYHOCTHOIO U JIUTEPATYPhL JUIsL | JOIOJIHUTEIbHOU 3- sk3amen (1-42)
MEXKKYIbTYPHOTO HamucaHus pedepara, | IUTEpaTypon npu
B3aUMOJICHCTBUS JUTS OTBETA HA BOMPOCHI | MOATOTOBKE K 3aHITHSM;

IO TECTY
YMerh: pelarthb yMeeT NpUBOAUTH | Pemate nocrasjieHubie | P-pedepar (1-26)

IMOCTaBJICHHBIC 322Ul
MEXKINYHOCTHOTO 1
MEXKYJIBTYPHOTO
B3aHUMOJICHCTBHS

MPUMEPHI 10 PENICHUIO
3a/1a4 ME&KINIHOCTHOTO

3a/a4d pa3HbIMH METOIAMH
U crioco0amu.

JW- nemomasi wurpa,
C3- cuTyanmoHHOE
3ajanne (3aJaHue ¢
1 mo 9, curyarum 1-
3)

Bnaners: HaBbIKaMu K
KOMMYHUKAIIUX JJ151
pereHus 3a1ad
MEXKINYHOCTHOTO 1
MEXKKYITbTYPHOTO
B3aHMOJICHCTBHS

u MEXKYIbTYPHOTO
B3aUMOJICHCTBUS.
Haxonute mnpaBuiibHOE
perieHue B
KOH(DIUKTHBIX
CUTYaIUsIX

JleMOHCTpHpOBaTh  HABBIKH

perIeHust ITOCTaBJICHHBIX
3324  MEKJIMYHOCTHOT'O M
MEKKYIBTYPHOTO

B3aMMO/ICH CTBHUS c

TOMOIIIBIO JIETTOBON UTPHI.

JAW- nenosas urpa,
C3- cuTyanmoHHOE
3amanne (3aJaHue ¢
1 mo 9, curyarnmm 1-
3)

OIIK-2: Cnocoben ocywecmenams cO0Op, 00pabomKy U aHANU3 OAHHBIX, He0OXO0OUMbIX OJisl peuleHusl

NOCMABIEHHbIX  YNPABIEHUECKUX 3a0a4, C UCNONb308AHUEM COBPEMEHHO20 UHCMPYMEHmapus U
UHMENNEeKMYANbHbIX UHDOPMAYUOHHO-AHATUMUYECKUX CUCTNEM,

3HaTh: [IpoBenenne  anHamm3a | MOJTHOTA u | P-pedepar (1-26)
OCHOBHBIE TIOTOKH JICTIOBOM  CHTyallMu C | coaeparenbHocTh  orBeta; | T- Tect (1-20)
JTOKYMEHTO000pOoTa HCTIONIb30BaHHEM yMeHHe nonb3oBatees | JIW- nenoBas urpa,
(BXOIAIIHE, HCXOSIINC OCHOBHBIX ITOTOKOB | JOIOJIHATEIHHOM - sx3amed (1-42)

Y BHYTPEHHUE); IPaBWiIa | TOKyMEHT000OpoTa JUTEPATYPO pu

ucnonb3oBanus 'OCT P
7.0-97- 2016
«YHudumpoBaHHbIe
CUCTEMBI JIOKYMEHTAIIHH.
Cucrema
OpraHu3alOHHO-
pacnopsIuTenbHON
JIOKYMEHTAaLI1H.

(BxOzSIIIME, HCXOISIIIE
Y BHYTpPEHHUE)

IOATOTOBKE K 3aHATHAM,




TpeGoBanus k
ohopMIIeHUIO
JIOKYMEHTOB)

YMerb: IpUMEHATh yMEHHE MIPUBOJIUTH | MOITHOTA u | P-pedepar (1-26)
nH(POPMAITMOHHOE MIPUMEPBL; yMeHue | cofepxaTenbHoCcTh oTBera; | [AV- nemosas urpa,
obecrieucHue OpraHU30BbIBaTh CocraBnate mpaBuibHO B | C3- cHUTyallMOHHOE
JOKYMEHTOB JJIs1 pabotrel mpu pemenun | cootBerctBun ¢ ['OCT | 3amanue (3amanue c
Pa3JIMUHBIX IPOEKTOB KOHKPETHBIX IPOEKTOB, | JOKYMEHTHI ¢ | 1no9, curyauuu 1-
OpraHHU3aIHU pabor. HCIIOJIh30BaHUEM 3)
COBPEMEHHBIX
OPOrpaMMHBIX  CPEICTB H
TEXHOJIOTUH
Bitaziers: HaBbIKaMU (hopmynupyer oTBETHI IIOJIHOTA U JW- nenosas urpa,
aHay3a uHpopmarui o Ha IMOCTABJICHHBIC COAEPKATCIbHOCTD C3- cuTyanlmoHHOE
(yHKIIMOHUPOBAHIH Bonpocel; Bianers peueHui; 3agaHue (3a7aHue C
CHCTOMBI BHYTPCHHET0 COBpEMEHHBIMH MPaBHIBHOCTb U TOYHOCTE 1109, crryammn 1-
METOJUKaMHU pelIeHnH;
AOKyMeHT0000poTa WCTIOTH30BAHUS Ka4ecTBO 0() OpMIICHHSL. 3)
OpraHusanmnu UH(OPMAITHOHHBIX Ilpu pemenun 3ama4q
TEXHOJIOTHH. MIPUMEHSIET COBPEMEHHBIE
Hmers HAaBBIKH | METOAWKH OCYIIECTBICHUS
OpPTaHU3AIOHHOT O JIOKYMEHTO0000poTa.
BEJICHUS JeMoHcTpupyer HaBBIKH
JOKyMEHTO000pOTa pelenus IIOCTABJICHHBIX
3a1a4 B obnactu
JIOKyMEHTO000pOoTa

* C3 — cumyayuonnvie 3a0anus, T — mecm, P — pechepam, JITU — oenosas (ponesas) uepa, u op.

1.2. llIkane! olleHUBAHUA

Tekymuii  KOHTPOJIb

YCIIEBAEMOCTH M IPOMEXKYTOYHAs

aTTecTalus

OCYIIECTBIISICTCS. B paMKaX HAKOMHUTEIbHON OaNTIbHO-PEUTUHTOBOM CHCTEMBI B

100-0asutbHOM HIKAJIE:

- 84-100 6ayoB (OIIEHKA «OTIIUYHO)

- 67-83 GamioB (OIIEHKA «XOPOIIO»)

- 50-66 6amioB (OIEHKA «YOBICTBOPUTEIHHOY)
- 0-49 6annoB (OIIEHKA «HEYIOBIECTBOPHUTEIHEHO)Y)

2. TUnoBble KOHTPO/IbHbIE 334aHMUA UAWU UHble MaTepuanbl, Heobxogumble ANA

OLEHKM

3HaHUN,
XapaKTepuaylowmx 3Tanbl

YMEHUN,

HaBbIKOB U
bopmnpoBaHuA

(vnn)  onbiTa

0CcBOEHUA 0bpasoBaTebHOM NPOrpammbl

BOIIpOC bl K JK3aM€E€Hy

KOMMNeTeHUUn

DEeATEeNIbHOCTH,
B npouecce




1. OcCHOBHBIE MOHATUA JOKYMEHTHUPOBaHMs. OCHOBHbIE (DYHKIIMH

JOKYMEHTHPOBAHUS.

2. YHupuIupoBaHHbIE CUCTEMBI JOKYMEHTAIUU.

3. Knaccudukanus ciayxeOHbIX JOKYMEHTOB.

4, bnanku 1151 opopMieHust JOKyMEHTOB.

S. JloknanHble, OOBSCHUTEIbHBIC 3aIIUCKHY, 3asIBICHUS U MPAaBUIIA UX
opopmienus. [lpuseanre npumep opopmiaeHUs 3asiBICHHUS.

6. [Tpuka3sl o 001IeH 1EeSITETbHOCTH, BHITUCKU U3 IPUKA30B U MpaBUiia
ux 0(OpMIICHHUS.

7. [IpaBuna oopmiieHus NpUKa3zoB MO JIUYHOMY COCTABY.

8. [IpaBuna odpopmienus nokymentoB “IIpeacrasnenne” u “IlpoTokon™

9. [IpaBuna oopmiieHus CIpaBOK U aKTOB.

10. Kiaccuduxanus qe10BbIX THCEM.

11. BapuanTbl opopmIIeHHS AETOBBIX MTUCEM.

12.  JlenoBoe MUCHMO Ha aHTIUHCKOM si3bIKe. [IpuBenuTe mpumep
oopMIICHHS TTUCHMA.

13. OO6mias cTpyKTypa TEKCTOBOTO JOKYMEHTA.

14.  TlpaBuna oopmiieHHs] TUTYJIBHOTO JIUCTA, pedepara, CoAaep:KaHus
TEKCTOBOT'O JJOKYMEHTA.

15. I[IpaBuna odopmieHus WLTIOCTpAUNA U TaOJIUIL

16. IIpaBuna oopmieHuss MaTeMaTHYECKUX (POPMYIT U TIPUIIOKEHUH.

17. CocraBnenue u opopMIIeHHE CTIUCKA JINTEPATYPHI.

18.  SI3bIK U CTHIIb CITY>KEOHBIX JOKYMEHTOB.

19. Coxkpamenus (a60peBHaTyphl) Kak 3aMEHUTEIHN CJIOB U
CJIOBOCOYETAHUIA.

20. CTpyKTypHbBIE U CHHTAKCHUUYECKHE OIIMOKH B SI3bIKE M CTUJIE JECIOBOTO
UChMa.

21.  Mopdonoruvyeckrue ommMOKH B S3bIKE U CTUJIE ACIOBOTO MUChMA.

22. HopwmaTtuBHO- MeToAnYecKas 0a3a TOKYMEHTUPOBaHHS.

23. TpebGoBaHME K COCTABICHHUIO U OOPMIICHUIO YIIPABICHUYECCKOM
JTOKYMEHTAIIHH.

24. CucrtemaTu3anus JOKyMEHTOB.

25. Opranuzanys J0KyMEHTHPOBAHUS HA MPEATPHUITHH.

26. Ilonstue «iokyMeHT». Kinaccudukamus 10KyMEHTOB.

27. Peructpammsi TOKyMEHTOB.

28.  OCHOBHBIE 3TaIbl JOKYMEHTO000POTA.

29.  Perucrtpammonssie (hOpMBI U UX 3aNIOJTHEHUE.

30. TapantuitHoe mucbMo. [laTe onpenenenue. [IpuBeaure mpumep
o OopMIICHHS TTUCHMA.

31.  ®opmwupoBaHuUE A

32.  OOmue HOpMBI U TipaBwiia 0GOPMIICHHUS TOKYMEHTOB.

33.  bmaHKu HJOKYMEHTOB JUIsl OPraHU3AIMOHHO-PACTIOPSIUTEITLHOM
JTIOKyMEHTAIIHH.

34. Knaccudukamnms 1eTOBBIX KOMMEPUYECKUX TTHCEM.



35.  ITIucemo —HanomuHanue .Jlate onpenenenue Ilpusenure npumep
o opMIICHHS TTUCHMA.

36. ®opwmart gokymenta. OpopmieHue none, Hymepalus CTpaHuIl.

37.  Hudopmanumonnoe nucbMo. Jlats onpenenenue Ilpuseaure npumep
o opMIICHHS TTUChMA.

38.  OdopmiieHne NpuIoKEHUH.

39.  XapaKTepucTuKa si3bIKa U CTHIIS CITY>KEOHBIX JOKYMEHTOB.

40. PernmaMeHTauus JOKYMEHTHPOBAHMS YIIPABIECHYECKOUN 1€ATEIbHOCTH.

41.  KoHTpakThI(JI0roBOpa)-aaTh ONpPeACICHUE, IEPEUUCIIUTE COCTABHBIC
yacTu oropopa. [Ipusenure npumep ohopmiieHHs 10roBopa.

42. Knaccudukaius u CTpyKTypa ciykeOHbIX nuceM. OCHOBHbIE
NpU3HAKU KJIaCCU(PUKALIUU.

DK3aMEHAlMOHHBIN OMJIET COAEPXKUT 2 BOMpPOCAa M CUTYAIIMOHHOE 3ajaHue
(MpeAcTaBiIeHO MOCe KPUTEPUEB OLIEHKH )

Kpurtepun ouenku:

- 84-100 6annos (oyenxa «OMAUUHO») - UBNIONCEHHBIU MAMEPUAT PAKMUUECKU BEPEH,
Hanuuue 2m1yO0KUX UCHepnbl8aloujux 3HAHUU 8 00beme NPOUOEeHHOU NPOCPAMMbL OUCYUNIUHBL 8
COOMEEMCMEUU ¢ NOCMABLEHHLIMU NPOSPAMMOU  Kypca yeuaMu u 3a0avamu  00yYeHus,
npasunibhbie, YBepeHHvle Oelucmeusi No NPUMEHEHUI0 NOJVYEeHHbIX 3HAHULL HA NpaKmuke,
2PamMomHoe U JI02UYECKU CMPOUHOe U3N0JCEHUe Mamepuala npu omeeme, YC80eHUue 0CHOBHOU U
3HAKOMCMB0 ¢ OONOIHUMENbHOU TUMEPAMYpOl;

- 67-83 bannos (oyenxa «xopouioy) - Harudue meepovlx U OOCMAMOYHO NOJIHBIX 3HAHUL
8 0Oveme NpOUOeHHOU NPocPaMMbl OUCYUNIUHBL 8 COOMBEMCMEUU C YeraMu 00y4eHus,
npasuiibHbie OeliCmaus N0 NPUMEHEHUI0 SHAHULL HA NPAKMUKe, YemKoe UlodceHue Mmamepuad,
O0NYCKAIOMCSi OMOebHble 102UdecKue U CIUIUCmudecKue nocpeuHoCcmu, 00y4auuiicsyceoul
OCHOBHYIO TUMEPAmMypy, peKOMEHO0BAHHYIO 8 paboueli npocpamme OUCYUNTUHBL,

- 50-66 bannoe (oyenka yoosiemeopumenbHo) - HAlUYUEe MEEPOLIX 3HAHUL 8 0Obeme
NPOUOEHHO20 KYPCA 8 COOMBEMCMBUU C YETAMU 00VUeHUs], U30NHCEHUe OMBEMO8 ¢ OMOEbHbIMU
owUOKaMU, YBEPEHHO UCNPABIEHHIMU NOCLE OONOIHUMENbHBIX B0NPOCO8, NPABUIbHbIE 8 YoM
0eticmeust No NPUMEHEHUIO 3HAHUU Ha NPAKMUKe,

- 0-49 6annos (oyenxa HeyoosremeopumenvHo) - omeemsl He CEIA3AHbL C BONPOCAMLU,
Hanuuue 2pyovix owmuboK 6 omeeme, HeNOHUMAHUE CYUWHOCMU U3LA2AeMO20 BONPOCA, HEYMEHUe
NpUMeHsMmb  3HAHUS ~HA  NPAKMuKe, HEY8ePeHHOCMb U HEeMOYHOCMb  OMeemos Ha
O00NONHUMENbHbIE U HAB0OAUUE BONPOCHLY.

