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1. IEJIX OCBOEHMUSA NV CIIUIIJINHbBI

11|densto  pucuumiunsl OIL09 «MHOpMalOHHBIE  TEXHOJNOTMH B IPO(PECCUOHANBHOH  AESATEIbHOCTI
SBJISETCSA OCBOCHUE CTYAEHTaMU TEOPETUUECKUX 3HAHUM U MPAKTUYECKUX YMEHHUH B 00J1aCTU COBPEMEHHBIX
UHGOPMAIMOHHBIX M KOMMYHHKAIHOHHBIX TEXHOJIOTHH, (popMUpOBaHHE KOMIICTEHIIUH 10 HX IIPHMEHEHHIO.

2. MECTO JUCIHUATIIMHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT' PAMMBI

Iy (pasnen) OOIT: |01

2.1| TpeboBaHus K MpeIBAPUTEJBHOI MOATOTOBKE 00yJAI0IIETOCS:

2.1.1{ Pabouas mporpamma yueonoit mucuummanast OI1. 09 MHdopManoHHbIe TEXHOIOTHH B TIPO(HECCHOHATBHOMN
JIeSTeTbHOCTH SIBJISIETCSI 4AaCTHIO MMPOTPaMMBI ITOJITOTOBKH CIIEIIMAIUCTOB CPEIHET0 3BeHa B cooTBeTcTBUH ¢ PI'OC
o cnenuansHocTH CIIO 38.02.06 ®unaHCHI.

2.2 I[HCl.ll/ll'I.]'ll/IHbI U NPAKTHKH, 111 KOTOPbIX 0OCBOCHUE JAHHOM THCHUIITHHBI (MO}]y.]'lﬂ) Heo0X0UMO KaK
nmpeamecTByromee:

2.2.1| i3y4eHue qUCUMUILUTAHBI HEOOXOIUMO JJIsl YCIEIIHOTO OCBOCHUS JUCIUTLTHH MPO(PECCHOHANBHOTO [UKIIA 1
npakTukK, popmupyrommx kommerenimu OK-1,0K-3,0K-9.

3. TPEBOBAHMUS K PE3YJIbTATAM OCBOEHHUSA JUCHUILINHBI

3.1 3uaTn

OK 01. Bo16upaTh cioco0bl pereHus 3a1a4 npogeccCuOHAIbHOM JeTeJJLHOCTH NPUMEHHTEIbHO K Pa3IHYHbIM
KOHTEKCTAM

- aKTyaJIbHBIM IPOQECCUOHANBHBIA H COLUAIBHBIN KOHTEKCT, B KOTOPOM MPHUXOIUTCS paboTaTh U )KUTh;

- OCHOBHBIE UICTOYHUKH HHPOPMALIUH U PECYPCHI IS PEIIeHNs 3a1a4 U IpodieM B IpodhecCHOHaTbHOM

/W COLIMAIbHOM KOHTEKCTE;

- aITOPUTMBI BBITOJHEHUS PaOoT B IPOPECCHOHAIBHOM U CMEKHBIX 00JIacTsIX;

- METO/IbI paOOTHI B PO ECCHOHAILHON M CMEKHBIX cepax;

- CTPYKTYpY IJIaHa JIJIs pelleHNs 3a/1a4;

- MOPSIIOK OLICHKH PE3yJBTAaTOB PEIIeHUs 3a/1a4 TPO(ecCHOHATBHON eI TENbHOCTH.

OK 02.: Ucnosib30BaTh COBpeMeHHbIE CPeCTBA MOMCKA, AHAJIN3Aa U HHTepIpeTalnd HH(POPMALIMHU U
MHPOPMANMOHHBIE TEXHOJIOTHH /IS BHINOJHEHHUS 32124 NPo(ecCHOHATBbHOM AesiTeJIbHO CTH

-HOMEHKJIAaTypa HHPOPMAIMOHHBIX HCTOYHUKOB, IIPAMEHSIEMBIX B IPO()ECCHOHAIBHON IeSTEEHOCTH;

-IIpHEMbI CTPYKTYPUPOBaHHU HH)OPMAIIHY;

-popmat oopmIIeHHS PE3yJIbTATOB MOKCKA HH(OPMAIIUU, COBPEMEHHBIE CPEJICTBA U YCTPOHWCTBA HHPOPMATH3AIMH;
-ITOPSIOK UX IPUMEHEHHST 1 IPOrpaMMHOe o0ecriedeHre B MPOGeCcCHOHANBEHOMN NeITebHOCTH.

OK 03. [LnaHupoBaTh H peaju30BbIBATH COOCTBEHHOE NPOdecCHOHAILHOE U JIMYHOCTHOE PAa3BUTHE,
MpeAnpUHUMATE]bCKYIO 1eSITeILHOCTD B PO()ecCHOHATBLHOM c(epe, HCIOIb30BATH 3HAHUS N0 NMPABOBOI U
(buHAHCOBOI rPAMOTHOCTH B PA3IMYHBIX KU3HEHHBIX CHTYAIUSIX

- COZIEp)KaHUe aKTyaJbHOM HOPMATHBHO-TIPABOBOH JOKYMEHTALHY;

- COBPEMEHHYIO HAYYHYIO M MPOPECCHOHAIBHYIO TEPMUHOJIOTHS;

- BOBMO)KHBIE TPAEKTOPHHU NMPO(YECCHOHATBHOTO PAa3BUTHS M CaMOOOpa30BaHUs

- OCHOBBI ITPEANPUHIMATENHCKON eITETbHOCTH;

-OCHOBBI ()MHAHCOBOI1 IPAaMOTHOCTH;

-1ipaBIIa pa3paboTKH OH3HEC-TUIAHOB;

-IIOPSAAOK BbICTPpABaHU IIPC3CHTALINH,

-KpeITuTHBIE 0aHKOBCKUE MPOJYKTHI.

3.2 Ymeth

OK 01.Bp1oupaTh cnioco0bl pelieHns 3a1a4 npogeccCHOHATbHOI 1esITeIbHOCTH NPUMEHUTEIbHO K Pa3IHIHbIM
KOHTEKCTAM

- pacro3HaBaTh 3a/1a4y W/ npobieMy B NpodecCHOHaTLHOM W/ COLMAIbHOM KOHTEKCTE;

- aHAIM3UPOBATH 33724y W/WIIH MPOOJIEMY U BBIIENATH €€ COCTaBHBIE YacTH;

- OIIPEACIIATDH ITAIIbI PCIICHUS 3a1a4H;

- BBIIBJIATH U 9P PEKTUBHO UCKATh HHPOPMAIHIO, HEOOXOIUMYIO JUIS PELISHUS 3a/1a4u W/ U IPOOIeMBl;

- COCTaBUTB ILIaH CHCTBHS;

- OTIpEIeTIUTh HEOOXOAUMBIE PECYPCHI;

- BJIaZIeTh aKTyaJlbHBIMU METOIaMU paboThl B MPO(ECCHOHATTLHOM M CMEXKHBIX cepax;

- peann30BaTh COCTABJICHHBIH IJ1aH;

- OLICHUBATD PE3yJIbTAT M MOCIEICTBUS CBOUX JCHCTBHI (CaMOCTOSATENHHO MITH C TOMOIIBIO HACTABHHKA).
OK 02.: Mcnob30BaTh cOBpeMeHHbIE CPe/ICTBA MONCKA, AaHAIN3Aa M MHTepNpeTanuu HHGopMaIuu U
MHpOPMAIMOHHBIE TEXHOJIOTHH /LISl BHITIOJTHEHUS 33124 NPOo(eCcCHOHATBLHOM /IeSI TEIbHOCTH

- onpeieNATh 3a/1a4M JJIs TOMCKa HHPOpMAaIHH;

-onpenessiTh He0OXO0JMMBbIE HCTOYHHKY HH(POPMAIIUT;




- IUIAHUPOBATH MPOLIECC MOUCKA;

- CTPYKTYpHPOBATh MOIy4aeMy0 HHPOPMAIHIO;

- BBIJICTISATH HanOoJIee 3HaYMMOe B TIEpeUHe HHPOPMALIUH;

- OLICHMBATD MPAKTHIECKYIO0 3HAYUMOCTD PE3YJIbTATOB IIOHCKA;

- 0OPMITATD Pe3yNbTaThI MIOUCKA

-IPUMEHSATH CPECTBa HH)OPMAIIMOHHBIX TEXHOJIOTHI TSl pelIeHHs MPO(ECCHOHANBHBIX 33131,

-HCII0JIB30BaTh COBPEMEHHOE MPOrpaMMHOE 00eCTIeUeHHE.

OK 03. IlnanupoBaTh U peain30BbIBATH COOCTBEHHOE MPO(eCCHOHATBLHOE U IHYHOCTHOE Pa3BUTHE,
NMPeANPHHAMATEIBCKYIO IeATeJIbHOCTD B MpodeccHoHaNbHOIl cepe, HCMOIB30BATH 3HAHUS 110 IPABOBOJ H
(puHAHCOBOIT rPAMOTHOCTH B PA3JIMYHBIX ;KH3HEHHBIX CHTYaIMsX

- OIPEAEISATh AKTYaIbHOCTh HOPMATHBHO-IIPABOBOM JOKYMEHTALMU B MPO(ECCHOHANBHOM AESITSIBHOCTH;

- IPUMEHATH COBPEMEHHYIO HAYYHYIO MPO(ECCHOHABHYIO TEPMHUHOJIOTHIO,

- ONPE/IEIIATH U BEICTPAUBATh TPACKTOPUH MPO(HECCHOHATIEHOTO Pa3BUTHSI K CaMOOOPa30BaHHs

-BBISIBIISITH JIOCTOMHCTBA M HEJTOCTATKH KOMMEPUYECKO njieH;

-[IPE3CHTOBATH MU OTKPBITHS COOCTBEHHOTO AeNa B MPO(ECCHOHAIBHON NESTENbHOCTH;

-0OpMIIATH OM3HEC-TIIAH;

-pacCYMTHIBATh Pa3MePHI BBIIUIAT 11O POLEHTHBIM CTABKaM KPEIUTOBAHHS,

-OMpeeNsITh HHBECTHIIMOHHYIO MTPUBJICKATEIILHOCTh KOMMEPUYECKUX HICH B paMKaX MPoQpecCHOHAIBHOMN AeATSIbHOCTH;
-IIpe3eHTOBATh OU3HEC-UIICIO;

- ONIPEACISATh HCTOYHUKU (PUHAHCHPOBAHHUSL.

3.3 Baagern

OK 01.Bp1oupaTh cnioco0bl pelieHus 3aga4 npogeccHOHATbHOI 1esiTeJIbHOCTH NPUMEHHUTEIbHO K Pa3jIMYHbIM
KOHTEKCTAM

- BJIaJIETh HAaBBIKAMH pEIICHHS 3a7a4 MPO(ECCUOHATBHON ACATEIHOCTH IPUMEHHUTENBHO K PA3JIMYHBIM KOHTEKCTaM.
OK 02.: Mcnoib30BaTh COBpeMEHHBbIE CPe/ICTBA MONCKA, AaHAJN32 U HHTEpNpeTaluu HHPOPMANH 1
HHGOpMAIMOHHBIE TEXHOJIOTHY /151 BBINOJIHEHHUS 32124 NPodeccHoHANIBHOI 1eTeIbHOCTH

- HaBBIKAMH [TOWCKa, aHaIII3a HH)OpMAIHH.

OK 03. [InanupoBaTh M peaju30BbIBATH COOCTBEHHOE MPodecCHOHAIBLHOE U IMYHOCTHOE Pa3BUTHE,
NpeANPUHUMATEIbCKYIO AeSITeILHOCTD B PO()ecCHOHATBHOM c(epe, HCMOIb30BATH 3HAHMS N0 MPABOBOIi U
(uHaHCOBOI rPAMOTHOCTH B PA3JIMYHBIX KU3HEHHBIX CUTYalMAX

- HaBBIKAMH BBIJICJICHHS aKTYaJIbHOM TOKYMEHTAIlMU B Ipo(ecCHOHANIbHOM cdepe;

-HaBbIKaMH NPO(ECCHOHATEHOTO CaMOOTIPEIENIeH s M CaMOOOPa30BaHHSL. .

4. CTPYKTYPA U COAEPKAHUE JUCHUIIIMHBI (MOYJIS)

Kon |HaumeHoBaHHe pa3/ieioB U TeM /BUJ Cemectp [Yacos |Komneren uun |Jlutepatypa | Ilpumeuanue
3aHATHSA 3aHATHSA/ ! Kype
Pa3gen 1.
HNudopmannonnsie "
KOMMYHUKAIIMOHHbIE
TEXHOJIOTHH B
aBTOMATH3MPOBAHHOI 00padoTKe
(unancosBoii nHpopmManun

11 OCHOBHBIE METO/IBI M CPE/ICTBA 3 2 OKO01,;0KO02,;| J1.1J2.
00paboTKHU, XpaHEeHNUS, IIepeIauu 1 OK 03. 151
HakoIUieHus uHpopManuu. OCHOBHBIE
MOHATHS aBTOMATU3HPOBAHHON
o0paboTtku nHpopmanuu.HazHauenue,
COCTaB, OCHOBHBIE XapPaKTEPUCTHKA
KOMIBbIOTEPHOM U OpraHn3alliOHHOMN
TEXHHKH;

HasHaueHwme W  IIPHHIHIIGI
UCIIONB30BaHUSI  CUCTEMHOIO U
HPHUKIATHOTO IPOTPAaMMHOTO

obecrieueHusl.
/JTex/

1.2 Hcnonb3oBanue rpadguyeckoro 3 2 OK 01.; OK 02.; JI1.1
nHTepdeiica Windows B TEXHOJIOTHH OK 03. €]
00paboTku prHAHCOBOW HHOPMALHIH.

/JTex/

1.3 OcCHOBHBIE KOMITOHEHTHI KOMIBIOTEPHBIX 3 2 OK 01.; OK 02.; JI1.1J12.

ceTel, MPUHIUIIEI TAKETHOM Mepenadn OK 03. 131

JAHHBIX, OPTAaHNU3AIHMS MEKCETEBOTO
B3auMoJieiicTBHs. CepBHUCHI JTIOKABHBIX 1
riobanbHbIX ceTeld. TeXHOIoTHs moucKa
nHdopmanuu B cetn MuTEpHET. /JIex/




14 [Ipaxrnueckoe 3ansTue Nel. ITouck OK10K3 JI1.1
nndopmaru B cetu UuaTeprer. /IIp/ OK 9 21

15 OCHOBHBIE YTPO3bI U METOJIBI OKO01.;0K02.;| J1.1J12.1
obecnieueHns: HHGOPMAIIMOHHOH OK 03.
6e3omacHocTH. [IpaBoBbIe aCHeKThI
HCIIOJIb30BaHUs ur u I10.

