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1. IIEJIX OCBOEHMUSA JUCIUILJINHBI

1.1| m3yunTh mpomecc TOKyMEHTHPOBAaHWS (COCTaBICHHS, O(QOPMICHHS OpraHU3alMOHHO-PACHOPSIUTEIBHBIX TOKyMEHTOB Kak
0a30BOro MpolLecca B pealu3aliy BCeX YIPaBICHIECKUX (YHKIIHI)

2. TPEBOBAHMUA K PE3YJIbBTATAM OCBOEHUA JUCHUIIJTUHBI

YK-4. CnocoGeH ocymecTBJIATH A€J0BYI0 KOMMYHMKAIIMI) B YCTHOH M NMHUCbMEHHOIi (popMax Ha rocyiapcTBeHHOM SI3bIKe
Poccuiickoii @enepannu u MHOCTPaHHOM(bIX) A3bIKe(aX)

OITIK-2. CnocoGeH oOCYyLIeCTBJIATH cOOpP, 00padOTKY W AaHAJIU3 [JAHHBIX, HEOOXOOTUMBIX /ISl PpelleHUs] TOCTABJEHHBIX
ynpaBJeHYecKHX 3a[a4, ¢ HCIOOJb30BAHHEM COBPEMEHHOr0 HHCTPYMEHTApUS W HHTEUIEKTYAJbHBIX HH(OPMAIMOHHO-
AHAJTUTHYECKUX CHCTEM;

B pe3yabrare ocBOeHHSI THCIUTIIMHBI 00yIAOIIHTCS TOJKEH:

3HaTh:

- OCHOBHBIE MIOTOKH TOKYMEHT0000pOTa (BXOIAIINE, HCXOASIINE U BHYTpEeHHME) (COOTHECeHO ¢ uHaukaTtopom OITK-2.1)

- mpaBmita ucrons3oBaHuss [OCT P 7.0-97- 2016 «YHudunmpoBaHHBIE CHCTEMBI JOKyMeHTarmu. CHcTeMa OpraHHW3aIlMOHHO-
pacnopsauTeNnsHON qokyMeHTanuu. TpeboBaHus kK 0(hOPMIIEHUIO JOKYMEHTOBY (CooTHeceHO ¢ nHaukaropom OIIK-2.1)

- KOMMYHUKAI[MOHHbIE METO/bI PELICHHs 3a/1ad MEKJIMYHOCTHOTO M MEKKYJIBTYPHOTO B3aUMOIEHCTBHS (COOTHECEHO ¢ MHANKATOPOM
YK-4.1)

YmeTb:

- IPUMEHATh MH(OpManMOHHOE obecledyeHne AOKYMEHTOB AN Pa3iIMYHBIX NPOCKTOB OPraHU3alUu (COOTHECEHO C WHANKATOPOM
cooTHeceHo ¢ nHaukaropom OIIK-2.2 )
- pemarh MOCTaBJIEHHBIE 33/1a9H MEXIIMYHOCTHOTO M MEXKYIBTYPHOTO B3aUMOJICHCTBHSA (COOTHECEHO ¢ HHAUKaTopoM YK-4.2)

Baanern:

- HaBBIKAMH aHaJW3a WHPOpPMAK O (QYHKIMOHUPOBAHHH CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHW3alud (COOTHECEHO C
nnaukaropom OITK-2.3 )

- HaBbIKAMH K KOMMYHHUKAIIMU JJIS1 PEIICHUS 3a1a4 MEKITMIHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBUS (COOTHECEHO C MHIUKATOPOM
YK-4.3)

3. CTPYKTYPA U COOEPKAHUE JUCHUITJIMHBI

Pazpen 1. «Knaccupukanus ciayxe0HbIX 10KyMeHTOB. OdopmiieHne ci1y:keOHbIX JOKYMEHTOB U nuceM. SI3bIK U CTH/Ib
Ae0BOro nucbma. TUNMYHbIe OIIMOKHU B A3bIKe H CTHJIE J€J0BOI0 MUCHMAa)

Bua 3ansitus / Cemectp /| KonmnuectBo

Ne HaunmeHoBaHHe TeMbI, KPAaTKOe COIepKaHUue
> KP P pa6otsl / popma ITA Kypc 4acoB