CI/ITyaHI/IOHHble 3adaHuA

3aganue 1. CocTaBbTe U 0(hOPMUTE NPUKA3HI IO OCHOBHOW JTeATEJILHOCTH, W
APYIrue pacnopsiauTeJbHble JTOKYMEHTBHI, HEOOXO0AUMbIE B JAHHBIX
VIPABJEHYECKHUX CUTYAIMAX.

Curyannus 1.



Ha MockoBckoM KOMOWHATE 1O MPOM3BOJICTBY MY3BIKAIBHBIX HHCTPYMEHTOB U MeOeIn
(rocynapcTBEHHOE IPEAIIPUATHE), KOTOPBIM BXOUT B KoHIIEpH 110 pa3paboTKe U MPOU3BOJICTBY
MPOIYKIMH MY3bIKanbHOW mpombinuieHHocTH (POCMY3IIPOM), neiictByer IlonoxkeHue o
MIPEMUPOBAHUH PYKOBOJIUTENEH 1IEX0B, OT/AENOB U CIyX0, yrBepxkaeHHoe 05.01.2003 Ne 27.

12 anpens Tekyuero roja aupekrop komOuHata B.M.JlapuoHOB mopyunsn HadajabHUKY
oTzena Tpyna u 3apabotHoi miatel MapkoBy H.I'. paccuurars pasmep npeMuu pykoBOJUTENAM
OTJIENIOB, IIEXOB M CIY)XKO KOMOHMHATa 1Mo WTOoram padOThI 3a MEpBBIA KBapTam K 15 ampens, a
rnaBHoMy Oyxranrepy komOmnara TpommHoit C.I. — opranmsoBarh BbITUIaTy npemMuu Kk 20
anpesis TeKyLero roja.

HavanpHuk mianoBo-skoHoMuueckoro otzaena MarBeeBa C.H. u rnaBHbIM Oyxranrep
Tpommuna C.I'. 3aBU3MpOBaIN NPOEKT MpUKa3a IUPEKTOpa KOMOUHATA.

Curyauus 2.

A.H.IlInnos, npeacenarens POccHCKOTO areHTCTBAa MEXIYHAPOJHOIO COTPYIHUYECTBA
U pa3BuUTHA (rocynapcTBeHHas opranusauus npu IlpasutensctBe P®D), 24 deBpans Texyiuero
roja MOPYYMUJ CTPYKTYPHBIM IOJpPA3AEICHUSIM areHTCTBa COBMECTHO C MHPEICTABUTEISIMU
l'ockomumymiectBa Poccum k 10 ampens MOArOTOBUTH HPOEKT IMPOTrpPaMMbl IMPUBJICUEHUS
WHOCTPaHHBIX MHBECTHLMM K NpPOIECCY aKUMOHUPOBAHUS TOCYNAPCTBEHHBIX MNPEANPUSTHI.
[Topyuenue ObulO JaHO BO HcMoONHEHHE NocTaHoBiieHus IlpaBurensctBa PO oT 24 despans
Tekymero roga Ne 246 ['ylaBHOMY YIpaBI€HUIO OTPAaCiIEBbIX HMHBECTHLHOHHBIX IPOTpamM,
['maBHOMY JOTOBOpPHO-IPAaBOBOMY YIpaBi€HHIO M [JIaBHOMY YIpPaBJICHHIO CTpPAaTeTHd U
MHBECTUPOBAHUSL.

[IpoexT mpukasa npeacenaTens areHTCTBa ObUT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
JI.H.®enopoBeIM 1 Ha4aaIbHUKOM [ JTaBHOTO JOrOBOPHO-IIPaBOBOTO yrnpasieHus W.B.MnsuHbIM.
KonTtpons 3a ucnosHenuem npurkasa ow11 Bo3oxeH Ha [I.H.denoposa.

Curyanus 3.

Hupextop OO0 «Meuta» [TonskoB B.M. 10 okTa0ps Tekymiero rojaa u3aan Mpukas o
MIPOBEJICHUU WHBEHTApHU3al[MH TOBApPHO-MaTepHAIbHBIX LIEHHOCTEH Ha ckiane npeanpustus. O
Ha3HAYMJI KOMUCCHIO TO/JT MPENICEIaTeTbCTBOM KOMMEpPUYECKOro qupekropa 3omiotapesa E.M. . B
COCTaB KOMWCCHH BOIILIX TJ1aBHBIN Oyxrantep Bonomauna E.H. u 6yxrantep MBanosa B.C. . B
npHuKaze ObUIO MOPYYEHO MPEICTaBUTh HA YTBEPXKACHHE IOKYMEHTHI CKJIAQJICKOro ydyera (10
COCTOSIHUIO Ha | OKTAOps) U OTUeThl 00 OcCTaTKaX TOBapHO-MAaTEepPHAIbHBIX IIEHHOCTEH (1O
coctostHUIO Ha 10 oKTAOpS) K 15 OKTAOSI.

[IpoekT mpukasa ObLT 3aBU3MPOBAH YIKOHOMHUCTOM Tipeanpustus Mutunoit O.A.

3aganue 2. CoctaBbTe 1 0hopMuUTE CIAYVKEOHbIE MHCHMA.

Curyanus 1.

JlenmapTaMeHT MOJJIEPKKW M Pa3BUTHs MaJOrO MpEeANpUHUMATENbCTBA IHCHMOM 32
MOJIUCHIO 3aM.JupeKTopa JenapraMeHTa CBepukoBa A.B. yBeloMus pyKOBOJCTBO AETCKOTO
cama Ne 1586 o ToM, 4TO B CBSI3U C pa3BUTHEM IpPEANPUHUMATEIBCTBA 3/IaHUE JIETCKOTO caja
JIOJDKHO OBITh MEpelaHo sl TEXHUYECKUX HYXK] JIelmapTaMeHTa.

Hcnonuurtenem BacunbeBoil 1o nopydeHuro aupekropa aerckoro cazxa Ne 1586 HOro-
3amaJiHOT0 OKPY)KHOTO YIpaBiieHHss 00Opa3oBaHUsl I.MOCKBBI, PaCHOJOXKEHHOTO Ha MPOCIEKTE
MuuyprHCcKOM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MUCHMO, aJIPECOBAHHOE OTHENy IHCEM
Mbspun MockBel 1o ajpecy: r.Mocksa, yin.TBepckas, 13, B KoTopoM JUpeKTop AeTckoro cama Ne
1586 O.A.AGpamoBa mpocuia pa3oOpaTbCsi B JaHHOM BOIPOCE, MOTHUBHUPYS TE€M, 4YTO B
Ha3BaHHOM paiioHe JETCKUX CaJloB OCTaJOCh Mal0 M HE BCE JIETH MOTYT IOCEUaTh JETCKUE
JOUIKOJIbHBIE YupexkaeHus. [IncbMo ObIJIO OTBETOM Ha MOJyYeHHBIH TOKYMEHT OT JlernapTaMeHT.



Curyauus 2.

[Ipencenarens mpaBiieHus aknmuOHEpHOTO KomMmepueckoro O0anka « TOPTTIPEJIBAHK»
(np.Bepuaackoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB
obparmicss k ['enepanmsHomy mupektopy HIIO «Ac6ect» JI.M.BosbiHIeBy ¢ mpoch0oit
paccMoTpeTh Bompoc o mpenoctaBieHuu B jummrenbHyto apeHay AKBb «TOPI'TIPEJBAHK»
pabouux ruromiarieit — 180 KB.M Mo pa3MelieHue oTIeIeHus OaHKa.

ITuceMo ObWLIO cocTaBiieHO wHcnoJgHUTENeM [lomecHOH Ha JOHKHOCTHOM —OJlaHKe
npezcenaress nmpaBjieHus: 0aHka U MoAnucaHo 24 Mapra TEeKyIIero roja.

Curyauus 3.

Ucnonnutenem M. HO. [losnskoBoil 1Mo MOpPY4YEHHMIO HayajdbHUKA OTJEJa MapKETUHIA
OAO «Toprnotpedcoros» (r.Mocksa, JlecHas yi., 1.18, 117123, Ten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctaBiieHo nuceMo B aapec OO0 «/leno», TexunueckoMy aupekropy A.M.MsrkoBy o0
OTIIpaBKe JOKYMEHTAI[MH Cleayronero conepxanus: «Hampasinsem HeoOxoaumeie Bawm
JTOKYMEHTBI, —cOoJepXamie HWHPOpMAanHui0 O IIeHe KOMIUIEKTa HAyYHO-TEXHHUYECKOM
JOKYMEHTallMM  Ha XOJIOAWJIbHOE oOopynoBaHue. llpeanmaraeM BBICIATh TEXHUYECKYIO
JOKYMEHTAI[MI0 Ha 3apyOeKHbIE aHaJOTH XOJIOJWJIBHOTO oOopymoBaHus. [Ipu mpuHSTHH
MOJIOKUTENTFHOTO ~ pEeIIeHUsT O  3aKylmke oOOpydOBaHMsS TpocuM Bac  HampaBuTh
COOTBETCTBYIOIIIEE MUCHhMO pykKoBoauTelnto otaena cobita Haymoy C.IL». J[aHHBIM mUCEMOM
COmpoBOXaNIach crienudukamnus Ha 28 1. B 1 9K3.

3aganue 3. CocTraBbTe TeaedOHOrpAMMBI, HEOOXOAMMbIE B CJEAVIOIMX
VIOPABJEHYECKHUX CUTYVAIIUSAX.

Curyanus 1.

MunucrepctBo ¢unancoB PK 3ammanupoBano mpoBeneHHe ceMUHapa Ijisi KacCHPOB
MPEANPUITHI TOPOJIa, KOTOPHIN AOJHKEH ObLI cocToAThes 10 MapTa Tekymero roga B 15 4acoB B
3mannu MunucrepctBa. OAO «JloTocy nmoyansio tenedoHorpaMMy, B KOTOpoit MUHHCTEPCTBO
(MHAHCOB Mpeajarajo HaImpaBUTh HAa CEMUHAp MpPEACTaBUTENsl OOIIEeCTBA MO YKa3aHHOMY B
teneponorpamme anpecy. TenedoHorpamma Oblla MOANUCaHAa OJHMM M3 3aMECTHUTENEH
MUHHUCTpA U NIepe/laHa ero CEeKpeTapeM.

Curyauus 2.

3A0 «llonurpad» BBINOJHWIO 3aKa3 HAa W3TOTOBJICHHE PEKIAMHBIX MaTepUajoB s
000 «Ctpoutenb». HMuHpopMmaius o BBHIIOJIHEHUWH 3aKa3a ObUla MepelaHa IOCPEICTBOM
coctaBneHusi tenedonorpammbel, B KoTopoi 3AO «llonurpady» Takke MNPOCHUIO OIUIATUTH
BBICTaBJICHHBIH c4eT B cpok A0 20 mekadps Tekyuiero roga. Tenedonorpamma Obliia MOANKUCAHA
3amectuteneM aupekropa 3.M.COHUHBIM U IIepe/laHa ero CeKpeTapeM.

Curyanus 3.

MUHUCTEPCTBO IPOMBIIIJIEHHOTO CTPOUTENbCTBA P@ 3amiaHupoBajo NpPOBEACHUE
KOJUJIETMH MUHHMCTEpCTBa Ha 27 ¢eBpans Tekymero roga Ha 11.30 yacoB. MuHucrepcTsom Obuia
noarotosieHa Teneponorpamma B aapec OAO «MoccTpoit», B KoTopol cooOmanock 00
oOsi3arenbHOM siBKe ['eHepanbHoro aumpekropa OAO «Moccrpoit». TenehoHorpamma Obuia
MOJMUCAaHa OJHUM M3 3aMECTUTENIel MUHUCTpa U TMepe/iaHa 3aBeIyIOLIMM OOIIM OTIEJIOM.



3ananue 4. CoctaBbTe U 0(hOPMHUTE TEJerpaMMbl, HE00X0IMMbIE B TAHHBLIX
VIPABJECHYECKHUX CUTYAIMAX.

Curyanus 1.