OpraHu3anyst 3aIUTE JOKYMEHTOB
3NIeKTpOHHOTO O¢uca. [IpumeHeHue
CPECTB AHTUBHPYCHOW 3aIlIUTHI
nndopmanuu. /Jlex/

1.6 TexHonoruu co3ganus u 00paboTKu OK 01.; OK 02; JI1.1J12.
TEKCTOBOH M YMCIIOBOM HHPOPMALIUH. OK 03. 151
/Jex/

1.7 Ipaktrgeckoe 3arstre Ne2. JlenoBoit OK 01.; OK 02.; | JI1.1J12.
TEKCTOBBIH JoKyMeHT. Co3nanue, OK 03. 151
penaktupoBanue, coxpanenue. /IIp/

18 IpakTrgeckoe 3ansaTre Ne3. OK 01.; OK02.; | JI1.1J12.
Hcnons3oBanue cTiiiel, popm u OK 03. 1091
mra6ionoB /IIp/

1.9 IMpakxTudeckoe 3ansrue Ne4. Buepenue B OK01.;0K02.;| J1.1J12.
TEKCTOBBIH JOKYMEHT IrpadHueCKuX OK 03. 151
00beKTOB. TaOIHUIIbI B TEKCTOBBIX
nokymenrax. /IIp/

110 |IIpaxtuueckoe 3aHstue Ne5. CoznaHue OK 01.; 0K 02,;( JI1.1JI2.
CJIOKHBIX TOKYMEHTOB CpeJICTBaMHU OK 03. 191
TEKCTOBOTO penaxkropa. /IIp/

111 |TIpakruyeckoe 3aHsTHE N6, OK01.;0K02.;| Jl.1J12.
IMpoexTupoBaHue U 3aIlOJHEHUE OK 03. 191
TaOJINYHOTO JIOKYMEHTA. Pacuer
nokaszateneil. Cozmanme
kormpoBaHue Gopmyi. [Ipumenenne
cTaHgapTHHIX QyHKuui. /TIp/

112  |IIpaxtuueckoe 3aHarue Ne7.Jlenopas OK 01.; 0K 02,;( JI1.1JI2.
rpaduka B TabnmuaHoM nporeccope /TIp/ OK 03. 151

1.13 Ipaktuueckoe 3anstue Ne8.Co3nanue OK01.;0K02.;| JI1.1J12.1
CBOJIHBIX TaOJIUII, IPOMEXKYTOUHBIX OK 03.
utoroB. Konconmaanus nanusix. /TIp/

1.1 |[Ipaxtuueckoe 3anstue Ne9.Co3nanue OK 01, JI1.1J12.1

4 |BBIYHMCISIEMBIX YCIIOBHHA. AHAIN3 OK 02, 21

(MHAHCOBOTO COCTOSHUS NIPENPUATHS, OK 03.
onTHMHU3anus (TIOMCK PEIIeHNs) B CUCTEME
JIEKTPOHHBIX Tabuun. /IIp/
1.15 |TIpumeHeHHE CPEACTB MYJIbTHMEIHA JIs OK 01.; OK JI1.1J12.1
Buzyanuzauuu undopmaruu. /Jlex/ 02.; OK 03. 91
1.16 [IIpaxtuueckoe 3amarue NelO. OK 01.; OK J1.1
Cosnanue, odopmiieHue 02.; OK 03.
IIpe3eHTalui. IIpumenenue
aHUMaIMOHHBIX Y dektoB /TIp/
1.17 |BemonHeHHe MHIUBUAYAIBHBIX 3a1aHui /Cp/ OK 01.; OK JI1.1J12.1
02.; OK03. |31
Pazgen 2. Undopmannonnbie
CHCTEMBI ABTOMATH3ALUH
(puHaHcoBOI 1eATEILHOCTH
2.1 |TIpakrtuueckoe 3ausTre Nell.ba3a maHHBIX OK 01.; OK JI1.1J12.1
Kak ocHoBa (puraHcoBbix UC, Ha3HavYeHHe, 02.; OK 03.
MIPUHLUITEI OPTaHU3AINH U SKCIUTyaTalHu.
O0nexThl ee 006padoTku. /IIp/




2.2 |CosmectHoe ucnons3oanue CIIC u OK 01.; OK JI1.112.1
nH(OPMALMOHHBIX TeXHONOTUH. /JIex/ 02.; OK 03.

2.3 |IIpakruueckoe 3anstue Nel2. ITouck OK 01.; OK JI1.1J12.1
nHdopmaruu B CIIC. PaboTa ¢ cogep>KuMbIM 02.; OK 03.
nokyMeHToB. /IIp/

2.4 |HanpaBneHus: aBTOMaTH3aUH (HHHAHCOBOM OKO01.;0K | J1.1J12.1
nesitennbHoCcTH. OCBOCHUE CTPYKTYPHI U 02.; OK 03. 21
nHTepdeiica criennaaIn3upOBaHHOTO
IporpamMMHOro obecrieueHus. BBo
nHdopmanuu. /Jlex/

2.5 |IIpakrnueckoe 3ansrue Nel3.Yyer OK 01.; OK JI1.1
IpuoOpeTeHus U peanusanuu ToBapos. /IIp/ 02.; OK 03.

2.6 |IIpaktmyeckoe 3aHsTHe Nel4.dopmupoBaHue OK 01,; OK JI1.1J12.1
otueToB. Co3/]aHNE U BBITIOJHEHHUE 3aIpoca. 02.; OK 03.

Mp/

2.7 |IIpaktuyeckoe 3anaTue NelS5.@opmupoBanue OK 01,; OK J1.1
BHYTPEHHHUX OTYETOB. ABaHCOBBII OTUET. 02.; OK 03.

Mp/

2.8 |IIpakTudeckoe 3aHATHE OK 01.; OK JI1.1J12.1
Nel6. 02.; OK 03.
JuddepeniupoBanHbIit
3ager /IIp/

5. ®OH/I OIEHOYHbIX CPEJICTB

5.1. (I)OH}I OICHOYHBIX CPEIACTB IJIsl MIPOBEACHUSA l'lpOMe)KyTO'{HOﬁ aTrecraluu




IMonsTue, knaccupuKanus, OCHOBHBIE IIPUHIINIIBI, METOABI X CBOMCTBA HH(POPMAIMOHHBIX TEXHOJIOTHIL.

Hasnauenue, cocTaB, OCHOBHBIE XapaKTEPHCTUKH IIEPCOHAIBLHOIO KOMITBIOTEPA.

Mertobl ¥ cpencTBa 00pabOTKH, XpaHEHHUS, IIEPEAavX U HAKOILICHUS HHPOPMAIIHH.

CucreMHOE ¥ IIPUKIAAHOE IPOrpaMMHOE OOecriedeHHe.

OcHosHble yeTpoiicTBa ITK 1 UX XapaKTepUCTHUKY.

TekcroBsie nporieccopbl. HaznadyeHue, OCHOBHBIC (DyHKIIUH.

Coznanue, penakTupoBanue, GopMaTupoBanue n 0(hOpPMIICHHE JETOBOTO TSKCTOBOTO JIOKYMEHTA.

HVcnonk3oBanue ctuiei, popM u 11aGIoOHOB.

8. Pabora ¢ rpaduueckuMu OOBEKTaMH: BCTABKa KOJOHTUTYJIOB, JaThl, QUTYpPbI, PUCYHKA, HAJMUCH, 00bEKTa
SmartArt, cHOCKH.

9. Tabmuibl B TEKCTOBBIX JOKyMeHTaX. PacdeT uroro mo rpade.

10. Hcnonk3oBaHue AeI0BOI rpaduku B TEKCTOBOM HPOIIECCOPE.

11. Co3naHue TEKCTOBBIX JOKYMEHTOB CIIOKHOM CTPYKTYPBL

12. DnekrponHble  Tabnuipl. HazHaueHue, OCHOBHBIC QYHKIIHH.

13. TIpoekTHpoBaHHe W  3aMOJHEHHE  TAOJIMYHOTO  JIOKYMEHTA.

14. Pacuer nokazareneii. Co3maHue W KomupoBaHHEe GOPMYIL.

15. [lemoBas rpaduka B TAOJMYHOM MPOILIECCOpPE:  MOCTPOCHUE TUarpaMM, rpahKOB, CMEIIIAHHBIX JUATPAMM.
OdopmiieHne: Ha3BaHUE, JIETEH A, TIOIIHUCH OCEH, ITOIIHUCH JaHHbIX.

16. Co3znanue CBOJHBIX TAOJIHI] U IPOMEKYTOUHBIX UTOTOB.

17. TlpumeHeHME BCTPOCHHBIX (QYHKIIHUM.

18. Ounprparms HHGOPMAIIHL.

19. BHenpeHwue u CBSI3bIBaHHE 0OBEKTOB, KOMIUICKCHBIC JIOKYMEHTBI.

20. Co3znaHue BBIYHCSEMBIX YCIOBHH.

21. Co3naHue U pefaKTHPOBaHUE IPE3CHTAMH: (GOPMHUPOBAHUE CIAII0B, aHUMAIUs, THIICPCCHUIKU, KHOIIKH.

22. Knaccudukalys cereit mo TeppuTOpuabHOMY MIPU3HAKY.

23. Tomnonoruu JOKaJIbHBIX CETEH.

24. OJHOpPaHTOBBIE CETH, CETH C BBIICTICHHBIM CEPBEPOM.

25. TloHsaTHst 6€30IIaCHOCTH U 3aIMTHI HHpOpMaLHHK. [IpHeMBl IPeIoTBPaICHHs] HECAHKIIMOHUPOBAHHOTO IOCTYIIA.

26. KomnbrotepHbie BUpYChl. Ha3HaueHne aHTUBUPYCHBIX TIporpamm. [IprmMepsi.

27. Haznauenue u Bozmoxunoctu CIIC. Koncynsrantllntoc. Cpencrsa noucka.

28. CoBpemeHHble Oyxrantepckue HH(DOPMAIMOHHBIE CHCTEMbL. BO3MOXXHOCTH  KOMIBIOTEPHBIX  CHCTEM
OyXTaJITepCcKOTo yJera.

29. Hurepdetic IIC. Pabota co cripaBoUHUKaMU: CO3/laHHE TPYIII U JJIEMEHTOB.

NoosrwhE

5.2. ®oHA 0LeHOYHBIX CPEACTB JIsl IPOBEIEHUS TEKYIEro KOHTPOJIS

IIpencrasnen B [lpunoxennn 1 k pabouei mporpaMmMe AUCIUTLIHHEL.

6.1. Pexomenayemasi JutepaTypa

6.1.1. OcHoBHas IMTepaTypa

ABTOpHI, 3arnasue HzpaTenbcTBO, TOA Konnu-
JI1.1 |T"aBpusnos WNudopmaruka u  |FOpaiir, 2023 https://u rait.ru/b ook/info
MB,, uH(pOpMaMOHHBIE rmatika-

Kmnumos B.A. |texnonoruun. 5-¢
yueOHOe H3/laHne

JI1.2 |Denotosa, Hndopmarmonnsie |Mocksa : ®OPYM : UHOPA-M, 2025 https://znanium.ru/catalog/pro
E.JL TEXHOJIOTUH B duct/2166193
npodecCHOHATBEHOM
JEATEILHOCTH :

yaeOHoe ocobue

6.1.2. JlonotHUTEIbHAS JIUTEPATYypa

ABTOpBHI, 3arnaBue HsnaTenscTBO, TOI Komny-
JI2.1 | Tpodpumor  |Mudopmarmonnsie | IOpaiit, 2023 https://u  rait.ru/b  ook/info
B.B., Mnbuna |TexHonoruu Toml rmacion nye-tehn
O.I1., KusieB ologii-v-
B.A.,
Tpodumosa

EB.



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/

6.2. IlepeueHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAUMOHHOH ceTn "UHTepHeT"

01 |Enunoe okHO 1ocTyna k oOpaszoBarenbHbIM pecypcam URL
https://web.archive.org/web/20191122092928/http://window.edu.ru/

6.3. IlepeyeHb NPOrpaMMHOIO0 0GecreYeHust

6.3.1 OcucHsrit maker - LibreOffice

6.3.24 ntepuet-6paysep - Chromium

6.4 TlepeyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1] ndopmanmionHo cnpaBouHas cuctema «['apaHt» https://garant.ru/

6.4.2 Inpopmannonso cripaBouynas cuctema «Koucymsrant [Tmroc» https://www.consultant.ru/

7. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOIY JIS)

7.1|TlomerneHus TS IPOBEICHHS BCEX BUAOB PaboT, MPEIYCMOTPEHHBIX YIeOHBIM IUITAHOM, YKOMITJICKTOBAHbI
HEOOXOTUMOH CIIeIMaTM3UPOBAHHON YUeOHOM MeOEIbI0 U TEXHUYECKUMU CPEJICTBAMHU O0YUCHUSI.

8. METOANYECKHUE YKA3AHUSA IJISI OBYYAIOIIUXCSI IO OCBOEHUIO TUCIUTIIJIMHBI (MO YJIS)

MCTO}II/I‘ICCKI/IC YKa3zaHHs 10 OCBOCHHIO JUCHUIIIIMHEI IIPEACTABJICHBI B HpI/IJ'IO)KeHI/II/I 2K pa60qel71 nporpamMmme
JUACHUITINHBIL.



http://window.edu.ru/
https://garant.ru/
https://www.consultant.ru/

®OH/J OHEHOYHBIX CPEJICTB

Mpunoxenue 1

OI1.09 UndopMannoHHbIE TEXHOJOTHH B MPO(ecCHOHATbHOM 1esITeJIbHOCTH (ATaNTUBHBIE
HHGOpPMALMOHHBIE TEXHOJOTMHU B NPOodecCHOHAILHOM esITeIbHOCTH)

1. Onucanne nokasareJsieid 1 KpUTEPUEB OLEHUBAHUS KOMIIETEHIMI HA Pa3JIHYHBIX ITanax

X (POPMHUPOBAHMS, ONMUCAHUE IKAJ OIleHUBAHUS

1.1 Tloka3aTenu ¥ KpUTEPUN OIICHUBAHMS KOMIICTCHITHI:

YV ]I, cocraBistomme [Tokazarenu Kpurepuu ouenrnBanus Cpencrtaa
KOMIIETEHIUIO OLICHUBAHUS OLICHUBAaHU
s
OK 01: BpiOupars cnocoObl pemieHHsi 3aja4 NPO(ecCHOHAJIBLHON esiTeJIbHOCTH,
NPUMEHUTETbHO K PA3JTHYHBIM KOHTEKCTaM.
3HaTh: Ha CdopmupoBaBumecs YpoBeHb 3HAHMA T(1-8), 113
YAOBJIETBOPUTEIILHOM cucreMaTuieckue Ha (1-16)
YPOBHE 3HaHHMSI Ha BBICOKOM [ BpICOKOIPO(ECCHOHATD
criocoGbl pemenns 3agaq [ JPOPHC O cnocobax | xom yposHe 0 crocodax
npodeccuoHaTbHON PCIIICHIA JaNat | pernerus anat
eSTENbHOCTH npoheccHOHAIbHON npodeCCHOHATTEHON
MPUMEHUTETHHO K ﬁ;ﬁﬁ;’gggﬁm 3 ﬁ;it:;ﬁ;);z{o .
Pa3IMYHbIM KOHTEKCTaM.
pasIniHbIM Pa3IUYHBIM
KOHTCKCTaM. KOHTEKCTaM.
YMerb: Ha CdopmupoBaBuiuecss | YpoBeHb yMEHHS Ha T(1-8), 13
YIOBJIETBOPUTEILHOM cucreMaTu4yecKue BeIcOKOTpodeccuonans | (1-16)
YPOBHE YMEHHS Ha BBICOKOM HOM YpOBHE
aHaJM3UpoBaTh  33ja4y| ypOBHE AHanu3upoBath 3aaavy
W/ npobiemy | aHanM3MpoBaTh 3ajauy | /WM 1pobiemy  u
BBIZCIAITh €€ COCTAaBHBIC [ p/umm  mpoGneMy — u | BBIAGISITH €€ COCTAaBHbIC
YaCTH; ONPEJETIATh dTalbl | BRIIENATh €6 COCTaBHbIe | YACTH; ONpPENEIATh
peleHust 3a/1a4M; | yacTu; onpeiensTh | OTallbl PEIICHHS 3a/1a4H;
BBISIBIATH U 9Q(EKTHBHO | stankl perneHus 3anaun; | BBIIBIATE u
HCKaTh UHOOPMALIUIO, | BRLISBIISTE u | 2bdexTuBHO HCKaTh
HEOOXOHMYIO M| 3¢ eKTHBHO wckath | HH(OpMAIHIo,
pelIeHus 3amaud  |/Hiu MH)OPMAIIHIO, HEO0OXOTUMYIO ini:|
po0IeMBI; COCTaBHTb | HeoOXO0IMMYIO I | PELIEHMs 3a1a4M W/Uian
TU1aH ACHCTBUS, | pemtenus 3a1aun w/win | MPOOJIEMBL;  COCTAaBUTH
OIIPCACIINTH MpoOJeMBbl;  COCTaBHUTH | IVIaH JEHCTBHS,
HEO0OXOIMMBIE PECYPCHI. | mnan JeiicTBys;, | ONPENENHTD
OTIpE/IeNTh HE00XO0/IUMBIE PECYPCHI.
HE00XO0/IMMBIE PECYPCHI.
Baapers: Ha CdopmuposaBummecs: | Yposeub Baaaenus na | T(1-8), I13
Y/IOBJIETBOPUTENEHOM CHCTeMATHYECKHE BbIcokonpodeccronans | (1-16)
yYpOBHE BJIa/leHUSs HOM YpOBHE
criocobamu pelieHusI| HA BBICOKOM  YPOBHE | CITOcOOaMH  peIeHUs