Komnerenuuu

Tema 1.1 «OcHOBHBIE TOHATHSA JOKYMEHTHPOBAHUS B YIIPABICHUN.
«JloKyMEeHTOBEICHHE» KaK JEesITeNIbHOCTh YeloBeKa M0 pa3paboTke H
XPaHEHHUIO JOKYMEHTOB, HX JBIKCHHUIO, y4eTy U XpaHeHuto. OnpenencHue
MOHSTHH  «IOKYMEHT»,  «IOKYMEHTHPOBAHHE», «IOKYMEHTOOOOPOT»,
«apXUBHOE JeJ0», «yHU(QHULUHUPOBAHHAS CHUCTEMAa JIOKyMEHTALHNY.
OCOOEHHOCTH — HCIOJb30BaHHS ~WH(POPMALMOHHBIX ~TEXHOJOTHH  JUIst
ABTOMATU3aLMN CO3[aHMs, Y4YeTa, ABWKCHUS M XPaHEHHs OKYMEHTOB.
Tema 1.3 «Odopmierue ciyKeOHbIX JTOKYMEHTOB)»

IIpaBuna opopmiteHHs JOKYMEHTOB Ha TPUMEpe CITy)KeOHBIX (JOKIaIHBIX
U OOBSCHHTENBHBIX) 3amucok, mnpukazoB.(lOCT P 7.0-97-2016).
CnyxeOHOe MUCbMO KaK CpEICTBO CBSI3H NPEANPUATHS(YIPEKICHHS,
OopraHu3anum) ¢ BHEMIHUM MupoM. Kiaccudukanus cinykeOHBIX MHCEM
00  (QyHKIMOHAJBHOMY UM TEMaTHYECKOMY MPH3HAKY, KOJIHYECTBY
aJipecaToB.

CrpyKTypa [AeNOBOro mHChbMa. BapwaHThl TOCTPOCHHS U MpaBuia
1.1 |odopmieHus [AeNOBBIX MHCEM Ha MpUMepe MNHChMa-NOATBepKAeHUs, | JIlekunoHHbIe 3aHsITHS 3 2
[HChMA-0TKa3a, CONPOBOJMTEILHOIO IMHCbMA, MHCbMa-HATIOMHHAHUS W
apyrux (FOCT P 7.0-97-2016). OdopmieHne IeloBOro IMHCbMa Ha
AQHITIMHACKOM SI3BIKE

Tema 1.5 «SI3bIK ¥ CTHIIB AETOBOTO MHChMa»

OdunuanbHO-IEI0OBOH  CTWIIb KaK  pa3sHOBHIHOCTb  COBPEMEHHOIO
JMTEPaTypHOTO  si3blKa. (OCHOBHBIE OTIMYMTEIBHBIC XapPAKTEPUCTHUKH
ouIHaTbHO-IEIOBOTO CTHIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHe
TpeOOBaHHUsI K MPABUILHOCTH I0AOOpa CIIOB, YMOTPeOICHHE YCTOHIUBBIX
CHHTAKCHYECKHX KOHCTPYKLIHH M CIOBOCOYECTAHHWi, HEUTPaIbHBIN TOH.
Coxkparenus (a00peBUaTypbl) KaKk 3aMEHUTENH CJIOB H CIOBOCOYETAHMIL:
BUJIbl COKpAILCHUH, NpaBUIa HANMCAHUS, BOCIPHUSTHUS, CKIOHEHUS W
coracoBaHusi cokpauieHuii. IToHsTHE Cly)KeOHOrO PEYeBOr0 HSTHKETA.
OCHOBHBIE TIpaBUJIA CIIY)KEOHOTO PEUEBOr0 ITHKETAa B JICNIOBOM MHCHME:
(hopMbl OOpallieHs1, H3TOKEHUE MPOCHObI, BRIPAXKECHHE MPU3HATEIBHOCTH,
TOH JenoBoro nucbma/ Tema 1.6 «TUnUUYHBIE OMIMOKHA B S3BIKE U CTHIIE

VK-4
OIK-2




JIETIOBOTO MHCHMa)
Knaccudukarus OmIn0oK: CTPYKTYpHBIE, CHUHTaKCHYECKUE,
MOP(OJIOTHIECKHUE.

OOmasi XapakTepUCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omHnbOK: IyOMMpOBaHHE CTAHIAPTU30BAHHOTO [NOKYMCHTAa; HEBEPHOE
[OCTPOCHUE IHCbMa; IOBTOPEHHE B TEKCTE MHChbMa HH(MOPMALHH,
conepxaieiicss B CTaHIapTHOM OJIaHKe.