Hupexkropom 3AO0 «Apon» (Hoocubupck-12, yn. Kpeuiosa, 5) IlerpoBbiM  OblLia
noarotosieHa B aapec OAO «Oxcun» (Tomck, 25) Tenerpamma c npocb00il YCKOPUTH OTIPY3KY
MIJIOMaTEePHAJIOB.

Curyauus 2.

3A0 «Kontakr» (Mocksa, Canosas, 5, 104456) noAroTOBHIIO CPOUHYIO TEJIETPaAMMY IS
nepenaun  gupekropy OAO «Ypancrpoit» ['puropseBy ¢ mpocb00il COOOLIUTH JaHHBIE O
COCTOSIHUM pealIn3alliyl MPOIYKIINH, €€ OCTaTKaX, 00beMax OTTPYKEHHOH, a TakXkKe Mo yIexaniei
OTTpy3KEe NPOAYKLIHMHM M HEOIJJaYeHHBbIX cyeTax. Tenerpammy mnoamucan aupekrop 3A0
«Kontakt» A.b.Opros.

Curyauus 3.

3aMeCTUTENh MHHHMCTPA MUIIEBOM NpOMBINLIEHHOCTH P® BacunbeB nopydmn cBoemy
CEKpeTapio COCTaBUTH TelerpamMmy B aapec BopoHexckoro xmebokoMmOuWHaTa ¢ TpeOoBaHUEM
TenerpagupoBaTh pe3ynbTaThl BbIOOpa GOHIa MYKH IIEPBOTO KBapTaja TEKYIIEero roja.

3axnanue 5. CoctasbTe M 0hopMuUTE TOKJIATHBIE, H 00bACHUTEIbLHBIC 3ANINCKH,
HEe00X0UMbIe B CJCAVIONIMX VIIPABJICHYECKUX CUTYAIUAX.

Curyanus 1.

3amecTuTenpb HavadbHUKa [Ipom3BoaCTBEHHOTO 0OBeaMHEHUsT «MOCKOBCKAsi TOPOJCKast
tenedonnas cetb» (MI'TC) MunucrepctBa cBs3zu PO M.I.J/ly6oB oOpaTuics K HaYaJIbHUKY
CIEIUAIBLHOTO YIPAaBJICHUs] TENe(POHHOW CB3M  TOTO ke MuHHcTepcTBa [.C.AKCEHOBY ¢
JOKJIaTHOM 3alUCKOM O BBIACICHUH MPSIMBIX ITPOBOJIOB M HA3HAYCHHUHU TeJIe(OHHBIX HOMEPOB Ha
JOTOBOPHOM ocHOBe. B noxmannoi 3amucke M.U.J[y0oB cooOmam o ToMm, 4TO B CEHTIOpe
tekymiero rojga oowbeauHeHueM (MITC) ObLIM MOATOTOBJICHBI M COIJIACOBaHBI C [ JIaBHBIM
IJIaHOBO-(DMHAHCOBBIM  yIpaBjieHHEeM MuHuctepcrBa cBsizsm P® 1oroBopsl ¢ HOBBIMU
aboHeHTamu. [ BKIIIOUEHHUS yKa3aHHBIX aDOHEHTOB B ceTh nepenavn AaHHbix «MHboTem ¢ 1
nexadps TEKyIero roja HeoOX0 MO BbIJENIEHUE MPSMBIX TPOBOJIOB. B cBsizu ¢ 3Tum r-H J[y0oB
BBIJIBUHYIT MPEJIOKEHHUE O BBIACTICHUH MPSMBIX MPOBOJIOB M Ha3HAUCHUU TelIe(OHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE yKa3aHHBIM aOoHeHTaMm. JlokiajHas 3amucka ObUIa COCTaBlieHA
ucnonuteneM OpnoBoit u noanucana M.M.Jly0oBbiM 12 HOsOps TeKyIero roja.

Curyauus 2.

Kyprep 3A0 «®apma» C.C.CoMOB peryispHO omasfpiBajl Ha paOoTy, 4eM Hapymai
TPYAOBYIO JUCLMILINHY. 3aBenytomas kanuensapueit 1.B.11lymunnna HeoqHOKpaTHO Aenana eMy
3aMevaHus (B ycTHOH ¢opme), a 12 MIOHA TeKyllero rojga Obula BBIHYXJAEHAa OOpaTUTHCS C
JaHHBIM BompocoM K ['eHepampHOMy nupektopy A.B.CenoBy ¢ HOKIQgHOW 3alHUCKOM, B
KOTOPOH NMpOCHIIa MPUHATH MEPbI aucuuIunHapHoro xapakrepa k C.C.ComoBy.

Curyauus 3.

PykoBoaurens otaena HoBbIX npoektoB O.B.TokapeBa oOpatuiach k I'eHepamHoMy
mupektopy OOO «Mactep» r-Hy A.J[.MeBneBy ¢ AOKIagHOW 3amMCKOH O HEOOXOJUMOCTH



YBEJIMYEHMS IITATHOW YMCIEeHHOCTH oTaena. B noknaanoit 3anucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIIIEE BPEMs JUIS YCIEITHONW pabOThl areHTCTBa HEOOXOJMMO yBETHUEHHE 0a3bl
JAHHBIX O MOTEHUMAJIbHbIX KiIMeHTax. [lo ee MHEHMIO, OJHMM U3 HamOOJee pealbHbIX IyTei
pacumupeHust 0a3bl TaHHBIX SIBJISETCS MOCTOSIHHBIA aHANN3 CPEACTB MAacCOBOM MH(pOpManuu, B
YacTHOCTHU Ipecchl (MHpOpManus 0 HanboJiee KPYIMHbIX KIMEHTaX areHTCTBa Oblja MmoJydyeHa u3
AQHAJIMTUYECKOTO XypHajia « JKcrepT»). B cBs3u ¢ Tem, YTO OTAEN B €ro HacTosieM cocrase (5
COTPYJHHKOB) HE MMEET BO3MOXKHOCTH OPraHM30BaTh IOJPOOHOE H3YyuyEHUE aHAIUTUYECKHX
n3nanuii, O.B.TokapeBa cumTaer 1enecooOpa3HbIM BBECTH B IITAT OTAENA ABE JOJKHOCTU
MEHEKEPOB Ul U3YUEHUS! M aHAJIM3a MIPECCHI C LIEIbIO BBISIBICHUS IOTEHLIUAIbHBIX KIMEHTOB,
a TaKkKe TOJTrOTOBKM OIEpaTWBHOW WHpopManuu o mojoxxeHnn Ha peiHke CMU B dopme
€XKEHe/IeNbHbIX 0T4eTOB. B nokmanHoi 3amucke TokapeBa mpeaiokuia Ha 3TH JOJKHOCTH
oA00paTh COTPYAHUKOB U3 UUCIIA CTYJIEHTOB 4-5 KypcoB (akynbrera xKypHanuctuka MI'Y wiun
IIKOJIbI PEKJIaMBI.

3aganue 6. CoctaBbTe M ohopMHTEe NPOTOKOJbI, HEO0X0AUMbIE B
CJCAVIOIIMX VIIPABJECHYCCKHX CUTYVAIIUSX.

Curyauus 1.

Hupexius OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBesno cBoe o4epeHoe
3acemanne, Ha KoTopom mpucyrctBoBanu BoctpskoB C.T., Crymmes II.J[., Jlebener .M.,
Awntonos I[LJI., lllentynosa B.I'., Tumodeer A.A., Ctymoa M.1.

Ha 3acemanun o6Ccyxaanock aBa Bompoca: 0 xojAe pekiaamHoi kammanuu B 11 kBapTamne
200 r. u 0 mepexoje Ha HOBYIO CUCTEMY BBIIIJIATHI TPEMUATIBHBIX.

[To mepBoMy Bompocy ciymaiy cooOlleHne HayallbHUKA OTheNa pekiambl BocTpsikoBa
C.T., Tekct cooOmieHust KOTOporo ObLT mepenan cekperapio 3aceaanus H.Jl.bemoroii. [To atomy
K€ BOMPOCY BBICTYNUI  (QuHAHCOBBIM gupekTop TumodeeB A.A., KOTOPBIA 0100pHIT
YBEJIMYEHHE PAacX0JI0B HAa HapyxkHY10 pekinamy B LI kaprasne 200 r. Ha 5%.

ITo BTOpOoMy Bompocy caenan coobmenne CtynoB M.U. U TeKCT cooOIeHus Takxke
nepenan cekperapro. Ilo nanHomy e Bompocy BeicTynwin AHToHOB [1.JI., HauanbHUK OTAENA
kanpos, u Jledener .M., mupexTop no npoaaxam. I1epBblii 0100pHil HOBYIO CUCTEMY BBITIIATHI
MpeMHUAIIbHBIX M PEKOMEHJ0Bal MOArOTOBUTH HeoOxoaumble mnokymeHThl kK 01.09.200 r.
Bropo#i mpemnoxun nopaboTaTh HOBYIO CHCTEMY BBIILJIAThl MPEMHUAIBHBIX M PEKOMEHIO0BAJ
MIPOBECTHU TOJIOCOBAHUE 10 JaHHOMY BOTPOCY Ha 00111eM cOOpaHUH TPYAOBOTO KOJJIEKTHBA.

B urore 3aceganus Obuid NpUHATHL cheayronue pemenus: 1. Onodputes paboty oTaena
pexiambl B LI xBaptame 200 1. 2. IIpoBectu oOuiee cobpaHue TPYAOBOrO KOJIJIEKTHBA IO
BOIIPOCY O II€peX0J€ Ha HOBYK CHUCTEMY BbIIUIaThl nOpemuanbHbix 15.08.200 T
OTBeTCTBEHHBIM 32 MOATOTOBKY cOOpaHus Obliia Ha3HaueHa 3aB.kaHuenspueiilllentynosa B.T'.

Cobpanue Ben npeacenarens O.A.PymsHies.

Curyannus 2.

3A0 «I'pang-M» (Mocksa) 05.03.200 r. mposeno 3acenanue CoBeTa AUPEKTOPOB, HA
KOTOpOM IpucyrcTBoBanu cienyromue wieHsl Cosera: Ilonos W.II., MBanos U.M., Cunopos
C.C.,, YcrunoBa V.VY., ®enopos @.D. B cBs3M ¢ HammuueM KBOpyMa 3aceilaHue OblJIo MPU3HAHO
npaBoMouyHbIM. Ha 3acenanue BBIHOCHJICS BOIPOC 00 ONPEAETICHHUU PHIHOYHOW CTOMMOCTH
pa3MmelaemMbix OOLIECTBOM JIOMOJHUTENbHbIX akiuil. [lo maHHOMY BoOmpoCcy 3acaynany
®enopopa D.PD., KOTOPHIA NPEUIOKWI ONPENEINTH PBIHOYHYI0 CTOMMOCTH pa3MellacMbIX
oOIIeCTBOM aKIMK MyTeM 3aKpbITOM MOJNMCKH JIOTOJIHUTENbHBIX akuui B pasmepe 10 000
(mecsitu ThICAY) pyO. 3a akUuWIO. 3acelaHHe IMOCTAaHOBHJIO YTBEPAUTH mpeanoxkeHne demopona
®.®., Tak Kak MpH rojocoBaHuu «3A» ObUIO OTJAHO TMATh TOJOCOB, MPOTOJIOCOBABIIMX
«[TPOTUB» u «BO3JIEPX KABIINXCS» He O6but0. Pernienne npuHITO €AMHOTIIACHO. 3aceqaHue
Ben npezacenarens 1M I1onos. IIporokon noarorosien cexperapeM M.ILIIerpoBbim.



Curyauus 3.

Cotpynuuku Oyxrantepun OAO «KBaHT» MpoBenH 3aceiaHue MO BOMPOCY COKPALICHHS
CpoKa cocTaBjeHUs rofoBoro oruera 3a 200 r., HAa KOTOPOM INPUCYTCTBOBaNO 6 yenoBek. C
coobuienreM BricTynuiia oyxrantep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAaOOTHHUKH T'PYIIIIEI
ydeTa UMEIOT BCE BO3ZMOXKHOCTH Ul 3HAUUTEIBHOI'O COKPAIIEHNs CPOKa COCTAaBJICHHUS T0I0BOTO
oTueTa, U 4YTo roAoBoil otuer 3a 200  r. MOKET OBITh MpEACTaBIIEH IPYNION yuyera Ha 3 1HA
paHbllle YCTaHOBJIEHHOIO CPOKa.

B oOcyxnenun nanaoro Bompoca BeicTynmiud E.H.KpoToB, riaBublii Oyxranrep, u
I'.A.llly6una, 6yxrantep. KpoToB cooOmui o ToM, 9TO UM pa3paboTaH HOBBIN TpaduK padoT 1o
COCTaBJICHUIO T'OJIOBOTO OTYETA, MPU YCIOBUHU BBIIOJHEHHUS] KOTOPOrO BCEMHU pPabOTHHKaAMH
IPyNIbl y4eTa, roJ0BOM OTUET MOXKHO COCTaBUTb M CIaTh Ha 4 JIHS paHbIIE€ YCTaHOBJIEHHOTO
cpoka. [ A.lllybuna oTMeTHIa, YTO MOCPOYHOE MpEJCTaBlIeHHe ronoBoro oruera 3a 200 .
SIBJISIETCS TIOYETHOW M OTBETCTBEHHOM 3ajayeil paOOTHUKOB OyXraiaTepuu, M YTO KOJIJIEKTUB
OyXxrajaTepu MOXET COCTaBUTh I'OJIOBOM OTYET paHblle CPOKa, €CIu Bce PAOOTHUKU OyayT
BBITNIOJIHATH YIUIOTHEHHBIN I'paduk paboThl.