3a/1a4 nMpo¢eCCUuOHAITBHON
ACATCIIbHOCTU
MIPUMEHUTEITHHO K

Pa3JIMYHBIM KOHTCKCTAaM.

crocobamu
3a1a4
npodeccrnoHabHOM
JeSITeTbHOCTH
MIPUMEHUTEITHHO K
Pa3JINYHbIM

KOHTEKCTaM.

pereHust

3aj1a4
npodeccHOHATEHON
JIeATETBHOCTH
IMPUMCHUTCIIBHO K
Pa3IMYHBIM

KOHTEKCTaM.

OK 03. [1nanupoBaTh U peajin30BbIBATH COOCTBEHHOE MPO(ecCHOHATBbHOE U JIHYHOCTHOE

pa3BuTHE;
3HaTh: CdopmuposaBummecs YpoBeHb 3HAHMA T(1-8), 113
Ha YJIOBJIETBOPHUTEIBHOM | CHCTEMATHYECKHE Ha (1-16)
ypOBHE aKTYaJIbHOCTD | 3yapmst BBICOKOIPO(ecCHOHAIb
HOPMAaTHBHO-IIPABOBOM Ha BBICOKOM ypoBHe 06 | HOM ypOBHE 00
JOKyMEHTallNM B| akryanbHOCTH aKTyaJIbHOCTH }
poQeccuoHaIbHOM HOPMATHBHO-TPaBoBoi | HOPMATHBHO-TIPABOBOH
JeATeNbHOCTH; JIOKYMEHTAIHH p | AOKyMCHTaMM B

poQeccHoHaIbHOM NpOpecCHOHANLHON

IEeATEIbHOCTH; ACATCILHOCTH,
YmMmers: CdopmupoBaBuminecsi | YpoBeHb yMeHHA T(1-8), 113
Ha YJOBJICTBOPUTCIILHOM | CUCTEMATHYIECKHUE Ha (1'16)
YpOBHE HCTIONB30BATE | yyenmst BBICOKOIPO(eccCHOoHAb
NMPOTPaMMHBIC  CPEACTBA| pa  pricokom  ypose | HOM yYpOBHE
1151 paboTHI C AKTYAIBHOM | porroesoBars UCIIOJIb30BATh
HOPMATHBHO-TIPaBOBOH NporpaMMHbie cpencTpa | POTPAMMHBIE CPENCTBA
JOKyMeHTalnert Bl 11 paGoThl o | A pjl60TbI c
npoeccruoHabHON AKTYAJTBHOI aKTyaJbHOM §
NeATeNbHOCTH; HOpMATHBHO-TIpaBoBoi | HOPMATHBHO-TIPaBOBOt

JIOKyMEeHTaIuel p | AOKyMeHTalMeH B

PO eCCHOHATBHOM pOpecCHOHANBHON

IeATEITbHOCTH, ACATCILHOCTH,
Baanern: CdopmupoBaBmmecss | YpoBeHb BjajeHUst T(1-8), 13
Ha YJOBJIECTBOPUTEILHOM | CHCTEMATHYECKHE Ha (1-16)
YPOBHE 5 BJIQ/IeHUSI BBICOKOTIPO(ecCHOHATD
HOPMATHBHO-TIPaBOBOM Ha BBICOKOM YpPOBHE HOM ypOBHE
JOKyMEHTaIen B .

. CIIOCOOHOCTBIO HOPMaTHBHO-IPABOBOM

npodeccroHaIbHOM . 8
[ICTETBHOCTIL HOPMAaTHBHO-TIPABOBOM | JOKyMeHTaIei B

JOKyMEHTaluen B npogeccuoHaTbHON

npodeccrnoHaIbHOM JIeSITEIIbHOCTH,

JeATeNbHOCTH;
OK 09. Ucnoab3oBarh HMH(pOPMALMOHHBICE TEXHOJIOTHMM B  NPodecCHOHATbHOI
AesITeJIbHOCTH.
3HarTh: CdopmupoBaBuiecss | YpoBeHb 3HAHUSA T(1-8), 13
Ha YJIOBJICTBOPUTEIHLHOM | CHCTeMATHYECKHE Ha (1-16)
YpOBHE CPEenCTBA| 3yanms BBICOKOTIPO(ecCHOHATb




nH(GOPMAIIMOHHBIX Ha BBICOKOM YPOBHE O | HOM YpOBHE 0
TEXHOJIOTHH JJIsl pEIICHUs | CPEACTBAX CpeacTBax
npodeccruoHaIbHBIX MH()OPMAITMOHHBIX MH(OPMAITMOHHBIX
3ajad; COBPEMEHHOE | TEXHOJIOTHIA IUTSL | TEXHOJIOTUI TSt
MIPOrpaMMHOE peleHus peLeHUs
obecrieueHue. poQecCHOHATBHBIX poQecCHOHATBHBIX
3a/la4; O COBPEMEHHOM | 3a/1a4; O COBPEMEHHOM
MIPOrPaMMHOM IPOrPaMMHOM
o0ecreYeHHH. obecreyeHnH.
YmMmers: CdopmupoBaBuinecss | YpoBeHb yMeHUs T(1-8), 113
Ha yJIOBJICTBOPUTEIILHOM | CHCTEMATHYECKHE Ha (1-16)
YPOBHE HCIIOJIb30BaTh YMeEHUS BBICOKONPO(ECCHOHANEHO
COBPCMCHHBIC Ha BBICOKOM YPOBHE M YPOBHC HCII0JIb30BAaTh
nH(pOpMaIIMOHHbIE HCIOJIb30BATh COBpPEMEHHbIE
TEXHOJIOTUU B COBPEMECHHBIC HHGOPMAIIMOHHBIC
npodeccuoHaTbHON UH(POPMAIMOHHBIE TEXHOJIOTUU B
JeSITeTbHOCTH. TEXHOJIOTHH B npohecCHOHANBHON
[IpumensTs npoeccruoHabHOM JIESITCIIbHOCTH.
nH(POPMAITMOHHBIE JESATCIILHOCTH. IIpumensaTs
pPECYPCHI ISl pEIICHHUS [IpumensaTh WH(POPMAITMOHHBIE
po(heCCHOHATLHBIX nH(bOpMaIIMOHHbBIE PECYPCHI LI pELICHUS
3aj1ay4. peCypcChI AJI1 peLICHUSI HpO(I)eCCI/IOHaJ'IBHBIX
po¢heCCUOHAIBHBIX 3ajad.
3aau.
Baanern: CdopmupoBapmmecss | YpoBeHb BJIaJieHUs T(1-8), 113
Ha YAOBJIETBOPUTEIBLHOM | cCHCTEMATHYECKHE Ha (1-16)
YPOBHE  COBPEMEHHBIMH | praneHus BBICOKOTIPO(ecCHOHANb
WH(POPMAITMOHHBIMHU HA BBICOKOM ypoBHe | HOM yYpOBHE
TEXHONIOTHAMH B| coBpeMeHHBIMH COBPEMEHHBIMH
npogeccuoHaTbHON WHbOPMATHORHEIMH MH(POPMAaLIOHHBIMU
JeSITeTbHOCTH. TeXHOMOTHSIMIL g | TEXHOMOTHAMH B
npobecCHORATBHOI npodeccrnoHaTbHOM
ESTEIBHOCTH. JeSITeTIbHOCTH.

2 TumoBble KOHTPOJbHbIE 3aJaHUsl WM HHble MaTepuajbl, He0OXoAMMBIE [JIsl
OLICHKHM 3HAHWIl, YMEHUIl, HABBIKOB M (WIHM) ONBITA AEATEJbHOCTH, XaPAKTEPH3YIOIIUX
3Tanbl (JOPMUPOBAHUS KOMIIETeHIIMI B Mpolecce 0CBOEHHsI 00pa30BaTebHOI MPOorpaMmbl

TecToBBIC 3a1aHUA:

1. NudopmannonHoii TexHOTOTHET ABJISIETCSH

1) TexHONOTHs MPOU3BOJCTBA OyMaru

2) TexHOoJIorusi 00pabOTKH TeKCTa

3) TEXHOJIOTHS BBITYyCKa MEYaTHOM MPOTYKIIHH
4) TEeXHOJIOTHUS XpaHEHHsI, TIOMCKA U COPTUPOBKH HH(OpMAIHH




5) TexHoMOrUs 00PaOOTKH YHUCIIOBOM HH(DOPMAIIUT
2 K onepauusm ¢popMaTHpOBaHHs 203212 OTHOCSITCS:
1) BbIpaBHHBaHUE, MEKCTPOYHBII HHTEPBA, 3alaHHE OTCTYIIA
2) HauepTaHue, pa3Mep, LBET, THII pUPTa
3) ynaneHue CHMBOJIOB
4) komupoBaHHE (PparMEeHTOB TEKCTa
3 K onepanusam ¢opmaTupoBaHusi CHMBOJIOB OTHOCSITCS:
1) BbIpaBHHBaHHUE, MEXKCTPOUYHBIN HHTEPBA, 3aIaHKE OTCTYIIA
2) HauepTaHue, pa3Mep, LBET, THII pUQTa
3) ynaneHue CHMBOJIOB
4) xomupoBaHue GparMEeHTOB TEKCTa

4 Kaxkas ¢popmyiia cogep:kut ommoOKy?
1) =H9*3
2) =S6*1,609/54
3) =7TAl+1
4) =1/(1-F3*2+F5/3)
5) HeT ommboK
5 Kakas ¢popmy.ia cogep:xut ommoKy?
1) =2(A1+Bl1)
2) =N45*N46
3) =F15"2
4) =(A1+B1)/(A2+B2)
5) HeT ommOOoK

6 AJpec Kakoii sueiiku sABJsieTcsl a0COIIOTHBIM?
1) $A:$3
2)  $F$3
3) $8$D
4) A6
7 B kakoMm ajpece He MOKeT MEHATBLCSI HOMepP CTPOKHU NPH
KONUPOBaHUU?
1) F17
2) DS9
3) SA15
4) 13B
8 AJipec KaKoii iYeliKH ABJIseTcs] 0THOCHTEILHBIM ?
1) 3S
2) FS9
3) D4
4) $BS7
9 B siueiiky E4 BBenena ¢opmyiia =$C2+D3. Coaepxumoe E4
ckonupoBau B sueiiky G4. Kakas ¢popmyaa oyaer B G4?
1) =SC2+4D3
2) =C3+SF3
3) =SC2+F3
4) =SC2+E3



10 B siueiiky D3 BBenena gopmyna =B1*C2. Coaep:xkumoe D3
ckonuposau B ssueiiky D7. Kakas ¢popmysa 6yaer B D7?

1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7
11 Ba3bl JaHHBIX — 3TO:

1) Habop cBeICHUI, OPraHW30BaHHBIN O ONMPEACICHHBIM MpPaBHIAM
U TPEACTaBICHHBIA B BHJE, MPUTOJHOM s 00pabOTKU
aBTOMAaTHUYECKUMHU CPEICTBAMU

2) mporpaMMHBIE  CPEICTBa,  IO3BOJIIONIME  OPraHU3OBHIBATH
nHpopMaIro B BUIE TaOIUII

3) mporpaMMHBIE CPEICTBA, OCYNIECTBIISIONINE TOUCK HH(POPMAIIUU

4) mporpaMMHO-aIapaTHbIi KOMIUICKC, IpEeJHAa3HAYCHHBIA IS
cbopa, xpaHeHus1, 00pabOTKH U nepeayn HHPOpMaLUU

12 Nudopmanuonnas cucrema — 310:

1) HaGop cBeICHUH, OPraHU30BAHHBII 110 ONPE/ICICHHBIM MpaBUIaM U
OpPEJCTaBICHHbIM B BHMJE, HOPUTOAHOM Ui 00OpaboOTKH
ABTOMATHYECKUMH CPEIICTBAMHU

2) mporpaMMHBIE  CPEJICTBA, MO3BOJISIIOIIME  OPraHU30BLIBAThH
uH(pOpMaLMIO B BUJIE TaOIHIL

3) mporpaMMHbIE CPE/CTBA, OCYILECTBIIIONIIE IIOMCK HHPOPMAIIUH

4) mporpaMMHO-arIapaTHbI KOMIUIEKC, MpeIHa3HaYeHHbII 171 cOopa,
XpaHEeHHs, 00pabOTKH U Nepeaadn HHPOpMaIuu

13 B peasiumonnoii b/ undopmanus opranuzoBaHa B BHje:

1) cetn

2) nepepa

3) TpAMOYTrOIbHON TAOIHIIBI

14 B nepapxuueckoii b/] nndopmanusi opranuszoBana B Buje:

1) cetn

2) nepepa

3) MpsIMOYTOIBbHOMN TAOIHIIBI

15 Kparkue cBegeHHs1 00 ONUChIBaeMbIX 00beKTAaX — 3TO:

1) dakrorpadpuueckas bJ]

2) nokymeHrtanbHas bJl

3) uentpanuzoBanHas bJ]

4) pacnpenenennas bJl
16  OO6mmpHasi uHpOPMALUSI CAMOr0 PA3HOI0 THIIA — 3TO:
1) dakrorpadpuueckas bJ]
2) noxymeHTtanbHas bJ]
3) uenrtpanuzoBanHas bJ]

4) pacnpenenennas b/,
17 Crpoka Tabdaunusl, cogepxamas MHGpopMauu 06 01HOM 00beKTe —
3TO:

1) 3amuch B/

2) moue B]J]
18  Croaben Tadauubl, coaepKalMii 3HAUEHUS ONPe/IeJIeHHOr0 CBOICTBa
— 3T0:

1) 3amuce BJ1

2) moune B]J]



19

B/l conep:xkut uHpopManuio 00 y4YeHUKAX WIKOJbL: (hamunus, Kiacc,

oann 3a mecm, 6ann 3a npaxmuuecKoe 3aoanue, oduiee Koauvecmeo 6annoe.
Kakoro Tuna q0oJizkHO OBITH MOJIE 00uee KOIUUeCn 80 0annos?