OOwiasi XapakTepUCTHKAa W BAPUAHTHl YCTPAHEHUS! CHHTAKCHYECKUX
onIMOOoK:

OIIMOKH, CBSI3aHHBIE C HEMPABHIBLHBIM MOPSIKOM CIOB B IPEUIOKCHHUH;
HapylIeHHe CHeUU(UKH  YHOTpeOIeHUs] JeepPUYACTHBIX 00OPOTOB;
HETPaBIIbHOE MCIIONB30BAHNE TIPEIIOTOB.

OO6urast XxapakTepUCTHKa M BapHAHTHI YCTPAHCHHS MOP(OIOrHUECKUX
OMIMOOK: COIIACOBAHME OINPEEICHNUI; ynoTpeOleHne KpaTkoil W MOIHO
dbopM  HMEH  IpWiIaraTelbHbIX;  OIMOKKM  NpU  yHOTpeOJICHHU
KOJIMIECTBCHHBIX HMEH YHCITHTEIBHBIX.

Cpeacrea WORDS8 st oOHapykeHHST M HCIpaBiCHUs OIIMOOK B
JIEJIOBOM ITHCHME.

Tema 1.1 «OcHOBHBIE TOHATHS JOKYMEHTHPOBAHHS B YIIPaBICHHU».
«JloKkyMeHTOBe[IcHHEe» KaK JeATEIbHOCTh 4YelloBeKa IO pa3paboTke H
XPaHEHUIO JJOKyMEHTOB, UX JBUKEHMIO, y4eTy U XpaHeHuto. OnpezeneHue
MOHATUH  «IOKyMEHT», «IOKyMEHTHPOBAHHE», «JIOKYMEHTOO00POTY,
«apXUBHOE JIeNo», «yHHGHIMPOBAHHAs CHCTEMA JOKYMEHTAIIHI».
OCOOCHHOCTH ~ HCHONB30BaHMSA HMH(OPMAIMOHHBIX TEXHONOTHH s
ABTOMATU3ALMH CO3JAHUs, YydeTa, IBIKCHHS M XPaHEHHS ITOKYMEHTOB.
Tema 1.2 «Knaccudukanus ciyxeOHBIX JOKYMEHTOBY

IMonsATHE, MECTO M PONb CIYXKEOHBIX JOKYMEHTOB B JEIOIPOU3BOACTBE
coBpemeHHoro  npeanpuatusi(bupmer).  Krnaccudukaimus — ciyxeOHbIX
JOKyMEHTOB II0 IpH3HAKaM: CIICLUANU3ALMs, Ha3HAYCHHE, TEXHHUKA
BOCIIPOU3BE/ICHUS, CEKPETHOCTD, IIPUEMEBI 3aIlUCH, IPOHCXOXKICHIUE, CPOKHI
xpaneHusi, cragun cozgaHus. CpenctBa WORDS anst KOMITBIOTEPHOTO
odopmIleHHsT CITYy)KEOHBIX JTOKYMEHTOB C IOMOLIBIO Iporpammbl Libre
Office. Tema 1.4 «OdopmieHne cirykeOHbIX MTHCEM»

CiyxeOHOE MHCBMO KaK CPEACTBO CBS3H HPEANPHATUS(YUPEKICHHU,
OpraHu3anum) ¢ BHEMIHUM MupoM. Kiaccudukaims cinykeOHBIX MHCEM
1m0  (QYHKIMOHAIBHOMY W TEMaTHYeCKOMY HPH3HAKY, KOJIMYECTBY
aJ[pecaroB.

CIpykTypa [el0BOrO IHChbMAa. BapHaHTBI IOCTpOCHHA M IIpaBUIA
odopmIeHusl JeTOBBIX MHCEM HA IpUMepe IHChbMA-TOATBEPIKICHHS,
IIICbMa-0TKa3a, COINPOBOAUTEILHOIO IHCHEMa, IHCHEMa-HAIIOMHHAHUS U
apyrux  (FOCT P 7.0-97-2016). OdopmieHne OenoBOro mmchMa Ha
AHIIMICKOM $I3bIKE ¢ ToMolibio mporpammal Libre Office.