B urtore 3aceganus ObuIO pelIeHO MPEACTaBUTH TofoBoM otueT 3a 200 r. Ha YeTwIpe
JIHSL paHbllIe YCTaHOBJIEHHOTO cpoka, T.e. 00.00.200 r. m mpoBecTH aHAIN3 rOJOBOTO OTYETA C
LIETTbI0 BBISIBJIICHHUS PE3€PBOB, HEOOXOIMMBIX JJIs YCIEIIHOTO BBIMOJHEHHUs TutaHa 3a 200 .
3acenanue Bena npeaceaarens K.M.JIepamosa, npotokonupoai cekperaps 1.B.XoMskoB.

JonoaHuTeILHOE 32/1aHNe K JaHHOH cuTyanuu. CocTaBUB IPOTOKOJ 10 JAHHOM CUTYyallHH,
COCTaBbTE U OPOPMHTE U3 HETO BHIMHUCKY NOCTAHOBIISIIOIIEH YacTH.

3axganue 7. CocraBbTe H 0hOpMUTE AKTHI.

Curyanus 1.

Komuccus mop npencenaTenbCTBOM HadyallbHUKA TEXHUYECKOM rpynmbl A.A.BosioBoro u
yieHoB komuccun bopucosa M.IO., HauanbHHMKA aIMUHUCTPATHBHO-XO3IMCTBEHHOTO OT/IENA,
CmupnoBa JLIIL., Oyxrantepa, u PomanoBoit UK., opuc-menemkepa, 3AO0 «JleonTus» Ha
OCHOBaHUMU JOKJIagHOW 3amucku oduc-menemkepa M. K.Pomanosoit 11.07.200  r. mposena
MPOBEPKY TEXHUYECKOTO OCHAIICHHWsS TPUEMHON TEHEepaJbHOTO JUPEKTOpa H TMpHU3HAIA
HETOJHBIMH JUIsl OKCIUTyaTalldd KOMUPOBAIBbHBIA ammapaT Xerox 345(1 mr.), mpenep
(uaB.HOMEp 367, 1 miT.), dakc 47823 (1 mrt.). [Ipu3HaHHas HENPUTOTHOW Ui AKCIUTyaTallMH
TEeXHHKa ObUTa TepenaHa Ha ckian npeanpusatus. Ilo ycraHoBIeHHOMY (GakTy KOMHUCCHS
COCTaBWJIA aKT TpHeMa-Tiepeladl OPTTEXHUKHU B 3 9k3. (l1-1 »5K3. — HavyalbHUKY
aJIMHHUACTPATUBHO-XO35HCTBEHHOTO OT/eNa, 2-i - TIIaBHOMY Oyxrairepy, 3-it - B geno 23-02),
KOTOPBIH ObLIT yTBEpKIeH renepanbHbiM aupektopom [1.U.CrenaHoBBIM.

Curyanus 2.

Komuccus, co3nanHas Ha oOcHOBaHMM IIpukasza aumpektopa 3A0 «MencepBuc» ot
05.10.200__ . Ne 23 «O coBepuIEHCTBOBAaHMM JIOKYMEHTALMOHHOTO 00OecreueHHs
nesrenpHocTH 3A0 «Mencepsucy B cocrase: npencenarens 3yauHon O./1., 3aB.xaHuenspuei,
wieHoB komuccun Tokapesa H.JI., 3aB.mpousBoiacTtBeHHBIM oTaenom, llasmosoii B.E.,
3aM.ri.0yxranrepa, Anekcanaposa A.B., meHemkepa no kagpam, MBanosoit 3.I1., cexperaps-
pedepeHTa KaHLEISIpUU, B MPHUCYTCTBUM cekperaps otaena mapkerunra C.C.PoamnonoBoii
12.10.200 _ r. mpoBena MpoBEpKY COCTOSHUS PabOTHI ¢ JOKYyMEHTAaMHU B OTJeNle MapKeTuHra. B
pe3yabTare MPOBEICHHON MPOBEPKH OBLIO YCTAHOBIEHO, YTO B OT/AEJIE HECBOEBPEMEHHO
(dopMupyIOTCS B Jie7ia UCIIOJIHEHHBIE JTOKYMEHTHI, 3ar0JIOBKU JIEJ 3a4acTyl0 HE COOTBETCTBYIOT



3aroJIOBKaM, MpeayCMOTPEHHBIM HOMEHKIIATYpOil Jiel, OTCYTCTBYIOT JBa Jiefia C MEePEnUCKoi 3a
200 r., He mpoBeaeHa TnpemapxuBHas o0OpaboTka mokymeHToB 200 T., TOJUIeKAIIHX
JUTUTEIBHOMY XpaHeHHI0. TakuM o0pa3oM, KOMHUCCHs IPHILIA K BBIBOJAY, YTO B BEICHUH
JETOTIPOU3BOACTBA B OTJEJNE€  MapKETHHTa HUMEIOTCA  CYLIECTBEHHBIE  HEHOCTATKH,
CBHJICTEJIbCTBYIOIIME O HApYyHNICHUH JEHCTBYIOIMX HOPMATHBHBIX JIOKYMEHTOB B 00JacTH
OpraHu3aluy JOKYMEHTAlMOHHOTO obecnieueHus ynpasienus. [1o ycraHOBIEHHBIM (dakTaM ObLT
COCTaBJICH aKT MPOBEPKHU PabOTHI C TOKYMEHTaMH B OT/eJIe MApKETUHTa B 4 sKk3emIusipax (1-it —
3aM.JUPEKTOpa 1O aJIMHHHUCTPATUBHO-XO3SIHCTBEHHBIM BOMpOcaM, 2-H — 3aB.OTIEIIOM
MapkeTuHra, 3-1 — npencenarento komuccuu, 4-it — B geno 01-09. Akt BCTynuia B cuily €

MOMEHTA YTBEPKJICHUS TUPEKTOPOM NPEAIIPHUATH.

Curyauus 3.

17 ssHBaps TEKYIIETO TOJla B aJpec 3aBOja MO PEMOHTY YacOB M FOBEIUPHBIX HU3ICIUN
npuoObLJia TOCBUIKA C 3aBOJA-TIOCTABIIMKA, IPH BCKPBHITUM KOTOPOW OBUIO OOHApPYKEHO
OTCYTCTBHE JIBEHA/IIATH KOPITYCOB JIJISI YaCOB MapKu «MOJHUS», YUCIUBIINXCS 10 HAKJIATHON
Ne 18 ot 24 oxta0ps npensiaymero roga. Jjis moaTBEpkKAeHUs TaHHOTO (hakTa Ha OCHOBaHUU
npukasza aupekropa 3aBoja Ne 12 ot 18 sHBapsi TeKyiero roja Obljia co3gaHa KOMUCCHUSL TI0]T
MpecenaTeIbCTBOM HadadbHUKa othaena cHaOxkenuss Kapnenko E.II. u uneHoB komuccuu
umwkenepa [laBmoBa A.P. u 3aB.cknmamom Ne 1 Kynapsimosa P.B. Komuccueit 6611 cocTaBieH akT
21 sHBapsi TEKYIIETO Tojia, B KOTOPOM  COJEPXaJCs BBIBOJ O TOM, YTO 3aBOJ-TIOCTaBIIHK
JIOJDKEH TOCTaBUTh HEJIOCTAIOIIEE KOJIMYECTBO KOPITYCOB K yacaM. AKT BCTYIUJ B JIEWCTBHE C
MOMEHTa yTBepxAeHus (22 sHBaps T.T.) qupekTopoM 3aBoja b.M1.PomaHoBBIM.

3ananue 8. CoctaBbTe W 0hGOpMHTE CHPABKH MO JHYHOMY COCTABY,
HEe00X0AUMbIe B TAHHBIX YIIPABJECHYECKHUX CUTYAIIUAX.

Curyanus 1.

MamuHucTKa TEepBOM KaTEropvu KaHUEISPUU yIOpaBieHUs AenamMu MHHUCTEpCTBa
neyatd ¥ uHpopmammu PO  IlerpoBa Hpmna CepreeBHa oOpaTwiach B OTIEN KaJpoB
MUHHCTEPCTBA C NPOCHOON BBIAATH €M CHpaBKy ¢ MecTa paboThl ISl NPEICTABICHUS B
OUHAHCOBYIO aKaJIeMHIO, TJIe OHA YYUTCS Ha 2 Kypce BEUYepHEro OTAeieHHs (akyiabTeTa
MEXAYHAPOIHBIX SKOHOMHUYECKUX OTHOILICHUH.

Curyanusa 2.

Cnecapp ~ MYHUIMIATBHOTO  PEMOHTHO-CTPOUTENBHOTO  mpeanpusatus  «OpuoH»
MYHHUIIUTIAILHOTO OKpyra «BolikoBckuii» CeBepHOro aJMHHUCTPATHBHOTO OKpyra T. MOCKBBI
AbGpamoB Bacwiuiit @enopoBru oOpaTHIICS € MPOCKOOH K PYKOBOJCTBY 3TOTO MPEANPHSITHUS
BBIJATH CIIPABKY I10 3alpoCcy MyHUIIMNIANBHOTO neTckoro cana Ne 6 CeBepo-Bocrounoro okpyra
r. MoOCKBBI, KOTOpBIA MoOcelaer ero mao4b AOpamoBa Harama. B cmpaBke HE0O0X0IUMO
MOJATBEPIUTH pa3Mep 3apadOTHOM IIJIAThI, MOJYYCHHBIN cliecapeM B TIEPBOM KBapTayie TEKYIIETro
rojaa (mo mecsam).

Curyanus 3.

B X0J1e WHBEHTapHU3aluu TOBAapHO-MAaT€pUAIbHBIX  LIEHHOCTEU Hay4HO-
uccienoBaTenbckoro neHtpa @OuuancoBoi akagemuu 1pu [lpaBurensctBe P® Obina
obOHapyxeHa Henmoctaya B cymme 111 000 py6Oneii (aBe mumrymue MamuHky «OntuMay mo 55
000 pybneit 3a 1 mr.). byxraarepus akanemMuu noTpedoBana BO3MECTHUTh HEAOCTayy OT
ctapiiero mabopanta ueHTpa KosmoBoii Banentunbsl VBaHOBHBI, KOTOpas OTKa3amiach 3TO
caenath. AIMUHUCTpAIUs akaJeMuH oOpatuiach B JIeHUHrpaackuii pailoHHBIN cya . MOCKBBI €



uckom k Kosmosoii B.W. Paifonnslii cyn moTpe®oBan OT akageMHM IPEICTaBHTH CIPABKY,
sapisgercss Jm KosnoBa B.M. MarepuanbHO-OTBETCTBEHHBIM JIMLIOM, KakOB pa3Mep ee
CpeIHEMECsIYHOTO 3apabdoTKa, KOraa ¢  Hed OblT 3aKiIlo4eH JOroBOp O MaTepHaIbHON
OTBETCTBEHHOCTH, C KaKOro BpeMEHH OHa paloTaeT cTapmuM JabOpaHTOM Hay4HO-
HCCIIeI0BaTeNbCKOro neHTpa. CrpaBka, MONMCaHHAs PEKTOPOM U TJIaBHBIM OyXraiaTepom, Oblia
npencranieHa B cya K 10 HOsOps Tekyiero roja.

3amanue 9. CoctaBbTe H odopMuTe NPHUKA3LI MO JUYHOMY COCTABY,
HE00X0AUMbIC B JAHHBLIX YIIPABJEHYECCKHUX CUTYAIUAX.

Curyauus 1.

Boeinyckauna ¢akynprera ynpasieHus Poccuiickoro rocyaapcTBEHHOTO T'yMaHUTapHOTO
yHuBepcutera Jlenucora TaTesina MuxaitnoBHa 20 WO TEKYIIETO TOJa OCTYHIA Ha paboTy
B Poccuiickoe areHTCTBO MeXIyHapoaHOro coTpyaHudyectBa | pa3Butus (PAMCuP) Begymum
CHEIHaIMCTOM YIIpaBJIeHUs JielaMU. ATEHTCTBO SBJISIETCS TOCYJapCTBEHHON OpraHu3alueil npu
[IpaBurensctBe PD u ocymiecTBiser Ha0Op CIOyXKamMX TOJBKO MO jAoroBopy. Jlorosop
MOoJNMKUCaH OT MMEHW areHTcTBa ero mnpexacenarenem [loxuaeiMm A.H. IlpoekTt npmukasza mo
JUYHOMY COCTaBY MOATOTOBJIEH MHCIEKTOpoM 1o kaapam ComnosrseBoit W.I'. 20 urong u B TOT
e JIeHb 3aBU3MPOBAH HAYAJIBHUKOM YIpaBiieHUs KaapoB ApOy3oBeiM IL.H. u ympamastommm
nenamu Muxeesbim B.U. Tlpuka3 noanucan 21 utons u o0bsiBieH JleHHCOBOM MO PacluCKy.

Curyanusa 2.

OxoHomuct BacunbeBa ExarepmHa HukonaeBHa 1 ceHTSAOpsi TeKyliero rojga mojana
3asBiaeHne B OO0 «JIlyd» ¢ mpoch00oil MpHHATH €e Ha paboTy CHenuaaucToM (pUHAHCOBOTO
OT/ieJla Ha HETMOJHBIA pabounii neHb. WHcmekTop mo kagpam CmuproBa U.C. 00bsicHUIa, 4TO
¢bupma HMeeT BO3MOXXHOCTh NPUHATH Ha pPabOTy 3KOHOMHUCTa, HO Ha OCHOBE CpPOYHOIO
TPYIOBOTO JOTOBOpa. TpymOBOM JOTOBOP OBUI 3aKIIOYEH 5 CEHTSIOpS W MOJNUCAH OT MMEHHU
¢bupmbl TeHepasibHbIM upekTopoM MuponoBsiM JI.C. B TOT ke aeHb ObUT M3aH IpHUKa3 IO
JIMYHOMY cOCTaBy, 3aBu3upoBaHHbIi CmupHoBoi W.C. u ropuckoHcyibtom XmeneBbiM H.O.
[Ipuka3 6611 00BsBIICH BacmibeBoit E.H. mox pactiucky 6 ceHTsIOpsI.