1)
2)
3)
4)
5)
20

1)
2)
3)
4)
5)
6)
21
NOMOIIbIO:

1)
2)
3)
4)
5)
6)
22

1)
2)
3)
4)
5)
6)
23

CHUMBOJILHOE
JIOTHYECKOE
YHUCJIOBOE
JIFOOOro THIA
Jata

Bes mungopmanus B B/l xpanurcs B Buje:

Ta0IAL
3aIpocoB
hopm
OTYETOB
MaKpOCOB
MOZYJIEN

OTo0pa3uth 1aHHBbIE B 00J1ee yI00HOM /ISl BOCIIPMATHS BH€ MOKHO €

Ta0IHUII
3a1pocoB
bopm
OTYETOB
MaKpOCOB
Moayneu

JIJ1sl meYyaTH JaHHBIX B KPacuBO 0opMJIEHHOM BH/I€ CJIYKAT:

TaOIALBI
3aIpOCHI
hopmbl
OTYETHI
MaKpOCHI
MOJTyIT!

B kaxkoii mocsie10BaTe/IbHOCTH PACIIOJIOKATCH 3aIIMCH B 0a3e TaHHBIX

1ocJjie COPTUPOBKH MO BO3pacTaHUIO B noJie Ilamamsp?

B Ta6awuual : Tabamua

Homep Mpoyeccop MamATE BuH4ecTep

1 Pentium 16 1TR

2 Pentium |l 3256

3 Pentium [l B4 100G

4 48R0 3 a00me

B [(CyeTumk) 0
1)1,234
2)4,32,1
3)4,1,2,3
4)2,34,1
24 B kakoii mocjie10BaTeJIbHOCTH PACIOJI0KATCS 3aNMCH B 0a3e JaHHBIX

nocJie COpTUPOBKH MO BO3PACTAHMIO B noJie Bunuecmep?



B Ta6awual : TaGakua

Homep MNpoyeccop MamATe BuHuecTep
1/ Pentium 16 176
2 Pentium Il 32806
3| Pentium Il B4 1076
4/ 45600 8 500mMA
(CqaTYmE) 1]
1) 3,142
2) 41,23
3) 4231
4) 2,34,1

25 Kakue 3anucu B 6a3e JaHHBIX Oy1YyT HalieHBI MOCJIe BBO/A 3aMpoca ¢
ycjaoBueM noucka >16 B mose Iamams?

B Ta6nwual : Tabamua

Homep MNpoueccop Mamate BuHuecTep
1 Pentium 16 116
2/ Pentium I 32 &l
3 Pentiurmn Il 54 1016
4 4860%x g S00mMBe
(CHETYHE) 0
1) 1,23
2) 2,3
3) 14
4) 1

26 IlporpaMMHBIN KOMIJIEKC, BKJIIOYAIOLIUIA B ce0s1 MAaCCHB NPaBOBOIi
UH(GOPMAU U HHCTPYMEHTBbI, 03BOJISIOIIUE CHEHATUCTY
OPraHU30BbIBATH MOMCK HY:KHOW HHPOPMAIUH.

1) JloKyMeHTalbHbIC CHCTEMBI

2) T'unepTekcToBbIC CUCTEMBI

3) CnpaBOYHO-TIPABOBBIC CHCTEMBI

4) AWC >51eKTpOHHOW KOMMEPIUH

5) CAIIP
27 Ha3oBHUTE 10CTOHHCTBO CIIPABOYHO-NPABOBbIX CHCTEM.

1) VY noOHslii uHTEpdEiic

2) Bo03MOXHOCTB COCTAaBJICHUS OTYETOB

3) Hanuuue pyccudukaropa

4) BbICTpBIii MOUCK HYXKHBIX JOKYMEHTOB U UX (parMeHTOB
28 Ha3oBuTE JOCTOHHCTBO CIIPABOYHO-NPABOBBIX CHCTEM

1) Hanuuue mMysipTHMENA

2) BO3MOXHOCTH PabOTBI C TEKCTOBBIM PEIaKTOPOM

3) KOMITaKTHOE XpaHeHHe OOJBIINX 00BEMOB HHPOPMALIUH

4) mepenava TOKYMEHTOB B 3JIEKTPOHHBIC TAOHIIBL.
29 KomnbloTephl 0HOI OpraHu3anuy, CBI3aHHbIE KAHAJAMU Nepe1avyn
UH(OPMAINHU VIS COBMECTHOI0 UCTIOIb30BAHHUS OOLUX PECYPCOB U
nepudepuiiHbIX YCTPOHCTB M HAXOAALIMECS B OAHOM 31aHMHU, HA3BIBAIOT
CeThIO:

1) peruoHaIBHOI



2)
3)
4)
30
KOMIIb
1)
2)
3)
4)
31 Cer

TEPPUTOPUATILHOMN
JIOKaJILHOM
TJI00ATBEHOMI

Komnbrorep, npexocTraB/siiOIIMii CBOU pecypchl IPYruM

0TepaM NPpH COBMECTHOM padoTe, HA3bIBAETCS:
KOMMYTaTOpOM

cepBepoOM

MOJICMOM

aJlanTepom

U, 00beIMHAIIHE KOMIILIOTEPHI B Mpe/esiax 0IHOM 0TPac/in,

KOpIopanum:

1)
2)
3)
4)

JIOKaJIbHbIE
pEervoHajIbHbIE
KOpPIIOpaTUBHbIE
IIOYTOBBIE

32 KoMnbioTep, HAXOASIIMACS B COCTOSIHUM TMOCTOSIHHOTO MOAKJII0YeHHUs
K CEeTH:

1)
2)

XOCT-KOMIBIOTEP (y3€)
MpoBaiiiep

3)
4)

cepsep
JIOMEH

Kputepun onenuBanus:

- 5 0aioB BeICTaBIsETCS, €CITU MTPaBHIIbHEIE 0TBETH AaHbl Ha 85-100% TecToBhIX 3amaHumit

- 4 Oanya BBICTABISIETCS CTYCHTY, €CIIU NIPaBUIIbHbBIC OTBETHI 1aHbI HAa 65-84% TecTOBBIX
3aJlaHuI

- 3 Oayuta BBICTABJIACTCS CTYACHTY, €CJIM NIPAaBUIIbHBIE OTBETHI AaHbl Ha 50-64% TeCTOBBIX
3aaHui

- 2 Gaju1a BBICTABIISICTCS CTYACHTY, €CJIM IPAaBUJIbHBIC OTBETHI J1aHbl HA MeHee 50% TecToBBIX
3aJ1aHuI

IIpakTHyeckue 3a1aHusI:

Nel

[Touck undopmaruu B cetu uTepHer
BoinosiHenue no miany:

Hcnonb3ys 0HY U3 IOUCKOBBIX CHUCTEM, OTBETHTE HA IEPEUNCIIEHHBIE BOIIPOCHI.
Co3paiiTe 37eKTPOHHYIO TaOIUILY U 3aMl0JIHUTE e€.

Bompoc Otser Anpec caiiTa, Ha KOTOPOM HalJIeH OTBET
1
1. Vwuénslii co mkamoit Puxrepa.
2. bor BpaueBaHus y ApEBHUX PUMIISH.
3. Uro B Poccuu B 17 Beke 3aHOCHIIOCH B pa3psIHbIC KHUTH.



Kak Ha3bIBaeTCs 1IECT 7S YIPaBJICHUS OJIEHbEN YIPSHKKOM.

Kakyro Tparenuto Yunesm Lllekcriup mocBsitui youiine momianackoro kopoist ynkana .
boeBoe cynHO IpeBHUX TPEKOB.

Kaxoit ropos cibIBET s3x0HOMHUYECKOM cTonuieit Uramuu?

MopCKO# MOJUIIOCK, Ybsl PAKOBHMHA CUJIBHO HAIIOMUHAET YEJI0BEYECKOE YXO.

© oo N bk

OTOT BeIMKHUN (paHIly3 yMEp OT BOCHAICHHS JIETKUX H3-3a TOTO, YTO MY OTKA3aJIUCh

IPEI0CTaBUTh KOMHATY C IEHTPAJIbHBIM OTOIUIEHHEM B TOM MY3€€, I/I€ BHICTABIISUIICH €TO

TeHUAJIbHbIE CKYJIBITYPHI.

10. TI'opbaras kaHapeika.

11. AGxa3ckas JIOTHS.

12. Cronuma Uupuu no Jemu.

13. XBoiiHoe aepeBo, nocturaromniee BoICOTH cBbie 100 m.

14. JIonmoTOMHBIN TUTYT.

15. KposenbHblil MaTepuall B CTUIIE PETPO.

16. Camas moMariHsis ITHYKA.

17. EnuHuia cKopocTd, KOTOPYIO MOKHO 3aBSI3aTh.

18. He ronpko Benrpus, Ho u ['epmanus ¢ @paHuuei cuuTamm 3Toro My3blKaHTa CBOUM
HAIIMOHAIBHBIM KJITACCHKOM.

19. I'poM, BBI3BaHHBIN apTHILICPUCH.

20. Cronuna rocynapcTsa, B KOTOPOIH pacIiaunBaOTCs IECETaMH.

Neo2

JlenoBo# TeKCTOBBIN NOKyMEHT. COo3/1aHKEe, PEAAKTUPOBAHUE, COXPAHECHHUE.

1. HaOpatb TeKCT JOKyMEHTa B COOTBETCTBUHU C OOPA3LIOM.

Poccuitckas 060poHHaA CNOPTUBHO-TEXHUUYECKAA opraHusaumsa (PCTO) Poccum
POCTOBCKUI OBIACTHOM COBET

MNPUKA3

4 aseycma 2013 2. Ne 106
r. PoctoB-Ha-[oHy

06 ynopagoyeHnn npuema Ha paborty,
YBOJIbHEHUA U NPEefOCTaB/EHMS OTMYCKOB
PYKOBOAMTENAM U rNIaBHbIM Byxrantepam
opraHusaumit PCTO obnactu

B nocneaHee Bpems y4acTUAMCh C/ly4aun HapyLeHW TPYA0BOro 3aKOHOA4AaTENbCTBA O NOPAAKE NpMema
Ha paboTy, yBOJIbHEHWA U NPeaOoCTaBAEHMUA OTNYCKOB PaboTHMKam opraHusaumii PCTO obnacTu.

B uenax HaseAeHUs NnopAagKa B Bonpocax obopmaeHns TpyaoBbix oTHoweHui NMPUKA3bIBAIO:

1. HasHayeHuA Ha AO/IKHOCTM, YBOJIbHEHUA N NPeaoCTaBeHUA OTNYCKOB PYKOBOAUTENAM U FNaBHbIM
byxrantepam (3amecTuTesIaiM MO 3KOHOMMYECKOM paboTe) NPoOM3BOAUTL TOJIbKO MPMKasamu Mo
obnactHomy CoseTy PCTO.

2. Mpu npueme Ha paboTy 3amecTuTenam npeaceaaTensa WM HayanbHMkam otaenos OC PCTO



obA3aTenbHOM MopAgKe NpoBogUTb cobecefoBaHUA C MPETEHAEHTOM HA AO/MKHOCTb C
COOTBETCTBYHOLMMU BbIBOAAMM.

3. YBOAbHeHWe, NpeaoCcTaBAEHNE OTNYCKOB BbileyKa3aHHbIM KaTeropuam paboTHMKOB NPON3BOANTb
TOJIbKO NO COrNacoBaHUIO CO BCEMU 3amMecTUTeNIMn, HayanbHMKamm otaenos OC PCTO.

4. HenpepocTaBneHue eXerogHbiX OTNYCKOB, KPOME UCKAIOYUTENbHBIX C/lyYaes, NPeayCMOTPEHHbIX
TK PO, 3anpeTuTb.

5.  PykoBoguTensam opraHusaumit PCTO obnactu rpadukm otnyckoB npeacrasnate 8 OC PCTO Ha 1
AHBapA.

6. KoHTpoAab 3a BbINOJIHEHMEM MPMKA3a BO3/IOXKMTb Ha nepsoro 3am. npeacegatena OC PCTO
No/AKOBHMKaA B.A. BoyapHMKoBa.

Mpeacenatens 061acTHOrO

CoBeTa PCTO reHepan-maniop  HassimKo
Ne3

Hcnonp3oBanue cTuiei, Gopm 1 1mabIoHOB

Co3paitTe AOKYMEHT, MUCMOJIb3yA CTaHAAPTHbLIN WabnoH CoepeMeHHoe  nucbmo.

CospgaiTe c nomoubto WabaoHa pestome 418 npuéma Ha pabory.

Co3spalite BusumHyto Kapmoyky, Bbibpas B pasaene LLlabsaoHbl  BusumHbie KAPMOYKU.

Co3gaiTe AOKYMEHT C/I0XKHOM CTPYKTYPbl B COOTBETCTBMU C 06pasLom: 06baABAEHNE O NPOBeAEHUN
B8 ®3K [IHA OTKpbITbIX ABEPEN, BK/OYAIOWMNIA PUCYHOK, KOJIOHTUTY/IbI, CHOCKM, 06beKT WordArt,
3aro/1I0BKM PasHbIX CTUJIEN.

PwnN e

Obpasey:

OBbABJIEHNE

25 HOAbpA 2019 roaa B 112 B
GUHAHCOBO-3KOHOMMUYECKOM Konnegxe Py (PI/lHX)1
B aKTOBOM 3asne”> npoBoAuUTCA

LeHb omKpbimbix 0geped.

Mpurnawaem  BCEX  Kenawwux BMecTe C
pPOAUTENAMMU BCTPETUTHLCA C aAMUHUCTPALMEN, ANPEKTOPOM U NpenoaaBaTeNnaMmm
Konneaxa.

1 o
Anpec koemka: r. Poctos-ua-Jlony, nep. JlonomanoBckuii, 53.
2 Ha TpeTheM STaxe TIaBHOTO KOPITyca.



Neb
Buenpenne B TEKCTOBBIN TOKYMEHT IpaduIecKux 00BEKTOB.
1. BcraButs Qurypy lIpsmoyzonrbHux, BBIOpATh CTHIb Jlunetinvlil epaduenm axyenm 2, BBIOpaTh YQHEKT
tenu Cmunw. 5
B konTekcTHOM MEHIO BHIOpath /[obasumb mekcm. BBecTH MO NEHTPY 3aroyioBOk MOUHAHCHCT
MOy KUPHBIM TIprdTOM, pasmep 22, uBet Kpachulii Axyenm?2
2. BcraButs no neBoMy kparo purypy Osaz. 3anats 1uis Hee 0hOpMIICHHE aIOTUYHO MYHKTY 4
HIpudrom pasmepa 12 BBectr Ne. BcTaBUTB TEKyIIIyro 1aTy, yCTAHOBUTH BOSMOXXHOCTH OOHOBJICHUS IaThI.
3. Hamnuces Byxraarepy Ha 3ametTky opopmuts ¢ momoripto Microsoft WordAwrt.
4. BcraButh 00mekT SmartArt w3z paznena [Juxi, Ceemenmuposannvii yuxi. 3amate ctuib Crnabwiil
aghgpexm. Hzmenumso ysem, [{eemmnori konmyp Axyenm?2. BBecTn TEKCT.
5. BBecTu NpesIoKEeHHBI TEKCT

Obpaszey

GUKIAITE Y HA 3G | kY.