IMpaxruyeckue
3aHATUAL

VK-4
OITK-2

1.3

Tema 1.5 «SI3bIK ¥ CTHIIB AETOBOTO MHChMa»

OduuunanbHO-IeI0BOH  CTWJIb  KaK  pa3sHOBHIHOCTb  COBPEMEHHOIO
JUTEPaTypHOrO  si3bika. (OCHOBHBIE OTIMYMTEIBHBIC XapPAKTEPUCTHUKH
ouHanTbHO-IEIOBOTO CTUIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHE
TpeOOBaHUS K MPABHIBHOCTH IMOJ00pa CIIOB, YMOTPEOJICHUE YCTOMYMBBIX
CHUHTAKCHYECKUX KOHCTPYKILMH M CIIOBOCOYETAHHM, HEHTPAIbHBIA TOH.
Coxkparuenust (ab0peBuarypbl) Kak 3aMEHUTENH CJIOB H CIOBOCOYETAHMIL:
BUJIBl COKpAIIEHMH, INpaBWa HANUCAHWS, BOCHPHUATHS, CKIOHEHHS H
coracoBaHus cokparieHuil. IToHsTHE Ciy)KeGHOro pPEeYeBOro ITHKETA.
OCHOBHBIE TIpaBUJIA CIIY)KEOHOTO PEYEBOr0 ITHKETAa B JICIIOBOM MHCHME:
(hopMbl OOpallieHns1, H3TOKEHHUE MPOCHObI, BRIPAXKECHHE MPU3HATEIBHOCTH,
TOH JenoBoro nucbma. Tema 1.6 « TUNUMYHBIE OMIMOKU B S3BIKE M CTHUIIE
JIETIOBOTO MTHChMa)

Kiaccudukanus oundoK: CTPYKTYpHBIE, CHHTAKCHYECKHE,
MOP(OIOTHYECKHE.

OOmast XapakTepucTHKa W BapHaHThl YCTPAaHEHHMs CTPYKTYPHBIX
ommnboK: XyONMpOBaHHE CTAHAAPTU30BAHHOTO JOKYMEHTa; HEBEPHOE
MOCTPOCHUE TIMCbMa; MOBTOPEHHE B TEKCTE NMCbMa HH(OpPMAINH,
coneprkanieiicss B CTaHIapTHOM OJIaHKe.

OOuiasi XapakTepHCTHKa W BAapUAHTHl YCTPAHEHUS! CHHTAKCHYECKUX
OImMooK:
omMOKH, CBSI3aHHBIE C HEMPABHIBHBIM MOPSIKOM CJIOB B NPEIUIOKCHUH;
HapyluieHHe creuudukd  ynoTpeOieHHs JeenpUYacTHBIX 0OOpOTOB;
HEPaBIIBHOE HCIIONB30BAaHUE IIPEIOTOB.

OOast XapakTepUCTHKAa W BapHaHTBI yCTPaHEHUs] MOP(OIOTHISCKUX
OIIMOOK: COINIACOBAHUE OIpEACICHHN; YIOTpeOIeHHE KPATKOW M MOIHON
dbopM  MMEH  IpWIaraTenbHbIX;  OWMOKM  Npu  ynoTpebiaeHuu
KOJIMYECTBEHHBIX HMEH YHCIUTEIbHBIX.

CpenctBa WORDS8 nnst oOHapykeHHsI M HCIIPaBICHHUS OIMIMOOK B
JIETIOBOM ITUCHME.

IIpaxTyeckne
3aHATHA

YK-4
OIIK-2

1.4

Tema 1.1«OcHOBHBIE TOHSATHS KOMITBIOTEPHOTO TOKYMEHTHPOBAHUS.
-HcTopus 1oKyMEHTOBE/ICHUS.

- HopmaruBHo-MeToqMuecKas 6a3a 1e10NpOr3BOCTBA.

Tema 1.2. «Knaccuduxanus ciryeOHBIX TOKYMEHTOB)

CamMocTosTeabHast
pabora

58

VK-4
OIIK-2




| - TexHosnorus paboThl C JOKYMEHTaMU

Pazneu 2. «OdgopmiieHHEe TEKCTOBBIX TOKYMEHTOB»