Curyanus 3.

3aBeayromas otaenoM muceM razeThl «I'yoepHus» ComoBa AnHa MBaHoBHa 15 mas
TEKYILEro roja oopaTuiack K riaBHOMY peaktopy YBapoBy A.H. ¢ npocb0oii mpenoctaButh ei
OTITycK 0e3 coxpaHeHus 3apaboTHOM mIatkl ¢ 16 mo 18 mast Mo ceMeHbIM 00CTOSATENbCTBAM.

[Ipoext mpukasa 06 ormycke Obul 0OpMIIEH HaYallbHUKOM OTJeNa KaapoB EpMakoBbiM
W.H. 15 masi, 3aBU3upoOBaH U B TOT K€ JCHb MMOANKUCAH TJIABHBIM PEIAKTOPOM.

Kpurepun onenuBanus:

OnHo npaBWIIbHO BBINOJHEHHOE 3aJaHHe OLeHuBaercss B 2 Oamna. CTyAeHT MoOXKeT
BBINOJIHUTh BCE CHTYallMU MO JAeBATH 3aJaHusi. MakcMMaJibHOE KOJM4YeCTBO 0aJL10B 3a
BBLINNOJTHEHHBIE Bee 3aJaHus - 54 0ajuia
® CryaeHTy BbICTaBIseTcsl 2 OauioB 3a MPaBUIBHOE BBHITIONHEHHOE 3aJaHUE, T.€
odopMIIeHHE JOKYMEHTAIIMH 110 33JJaHUI0 B COOTBETCTBHH C T'OCT P 7.0-97- 2016.
® CryzaeHTy BeIcTaBIsieTcsl 1 OaloB, €cli TEKCT 3aJaHus HAIMCaH BEPHO, a 0()OPMIIEHO C
HebonpmMu HapymeHussmu 'OCTa.



TecTnl

1. KakoBo 3Ha4eHHE CIOBA «IOKYMEHT» B IIEPEBOJIE C JIATHHCKOTO?
1. CsuzerenbcTBO
2. Tpenynpexnenue
3. Cmoco0 moxa3aTenbCcTBa
4, 1u3
5. 1,2u3
2. YHuduuupoBaHHas CUCTEMa JOKYMEHTAIUU — 3TO
1. panmoHaNbHO OpPraHU30BaHHBIN KOMIUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB,
CO3/IaHHBIX TIO €IMHBIM MPaBUIAM U TPEOOBAHUSM JIJIsl IPUMEHEHUS B
KOHKPETHOH 00JIaCTH NIEATETHHOCTH
YHUKaJIbHBIE IOKYMEHTHI, CYIIECTBYIONINE B €IMHUYHBIX dK3EMILISPAX
3. opraHM3anys pacupoCTPaHEHUS MHOTOOOpa3us Pa3IMYHBIX BHJIOB JOKYMEHTOB C
1eNbl0 HanboJiee MOJIHOTO OXBAaTa BCEX BO3ZMOKHBIX CUTYAITHA
4. cnoco6 opraHu3anuy J0KyMEHTO000pOTa Ha KOHKPETHOM MPEINPUITUN UIH B
OpraHu3aIuH.

N

3. KommynukaTtuBHast QyHKIHS JOKYMEHTa 00eCIIeYHBaeT
1. BO3HMKHOBEHHE KOMMYHHUKAaILM{ B Mpoliecce Mepeaay J0KyMEeHTa OT OJJHOTO
WCIIOJIHUTEISI IPYTOMY
2. O3HAKOMJIEHHE C JOKyMEHTOM BCEX COTPYIHHUKOB JIaHHOM OpraHu3aluu
3. BO3MOJKHOCTbH BBICKA3bIBaHUS CBOETO MHEHHMSI [0 COJEPKAHUIO JOKYMEHTa
T1000MY COTPYAHUKY OpraHU3aluu
4. BHENIHWE CBS3M NMPEANPHUATHI U OpraHu3aIui

4. OOs3aTeNbHBIM YCIIOBHEM OPraHU3aIMOHHON M YIIPaBICHYECKOM ACSITEIBHOCTH Ha
MPEANPUATHSIX, B YUPEKACHUIX, GUpMax sBISETCS €e. ..
1.lokymenToo60opoT
2. TOKyMEHTHUpPOBaHUE
3. Ienonpou3BOICTBO

5. TOCT P 7.0-97-2016 ycranaBimuBaeT, 4TO KaXKJIbIi JIUCT JOKYMEHTA JIOJDKCH HMETh
JIEBOE II0JIE HE MEHEE

1. 30 mm
2. 15MmMm
3. 20 MM
4, 10 mMm
6. OCT —»510 ...

1. Ounslii cTanAapT
2. OTpacleBoi cTaHaapT
3. OILICHUTENbHBIN CTaHIapT

7. J1oKyMEeHTOOOOPOT OXBATHIBAET:
1. BoOMpOCH ABMXXEHUS TOKYMEHTOB
2. BONPOCHI JABMKEHUS U yUeTa JOKyMEHTOB
3. BONPOCHI JIBUKEHUS,IEPEIUCKH U yUeTa JOKyMEHTOB

8. JlokyMeHT —3ToO ....



15.

1.
2.
3.

MaTepHUaTbHBIA 0OBEKT
CpPE/ICTBO M3/IaHUS PUKA30B
CI0Cc00 BBIPAKEHUS IMOLIUN

9. K YCMY OTHOCHUTCHA ACATCIIbHOCTD 110 OPraHu3alii XpaHCHUA IIOKyMeHTOB?

1.

ApXUBHOMY JIeNy

2. JlokyMeHTO00OPOTY
3. ®wunHaHCOBOMY JEIY

10. K uemy cBOAUTCS CyTh YHU(DUKAIIH?

1.

K yBennuenuto MmHOT0OOpa3ust TOKyMEHTOB

2. K coxkpariennto onpaBaaHHOT0 MHOr000pas3ust JOKyMEHTOB
3. K copTupoBke TOKyMEHTOB

11. O6s3aTenbHbBIN IIEMEHT 0(hopMIIEHUS JOKYMEHTA Ha3bIBaeTCA
1. 6maHk TOKyMEeHTa
2. YrIIOBOW WJIM TPOJIOJTEHBIN I TAMIT
3. PeKBH3HT JOKyMEHTa
4. Komus JOKyMeHTa

12. Kaxaplid JOKYMEHT

1

MMeeT UHAUBUTyabHbI HA0Op PEKBU3UTOB
00s3aTeNbHO COAECPKUT TUIIOBOW HAOOP PEKBU3UTOB

2.
3. odopmIIsIeTCs IO YCMOTPEHHIO CEKpeTaps
4.

BCC NPCALIAYIINEC OTBETHI HCBCPHEIL

13.C10BO «JIOKyMEHT» B MIEPEBOJIC O3HAYAET

1.

2.
3.
4.

TlommuHHUK
bymara c 3anucsamu
CBUIETENBCTBO
IOpunnueckas cuna

14. JTokyMEHT HeceT I0pUIUUECKYIO (ITPABOBYIO ) (GYHKIIMIO, TIOCKOIBbKY

1.
2.
3.

4.

IOPUIUYCCKYIO CUITY JOKYMEHTY coo61uaeT IMPOCTABJICHUC 1I€CYAaTU OpPraHru3aliun
CJIOBO «IOKYMCHT» MEPEBOAUTCS KaK «IOPHANYECCKAsA CHUIIa»

€T0 COACPIKAaHUC UCIIOJIb3YCTCA B KAYCCTBC JOKA3ATCIbCTBA IIPHU pACCMOTPCHUU CIIOPHBIX

BOIIPOCOB
JAOKYMCHT OIIPEACIISACT MMPaBOBbIC OTHOMICHUS MCXKAY CTOPOHAMU

JIOKyMEHT BBICTYHAeT —

aokrwnPE

KaK MpeaMeT Tpyda YIpaBJIeHYeCKOro pabOTHUKA
KaK pe3yNnbTar TpyJa YIpaBIEeHYECKOTO pabOTHUKA
KaK pe3ysbTar AeSITeTbHOCTH 00IIecTBa

lu?2

1u3

16. [louemy cucrema TOKyMEHTALMU Ha3bIBAETCs YHU(DUITUPOBAHHOM?

1.
2.
3.

COCTaBJICHA IO €AUHBIM IIpaBUJIaM U Tpe6OBaHI/I$IM
COZCPKHUT B cebe YHUKAJIBHBIC TOCTUKCHHUA HAYKU U TCXHUKU
IIOCTOAHHO YHI/I(bI/IL[I/IpyCTCSI IO MPOMIECCTBUU HEKOTOPOI'0 BpCMEHU



17. YCI — 3710 ...

1. VYcosepuieHCTBOBaHHAs CHCTEMA JICSTEIHLHOCTH
2. Yder cucTeMbl JOKYMEHTOB

3. YHudunmupoBaHHas cuctemMa JOKYMEHTOB

18. Ortpacip aesTeNbHOCTH, 00eCeYnBaOILyI0 JOKYMEHTUPOBAHNUE U OPraHU3aluio paboTh
¢ o(UIMaTBbHBIMU IOKYMEHTAMH, Ha3bIBACTCS

1. noxymeHTOBenEeHUE

2. JTOKYMEHTHPOBaHUE

3. JIeIOompOm3BOJICTBO

4. cucrema JOKyMEHTaluu

19. Jlemo — ato0

OHpC)ICJ'[eHHBII\/II BU JC€ATCIBHOCTH

paboTa,KOTOpYIO 00s13aH BBIIOJHUTE COTPYAHUK OPraHU3aIlU

I1a1IKa, B KOTOpOfI XpaHATCA BCEC HCUCITIOJTHCHHBIC TOKYMCHTBI

COBOKYITHOCTH JOKYMCHTOB, OTHOCAIIUXCA K OAHOMY YYACTKY ACATCIBHOCTHU U
MTOMEILIEHHBIX B OTJICJIbHYIO O0JI0XKKY

N

. UTO BXOJHT B MOHATHE JICIIOTIPOU3BOICTBA?
JESITeIILHOCTH YeJIOBEKa 0 pa3padoTke U 0(hOPMIICHUIO JOKYMEHTOB
JEeSITeILHOCTH YeJIOBEKA IO JIBIDKEHUIO TOKYMEHTOB
NEeSITELHOCTH YeJIOBEKA 0 YYeTy U XPaHESHHUIO JJOKYMEHTOB
1,2u3

A OWOWDN PN

2. UHCTPYKUMS M0 BHITIOJHEHHUIO

[IpennoxeHHsle TecThl Ui MPOBEACHHS MPOMEXKYTOUHOM U KOHTPOJBHOM aTTecTaluuu
BKJIIOUAIOT 3aKPBITBIE BOIPOCHI, T.€. MPEAINojaraioiiie BbIOOp MPaBHIBHBIX OTBETOB. TecCTbl
COCTaBJIEHbI TAKUM 00pa30M, YTO MPEINOJIAratoT BIOOP TOIBKO OJHOTO MPABHILHOTO OTBETA.

3. Kpurepuu ouenkmu:

MakcuMaJjbHOE KOJIHYECTBO 0a/1J10B 32 BBINNOJHEHHOE 3aaHue - 20 6aiioB

20 6a10B BEICTaBJISETCS CTYIEHTY, eciii oH oTBeTHiI Ha 80 -90% BompocoB TecTa MpaBUIBHO;
8-19 6amnos eciu orBerra Ha70—80% BOMPOCOB MPABUIIBHO;

4-7 6amna eciau 60-70% OTBETOB MOYKHO CUMTATh IPAaBUIIbHBIMH;

0-3 6amna npu MeHee 60% MPaBUIIEHBIX OTBETOB.

[enoBas (poJieBasi) urpa

CocTaBuTh W OommMcaTh ACIOBYIO CHUTYaIlMIO, B paMKaX KOTOpOW pa3paboraTh
CJICYIOIUE BUIBI CITY)KEOHBIX JOKYMeHTOB ( coryiacHo T'OCT P 7.0-97-2016):

a) JOKJaJHas 3alucKa

0) 0OBSCHUTEIIbHAS 3aMHCKa

B) IIpUKa3

I') BBINKCKA U3 TPUKa3a

1) 3asiBJICHUE

Ipumepsl cMoTpu B npuiokenuu E.

2. OdopMuUTh YeThIpe JETOBBIX MUChMA (TEMATHUKA 1O BEIOOPY)



IIpumepsl cMoTpu B npuiokenuu H.
3. BommonHuth cnegyromee 3agaHue no teme “‘OdgopmiieHHe TEKCTOBBIX
JOKYMEHTOB:
a) TUTYJIbHBINA JTUCT
0) pedepat
B) COJICp>KaHHE
I') CTpaHHIa TEKCTa CIENYIOLEH CTPYKTYyphl: 1 pas3jiein, COCTOSIIMNA U3 JIBYX
nojpasnenoB. B nepBom mojpaszaene o0s3aTeabHO JOJKEH ObITh PUCYHOK, a BO
BTOpOM - Tabmuua. Ilo TekcTy MOKHBI OBITh CCHUIKM Ha OuOIMOrpaduyeckue
3aMKMCH U NMPUITOKEHUS.
IIpumepsl cmoTpu B npuioxenusx ILP,C.
5. Tlo teme “Tunuunble OMIMOKH B S3BIKE M CTWIE JIEJIOBOr0 IHCHMA’™
BBIMOJHUTH aHaiu3 KOHTPOIBHOrO TEKCTa M3 MPUJIOKEHUSI Y C yKa3aHHEM
0 KaXJI0MY MPEJUIOKEHUIO TUIIAa OIIMOKHU M MPABUJI €€ UCTTPABICHHUS.