@opMbI OYXTanTepCcKOro yuéTa JjIsi MajbIX NPEAIPUSATHIL.

Ha Manbix  npegnpuatMax  MOXHO  MPUMEHATb  cieayowme  GopMbl

6yxranTe PCKoOro yyeTa:
KHUTY y4eTa
JIOXOJIOB U ng(())CTMy}o
pacxomos PMY
MEMOPHATBEH m;é[:aﬂgrjgo-
0-Op/ICpHYIO OACPHYIO
(opmy dopmy
JKYPHAIIBHO-
VIIPOILCHHY OpIIEpPHYIO
10 popmy bopmy st
OyXxranrepck HEOOIBIINX
oro yuera OPEINPUSITH

u



Manbim npeanpUATUAM C NPOCTbIM TEXHONOTMYECKMM NPOLLECCOM NPON3BOACTBA
NPOAYKLUMW, BbINOAHEHUA paboT, OKasaHWA YCAyr, MMELWMM He3HayuTesnbHoe
KONMYecTBo X03ANCTBEHHbIX onepauui, pekomeHayeTcs
NpPUMeHeHMe YyNpPoLLEHHON GopMbl ByxranTepcKkoro y4éTa.

Hawa KOMMaHuA 3aHMMaeTcA yI'IpOLLI,eHHaﬂ
NMoAroToBKOWM " COCTaB/IeHEM dopma 6yxranTepCKoro
byxranTepcKmx OTYETHOCTEN ana yuéTa MaslbiM
MasblixX npeanpuaTui. Mbl

X npeanpuaATnem MOXKEeT
rapaHTMpyem, 4YTo Balla OTYETHOCTb
6yaeT cocTaB/ieHa B COOTBETCTBUM CO BECTUCb NO:
BCEMM CYLLECTBYIOLWMMM HOPMaMMU, .
Tpe6oBaHUAMMN 1 pEKOMEHAALUAMM. » npoctoi” dpopme ByxranTepckoro y4yéTa,

» dopme byxrantepckoro y4éTa c UICNoAb30BaHUEM

perucTpoB ByxranTepckoro y4éta MMyLLECTBA MAJIOro NPeanpUATUS.

.. 5
Byxrantepckas oTY4ETHOCTb MasIOro NPeAnpPUATUA’.

Masoe npeanpusiTue COCTaBIIAET U MPEAOCTABISAET OyXTralTepCKyl0 OTUETHOCTD B
nopsike, npenycMorpeHHoM [losnokeHueM o OyxraiarepckoMm ydé€re W OTYETHOCTH B
Poccuiickoit @enepannm.

Manoe npeanpuAaTMe BNpaBe NpPeacTaBnATb OyxranTepckyd OTYETHOCTb MO
ynpoweéHHoM npoueaype n popmam OTYETHOCTH.

Ne4

Buenpenue B TEKCTOBBIN JOKyMEHT rpadidecKux 0OHEKTOB.

6. Bcrasuts durypy lpsmoyzonvHux, BBIOpaTh CTUIb JluHelinbill epaduenm axyenm 2, BBIOpaTh 3 GexT
teHn Cmunw.5

B koHTeKkcTHOM MeHIO BBIOpaTh /JloOagums mexcm. BBecTH TO LEHTpPY 3aroiioBok PUHAHCHCT
MOy XKUPHBIM IpHdTOM, pazmep 22, uset Kpachuiii Axyenm?2

7. BcraBuTh 1o neBomy kpato ¢purypy Osan. 3anathb Ais Hee 0(OpPMIICHHUE aJIOTHYHO IIYHKTY 4

pudrom pasmepa 12 seectu Ne. BctaBuTh TEKyIIYIO JaTy, yCTaHOBUTH BO3SMOXKHOCTH OOHOBIICHHS JATHI.

8. Haamuce ByxraaTtepy Ha 3ameTky ohopMuts ¢ nomormipto Microsoft WordArt.

9. BcraButh o0bektT SmartArt uz pasaena [fuxn, Ceemenmuposanuwiii yuxn. 3amath ctuib Crabulil
agppexm. Hzmenumo yeem, [{eemnoui koumyp Axyenm2. BBecTu TEKCT.

10.BBecTu npeiokKeHHbIH TEKCT

Obpasey

J \ 5 G : p g ‘ r 4l
) 1 s =
LRI AL G Y Hid) S i -
% kak MIpaBUIIO, He OoJiee TPEXCOT ONepaLuii B MECsIIl
* 63 HCIONb30BAHMS PETHCTPOB OYXTalTePCKOTro yuéTa UMYIIECTBa MAJIOTO MPEATPUSTHS

® Vka3aHus IpeIHA3HAYCHbI [UTS BCEX CYOBEKTOB MAJOro NPeANpPHHUMATENHCTBA HE3aBHCHMO OT IIPEMETa U Ie/Iei
JIeITeIbHOCTH, OPTaHU3alMOHHO-TIPABOBEIX (hopM 1 POpM COOCTBEHHOCTH.




DopmMbl OYXTanTEepCKOTo yuéTa Jjisi MaJIbIX MPEATPUSTUML.

Ha manbix nNpegnpuatMAX  MOMKHO  NPUMEHATb  caegywowme  Gopmbl

6yxrantepckoro yyeTa:
KHUTY ydera
JIOXOJI0B U Hg)z;iy}o
pacxomoB y
MEMOpHUaIbH CAHHYIO
0-OpJICPHYIO KYPHAITBHO-
bopmy OPACPEYIO
hopmy
KYPHAIBHO-
YIPOIIECHHY OpIEPHYIO
10 hopmy hopmy st
OyXxranrepck HEOOJBIINX
oro yuera [PENPUSITH

u

Manbim npegnpuATUAM C NPOCTbIM TEXHO/IOTMYECKMM NPOLLECCOM NPOU3BOACTBA
NPoOAYKUMK, BbINONHEHUA paboT, OKasaHMA YCAyr, MMEKLWMM He3HauYuTesbHoe
KOAn4ecTBo X03ANCTBEHHbIX onepauui, pekomeHayeTcs
NPUMeEHeHMe yNpoLEHHOM GopMbl Byxrantepckoro y4éTa.

YnpouwéHHaa popma Oyxrantepckoro yyérta Masbim
npeanpuATMEM MOXKET BECTUCh MNO:

o/ .
» npoctoii’ dopme ByxranTepckoro y4yéta,

» ¢dopme byxranTepcKoro y4éta c MCNosb30BaHMEM PErNCTPOB
ByxranTepckoro y4éTta MMyLLECTBA MaJIOro NpeanpuUATUS.

® kax MpaBUIIO, He OoJiee TPEXCOT OMepaIyii B MeCsI]
7 63 HCIoITb30BaHHS PETUCTPOB OYXTalNTePCKOTo yYETa IMYIIECTBA MaJIOTO MPEIIPHUITHSL



byxrantepckasa OTYETHOCTb Manoro I'Ipe,EI,I'Ipl/IFITl/IFl8.

Masoe npeanpusiTie COCTaBIIIET U MPEAOCTABISAET OyXTralTepcKyl0 OTUETHOCTD B
nopsiike, mpeaycMorpeHHoM [lonoskeHneM o OyXraiaTepCcKoM y4é€Tre W OTYETHOCTH B
Poccuiickoit @enepannm.

Manoe npegnpuAaTve Bnpase npeacTaBaATb

Hawa KOMMaHUA 3aHMMaeTCA . . o
) OyXranTepckytd  OTYETHOCTb MO  YNPOLLEHHOM
noarotoBkoun 7] COCTaB/ieHnem

ByXranTepckux  OTYETHOCTEW  asis npoueaype v Gopmam OTYETHOCTK.
Manbix NpeAnpPUATHIA. Mbi
rapaHTMpyeMm, YTO Balla OTYETHOCTb
6y/AeT CoCTaBNeHa B COOTBETCTBUM CO
BCEMM  CyLLECTBYIOWMMM HOPMaMMK,

TPEGOBaHMﬂMM 1 pekomeHaaunamn.

No5.

CO3I[aHI/Ie CJIOKHBIX JOKYMCHTOB CPCACTBAMU TCKCTOBOI'O PCAAKTOpA.
28 oKTAbps 2018 r. 3ayeTHas pabota no Teme «TekcToBbi npoueccop Word» cTyaeHTa rpynnbl

Oopaszey

TunoBOI NNaH cYeToB MCNOJ1b3yeTCA Ha
BCex NpeanpnATnUAX 3a UCKIKOYEHNEM 6aHKOB 1

6104KeTHbIX OpraHM3aunii.
BapuaHTt 1 ,
MnaH cyeToB cocTaBneH B

COOTBETCTBUM C 3KOHOMMYECKUM

coAepKaHMem CpPeacTB U UX UCTOYHUKOB, T.e. B
nJiaHe YKa3bIBAlOTCA HAMMEHOBAHME CPEACTB U UX UCTOYHWMKOB, KOZ, B BUAE ABY3Ha4YHOro Homepa ot 01
80 99 1 HaMMeHOBaHMSA CYBCYETOB, OTHOCALIMXCA K KaXKAOMY KOHKPETHOMY CYETY.

8 Vkazanus MpEeaHAa3HAYCHBI JJId BCEX Cy6’beKTOB MaJIoro nNpe€AnpuHUMATEIILCTBA HE3aBUCUMO OT TPEAMETA U meJyen
ACATCIBbHOCTH, OPpTraHU3allMOHHO-TIPABOBBIX (bOpM u (1)0pM COOCTBEHHOCTH.



C nomolwblo cybcyeToB
rpynnupyoTcs AaHHble
gonosHawwWwme nHpopmauuio
Mo OCHOBHbIM cyeTam. TaK
Homep K cuety 10
(maTepuanbl)  oTKpbiBatoTCA

cy6cqua, KOTOpbleé NOACHAIOT,

Kakue BuAbl  MaTepuanos
NCNONb3YOTCA Ha
npeanpuaATUn.

Mpeanpuatna umeroT
npaso OTKpbIBaTb

AONO/THUTE/IbHbIE cy6cqua K
cyeTam, nepeyncineHHbim B
naaHe CYeToB, €C/iIn B 3TOM
BO3HWKaeT HeO6XOﬂ,MMOCTb.

Ecnn Ha npeanpuaTUn

MMeroTCA cneu,md)mqecrme

XO3AMCTBEHHblE onepauun, To

npegnpuAtue MOXKET
no COr1IacoBaHuUIO o
MuHoMHOM  BBOAWUTL  MpwU

HeobxoAMMOCTM B NJaHbI
CYETOB B JOMNOJHUTE/bHbIE
cyeTa, ncnonb3sya npu
aToM cBODBOAHbIE HOMEpA.

Mpeanpusatue MOMKeT
YTOYHATb cofepraHue
OTAENbHbIX cybcyeTos,

NUCKNYUTL Un O6bep,l/| HUTb
nXx.

Cueta  KnaccuduumpytoTcs
no 2-Mm OCHOBHbIM

NpW3HaKam:

1) no IKOHOMUUECKOMY
cooepircanuio;

2) no cmpykmype u
Ha3HaueHulo.

Knaccnoukauus no

N 4

3KOHOMMUYECKOMY
coaeprXaHuo

Pl ——

NMOKa3blBaeT,
YTO Y4YUTbIBAETCA Ha A3daHHOM
cyeTte U nNpuBoaAUTCA B MiaHe
cyeToB



IIpakTH4yeckoe 3ansitue Ne6.
IIpoexTpoBanue U 3amnoJIHeHUe TA0JUYHOT 0 JOKYMEHTA. Pacuer
MOKa3aTese.

BbinonHeHue no nnaHy:

1. CospgaTtb Tabnnuy pacyeTa pacxogos no 6osbHULE No obpasuy.
3aaaTb 414 Wanku
e MOBOPOT TEKCTa BBepx (rae Tpebyetca),
® BblpaBHWBAHME NO rOPU3OHTAIN KO LEHTPYY,
e  BbIpaBHMBAHME MO BEPTUKANN «MO LLEHTPY»,
® [epeHOoC TeKCTa.
3. BbINOAHUTL pacyeT NoKasaTenen no caeayowmm Gopmynam:
Konunuectso KoeK Ha koHey 200a = Ha Ha4yasno 200a + M3meHeHuUs 8 mey. 200a;

Konunuectso Koek CpegHerogosoe = Ha Hauano roaa + MameHeHus B Teu. roga * Kosmuectso mecaues
aKkcnayaTauum / 12;

Yucno KolikodHeli = KonnuecTtBo Koek CpedHe2o00080e * Yucno OHeli hyHKYUOHUPOBAHUA 00HOU KOUKU;

Pacxoabl Ha MeanKameHTbl Cymma pacxodoe (e py6.) =
= Yucno KolikooHeli* Pacxoabl Ha MeguKameHTbl JeHex Has Hopma

Pacxoabl Ha nuTaHne Cymma pacxodos (8 py6.) =  Yucno kolikoOHeli* Pacxoapl Ha NuUTaHue JeHexHas Hopma

4. MopacuuTaTtb Bce2o ans 3,4, 6,9, 11, 13 KOJIOHOK Tabauubl.

5. [nf 4ncnoBbIX 3HAYEHU KoNoHOK Cymma pacxodoe (8 pyb6.) (Pacxoabl Ha MeAMKaMeHTbl M Pacxoabl Ha NUTaHue)
3a4aTtb yucaosol Gopmart, 2 3HaKa noc/e 3ansaToun.

6. BbINoAHUTL 0b6pamsieHmne Tabanubl. 3a4aTb 3a/IMBKY 411 LWANKK TabaunLbl.

7. W3meHwuTe TMN 1 BMA WpKndTa 3aronoska Tabauubl Ha Arial, }KMPHbINA.

8. 3anucaTb AOKYMEHT Ha aucK D B cBoit KaTanor c umeHem lpakm 9. BbliiTu 13 Excel .

O6pasey
PacyéTt pacxoaoB Ha NUTaHUE, MegUKAMEHTbI
M nepeBA30YHbIE cpeacTBa no 6oabHULe Ne 7
= Pacxoabl Ha Pacxoapbl Ha
Konunyectso Koek s
z MEeANKAMEHTbI nUTaHue
3
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1 2 3 4 5 6| 7 8 9 10 11 12 13
1 | TepaneBTn4yeckoe 100 20 5 358 12,74 14,5
2 | NegmaTtpuyeckoe 90 -2 4 350 17,55 15,4
3 | Xupyprudeckoe 85 2 3 330 28,64 15,6




NHdbeKunoHHoe

AKyLlepckoe

43

90

280

260

29,25

27,43

13,2

16,6

Bcero:




Neo7.
JlenoBas rpaduka B TaOJIUYHOM IIPOLIECCOPE.
BbinoJsiHeHHe 110 TUIAHY:

1. TMoctpouts Tabauy OO6bEM (PrHAHCOBBIX CPEACTB, HEOOXOAUMBIX /IS peau3auu GpeaepaabHON HeIeBoi
nporpamMmsl "FOr Poccun'"B cooTBETCTBUM ¢ 00pa3LoM, pacCUuTaTh 3HAYEHUS.
2. BpImosHATE OOpamiieHHe TaOJIHIIbL. 33a/1aTh 3aJIUBKY.