HaumeHoBanue TEMbI, KPpaTKo€ CoIepKaHue

Bupn 3ausrus /
pabotsl / popma ITA

Cemectp /
Kypc

KoauuecTBo
4acoB

KomnereHuuu

2.1

Tema 2.1 «CTpyKTypa TEKCTOBOIO JOKYMEHTA U O(OPMIICHHE €TO YacTei
IIpaBuia odopmiieHHs TUTYIBHOTO JINCTA, pedepara, CONCpXKaHMS,
OCHOBHOM 4YacTH ¥ TPHIOKEHHH TEKCTOBOTO [IOKyMeHTa. Tema 2.2
«OdopmiieHHe HIEMEHTOB OCHOBHOM YacTH TECTOBOTO JOKYMEHTa»
IIpaBuia mocTpoeHHs TaOMMIl TEKCTOBOTO JOKYMEHTa, OdopmieHus
NepevnciIeHui, pUCYHKOB U MaTeMaTtuueckux ¢opmyn cornacHo. (OCT P
7.0-97-2016). Tema 2.3 «bubnuorpadudeckue cChUIKI

CocraBneHne ¥ odopmieHHe OMOIMOTrpadHUUECKUX CCBUIOK COINIACHO
(T'OCT P 7.0-97-2016): omHOTOMHBIC W3/1aHHS; MHOTOTOMHEIC H3JaHUS;
CepHaNIbHbIC U3/IaHUSL.

OcobeHHoCTH O(GOpPMIICHHS BHYTPHUTEKCTOBBIX (IIOMEIICHHBIE B TEKCTE
JIOKYMEHTA), TOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHHM3 CTpPAaHUILIBI
JIOKyMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.

JIeXIIMOHHBIE 3aHATHSA

VK-4
OIIK-2

22

Tema 2.1 «CtpyKTypa TEKCTOBOTO JOKYMEHTa U O(OPMIICHHE €TO YacTei»
IlpaBuna odopmiieHHsT THUTYIBHOTO JIMCTa, pedepara, COACpPIKAHHUSA,
OCHOBHOM YacTH W TPHIOKEHHH TEKCTOBOrO JOKymeHTa. Tema 2.2
«O¢opmIiieHe IIEMEHTOB OCHOBHOW YacTH TECTOBOTO JOKYMEHTa»
IIpaBuna mocTpoeHHs TaOMMI[ TEKCTOBOTO JOKYMEHTa, O(GOpMICHHS
MEPeYrCIICHUI, PUCYHKOB U MaTemaruueckux ¢opmyn cornacHo. (TOCT P
7.0-97-2016). Tema 2.3 «bubnuorpadguueckue cCbUIKI»

CocraBienne u odopmwieHHe OMOIMOrpaMUecKUX CCBUIOK COIVIACHO
(TOCT P 7.0-97-2016): omHOTOMHBIE W3/1aHHS; MHOTOTOMHBIC H3JaHUS;
CepHaJIbHbIC U3/IaHUSL.

OcobeHHOCTH O(OPMIICHHSI BHYTPUTEKCTOBBIX (TIOMEIIECHHBIE B TEKCTE
JIOKyMEHTa), IOACTPOYHBIX(BEIHECEHHBIE W3 TEKCTa BHHU3 CTPAHUIIBI
JIOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBHIIOK.

IMpaxriyeckue
3aHATUSL

YK-4
OIIK-2

2.3

Tema 1.4 «OdopmieHue CiryKeOHBIX TUCEM)

- MexayHapomHble CTaHAapThI 0 0QOPMIICHHIO JOKYMEHTOB

- CpaBHUTENBHBIN aHAIN3 JENIOBO NMEPEINCKU HA PYCCKOM H aHIIMHCKOM
SI3BIKAX

CamMocTosTenbHast
pabora

67

VK-4
OIIK-2

2.4

ITonroroBka K MPOMEKYTOUHON aTTeCTAIlUU

DK3aMeH

YK-4
OIIK-2

4. ®OHJI OLIEHOYHBIX CPEJICTB

CrpykTypa W comepkaHue (OHAA OIEHOYHBIX CPEACTB AJIS TPOBEOCHHS TEKYNIETO KOHTPOJS M IIPOMEXYTOYHOH aTTecTalnu
npencTasieHs! B [Tpunoxennn 1 x pabodeil mporpaMMe TUCIIUMIIHHEL