MeTtoanyeckue pekoMeHaanuu no ogpopmiieHnIo npeacrasienbl a [lpuinoxennu 2
Kpurepun oueHuBanus:

MakcumajibHOe KOJIM4eCTBO 0aJ1JI0B 32 BHINOJIHEHHOE 3alaHue - 14 0aJioB.

CrynenTty BbicTaBisiercs 14 6aisioB 3a npaBuiIbHOE 0(POPMIIEHHE TOKYMEHTALUHU O 3a/IaHUI0
CTyneHTy BBICTaBIIACTCS 7-13 OamnoB 3a odopmieHHEe 3amaHUA C MHUHUMaJIbHBIMHU
MOTPEIIHOCTSIMHU.

CrynenTy BbIcTaBisieTcsi 1-6 6amioB, eciu TEKCT 33/aHUs HAKMCAaH BEPHO, a 0(pOPMIIEHO HE IO
TpeOOBaHUSIM.

Tembl pedeparToB

1. 3akoHOaTENBCTBO PO, MPaBOBbIC aKThI B oOylactu
JOKYMEHTAIIMOHHOTO 00€CTIeueHusI.

2.T'ocymapcTBeHHbBIE CTAaHAAPTHI HA IOKYMEHTAITHIO.

3. YHu(unupoBaHHbIE CUCTEMBI TOKyMEHTAITUH.

4, O6mepoccHiickue KIIacCU(UKATOPhl TEXHUKO-3KOHOMHUYECKOW W COIMAIbHOMN
uHbOpMaITIH.

5.TocynapcTBeHHast cucteMa JOKYMEHTAIMOHHOTO OOECTEeYeHHsS YIpPaBICHHUS.
OcHoOBHbIE TPEOOBAHUS K JOKYMEHTaM.

6. HopmaTtuBHBIE TOKYMEHTHI 110 TPYAY U OXpaHe Tpyaa.

7. O0mmii BUA ¥ COCTAaB PEKBU3UTOB JIOKYMEHTOB.

8. O0mue TpeOoBaHUs K COCTABICHUIO PEKBU3UTOB JTOKYMEHTOB.

O.Hasnauenne W COCTaB OpPraHU3ANMOHHO-TIPABOBOW JOKYMEHTAITUH.

10. CocraBnenue u odopMIEHHE OTAEIBHBIX BHJIOB OpPraHU3AlMOHHO-
MPABOBBIX JOKYMEHTOB.

11. HaznauyeHue v cOCTaB MNIAHOBOUW TOKYMEHTAIIUH.

12. CocraBnenue u opopmiIeHHE MIAHOBBIX TOKYMEHTOB.



13. HazHaueHue U cOCTaB paclopsIAUTENbHON JOKYMEHTALIHH.

14. Tlpouenypa u3gaHus pacopsiAUTENbHBIX JOKYMEHTOB.

15. CocraBnenue u oQopmiIeHHE PaCHOPSAUTENBHBIX TOKYMEHTOB.

16. Ha3naueHwe u coCTaB CIpPaBOYHO-UH(POPMAIIMOHHOW U  CIPaBOYHO-
AHAIMTUYECKON JOKYMEHTAIIUH.

17. CocraBnenue u opopMieHUE CIPaBOYHO-UH(POPMALIMOHHBIX JOKYMEHTOB U
CIPABOYHO-AHAJIMTUYECKUX JOKYMEHTOB.

18. BO3MOXHOCTH HCIOJIb30BaHUSI COBPEMEHHOM OQUCHON TEXHUKUA s
ONTUMM3AIUU JOKYMEHTOO00POTa B OpraHu3aluu.

19. Hcnonb3oBaHue 3apy0OeKHOTO ONBITa B OpraHU3alMU IOKYMEHTOO00pOTa Ha
POCCUMCKUX MPEITPUITUSX.

20. OcobenHoctr pabOThI ¢ OOpALIEHUSIMU TPAXKIAH.

21. OOmiasi XapakTepUCTHUKA JIOJDKHOCTHOM WHCTpykiuu. OmnpeneneHue,
CTPYKTypa COJepKaHHs, TOpPAJOK OGOpPMIIEHHS UM OCHOBHBIE PEKBHU3UTHI
JIOKYMEHTA.

22. ®opmuposanue nen. O0mue nmpaBuia GopMUpOBaHUSI JICII.

23. Ucropus cTaHOBJIEHHS M PAa3BUTHUA JOKYMEHTAIIMOHHOTO OOecCleyeHus
yIpaBIICHUS.

24. Ilpuka3 mo ocHOBHOM AesiTenbHOCTH. CTPYKTypa TEKCTa MpUKas3a, MOpsI0K
ero pa3paboTku U npaBuia opopMIIeHHS peKBU3UTOB. Bhinucka U3 npukasa.

25. MHdopMmalmoHHO-CIIpaBOUHbIE JOKYMEHTBHl, UX Ha3HauY€HUE M pPOJIb B
ynpaBieHud. llepedeHb  OCHOBHBIX  BHJIOB  HMH(OPMALIMOHHO-CIIPABOYHBIX
nokymeHToB. O0mue TpedoBaHus K 0hOPMIICHHIO.

26. CmpaBka. Buasl cnpaBok OO01mas xapakTepuUCTHKa JTOKYMEHTA, PEKBU3UTHI
CIPaBOK, 0COOEHHOCTH O()OPMIICHHUS.

MeTtoanyeckne peKOMeHAAIMHU 10 HANIMCAHUIO, TPeOoBaHus K oopmiieHnI0 pedpepara
npejacrapjenbl B [Ipuiiokenun 2

Kpurepum oueHku:

OnuH CTYIeHT MOKeT BbINOJHUTH 4 pepepaTa. MakcUMAJIbHOE KOJIHYECTBO 0AJJIOB
3a BBIIIOJIHEHHBIE 3aJaHusd - 12 0a110B

WznoxeHnHoe mnoHMMaHue pedepaTa Kak IEJOCTHOIO aBTOPCKOIO TEKCTa OMIpeesseT
KPUTEPUH €ro OLIEHKU: HOBU3HA TEKCTa; OOOCHOBAHHOCTb BHIOOpAa HCTOYHMKA; CTEHECHb
PaCKpBITUS CYHIHOCTH BOMpOca; COOI0IeHUS TPeOOBAHUHN K 0(hOPMIIEHUIO.

3 Ganya CTaBUTCS, €CJIM BBIIIOJIHEHBI Bce TPEOOBaHUS K HAMCAHUIO U 3aiuTe pedepara:
o0o3HaueHa mpobiemMa U 000CHOBaHa €€ aKTYaJlbHOCTb, CHENIaH KpaTKUM aHalu3 pa3IMYHBIX
TOUEK 3pPEHHs Ha pacCMaTPHUBAEMYIO NPOOJIEMY U JIOTUYHO M3JI0’KE€HA COOCTBEHHAs MO3ULIMS,
cOpMyYIHpOBaHbl BBIBOJBI, TEMa pPACKPbITA MOJHOCTBHIO, BBIAEPKAH OOBEM, COOIIOEHBI
TpeOOBaHUS K BHEIIHEMY O(OPMIJIEHHIO, IaHbl NpaBUWIbHBIE OTBEThl Ha JIOTOJHUTEIbHbIE
BOIIPOCHI.

2 Ganna — OCHOBHBIE TpeOOBaHMA K pedepaTy W ero 3aliuTe BHIIOIHEHBI, HO MPHU 3TOM
JOTYIIEHbl HEAOYETH. B YacTHOCTH, HMEIOTCS HETOYHOCTH B H3JIOKEHUU Marepuaa;
OTCYTCTBYET JIOTHUECKas MOCJIE0BAaTENLHOCTh B CY)KJICHUAX; HE BBIAEpKAaH 00bEM pedepara;
UMEIOTCS  YIyIIEeHUs B O(OpMJIECHHH; HAa JONOJHHUTENbHbIE BOMPOCHI MPH 3allUTe JaHbI
HEIOJIHBIE OTBETHI.




1 Gannm — MMEIOTCS CYIIECTBEHHbIE OTCTYIUICHHUS OT TpeOoBaHUil K pedepupoBanuio. B
YaCTHOCTHU: TEMa OCBEIICHA JIMIIb YaCTUYHO; JOMYLIEHb (DAaKTUUYECKUE OIIUOKH B COJICPKAHUU
pedepara winM mpu OTBETE HAa JONOJHHUTENbHBIE BOIPOCH; BO BpEMs 3allUTBHl OTCYTCTBYET
BBIBO/I.

3. MeToanuyeckne mMaTepuaJibl, onpeaesiloliue Mpoueaypbl OLeHUBAHUS 3HAHUIM,
YMeHHil, HABBIKOB H (HJHM) ONBITA [1eATEJbHOCTH, XAPAKTEPHU3YIIIMX ITAIbI
(¢GopmMupoBaHus KOMIIETEHIUIA.

[Ipouenypbl OIEHUBAaHUSA BKJIOYAIOT B CeOsl TEKyIIUMHA KOHTPOJb H
IPOMEKYTOUYHYIO aTTECTAIIHIO.

Texkymuii KOHTPOJIb YCIEBAEMOCTH MPOBOJUTCA C HCIOJIb30BAaHUEM
OLICHOYHBIX CPEJICTB, MPEACTABICHHBIX B M. 2 JAHHOTO MpUJIOKeHUs. Pe3ynbrarhl
TEKYIIEr0 KOHTPOJS AOBOJSATCS 1O CBEACHUSI CTYACHTOB JI0 IPOMEKYTOYHOM
aTTeCTallHH.

IIpomeskyTouHas aTTecTanus NPOBOAUTCS B (hopMe IK3aMeHa.

DK3aMeH MPOBOJIUTCA M0 PACHHUCAHUIO MPOMEKYTOYHOW aTTeCTallud B
nuckMeHHOM Buje. KoiaumdyecTBO BOMPOCOB B 9K3aMEHALIMOHHOM 33JaHUU — 2
BOMNPOCA W CHUTYal[MOHHOE 3a/IaHHe. [IpoBepka OTBETOB U OOBSBICHUE
PE3YNBTATOB MPOU3BOIUTCS B ACHb DK3aMEHA.

Pe3ynpTaThl aTTecTallMM 3aHOCATCS B BEJOMOCTh M 3aUETHYIO KHUXKKY
ctynenta. CTyIeHThI, He POLIEAIINE TPOMEKYTOUHYIO aTTeCTAIMIO M0 rpaduKy,
JOJIKHBI TUKBUIMPOBATH 33/I0JKEHHOCTh B YCTAHOBIEHHOM TIOPSJIKE.



Ipunoxenue 2

METOANYECKHE YKA3AHUSA 11O OCBOEHHUIO JUCIUIIJIMHBI

Y4eOHBIM TJTAaHOM MPEAYCMOTPEHBI CICAYIOMINE BUIbI 3aHATHI:

- JICKLIUH;

- IPAKTUYECKUE 3aAHATHUS;

B xozme NEKIMOHHBIX 3aHATHN PacCMaTPUBAIOTCS OCHOBHBIE TOHATHS

JIOKYMEHTUPOBAHUS B YIPaBICHUH; COCTaBIIeHHUE, O(DOpMIIEHHE OpPTaHU3allMOHHO-
pacnopsIuTeNbHBIX JOKYMEHTOB Kak 0a30BOTO Ipoliecca B peanu3aluu BCeX
yrnpaBiaeHYeCKUX (QYHKIUHN, U3yUeHUE TEOPETUUECKUX OCHOB JIOKYMEHTAI[MOHHOTO
oOecrieueHus1 yMpaBJICHUS (JIETONMPOU3BOJICTBA), HAIOTCS  PEKOMEHJAIMH JJIs
CaMOCTOSITEIbHON PabOTHI U TOATOTOBKE K MPAKTUUYECKUM 3aHSATUSIM.

B xone mpakTHUecKMX 3aHATUU YIIyOJSIOTCS U 3aKPEIUISIOTCS 3HAHMS
CTYICHTOB TIO PSAYy PacCMOTPEHHBIX Ha JICKIUAX BOIMPOCOB, Pa3BUBAIOTCS
HABBIKY IPUMEHEHHsI OCHOBHBIX MOJIX0JI0B U MPUHIIUIIOB JOKYMEHTHUPOBAHUSI.

[Tpu moATrOTOBKE K MPAKTUYSCKUM 3aHITHAM KAl CTYICHT JOJIXKEH:

— U3YYUTh PEKOMEHI0BAaHHYIO YUCOHYIO JTUTEPATYPY;

— U3YYUTh KOHCTIEKTHI JICKIIHH;

— MOJITOTOBUTH OTBETHI HA BCE BOMPOCHI [0 U3yUaeMO TEME;

[lo cormacoBanuio ¢ TpemnojaBateyieM CTYJEHT MOXET TMOATOTOBUTH
pedepaT mo teme 3aHATUSA. B mpoliecce MOATOTOBKU K MPAKTUYECKUM 3aHATHUSIM
CTYJIEHThl MOTYT BOCIOJIb30BAaThCSl KOHCYJBTAI[MSIMHU MPENOIaBaTeIs.