06BbEM PpMHaAHCOBDLIX CpeacTB, HeO6Xoa4UMbIX ANA peannsauum

depepanvHoi ueneson nporpammobl "HOr Poccun” (mnH. py6.)
() <
< EAN o) i EAN s S
x 3 - = =
Mepuoa 2elsy |5 S |2 2|58 |8 Elg 2|83
Sz & & T IE 2|58 |§ 3]z £ |2¢
I oL L U |O g g L c |0 T s
peanusauuu s |13 Q Q 2 |o g o 9 ) 5le © gz
T 0| gw© w 9o = g © & o o |E (5} g £
s |6 = : e |38
© & X
rog, 2014 6265,4 2693,3 587,84 2342,7 7196,8 1565,3 18345,6
rog, 2015 6342,8 2654,9 578,53 3108,3 6704,5 1472,5 13684,2
rog, 2016 5380,0 2436,7 514,9 1473,§ 6057,5 1365,5 10075,8
rog, 2017 4331,3 2089,6 488,8 661,35  4955,9 1318,1 6351,2
rog, 2018 3600,4 1970,8 4899 145,9 4229,] 1284,7 6009,8
Bcero B
nporpamme:
B Tom uncne no PoctoBcKkon obnactu:
rog 2014 321,0 310,6 66,1 164,2 1705,7 252,7 49020
rog 2015 624,1 344,5 63,4 466,2 1274,2 229,2  2980,9
rog 2016 478,6 332,4 57,0 474,2 1103,0 229,2  2980,3
rog, 2017 171,1 268,6 56,0 224,2 999,0 221,11  2175,0
rog 2018 156,7 263,9 49,0 24,2 975,0 185,14 21715
Bcero:
Nes§.
COSI[aHI/Ie CBOJHBIX Ta6J'II/II_I, IMPOMCIKYTOYHBIX UTOT'OB. KOHCOJ’II/II[aI_[I/IH JAHHBIX.
1. [Toctpouts Tabmuiry o oOpasiry.
Homep | HasBaHue Bepcus Oara LUeHa | Tupax | Cymmac
n/n HAC HAC
NpoAyKTa
1{Corel Draw v8.0 12.09.11| 1450 1000 20%




2|Corel Draw v9.0 14.05.11f 1500 1500
3|Corel Draw v9.0 09.03.11] 1500 1200
4|Excel v7.0 25.05.11 900 1000
5|Excel v5.0 23.04.11 850 500
6|Excel v7.0 25.09.11 900 1200
7|Excel v7.0 10.08.11 900 1100
8|Windows XP 09.03.11 635 1400
9|Windows XP 10.08.11 700 1300
10|Word v7.0 09.03.11 900 700
11|Word v7.0 10.08.11 900 900
12|Word v7.0 09.03.11 900 1300
13|Delhe v3.0 25.05.11] 1400 1500

Ne9.
Co3znanve BEIYHUCIIIEMbIX YCIOBHM. AHamu3 (PMHAHCOBOTO COCTOSIHUSI TTPEATPUITHSI,

onTUMH3aLMs (IOUCK PEIICHHS) B CHCTEME JIEKTPOHHBIX TaOJIHULI.

1. Co3pgaTb Tabnuuy cnegytowero suaa. Ana AeNCTBYIOWMX 3HAYEHNIN CTaHAAPTHbIX BbIYETOB OTBECTU OTAE/bHbIE
AYeliku noa Tabanuen.

Hauncnenne 3apadornoii miaarsl padounm 10 «MCTOK», BpIIa4ynBalOImuM aJIMMEHThI.

. YaeprkaHua 13 3apnaatbl
=S _
s |E T % -E
x — —_
: ¢ B8 R s:ex £B, B | 19§ ¢
(017 o) % = g2 3 L T 938w © I I © 8 glz 2
= 0 = ) o T — | E Q s v = o
= o =] v E X S OO o 2SS = o = x
z x =) o o o S@ o SO s —
I g oS S S:. 5 %
AHgpees U. M. 27000 2
UnbunH C. K. 19000 1
Martsees B. W. 22800 3
CmunpHos H. . 24000 1
PomaHos K. E. 9000 3
OpueHko B. P. 25000 0
UTOro:




CraHpapTHble
BblyeTbl:

HeT aeTen

1-2 pebeHkKa 1400

3 n bonee 3000

2. PaccuutaTb
Nel0.
Coznanue, opopmienue npezentanuid. [Ipumenenne anuMaroHHbIX 3 PEeKToB
nHpopMaIuu.
1. Cozpmare DT IlratHOe pacnucaHue TOPTrOBOM KOMIAHUHU, OTPaKarollee TOJDKHOCTHBIC OKJIAIbI

COTPYTHHKOB.
2. Co3nath B TaOJUYHOM Mpolieccope JokyMeHT HaknanHast, BBecTd nanubie Ha 8 ToBapos (HIC = 18%).

HaumenoBanue ToBapa Llena KomnuectBo | CTommocCTh Croumocts ¢ HIIC

Hroro

3. Co3znarb npe3eHTalHo.
1 cnaiig — Toprosast Komranus ...(Ha3BaHUE KOMIIAHWM), A€BH3, IMOIEeMa KOMIIAHUH, aBTOP PaOOTHI.
2 caaiin — Pexkimama komMraHuu
3cmaiin —  CoxepkaHue:

- IIraTHOe pacnucanue
- Haxknamaasa
- Pexnamuble akuuun
Crnaiin 1omKeH CoAepKaTh TUIIEPCCHUTKA Ha MOKYMEHTHI [lImamnoe pacnucanue, Haxknaonas, cnaiin 4.

4 caaiig — PexiiaMuble akuny (MHpOpMAaIus 0 CKUJKaX, JIbroTax AJis MOKynaTesei).
Ha cnaiine nmpenycMOTpeTh KHOIIKY BO3BpaTa B MEHIO.
5 caaiia — 3aKIIOYNTENLHBIIA.
B npesenTannu ucnoab30BaTh puCyHKH, 00beKThl WordArt, He3aTsHyTble aHUMallMOHHbIE 3(DPEKTHI.
AnumanoHHble 3()PEKTh U CMEHA CIai10B T0JKHBI BOCIIPOU3BOIUTHCS aBTOMAaTHYECKH.
Orenka pabOTHl yUYUTHIBACT:
- COJIEpKAHMUE;
- Xy0K€CTBEHHOE 0(OPMIICHHE;
- TPAaMOTHOE HMCIOJIb30BaHHE TEXHUYECKUX BO3MOXHOCTEH PowerPoint.

Noll.
basa naHHbIX Kak ocHOBa GuHaHCOBBIX VIC, Ha3HaYCHME, IPUHIIUITBI OPTaHU3AIUH U
sKkcIuTyaTaui. OOBEKTH ee 00padOTKU.

1. Cos3patb Ha ancke D B nanke cBoew rpynnbl 633y AaHHbIx Koanedxc-damunus.

2. Co3patb Tabnumuy co cneaytoLLen CTpyKTypon

Mma nona Tun AaHHbIX

N0 TeKcToBbIN

JAaTa poXAaeHus [Hata/Bpema




non Jlornyeckui

cneynanbHOCTb TeKcToBbIM

Mone ®UNO 3apaTh B KauecTBe Katoyesozo. CoxpaHUTb Tabanuy c umeHem AbumypueHm.

3. OTKpbITb TabaMLy M BBECTU 3aMUCH:

oN0o Aata non crneumanbHoOCTb
poXaeHuA (\/ - MYKCKOW)

Opnosa H. 0. 1.05.03 ®PurHaHcb!

Mwuxainosa A. C. 15.06.03 Mpaso

CumoHos A. U. 30.07.02 \ ®PuHaHcsI

OpueHko A. M. 20.08.03 v Kommepuua

Pbikos P. . 1.09.02 v ®urHaHCchbI

3axaposa U. I. 15.10.03 Mpaso

Mopo3os . C. 30.10.02 |V duHaHCbI

depotoBa A. H. 20.11.03 Kommepuua
4. [obasutb B Tabauuy none

Uma nona Tun AaHHbIX

obpaszoBaHue JNornyeckui

BBecTu B Tabnuiy 3Ha4eHNST HOBOTO TOJIst 0Opazosanue (ecian 11 xiraccos, To — \/)
Jo6aButs B Tabuuiy 5 3anuceii.
OTtcopTupoBaTh Tabuily 1o andaBuTy 1o noio OPHO.

OTCOpTPIpOBaTL Ta6HI/IHy 110 IIOJIFO CneyuaibHoOCmb.

© © N o O

OtcopTupoBath TaOIHUILY 110 ITOJII0 0OpA306aHUe.
10. OrcoprupoBaTh TAOIUILY MO MO0 dama.
11. VYpanute u3 Ta0imLb! 1r006Ie 3 3aKMCH.

12. Cosnatp 3anpoc ¢ nosiMa @HUO u cneyuanvrnocms. Briaaka Cozoanue, Koncmpyxkmop 3anpocos, OK. BeiOpats Ta0HIly, HaXKaTh
/Jlobasums, 3aKPBITH OKHO C UMEHAMU Ta0mHII, cQOpMUPOBATH OIS 3a1POCa, 3aKPHITh 3aIPOC, AaTh eMy UMst CrneyuaibHOCb.

13. Jns BEIOOpKH aOUTYPHUEHTOB, BRIOPABINUX CIEUANBHOCTD /Ipago, OTKPBITH 3apoc B pexumMe Koncmpykmop M B CTpoke Ycnosue
0mbopa B KOJIOHKE CReYUaIbHOCHb HATTUCATD: Ilpaso

14. Ha ocHOBaHMU IOJIyYCHHOTO 3aIIpoca co31aTh 0TYET: BKIaaka Cozdanue, KHOTKa Omuém.

Nel2.

[Touck nndopmaruu B CIIC. PaboTta ¢ conepKUMbIM IOKyMEHTOB.
OdopmmnTb OTBETHI B TEKCTOBOM NpoLieccope.

1. B cs108ape mepmuHos Halimu onpedesneHus, yKa3amb UCMOYHUK.



- WKT

- ABTOpcCKOe npaso

- 3HaK oxpaHbl aBTOPCKOro npasa

- WNHdbopmaums ob aBTOpckom  npase
- O6beKTbl aBTOPCKUX NpaB

2. Ucnonb3ya KAPMOYKy NoucKa, HaiiTn "3akoH 06 MHGOPMaLLMKU, MHPOPMALMOHHbBIX TEXHONOTUAX M O 3aliuTe
nHpopmauunmn". OnpenennTb Homep, AaTy NPUHATUA.

3. B mexcme 3akoHa "3akoH 06 nHbopmaumm, MHGOPMALMOHHbIX TEXHONOTUAX U O 3aLmTe MHPopmaumn" Halimu
onpedeneHusn:

- WHdopmaums

- WHpopmaumnoHHble TeXHONOTUK

- WHdpopmaumoHHas cuctema

- KoHdumaeHumnanbHoCcTb MHGOPMALUM
- DNIeKTPOHHbIN AOKYMEHT

4. Ucnonbsyas cmpoKy 6bicmpo20 NOUCKA, ONPefe/IMTb  OTBETCTBEHHOCTb 38 HapyLUEHMWe aBTOPCKMX Npas.

5. Bcmamee KosybeHko F0.B. "3aujuma asmopcKux npas Ha npozpammel 048 IBM"  HaliTV faHHble 06 ypoBHe
NMpPaTCTBa B Pa3/INYHbIX CTPAHaX.

6. B cnpasouHoli uHgpopmayuu Halimu:

- lNepeyeHb NpasgHUYHbIX AHEN
- Kypc nponnapa CLUA v eBpo B TeKyLem rogy
- MWHMMaNbHbLIN pasmep onnatbl Tpyaa 8 PO

7. WUcnonvsya cmpoky 6bicmpo2o nouckd, HaiTn "KBaiMdUKaLMOHHBIN CNPaBOYHUK AOMKHOCTEN pyKoBOAUTENEN,
CNeunaancToB n Apyrux cay:awmx". B 3TOM LOKYMEHTe O3HAKOMWTbCA C AO0J/IKHOCTHbIMM 06S3aHHOCTAMM
"BYXFANTEP".

Nel3.

VYyeT npuoOpeTeHus 1 peaan3aluyd TOBapoB.

lMokynka moeapa

CneBa B CMMCKe KOMaHQA, aKkTMBM3MpoOBaTb pasgen CnpasoyHuku. Cnpasa — Tosapel u ycayau, HomeHKknamypa.
Omkpbimb CcnpaBodHUK HomeHKnamypa, rpynny KaHuyenAapckue mosapsi, B Noarpynnol Tempadu v KapaHdawu
[006aBUTDL eLle No TPW 31eMeHTa (B KaxKayto noarpynny). 3anonHUTb Bce Heobxoanmble nons.

OTKpbITb CNpaBoYHUK KoHmpazeHmol (CnpasovHuku, [MoKynku u npodaxcu, KoHmpazeHmeol). Ons KaxKporo
Mocmaswjuka KaHYMoOBAPO8 OTKPbITb €ro CBeAeHWA, BKAagKy Jlozosopsi, npoBepuTb Bud dozosopa: y
noctaswuka — C nocmasuwjukom. NMpoBepuTb TUN LEH: ABOMHOW LWENYoK no Buay gorosopa (C mocmaswyukom),
OTKPOETCA OKHO, HaxaTb Pacyemsi. B none LeHa 6. pyb6, Tun uyeH - 3akynoyHeole.



OTKpbITb cnpaBoYHUK KoHmpazeHmol (CnpasoyHuku, [Mokynku u npodaxcu, KoHmpazeHmsi). Onsa KaxKaoro
lMokynamensa KaHymMoeapos OTKPbITb ero CBeAeHUn, BKNaAKy LJo2osopsl, npoBepuTb Bud 0ozo8opa: y nokynartens
— C nokynamesnem. NMpoBepuTb TUN LLEH: ABOMHOM LWeNYoK no Buay aorosopa (C nokynamenem), OTKPOETCA OKHO,
Ha)kaTb Pacyemeoi. B none LleHa 8: py6, Tun ueH - Onmoevle.

CneBa B CNUCKe KOMaHA, aKTUBM3MPOBaTb pasaen [lokynku. Crnpasa OTKpbITb llokynku [locmynneHue (akmeol,
HaKnaodHble). OTKpoeTca OKHO [TocmynaeHue (akmoi, HaKnadHsble). HaxkaTb KHOMRY [TocmynnaeHue (co30ame Ho8bIl
anemeHm criucKka), Bblbpatb Tosapel, ycayau Komuccusa. B none HakaadHas, BBECTU HOMeEpP HaKNaZHOW, B nose
om: yKasaTb gaty. B none KoHmpazeHm BblbpaTb M3 CNMCKA OAHOIO M3 NOCTaBWMKOB. OpaaHu3ayusa BbibpaTb
000 KoHgemnpom. B none Cknad Bbibpatb Ck1a0 KaHUmMosapos. B none [Jocoeop Homep AoroBopa noasaserca
aBTOMATUYECKW.