5. YYEBHO-METOIUYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUME JUCHUIIJINHBI

5.1. Y4eOHble, HayYHbIe H MEeTOAMYECKHE U3TaHUS

ABTODBI,
COCTaBUTEIU

3arnnaBue

W3narenscTBO, rox

bubGnmnoreka /
KomnuecTBo

Vnpasienue: xypHai

Mocksa: M3narenbckui
oM I'YY
(TocynapcTBeHHBIi
YHHBEPCHUTET yIPaBICHHS),
2018

OBC «YHuBepcureTckas
OuOIMOTEKa OHJIANHY

2 bapnarsn B. C., MeHemKkMeHT: yaeOHoe mocodue PocroB-Ha-/lony: ObC «YHuBepcurerckas
I'onuaposa C. H. W3narenbcko- OubnmoTeKa OHIaNH»
nonurpaduIecKui
xomruiekc PTOY (PUHX),
2018
3 Pazmopoxusiii A. A. JIOKyMEHTHPOBaHHE yIPaBIeHISCKOI Mocksa: OOO "HayuHo- OBC «Znanium»
IEeITEILHOCTH: Y4yeOHoe mocooue M3/ITENbCKHUI IISHTP
NH®PA-M", 2018
4 Kproxosa H.IT. JIOKYMEHTHPOBAHUE YIIPABIEHYECKOM Mocksa: OOO "Hay4Ho- 3BC «Znaniumy»
JeaTelbHOCTH: YueOHoe nocobue H3MATEeTECKUN TISHTP
NHOPA-M", 2019
5 Anexceesa I. 1. JIOKyMEHTHpPOBaHKE XO3STHCTBEHHBIX ONEPAIIH 1 Mocksa: OOO "HayuHo- OBC «Znanium»

BeJICHHE OyXTaITEPCKOTO y4eTa UMYIIECTBA
opranuszanuu: Y4eOHHK

U3/1aTEeIbCKUM LEHTP
NH®PA-M", 2024




5.2. l'[poq)eccnm[am,m,le 0a3bl JAHHBIX U m{(])opMaunomu,le CIIPpaBOYHBbIE€ CUCTEMbBI

NCC "KoncynsrantlImoc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBII KOMHTET 1O ctatuctuke http://www.gks.ru/

5.3. IlepeyeHs MPOrpaMMHOIO o0ecTedeHnst

OnepaunonHas cucrema PEJ] OC
Libre Office

54. Y‘leﬁHO-MeTOZ(I/l'-IECKI/le MaTepuaJibl 1151 06yqaloumxca C OrpaHUY€HHBIMH BO3MOKHOCTHAMM 310POBbA

[pr HEOGXOMMMOCTH IO 3asBICHUI0 O0YUAOLIErOCs ¢ OTPAHHYCHHBIMHI BO3MOXKHOCTSIMH 3I0POBbs y4eOHO-METOANYESCKHE MATEPHAIIBI
HPEROCTABISIIOTCS B (OpMax, afanTUPOBAHHBIX K OTPAHMYCHHUSM 3I0POBbS M BOCHPHUTHA HHGbOpMauuu. Jis UL ¢ HapyLICHUSIMH
3penus: B hopme ayauodaiina; B nedaTHoil popme yBesmMdeHHBIM mpud oM. st ML ¢ HApYLICHUSIMHU CliyXa: B ()OpMe AIIEKTPOHHOTO
JIOKYMEHTa; B redaTHol ¢opme. JlJist MLl ¢ HApYIICHUSIMH OIIOPHO-/IBUraTeIbHOIO armapara: B (opMe 3JIeKTPOHHOTO JIOKYMEHTa; B
nevyaTHoit popme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHHUIIJIMHBI

ITomemenust s BceX BHAOB padoT, MPEIyCMOTPEHHBIX YYEOHBIM IUTAaHOM, YKOMILICKTOBAaHBI HEOOXOOMMOW CIHEIHAII3HPOBAHHON
y4aeOHOI MeOeIIbI0 U TEXHUUSCKIMU CPEACTBAMU O0yIeHHS:

- CTOJIBI, CTYJIbS;

- MEPCOHATLHBIN KOMITBIOTEP / HOYTOYK (TIEPEHOCHOH);

- IPOEKTOD;

- 9KpaH / UHTEPAKTUBHAS TOCKA.

IMomereHust A1 CaMOCTOSTEIBHON PabOTHl 00YyYAIOIINXCS OCHAIIECHB KOMITBIOTCPHOW TEXHUKOW C BO3MOKHOCTBIO TONKITIOUEHHS K
ceru "MHTepHET" M 00EcTIeueHNEM HOCTYTIA K MIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTeIbHON Cpefe.