Bompocel, He paccMOTpeHHBbIE Ha JEKIUAX M TPAKTUYECKUX 3aHATHSIX,
JOJKHBI OBITh M3YyYEHBl CTYJACHTAMH B XOJE CaMOCTOSITEIbHOW pabOTHI.
KoHTponbs camocToSTeNIbHOM pabOThl CTYACHTOB Haj Y4YeOHOW MporpaMmoit
Kypca OCYIIECTBIISIETCS B XOJ€ 3aHSATUH IMOCPEICTBOM TeCTHpOBaHUA. B xone
CaMOCTOATENbHON PabOThl KaXIbld CTYIAEHT O00s3aH MPOYUTATh OCHOBHYIO H
0 BO3MOXXHOCTH JONOJHUTEIbHYIO JIUTEpaTypy MO HU3y4aeMOH TeMe,
JOTOJIHUTh KOHCIIEKTHI JIEKIIMI HEIOCTAIOUM MaTepuaioM, BBIIUCKAMU U3
PEKOMEHJIOBAaHHBIX MEPBOUCTOYHUKOB.  BBIIEIUTh  HEMOHSATHBIE  TEPMUHBI,
HAalTH WX 3HAYECHHE B YHIUKIIONEIUYECKUX CIIOBAPAX.

JIns MOATOTOBKM K 3aHSTHSM, TEKYLIEMY KOHTPOJIO U IPOMEXKYTOYHOU
aTTeCTallMd CTYAEHThl MOTYT BOCIOJB30BAThCS SJIEKTPOHHOW OHOIMOTEKOM
BV3a. Takxe oOydaromuecss MOTYT B35Th Ha JOM HEOOXOJIMMYIO JIUTEpaTypy
Ha aOOHEMEHTE BY30BCKOW OMOJMOTEKH WJIM BOCIHOJb30BATHCS UYUTAIBHBIMU
3aJIaMu By3a.



MeToauyecKkue peKOMEHIANUH 110 0(pOPMIICHUIO 1€JI0BOH UIPHI

IIpumepsl cMoTpH B Ipuiokenuu E.

2. OpopMHUTh YETHIPE IETOBBIX NUChMa (TEMATUKA 110 BEIOOPY)

IIpumepsl cMoTpu B npuiokenuu H.

3. Bommonuuth cnegyromee 3agaHue no teme “‘OdopmiieHHe TEKCTOBBIX
JOKYMEHTOB

a) TUTYJIbHBINA JTUCT

0) pedepat

B) COJICp>KaHHE

I') CTpaHMIla TEKCTa CIEAYIOLEH CTPYKTYyphl: 1 paszmein, cocTosuuil U3 ABYX
nojpasnenoB. B mepBom mojpasznene 00s3aTesIbHO JOKEH OBITh PUCYHOK, a BO
BTOpOoM - Tabmuua. Ilo TexcTy MOJKHBI OBITh CCBUIKM Ha Oubiuorpaduueckue
3aMKUCH U MPUITOKEHUS.

IIpumepsbl cmoTpu B npuiaoxenusx ILP,C.

4. Tlo Tteme “Tunuunble OWMOKK B $3BIKE M CTUJIE JEJIIOBOTO NHUChMA™
BBIMOJHUTH aHanu3 KOHTPOJIBHOrO TEKCTa M3 MPUIIOKEHUAY C yKa3aHHEM II0
KXKJOMY IIPEII0KEHHUIO TUIIA OIIMOKY U MIPaBUII €€ UCTIPABIICHUSI.

Ipuioxenue E
(o0s13aTEILHOE)

IIpumep opopMiieHnst CayKeOHBIX JTOKYMEHTOB

AQ “PocTtoBaHepro” Llupekmopy LI3C
L3C, cnyxba noacTtaHumi H.I'.KupuniiioBy

TOKJIATHAS 3ATIMCKA
05.02.2014

O HapylIeHUM TPYAOBOI IMCUMILIHHbBI

Jduekrtpociecapr HUBanoB B.I'. cucremarnuecku omas3abiBaer Ha padory. I[Ipomry
NPUHATH Mepbl.

HavaabHuK ci1yx0b1 IO.A. PaiikoB
PucyHok E.1 — /JoknadHaA 3anucKka Ha yesn08om br1aHKe



AQ “PocTtoBaHepro”
LI3C, cnyxkba noacTaHUmin

LHupekmopy LI3C
H.I'.KupuiiioBy

JOKJTAJHASA 3AIIMCKA
05.02.2014

O HapylIeHUH TPYAOBOI IMCUMILIUHBI

JduekrTpociecapp HBanoB B.I'. cucrematnuyeckm omnaszabiBaer Ha padory. IIpomry
NPHUHATH MepPhI.

HavyaabHUK CJ1yKObI IO.A. PaiikoB

PucyHoK E.2 — /JoknadHaA 3anucka Ha nNpodos1bHOM braHKe



AQO “PocTtoBaHepro” Jlupekmopy LI3C
L3C, cnyxba noactaHLmii H.I'.KupuiiioBy

OBBACHUTEJ/IBHAA 3AIIUCKA
10.02.2014

O HapylIeHUH TPYAOBOI IMCUUILIUHBI

S onasapiBal0 Ha padoTy, B CBSI3M € TeM, 4YTO JKMBY JAaJIeKO OT MecTa padoThl
(CoBerckuii paiioH), 1 Ha padoTy MHe NPUXOAUTCH AO0UPATHCH C ABYMS NepecaKaMu, a
TPAHCHOPT XOAMT ILIOX0, CJHY:KeOHBbIH aBTOOyC Halleil OpraHu3alMy Hall paiioH He
00cJIy;KUBaeT.

dueKkTpociiecapb B.I'. UBanoB

PucyHok E.3 — ObvAacHUMes1bHasA 3anucKka Ha yenosom b1aHKe



AO “PocToBaHepro”
LI3C, cny:xba noactaHuUmMi

LAupekmopy LISC
H.I'.KupuiiioBy

OBBACHUTEJ/IbBHAA 3AIINCKA
10.02.2014

O HapylIeHUH TPYAOBOI IMCUMILIUHBI

S omasabiBald Ha padoTy, B CBSI3M C TeM, 4YTO KUBY JAaJEKO OT MecTa padorTsbl
(CoBerckuii paiioH), 1 Ha pad0Ty MHe NMPHUXOAUTCH A00MPATHLCH C ABYMS IepecajKkaMu, a
TPAHCHOPT XOAMT ILIOX0, CJHY:KeOHBbIM aBTOOyC Hallell OPraHM3alMM Hall PaioH He
00cIy:KUBaeT.

JJieKTpocecapb B.I'. UBanoB

Pucynok —O0bsICHUTEIIbHAS 3aIIMCKA HA TIPOJIOJIHFHOM OJIaHKE



AQO “PocTtoBaHepro” Jlupexkmopy LI3C
L3C, cnyxba noactaHLmit H.I'.KupuiiioBy

3ASABJ/IEHUE
20.02.2014

IIpoury npeacraBuTh MHe OTILYCK 32 CBOIi cYeT.

JJieKTpocecapb B.I'. UBanos

PucyHok — 3asiBjieHHe Ha YTJIOBOM OJIaHKE



AQ “PocTtoBaHepro”
LI3C, cny:xba noactaHuUmMi

LAupekmopy LISC
H.I'.KupuiiioBy

3AABJIEHUE
20.02.2014

IIpomy npeacTaBuTh MHE OTIIYCK 32 CBOM CYeT.

JJieKTpocecapb B.I'. UBanoB

PucyHok — 3asiBjaeHue Ha NpOJOJILHOM OJIaHKE



AO “PocToB3Hepro”
n2cC

ITPUKA3
15.02.2014 Ne5

O HapylIeHUH TPYAOBOI JMCUUILIUHBI

B neasx odbecneyeHus1 AMCHMILIMHBI PA0OTHMKOB NPEANPUATHS

IHPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciydyae CHCTeMaTHYEeCKHX OMO3JaHUII Ha padoyee MecTO
MacTep 1exa uMeeT NPaBO0 CHUMATh pa0o4yUX C MPeMUM CPOKOM Ha ABa Mecsla.

2. HavyaapHHUKaM CIOy:K0 K S5-My 4YHCIYy KaKI0ro Mecsiia onoBellaTh JUPEKTOpPa O
HAPYLIEHUSIX TPYAOBO# AUCHHUILINHBI.

3. HavanbHuky tpancnoptHoro mexa c¢ 01.03.2014 oGecneyuTsh JOCTAaBKY Ha padoTy
padoTHUKOB, NPOKUBAKIIMX B COBETCKOM paiioHe CJIyKeOHbIM aBTO0YCOM.

4. KoHTpoJIb 32 HCIIOJITHEHHEM IMIPUKA3a 0CTABJIAIO 32 c000i1

JAupexTop H.I'. Kupusuios

Pucynok — Ilpuka3 1o oCHOBHOH A€SATEILHOCTH HA YTJIOBOM OJaHKE



AO “PocToBaHepro”
LI3C, cny:xba noactaHuUmMi

IHPUKA3
15.02.2014 Ne5

O HapylIeHUH TPYA0OBOI IMCUUILIHHBI

B nensnx odecneueHus AU CHUILIHHbBI paﬁoTHI/IKOB NMpeanpuaTust

INPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciy4ae CHCTEMATHYeCKHUX OINO3JIaHUH Ha padouee MecTO
MacTep 1exa uMeeT NPaBO0 CHUMATh pa0o4YUX C MPeMUM CPOKOM Ha ABa Mecsla.

2. HavyaapHUKaM CJIy:K0 K S5-My 4YHMCIy KaKI0ro Mecsiia onoBellaTh JUPEKTOpPa O
HAPYLIEHUSIX TPYAOBOM AU CUMILINHBI.

3. HavyanbHuky tpancnoptHoro mexa c¢ 01.03.2014 oGecneyuTsh JOCTABKY Ha padoTy
padoTHUKOB, NPOKUBAKIMX B COBETCKOM paiioHe CJIyKeOHbIM aBTO0yCOM.

4. KoHTpoJIb 32 HCTIOJTHEHHEM MPUKA3a 0CTABJISAIO 32 CO00ii.

JAupexTop H.I'. Kupunsuios

Pucynok — IIpuka3no oCHOBHOM JEATEIbHOCTH HAa MPOJOJIbHOM OJIaHKe



®upma «PACCBET»

I[TPUKA3
15.01.2014 Ne 3-x

IIo 1myHOMYy cocTaBy

1. ITPUHATB:

1.1. ETOPOBA Auekcanapa I[lerpoBu4a Ha [J0/LKHOCTH CTapuiero Oyxrajarepa ¢
17.01.2014 ¢ oxaaaom pPYO. B Mecsill, COTJIACHO IITATHOMY PACIMCAHUIO.

OcHoBaHMe: KOHTpPaKT Ne oT

C npuka3oM 03HAKOMJIEH: Hoanucn Jara

1.2. SMHOBBEBY Huny Bsiuecs1aBoBHY Ha JOJIKHOCTH CHENHAJMCTA TEXHUYECKOIO
oraeaa ¢ 18.01.2014 ¢ jAByXMecSYHBIM HCHBITATEIBHBIM CPOKOM C  OKJIAJA0M
pPYO. B Mecsill, COTJIACHO IITATHOMY PacliCaAHUIO.

OcHoBaHue: 3asBaeHne 3uHoBbeBoii H.B.

C npuka3oM 03HAKOMJIEHA: Monnucek Hara
2. ITEPEBECTMU:

IMETPOBA T'.A., crapmiero cnemuajucta 3KOHOMHYECKOr0 OT/AeJa, C ero corJjacus,
HA JOJLKHOCTH BeAylIero cremuajucra Toro ke oraeaa c¢ 16.01.2014 c¢ oxkaagom
pyo. B mecsiil.

OcHoBaHue: 3asBiaenne Ilerposa I'.A., JoK/IaAHas 3aNKCKA
3aBeayronero YJkoHomuyeckum oraesnom E¢ppumona B.C.

C npuka3oM 03HAKOMJIEH: IHoanuco Jlara

3. YBOJIUTD:

AHTHUITIOBY O.A., cexperapsi-pedepenta kanueasipuu, 19.01.2014 B cBsi3m ¢
HCTEeYEeHUeM CPOKa TPYA0BOro 10ropopa, 1. 2 cr. 29 K30T Poccuiickoii ®egepanun.

OcHoBaHnme: KOHTPAKT Ne or
C npuka3om 03HAKOMJIEHA: Hoanuceh Hara
JupexTop pupmbl HHoanuck A.b. UBaHoB

Pucynok -Ilpuka3 mo 1M4HOMY COCTABY Ha YIJIOBOM OJIaHKE



AO “PocToB3Hepro”
n2cC

BBIIINCKA U3 IIPUKA3A
15.02.2014 Ne5

O HapylieHUM TPYA0BO# U CUUILTHHBI

B nensnx odecnedyeHus AUCHUILIMHBI paﬁoTHI/IKOB NMpeanpuaTust

IHPUKA3BIBAIO:

3. Hayanbauky tpaHcnmopTHoro uexa c¢ 01.03.2014 oGecneyuTh JOCTAaBKY Ha padory
pPadOTHUKOB, NMPO:XMBAaOIIUX B COBETCKOM paiioHe cJ1yKeOHbIM aBTO0YCOM.