B TabnuyHOM YacT OKHa Ha BKNaake HaxKatb Jobasumeb, Bbl6paTb W3 Criucka (nokazame ece) 8 epynne
KaHuenspckue mosapel, nodzpynne Tempaodu, no6aBUTb NO 0AHOMY BCE 31E€MEHTbI (A0/KHO BbITb 6 31eMeHTOB).
B none Kosnuyecmeo BBECTU KONMYECTBO TOBapoB. (B ganbHeilwem, Npu co3gaHMM AOKYMEHTA HA Mpooaxy, Bbl
MOXKeTe MCMNoJib30BaTb KOJIMYECTBO ToBapa, He 6onee BBeAEHHOro). LleHbl A0MKHbI NOABUTLCA aBTOMaTUYECKMU.
Echnm ueHa He noseuiacb - OWKMOKa B CMpPaBOYHWKax. Bce ocTasibHble KOAOHKM Tabnuubl ByayT paccyuTaHbl
aBTOMATUYECKW.

Mocne TOro, Kak AOKYMeEHT chOpPMUPOBaAH, MPOCMOTPETb, YTOObI Obl/IM 3an0/IHEHbI BCe NoAs TabanyHon dopmel,

3anucame, [lpogecmu u 3aKpbime.

BbIMONHUTL (aHANOTMYHO) NYHKTBI 5 U 6 ANs BTOPOro MocCTaBLWMKa. B TabanyHOM 4acTM OKHa BbibUpaTb Bce

3/1eMEHTbI U3 Noarpynnsl KapaHoawu.

7.

10.
11.

12.

13.

14.

OTKpbITb U3 OKHa llocmyrineHue (GKmbi U HAKAAOHbIE) OANH U3 CO3AaHHbIX 4OKYMEHTOB. B BepXHel 4acT OKHa Mo
KHOMKe lMeyamb NpocMoTpeTb NevaTHyo Gopmy AOKYMeHTa [Tpuxo0Has HaKAAOHGSA.
CoxpaHuWTb MONYYEHHYIO HaKNaaHylo B BUAe daiina Excel. Ana aToro HaxaTb KHONKy CoxpaHums (CoxpaHume Ha
Oucke 8 Kayecmee npucoeduHeHHo2o palina obvekma). OTKpoeTcA OKHO CoxpaHeHue nevYamHol ¢opmel,
BK/IOUUTb COXpaHUM®b Nanky Ha Kommneromep. HaxaTb KHOMKY ... Ha amcke D, HaillTM nanky ceoel rpynnbl, Boibop
nanku, B none B gopopmamax Bbibpath Slucm Excel (*.xIsx), HaxkaTb KHONKy CoxpaHume.
B HWKHen 4yactm B none Cyem-¢hakmypa yKasaTb HOMep U O0amy, HaxaTb 3apeaucmpuposams. [oaBUTCA
cueT-dakTypa, 3anucame, llposecmu u 3aKpbiMe.
HawTtu B cnucKe »XypHanos JoKymeHmMbl nocmaswjukos COoOpMMpPOBaHHYIO  cyeT-QaKTypy.
B cTapToBOM OKHe BbINOAHUTL: CneBa U3 cnMcKa pasgenoB BblbpaTb Onepayuu. Cnpasa - byxeanmepckuli yuem,
XypHan onepayuli. B BepxHell Yacta B 1eBOM MoJsie yCTaHOBUTb KoHmpazeHm, B cneayowem none — Bblbpatb
KOHTpareHTa, No KOTOPOMY Bblille cHGOPMMUPOBAIU LOKYMEHT.
MpocmoTpeTb Hyxrantepckme NpoBoaKK. OTKPbITb CHOPMUPOBAHHDINA LOKYMEHT. B BepXHel 4acTh OKHA - KHOMKA
AmKm  ([Mokazames nposodku u Opyaue d8uxceHUs O0OKyMeHMa).

Mpodaxca mosapos
CneBa B CnucKe KOMaHZA aKTMBM3MpPOBaTb pa3lgen [lpodaxcu. Cnpasa OTKpbITb [Mpodaxcu, Peaausayus (akmel,
HaknadHele). OTKPOETCA OKHO Peanu3sayusa (aKkmel, HaKAaoHsle). Qs co3paHMa HOBOTO AOKYMEHTA HaXKaTb KHOMKY
Peanuszayus (nodmeHto co30ame), BbIOpaTb U3 cnucka Tosapel, ycayau Komuccus. B none Homep, BBectM Homep
HaKfagHon, B nofe om: yKkasaTb aty. B none KoHmpazeHm BbibpaTb U3 CNUCKa OAHOrO U3 nokynamesed. B none
OpaaHu3zayus BblbpaTb 000 KoHppemnpom. B none Ckaad BbibpaTb CKnad KaHymoeapos. B none Jozogop Homep
[,0roBOpa NoABAAETCA aBTOMATUYECKW.

B TabnAnyHOW 4YacTM OKHa Ha BKNAagKe HaxaTb Jobasume, BblbpaTb M3 CnucKka (nokasaTb Bce) B rpynne
KaHuenapckue mosapsi, noarpynne Tempadu, o6aBuTb No 0AHOMY BCe 371eMeHTbl B none Kosuyecmeo BeecTu
Ko/imyectBo ToBapos. (Mpu 3anoAHeHUN AOKYMeHTa Peaau3ayus, Bbl MOMETe MCMOAb30BaTb KOAMYECTBO TOBapa,
He 6osee Toro, Yem BBeAEHO B AOKyMeHTe [locmynseHue, yuuTbiBas obluiee KOAMYEeCTBO TOBapbl MO BCEM
Peanuzamopam). LieHbl AONXKHbI NOABMTLCA aBTOMaTUYECKU. Bce ocTanibHble KONOHKM Tabauubl 6yayT paccumTaHbl
aBTOMaTUYECKM.

Ecnu ueHa He nosAeunace - owubka 8 crnpasovHuKax. Ecau cucmema yKkasoieaem HA OWubKu, Heobxodumo

rnpoeepums Kosau4yecmeso 88e0eHH020 moesapa 6 doxy/vleHme lTocmynnaeHue u Kosauvyecmeo peasau308aHHO20 10
8cem noKynamesam.



15. Mocne TOro, Kak AOKYMEHT cHOPMMPOBAH, MPOCMOTPETb, YTOObI BblN 3aN0NHEHbI BCe Noaa TabanmuHol dopmbl,
3anucames, [lposecmu u 3aKpsIMe.

16. BbINOAHUTbL aHANOrMMYHO MyHKTam 13 u 14 ana BTOporo nokynatena. B TabnMYHOM 4YacTM OKHA AO0AXKHO ObiTb
BblbpaHo He meHee 10 ToBapoOB..
BHumaHue! Yacme mosapos 8ol yxce npodanu nepsomy rnokynamestro! Bmopomy nokynamesnro MOXHO npodams
MOosbKO 0OCMAMOK Mmos8apos.

17. Mocne TOro, Kak AOKYMEHT chOpPMMPOBAH, MPOCMOTPETb, YTOObI Obl/IM 3aM0NHEHbI BCE NOASA TabANYHOM dpopMmbl,
3anucame, [Iposecmu u 3aKpbiMe.

18. OTKpbITb U3 OKHa Peanu3ayusa (aKmel U HAKAAOHbIE) OAUH U3 CO3AAaHHbIX AOKYMEHTOB. B BepxHel 4acTu oKHa no
KHOMKe [Tleyamb NPOCMOTPETb NevaTHyto Gopmy LOKYMeHTa Pacxo0Has HaknagHas.

19. CoxpaHWUTb MONYyYEeHHYIO HaKknagHyto B Buae danna Excel. Ana 3Toro HaxaTb KHOMKRY CoxpaHums (CoxpaHumes Ha
ducke 8 Kavyecmee npucoeduHeHHo20 dpalina obvekma). OTKpoeTcA OKHO CoxpaHeHue ne4amHol gopmel,
BKAOUUTL CoOXpaHume nanky Ha Komrstomep. HaxaTtb KHOMKyY ... Ha aucke D, HaliTK nanky csoewn rpynnbl, Boibop
nanku, B none B gpopmamax Bblbpatb J/lucm Excel (*.xIsx), HaxaTb KHONKy CoXpaHUM®.

20. B HwKHelt 4yactM B none Cuem-hakmypa, HaxkaTb eblnucames Cuem-pakmypy, OTKpbITb ee. [losasuTca
Cuem-chakmypa 8bI0aHHbIU HA pPeanu3ayuro..., HaxaTtb 3anucames U 3aKpbimeb., JJOKYMeEHT peanusaunmn 3anucame,
lMposecmu u 3akpbime.

21. CneBa U3 cnucka pasgenos BbibpaTb Onepayuu. Cnpasa - byxeanmepckuli yyuem, MypHan onepayuli. B BepxHeWn
YyacTa B /IeBOM MoOJie YCTaHOBUTb KOHMpazeHm, B cneaytowem nosie —BblbpaTb KOHTpAreHTa, N0 KOTOPOMY BblLe
cbopmMMpOBanm LOKYMEHT.

22. MpocmoTpeTb Byxrantepckme NpoBoakU. OTKPbITb CHOPMUPOBAHHDBINM AOKYMEHT. B BEpXHE YacTM OKHA - KHOMKA
JmKm  (lMokazams nposodku u Opyaue 08uxeHUs B0OKyMmeHmMa)

23. CoxpaHeHMe WU BOCCTAHOBAEHME MHOPMALMOHHOM 6a3bl.

CoxpaHeHue. 3akpbiTb OKHo 1C. 3anyctutblC [Ipednpuamue, Bontu B KoHguz2ypamop. W3 cTpokn MeHto:

AOMUHUCMpUpOoBaHuUe, Bbizpy3ume UHhopMayuoHHyo 6asy.

BoccmaHoesneHue. U3 cTpokn MeHto: AOMuHuUcmpuposaHue, 3a2py3ume UHGHOPMAUUOHHY 6a3y

Nel4.

®opmupoBanue otueToB. Co3aaHue U BBIIOJHEHHE 3aIIPOCa.
1) O60poTHO - canbaoBas BeAOMOCTb.

CneBa B pasgene 3agad Bbibpath «OTyeTbi», B pasgene «CTaHOapTHbIE OTYETbI», BbI6paTh
060pPOTHO-CaNbAOBYIO BEAOMOCTb. B MOsBMBLIEMCA OKHE YyKasaTb AaTy, BblbpaTb OpraHM3auMio U HaxaTb KHOMKY
«chopmmpoBaTb». B chopmupoBaHHOM oTyeTe BblGpaTh 41 cyeT M ABaxAbl WENKYTb MO HEMy MbIlWKON U B

npegnoxeHHom cnnucke Bbl6paTb CHa4ana Kapmowy c4ema, a 3atem O60p0mbl cyema rno OHAM.

(MonyyeHHble OTYETbI COXPaHUTL B CBOEW Nanke C ykasaHuem Tuna ¢aiina Jlucm Excel (*.xls), HaxaTb KHOMKY

COXPaHUTb).

2) LaxmaTHasa BeaOMOCTb
B pasgene 3agay BbibpaTh «OT4eTbI», B pa3aene «CTaHAapTHble oT4YeTbl» BblbpaTh LLlaxmamHyo sedomocmes,
yKasaB AaTty 1 opraHusaumio. Haxkatb «ChopmmpoBaTb». B nonyyeHHom otyeTte no [ebety BbibpaTb cueT 41 u, caenas

[,BOWMHOM LWeNYoK, BbibpaTb «OTYeT No npoBoakam». (AHanorMyHo caenatb 62 cyet no Aebety, 60 1 41 no Kpeguty).

(MonyyeHHbIe OTYETbI COXPaHUTL B CBOEM Namnke C ykasaHuem Tuna ¢aiina /lucm Excel (*.xIs), HaxkaTb KHOMKY

COXPaHUTb).

3) O6opoTHO-canbgoBas BegomocTb no cyety. Cdopmumposatb OCB no cuetam 41, 60, 62.



B pasgene 3agay Bblbpatb «OTyeTbi», B pasgene «CTaHAAPTHblE OTYETbI», BbIOPATb 0OOPOTHO-CANbAOBYIO
BEAOMOCTb MO CYETY M MocnegoBaTe/ibHO CPOPMMPOBATb AAHHbLIN OT4YeT no cyetam 41, 50, 60, 62, ykasas AaTy U

opraH1saumio.

MonyyeHHble OTYETbI COXPAHUTbL B CBOEW ManKke C yKasaHuem Tuna daiina Jlucm Excel (*.xls), HaxaTb KHOMK
Y! y Yy

COXPaHUTD).

4) Kaptouka cyeta. ChopmunpoBaTb KapTouku no cyetam 41, 60, 62.
CneBa B pa3sgene 3afad Bblbpatb «OTyeTbl», B pasgene «CraHAapTHble OTYeTbI», BblOpaTh «KapTouKy cyeta».
ChopmupoBaTtb oT4eT no 60, 62 cueTy ¢ yKkasaHnem ombopa. B cpopmmpoBaHHOM OTYETE MO CHETY HEODOXOANMMO HaXKaTb
Ha KHOMKy «[lloKa3aTb HacTPOWMKW», NeperTu B pasgen «oTbopbi», YCTAaHOBWUTL ranodky neped KoHTpareHTamu U B

KOJIOHKE «3HauYeHMA» Mo 3TOW CTPOKE YKasaTb NoovyepenHo NoCTaBLLMKOB (a B ciydae ¢ 62 cHeTom nokynartenen).

(MonyyeHHbIE OTYETLI COXPaAHUTbL B CBOEM Namnke c ykasaHuem Tuna ¢anina J/lucm Excel (*.xls), HaxkaTb KHOMKyY

COXPaHUTb).
3atem chopMMPOBATb KAPTOUKY CYETA aHAIOTMYHBIM 06pa3om, HO no cyeTy 41, c yKkasaHMem oTbopa.

B none 3HauyeHue BblbpaTb rpynny Tempadu, Ok. CoenaTb OTYeTbl CO BCEMM BUAAMMW TETPALEN U COXPaHWUTb

noJsliy4eHHble OTYeThbl.

Nel5.

@opMHUpOBaHUE BHYTPEHHUX OTYETOB. ABAHCOBBIN OTYET.
1. Ha nanenu ¢yHkuumii aktuBu3upoBarth Bkiajaky Kacca.
B CIIPaBOYHHKE dusznueckue Jina Cco34aThb Ipymiry HOI[OT‘ICTHI/IKI/I.

no

3. OtkpeiTh Tpymiy [loJOTYETHWKHU, BBECTH HOBOTO COTPYIHHKA, KOTOPOMY OYAYT BBIJABAThCS JICHBIH B
noAoTyeT. J{7s aToro HaxaTh KHONKY J[00aBUTH U, B OTKPHIBIIEMCSI OKHE, BBECTH BCE HEOOXOMMBIC JJaHHBIE.
3anucaTh HOBBIM 3JIEMEHT CIIPABOYHMKA U 3aKPBITh CIIPABOYHHUK.