JAupexTop H.I'. Kupusios

BEPHO: cexkperapb M.A. UBamieHko

PucyHnok— Beinucka u3 nprkasa Ha yriIoBoM OJlaHKE



AO “PocToBaHepro”
LI3C, cny:xba noactaHuUmMi

BBIIINCKA U3 IIPUKA3A
15.02.2014 Ne5

O HapylIeHUH TPYAOBOI JMCUMILIHHBI

B nensnx odecneuyeHus AU CHUILIHHbBI paﬁoTHI/IKOB NMpeaAnpuaATust

ITPUKA3BIBAIO:

3. HayanbHuky TpaHcnoptHoro uexa c¢ 01.03.2014 obGecneyurh g0cTaBKYy Ha padory
pPa0OTHUKOB, MPO:XMBAIIUX B COBETCKOM paiioHe cJ1yKeOHbIM aBTO0YCOM

JAupexTop H.I'. KupusuioB

BEPHO: cexkperappb M.A. UBameHko

PucyHnok— Beinucka u3 npukasa Ha MPOI0JTBHOM OJTaHKe



Ipuioxenue H
(o0s13aTenpHOE)

[Tpumepsl odopmIteHUs 1ET0BBIX TUCEM

AO “Hntepcnssp” ” Hupexropy OOO “Keup
r-uy K. C.IlankparoBy

01.12.2014Ne 344

OO0 u3MeHeHnH ajpeca

Coo011aem, 4TO B CBSI3U C PACUIMPEHNUEM HAIIEro MPeANPHUSITHS Mbl CMEHIIIN Halll aapec. Bol
MO’KeTe Hac HaiTu 1o anpecy : 344018, r. PoctoB-Ha-/lony, np. Bopomminosckuid, 150
Tenedonst : (8632) 33-45-89, 33-44-00, 33-44-01

['enepanpHbIl TUpPEKTOP I'.C. Kinumenko

Cwmonenckas C.B.
233-45-89

Pucynok-Ilucmo-u3BeleHue Ha yriioBoM OJiaHKe



AO "UHTepcBa3b”’

JTupexropy OO0 “Kenp”
r-uy K. C.ITankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHuu ajpeca

Coo011aem, 4TO B CBSI3U C PACUIMPEHNUEM HAIIEro MPEeANPHUSATHS Mbl CMEHWIIN Halll agpec. Bol
MOXeTe Hac HailTu no aapecy : 344018, r. Pocros-na-Jlony, np. Bopommunosckuii, 150
Temedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

['enepanbHbIi TUPEKTOP I'.C. Knumenko

Cwmonenckas C.B.
233-45-89

Pucynok— IlucsMo-u3Benienne Ha mpogoJIbHOM OJIaHKe



I'enepanbHOMY qUpPEKTOPY
AO “Umnynsc”

OOO CGK 2
cAp r-uy A. B.IllaxnazapsuH

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O nony4eHuH NpeasioKeHus O COTPYIHUUYECTBE

[loarBepxaaeM nonydenue Bariero nmpemioxkeHust 0 COTPYAHUYECTBE B 007IaCTH peKIIaMbl
1 cooOl1aeM, 4To Mbl 3aMHTEPECOBAINCH UM, HO, K COKaJICHHIO, B OJMKaiilee Bpemsl MoKa He
MO>KE€M UM BOCIHOJIb30BaThCSl.

Hupektop K. C. ITankpaToB

Cronbynosa E. A.
255-46-78

Pucynok— IlucbMo-noaTBep:KIeHHE HA YTIIOBOM OJaHKe



000 “Kenp” [eHEpanbHOMY JUPEKTOPY

000 “Coxon”
r-uy C.I1.MuxaitnoBy

30.08.2014 Ne100
OO0 OKOHYaHMU CPOKA KOHTPAKTA
Hanomunaem, uto cpok konTpakTta Ne 120597 ot 12 mas 2014 rona uctexaer 10 ceHTs10ps

2014 roma. J[lnmsa pemieHust BOIpoca O €ro mpojajieHnd Bamu HE0O0XOoauMO MpuciaaTh CBOMX
MIpEACTABUTENEH.

Hupektop K.C. Ilankparos

Cronbynosa E. A.
255-46-76

Pucynok— IlucbMo-HAIOMMHAHUE HA YTJIOBOM OJIaHKE



ExeHenenbHUK
“3epkaiio lona”

30.04.2014 Ne 56

O JIErOTHOM TIOAITHCKE

YBaxaemsle rocnoja !

[Ipemnaraem nerotayro noanucky! Tonbko y Hac ¢ 1 mast 1o 30 uromst AEHCTBYIOT CKUAKU HA
roJIoBYI0 (5%) | MOJIyr0I0BYIO MOIITUCKY (2%)!

“3epkano JloHa” - 3TO BOCEMb CTpPaHHUIl JIOOOMBITHOW M TOJIE3HON uH(pOpMaLuy,
KBaTM(UIIUPOBAHHON KOHCYJIbTAIlMU, MTMCbMa yuTatenen. “3epkano J[oHa” - 3TO MOCTOSTHHBIC
paznensl “ConmanpHas naHopama’, “Bame mpaso”, “/lenoBas xponuka’, “Kpyr uHTEepecos”,
“HemusBectHoe 00 uzBectHoMm”, “KympTypa. UckyccTBo. Kuzub.”

Anpec penakiuu : 344018 , . PoctoB-Ha-Jlony , mip. bynennosckuit, 80, oduc 901.

Temedonsr as cripaBok : (8632) 32-89-60, 32-46-27.

Menemxkep 1o pexiname M. U. FOcynos

Pucynox—HMHpopMannonHoe mucbMoO Ha YIJIOBOM OJIaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— IIpumep nuceMa Ha aHTITMHACKOM SI3BIKE



[Tpunoxenune I1
(o0s13aTenpHOE)

[IpaBuna opopmiIeHUS TUTYIBHOTO JTUCTA

MununctepcTBo 00pazoBanus U Hayku PD

®I'BOY BIIO « POCTOBCKUI IT'OCYJAPCTBEHHbBIN SKOHOMUYECKUIA
YHUBEPCUTET (PUHX)»

KADEJIPA

NHIUBUAY AJIBHOE 3AZJAHUE

1O JUCLIUITJIMHE “JIOKYMCHTHPOB&HI/IC B VIIPABJIEHUN”

Brimomawnn:
cTyaeHT Ip. XXXXXX XXXXXXXX

Nrp.cryaeHTadpaMumis, uMs,0T4E€CTBO

IMpoBepu: X X XXX XXX X
XXXXXXXXXXXHOI{HI/ICL, JaTadaMunus,uMs,0TYECTBO pykoBoauTens

3BaHUE U JOJDKHOCTH PYKOBOJUTEINS

PocroB-Ha-/lony
2016



IIpunoxenue P
(o0s13aTenpHOE)

[Ipumep odopmiienus pedepara

PEDOEPAT

Kypcosas pa6ota: 30ctp., 3Tabu., Spuc., 10uct., 4 npuaoxeHus.

JOKYMEHTHUPOBAHMUE, MEHEJKMEHT, ABTOMATU3ALA
VYIIPABJIEHVA, OTIEPALIMOHHAA CUCTEMA NETWARE

[enbro paboTHI SBISETCS UCCIICIOBAHUE BO3MOXKHBIX 00JIaCTe TPUMEHEHHS
JIOKAJIBHBIX ceTeilt DBM.

Meton mpoBeneHUs pabOThl - aHAIU3 JIMTEPATYPHBIX HMCTOYHHUKOB IO
COOTBETCTBYIOIIEMY BOIIPOCY.

Pe3ynbpTaToM BBIMIOSHEHUS PAOOTHI SABISETCS BBIBOABI O II€JIECOOOPA3HOCTH
UCIIOJIb30BaHUSI CETH OIpEJeICHHON apXUTEKTyphl B KOHKPETHOM 00J1acTh
aBTOMAaTH3allUU, a TAKXKE TPOOJIEMbI, BOSHUKAIOITHE MTPU AKCIUTyaTallMk CUCTEMBI.

OO6nacTh MIpUMEHEHHS PE3YJILTATOB — yUeOHBIN MpoIlecC.



[Tpunoxenue C
(o0s13aTenpHOE)

[Ipumep odopmiteHHs CoaepKaHUS

Conep:xkanme

BBenenune 4
1 OOmas xapakTepucTUKa JIOKaJbHbIX ceTel 6
2 OcoO6eHHOCTH TPUMEHEHHUSI CETEH JJIsl aBTOMATHU3allUN 10

yIIPaBICHUS
2.1 AHanu3 BO3MOXKHBIX apXUTEKTYp CETEH I yIIpaBiICHUS 10
2.2 3amura nHGOpPMAIUU B CETAX 13
2.3 [Ipumeps! ceteit 16
3 OcoOCHHOCTH MPUMEHEHUS CETEH /11 aBTOMATU3AINU
OyXTrajTepcKoro y4yera 20
3.1 [IpoGnemMbl BEIOOpA CETH JIJIT aBTOMATH3AIUU
OyXTaJITepCKUX OTEepaIIHii 20
3.2 IlpuMepsl MOCTPOCHUS CeTel 23
4 OcobeHHOCTH TTOCTpOeHUsI ceTel B cepe oOpazoBaHuUs 27
3axinroueHue 31
bubnuorpaduyeckue 3anucu 32
[Tpunoxenne A Ilpumep gokanbHOM ceTd “MeHeKMEHT ™ s
aBTOMAaTHU3allUU YIPABICHUECKUX OTepari 33
[Tpunoxenue b IIpumep nokanbHOM cetn “byxydeTr” nis
aBTOMATHU3allUU YYETHBIX OTeparui 34

MeToauvecKkue peKOMEHIAIUM 110 HAITMCAHUIO, TPeOOBaHMS K 0 OPMJICHH IO
pedepaToB

Pedepar sBiseTcss caMOCTOSITEIBHBIM KpPAaTKHMM W3JI0)KCHHUEM IEPBHYHOIO Marepuala,
KOTOPBIH IOJIBEpPracTcs aBTOpPOM pedepara TIIyOOKOMY HM3YYCHHIO, CHCTEMATHU3allUU U
ocMbICTIeHHIO. Pedpepar omkeH oTpakaTh OCHOBHBIE UieH pedeprpyeMbIX paboT ¥ OTHOIICHUE
K HUM aBTOpa pedepara.

KaxxapIM cTyeHTOM BBIMIOTHSETCS ONWH pedepaT Mo BbIOpaHHONW MM TeMe W3 CIHCKa,
pasMenieHHoro Hipke. [Ipu 3TOM CHHCOK JNHMTEpaTypbl, yKa3aHHBIM B paboueil mporpamme,
SIBJISIETCS. OPUEHTUPOBOYHBIM, HEOOXOIMMO HAWTHU eIlle JBe-TPH paObOThl BEAYIUX CIEIUATNCTOB
MIOCBSIIICHHBIX JAHHOU TEME.

Pedepar momxen ObITh 0popMIIeH B COOTBETCTBHM C TPeOOBaHUSIMU, MPEAbIBIIEMbIMU
JUIS HAallMCaHUS KypCOBBIX paboT.

Conepxanne pabOThI JOHKHO BKIIOYATh:

1) BBenieHue, B KOTOPOM CTaBUThCA LI€JIh M 3a/1a4M HamucaHus pedepara;



2) OCHOBHYIO 4YacTb, B KOTOPOH PaCKpBIBAETCS 11€Jb, U PEIIAIOTCS 3a1adu paboThl (OHA
JIOJDKHA UMETh YETKYIO CTPYKTYPY, OBITh JIOTUYECKHU MOCIIEA0BATEILHON, COJEPKATh CChIIKU Ha
NEPBOMCTOYHUKNA HWHGPOpPMALMM ¥  PACKpbIBaThb OCHOBHBIC COJEpIKATEIbHBIC 3JIEMEHTHI
pedepupyeMbIx MaTepHaoR);

3) 3akimroueHwe, e NOJBOJATCS OCHOBHBIE WTOTM HamucaHus pedepata (ocoboe
BHUMaHHE 37ECh CIEeAyeT YAeIuTh COOCTBEHHOH OILEHKe pedepupyeMoro marepuaia ¢
OTPaXEHUEM €0 aKTyaJIbHOCTU U CBOEH MPAKTUUECKOU JESTENLHOCTH);

4) crrcoK UCHOIb30BAHHBIX HCTOYHUKOB (OT OJIHOTO /10 3-4 IEpBOMCTOYHHKOB);

5) conepxkanue ¢ pacctaHoBKou crpanuil. IIyHKT 4 u 5 comepkanusi pedepara MOKHO
00BeIMHUTD HA OJTHOU cTpanule. OOmmit 00beM pedepara JOKEH COCTaBIATh HE MEHEE 8 U He
6onee 10 crTpanun (BKIHOYas TUTYJIBHBIM JIMCT M JIUCT C UCIHOJIb30BAaHHBIMM MCTOYHHUKAMH U
COJICpKAHUEM ).

B Tekcre pedepara 06s3aTenbHO TOHDKHBI TPUCYTCTBOBAThH CCHUIKK HA UCTOYHUKHU. JIroOas
uaesi, TOJIO)KEHHWE WM BBIBOJ pepepupyeMoro Marepuaina, WUIIOCTPUPYEMbIE WM
OTMChIBaEMbI€ B pedepare JTOJKHBI COJIEP’KAaTh COOTBETCTBYIOIIYIO CCHUIKY Ha MEPBOUCTOYHHUK.
[Ipn mepeHeceHHMH TEKCTa U3 MEPBOMCTOYHUKA O€3 aBTOPCKOM IepepadOTKH (LIUTHPOBAaHUE),
HEO0X0AMMO IO MUMO CCBUIKH HCTIOJIH30BAaTh KaBBIUKH.
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