4. Co3naTh MOKYMEHT BBIIAUW JIEHET U3 KAaCChl COTPYAHUKY JJIsi MPUOOpPETEHUs] HEOOXOAUMBIX TOBapoB. st
3TOrO:

e Ha »sT1o0if ke manenu (Kacca) Ha cxeme paboThl OTKPBHITh PacxomHbIil KaccoBwii opaep. OTKpOETcss OKHO
Pacxonubie kaccoBeie opaepa. Haxare kHomnky JJ06aBUTh.

e OTtkpoetcsi okHO BbIOOp BH1a omnepanun JOKyMEHTa, BRIOpaTh Bhimaua AeHEKHBIX CPECTB MOJIOTYCTHUKY.
OTKpoeTcsi OKHO C HOBBIM JOKYMEHTOM PacxoJIHBIi KacCOBBI OpJep, B KOTOPOM HEOOXOAMMO 3aMOIHUTH
Bce mnoisi. Hampumep, B monme CyMmma 3anaTh CyMMY BBIJAHHYIO COTPYIHHUKY B mogotyer. B mome
[TonoTryeTHUK BBIOpaTh cOTpyAHUKA (M3 CnpaBouHuka OU3NUECKUeE JHIA), KOMopozo Ml co3oanu (n.3). B
nosie Cratest JIJIC BeiOpaTh U3 crivcka Beimaua MeHEXKHBIX CPEJCTB MOJAOTYETHUKY. 3allOTHUTh OCTAIbHbIE
1oJjisi, 3anMcaTh ¥ MPOBECTU CO3AaHHBIN JOKYMEHT.

5. ITlomy4ywB neHBIM B TMOJOTYET, COTPYAHUK NPUOOpPETaeT HEOOXOIUMBIE TOBaphl W OTYUTHIBACTCS 00

MCIOJIb30BaHUU TIOJTYYEHHBIX JIEHEXKHBIX CPECTB.

- Ha stoii ke manenmu (Kacca) Ha cxeme paGoThl OTKPBITH ABAaHCOBBINM OT4eT. OTKPOETCS OKHO ABAaHCOBBIC
otyerhl. HaxxaTh kHOTIKY J[00aBUTH.

- OTkpoeTcsi OKHO HOBOTO IOKYMEHTa, B KOTOPOM HAJI0 3alOJHUTH HEOOXOJUMbIE oI, B mranke qokymeHTa
3armoTHATH noJie du3. 110, BEIOPAB TOTO COTPYTHUKA, KOTOPOMY MBI BBIIATH IEHBI'H B MMOJOTYET ¥ KOTOPHIA
OTYUTHIBAETCS 00 ux HCIOJIb30BaHUU.



- B tabnuunoii yactu JlokymMeHTa Ha BKIaJKe ABAaHCHI JOOABUTh JOKYMEHT O BbIaye JACHET (HaXXaTh MKOHKY
Jlo6aButh (+), B KoJIOHKE JIOKyMEHT aBaHCa Ha HOBOW CTPOKE HaXaTh «KHONKY» T M BbIOpaTh paHee
CO3/ITaHHBIN TOKYMEHT

- Ilepefitn B TabinMuyHOM YacTW JOKyMEHTa Ha BkiaAKy Oruiata, Ha KOTOpPOHW HaJAO BBECTH JAHHBIE O
Konrtparente y xoroporo 0bu1 KyruieH ToBap. [y storo J[06aBUTh HOBYIO CTPOKY B TaOJIMYHYIO 4acTh, B
konoHke KontparenT BoiOparh KoHTpareHTa, y KOTOporo ObUI KyIUIEH TOBAap WJIHM CO3/1aTh HOBOro. B
KoJIOHKE /IoroBOp KOHTpareHTa BHIOpATh WM CO3/1aTh TOTOBOP, a B KOJIoHKe CymMMa BBECTH MOTPAYCHHYIO
CoTpyqHHKOM CyMMY JACHEXKHBIX CPEJCTB (OHA JI0JDKHA OBITH MEHBIIIE BBITAHHON).

- 3anucath U NPOBECTH JOKYMEHT.

6. [Tocne odopmiienus aBancoBoro ordera COTpYJHUK, MOJYYUBLINI JAEHBIH B MOJIOTUYET, JTOJDKEH OCTATOK
ciath B Kaccy. st 3Toro HeoOX0auMo:

- Ha aroit ke manenmu (Kacca) Ha cxeme paGoThel OTKpbITh [IpuxomHbIii kKaccoBbii opaep. OTKpOETCs OKHO
[Tpuxoxansie kaccoBbie opaepa. Haxats kHonky Jl06aBUTS.

- Ortkpoercs okHO BpiOop BuJa onepanuy JOKYMEHTa, BbIOpaTh Bo3BpaT 1€HEXKHBIX CPEACTB MOJOTYETHUKY.
OTKpoeTcsl OKHO C HOBBIM JOKyMEHTOM [IpuxoHbIil KaccoBbIi OpAep, B KOTOPOM HEOOXOJIMMO 3alOJIHUTh
Bce nosid. Hammpumep, B none Cymma 3a1aTh CyMMy BO3PAILaEMy0 COTPYJIHUKOM B Kaccy (CyMMy KoTopas
ocTaiach He wu3pacxomoBaHHoi). B mome IlomoTueTHwk BbIOpaTh coTpyanuka (w3 CrpaBoYHHKA
duznyeckue Juia), KOTOpoMy Mbl BblIaBaiu JieHexHble cpeacTBa. B mosne Crarbs JIJ]C BbIOpaTh U3 criucka
BosBpar [eHEeXHBIX CPEICTB MOAOTYETHUKOM. 3amOJIHUTh OCTalbHBIE NOJsS, 3amucarb M IMPOBECTU
CO3/IaHHBII IOKYMEHT.

7. Ha sroii e nanenu (Kacca) B pazgene Otuetsl chopmupoBaTts oTueT OCB 1o cuery 71. B oTkpbiBLIeiics
dbopMe ordera ykasaTh Tepuoa ero ¢GopMupoBaHus (C ... MO ...) W Haxarh KHOMKY CQopMHUPOBATH.
[Monyuennslii otuer coxpanuTh B (Gopmare Excel B cBoeii namke. Pa3zBepnyth oruer (miast 3Toro
«kJIMKHYTh» B oTyeTe Ha @O Cotpyanuka). [lomyuyeHHbIi pa3BepHYTHIH OTUET, COXpPAHUTH €To B (hopMaTe
Excel B cBoeit mamnke.

Ipunaoxenue 2

METOINYECKHUE YKA3ZAHUA JJIA OBYYAIOIIIUXCA IO OCBOEHHUIO
JUCIUITJINHBI
OI1.09«nopMannoOHHbIE TEXHOJIOTHH B TPO(eCCHOHAIBHOM e TeTbHOCTID

Meronuueckrne ykazaHusi A CTyAeHTOB To ocBoeHuio jucturiinael OI1.09 «udopmanmonHbe
TEXHOJIOTHH B TPOECCUOHAILHOM JIEATEILHOCT SBISIOTCS  YacThIO padoYeil MporpaMMBbl JUCIIHILIHHEIL.

PO - paboyas nporpamma, YTBEepXAEHHas [OUPEKTOPOM Komnneaxa pAana u3yvyeHus
ancuynnuibl OMN.09 «MHdopmMaunoHHble TexHonormm B npodeccuoHanbHon aearenbHocTu». OHa
onpegensaeT uenu n 3agadv UCLMNAUHLI, (POpMUPYEMbIE B XO4Ee €€ U3YyYeHUss KOMMEeTEeHUUN n nx
KOMMOHEHTbI, COAEpXaHne n3y4aemoro maTepuana, Buapl 3aHATUN n 06bem BbiAENSEMOro y4ebHoro
BpeMEHU, a Takxe NopsaaokK U3yyeHua un npenogaBaHnug AUCUUNIIUHGI.

Ona camocTosiTencHon y4ebHon paboTbl CTyAeHTa BaXHOE 3HAyeHWe WUMelT pasgensl
«CTpyKTypa 1 cogepxaHue ancumniuHbl (Moaynsa)» n «Y4yebHo-metToamyeckoe n MHOpMaLNOHHOE

obecneyeHne pucumnnuHbl (Modyns)». B nepBom ykasbiBalTCs pasfenibl U TeMbl U3y4aeMoii



ancumnnuibl OM.14 «NHdopMaLnOoHHbIE TEXHONOIMMK B NPpOoheccMoHanbHOM AEeATENBHOCTUY, @ TakxXe
BMAblI 3aHATM U NAaHMpyembli o6beM (B akageMmyeckmx yacax), BO BTOPOM — peKkoMeHayemasi

nutepaTypa u nepeyeHb pecypcoB MHAHOPMaUNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT".

151 MOArOTOBKYU K TEKYIIEMY KOHTPOIIO CTYACHTHI MOTYT BOCIIOJIB30BATHCS OILICHOYHBIMU CPEJICTBAMU,
npencraBieHHsIMA B llpunoxennn 1 k pabodeit mporpamme aucuuiuinHbl MH(DOpMaMOHHBIE TEXHOJIOTUN B
mpohecCHOHATBHON IEeATEIbHOCTH.

1. OnucaHWe nocnenoBaTeIbHOCTU AEUCTBUIA CTyAEeHTa

[Ipuctynas Kk W3y4eHUIO TUCIUILTUHBI HEOOXOIMMO B IEPBYIO OYepeNb O3HAKOMHUTHCS C COAECPKAHUEM
PIIA, rae B pa3nene «CTpyKTypa U colepiKaHUE NUCHMIUIMHBI (MOIYJNA)» MPHUBEICHO OOIlee pacrlpeiencHue
YacOB ayIUTOPHBIX 3aHATHHA W CAMOCTOSTEIHHON paboThl mo TeMaM aucuuruinabl OI1.09 «MuadopMannonHbe
TEXHOJIOTHH B TIPOECCHOHABHON NeSITETEHOCTI.

3anorom ycneurHoro OCBOCHUA JUCHUIIIIMHBI ABJISACTCA PEryIApHOC MOCCHICHUEC 3aHATHUMN U BBITIOJIHEHHE
MPEeTyCMOTPEHHBIX TporpaMMoi 3amanuid. llpomyck omHOrO, a Tem OoJjiee HECKOJIBKUX 3aHITHA MOXKET
OCIIO’)KHUTH OCBOCHHE Pa3/IeioB Kypca.

.HCKHI/II/I HUMCIOT LCJIbIO OaTb CUCTCMATHU3WPOBAHHBLIC OCHOBBI HAYYHBIX 3HAaHUH 110 COACPIKAHUTIO
qucTUILTUHGL [Ipy n3ydeHnn u mpopaboTKe TEOPETHYECKOT0 MaTepraia Heo0X0auMO:

— NOBTOPUTb 3aKOHCI'IeKTI/IpOBaHHbIl7| Ha NEKUMOHHOM 3aHATUN MaTepunan n AO0MNnOoJfIHNTb ero C
ydyeTom peKOMeHﬂ,OBaHHOIZ no gAaHHoON Teme JMTepaTtypbl;
— NpuU CaMOCTOATENIbHOM U3Yy4YeHUn TeOpeTquCKOVI TeMbl NoOAroToBUTb KOHCMEKT, NCMOJ1b3YA

pekomeHAoBaHHble B P nutepaTypHble MCTOYHWUKM U 3NEKTPOHHbIE 06pa3oBaTesibHble pecypchbl.

HpaKTI/I‘IeCKI/Ie 3aHATHUA MPOBOAATCA C LECJIbIO YFJ]y6J]eHI/I$I " 3aKpPCIUICHUA 3H3HI/II>1, IMMOJTY4YCHHBIX Ha
JISKIUAX U B TPOIIECCE CAMOCTOSATEBHON pabOThI C YUeOHOM JIUTEPaTypPOil.

OOyyaromyecss BBITIOJHSAIOT OJHO WM HECKOJBKO NPAaKTHYECKUX 3aJaHUil IMOJ PYKOBOJCTBOM
MIPETIoIaBaTelsl B COOTBETCTBUY C M3y4aeMbIM COJIEpKaHNEM yIeOHOTO MaTepHraia.

[Ipy moAroTOBKE K MPAKTUYECKOMY 3aHITHIO HEOOXOIMMO HU3YyYUTh HIM TOBTOPUTH JIEKITMOHHBIH
MaTepual 1o COOTBETCTBYIOIIEH TeMe.

2. CamocTtosATeNbHas paboTa CTyAeHTa
CaMocTosiTeNbHasT paboTa CTyJIeHTa — CaMOCTOSATEIbHAas y4yeOHas JEATSIIbHOCTh CTYICHTA,
opranuszyeMasi KOJUISDKEM W OCYIIeCTBIIIeMasl 0€3 HEmOCpPEIACTBEHHOTO PYKOBOJICTBA TEAAarora, HO IO €ro
33IaHUSIM U T10J] €r0 KOHTPOJIEM.
Lenu camocTosTeNsHOM pabOThI:
— CHCTEMaTH3allisl U 3aKPEIUVICHHE TOIYYEHHBIX TEOPETUUYECKUX 3HAHUN M MNPAKTUUYECKUX YMEHUH
CTYJICHTOB;
— yrinyOlieHUE U paclIMpeHHEe TEOPETUISCKIX 3HAHUH;
— (dopmupoBaHHe yMEHHH HCIIOJIb30BaTh HOPMATHUBHYIO, MPABOBYIO, CIPABOYHYIO JOKYMEHTAIHIO U
CIICLUATBHYIO JIUTEPATYPY;
— pa3BUTHE TO3HABATEIbHBIX CIOCOOHOCTEH W AKTUBHOCTH CTYJIEHTOB: TBOPYECKOH WHHIIMATHUBBI,
CaMOCTOSITEITEHOCTH, OTBETCTBEHHOCTH M OPTaHU30BAHHOCTH;
(hopMHUPOBaHUE CAMOCTOSITEIBHOCTH MBILIUICHHUS, CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO
¥ caMopeaTn3allniy;
— BOCITUTaHUE CAaMOCTOSATEIBHOCTH, KaK JITYHOCTHOT'O Ka4eCTBa Oy IyIIEro CreIHaInCTa.
CamocTtosiTenbHass pabora cryaenta no aucuuiuimae OI1.09 «HpOpManMOHHBIE TEXHOJOTHH B
po(heCCUOHANBHON NIEATEIIbHOCTI BBITIOTHICTCS
—  CaMOCTOSTEIILHO BHE PacHCaHus YIeOHBIX 3aHATHIA;
—  C HCIIOJIb30BAaHHUEM COBPEMEHHBIX 00Pa30BaATEIHHBIX TEXHOIOTHA;
— paboTa co crenuaaIbHON JIUTepaTypoi JIJIsl MOATOTOBKHU K TECTOBBIM, TPAKTUYSCKUM U JTA00PATOPHBIM
3aJIaHUSIM.



3. Pexomenganuu no paéore ¢ TuTepaTypoil H HCTOYHUKAMH

Pabory ¢ mmTeparypoii cimemyer HaumHaTh ¢ aHamm3a PIIJ], comepskamieli CIMCOK OCHOBHOW U
JIOTIOJTHUTEIBHOU JINTEPATYPHI, & TAK)KE 3HAKOMCTBA C Y4eOHO-METOJUIECCKUMH Pa3paboTKaMu.

B ciydae BO3HUKHOBEHHsI 3aTpyIHEHHH B MOHMMaHMM Y4eOHOTO Marepuala cielyeT OOpaTUThCs K
JIPYTHM UCTOYHHKAM, TJI€ U3JI0KESHHE MOXKET OKa3aThbcs 00JIee JOCTYITHBIM.

Pabota c nmutepaTypoii He TOJIBKO MoJIe3Ha KaK CPeCTBO Oosiee ryO0OKOro n3yueH s AUCIMIUIMHBL, HO U
ABJISIETCSl HEOTHEMIIEMOH YacThIO podecCHOHaTbHOM AesITebHOCTH Oy IyIIero BBITYCKHUKA.