7. METOAUYECKHUE YKA3ZAHUA 1)1 OBYYAIOIIUXCSA 11O OCBOEHHUIO JTUCITUITJINHBI

Meroandeckue yka3aHHS 0 OCBOSHHIO AUCIUILTHHEI IpecTaBieHs! B [Ipunoxennn 2 x pabodeil mporpaMMe TUCIIUIIIHHEL




®OH/I OHEHOYHbIX CPEJACTB

Ipunoxenue 1

1 OnucaHnue noka3arejiend U KpUTepUueB OLCHUBAHUA KOMHETEH].II/lﬁ Ha
PA3/IMYHBIX 3TAIldX UX (1)0pMI/Ip0BaHI/IH, OIIMCaHHE ITKaJI O€eHUBAHUA

1.1 ITokaszarenu u KPUTCPHUH OLICHUBAHUA KOMH@TGHHHﬁ:

3VH, COCTaBJISIIOIIHE
KOMIIETEHIHIO

ITokasaTenn oreHUBaHUS

Kpurepuu onenuBanus

CpencrtBa olleHUBaHUS

VYK-4: CnocoOeH OCYIIECTBISITh [IEMOBYI0 KOMMYHHKALMI0O B YCTHOH M NHChMEHHOW (opMmax Ha

rocyaapcTBeHHOM si3bike Poccuiickoii denepaiiy 1 HHOCTPaHHOM(BIX) sI3bIKE(aX)

3HaTh.
KOMMYHUKAIIMOHHBIC
METOJIbI PEIICHUS 33]1a4
MEKIMYHOCTHOI'O U
MEKKYIBTYPHOTO
B3aMMOIEHCTBUSA

CocraBuTh 0030p,
ITOMCK u coop
HE00XOAUMO

JUTEPATYPhI Ut
HamucaHusi  pedepara,

IUIsl OTBETa Ha BOIPOCHI
IO TECTY

MOJTHOTA u
COJZIEPKATENBHOCTh  OTBETA;
yYMEHHE 10JIB30BaThCs
JIOTI OJTHUTENBHON

JUTEPaTYpOi npu

MOATOTOBKE K 3aHATHUIM,

P-pedepar (1-26)
T- Tect (1-20)
J1- nenoBas urpa,
3- sx3amen (1-42)

YMeTh: permats
MOCTaBJICHHbBIE 3aJ]a41
MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOTO
B3aUMOJECHCTBUS

yMmeer
MIPUMEPHI 110 PEIICHHUIO

3aJa4 MCKINYHOCTHOI'O

IIPUBOAUTDH

" MEXKYJIBTYPHOTO
B3aUMOJICHCTBUS.

Pemate IOCTaBJIEHHEIE
3aJ1aud pasHBIMH METOJIaMH

H criocodamu.

P-pedepar (1-26)

HAU- nenoBasi urpa,
C3- curyammoHHOe
3amanne (3amaHue C

1mo9, curyanuu 1-
3)

Bnagers: HaBbIKAMHU K
KOMMYHUKAIIIH 7151
perIeHus 3aaa4
MEXKIIMYHOCTHOI'O 1
MEXKYJIBTYPHOT'O
B3aUMO/ICHCTBHS

Haxonute mnpaBmiibHOE
pelieHue B
KOH(IMKTHBIX
CUTYyalUsIX

JleMOHCTpUpOBaTh HABBIKU

peuIcHuA IMOCTaBJICHHBIX
3aga4 MEKINYHOCTHOIO H
MCKKYJIBTYPHOI'O

BBaI/IMOI[eI;'ICTBHH C

IIOMOIIIBIO A€ OBOH HUI'PBI.

HWN- nenosas urpa,
C3-
3amanne (3amaHue C

CUTYyaIlHOHHOE

1lno9, curyanuu 1-
3)

OIIK-2: Cnocoben ocywecmenamo cobop, 00pabomxy u anamu3 OaHHbIX, HEOOXO0OUMbBIX 015 peuleHus

nocmaeJiennvlx  ynpaejleH4eCcKux 3(,1()(1%, C UCNOJIb306AHUEM  COBPDEMEHHO020 UHCmMPpyMeHnmapusi u
UHMENIEKMY ANbHBIX UHPOPMAYUOHHO-AHATUMUYECKUX CUCTEM;

3HaTh: [IpoBenenne  aHamm3a | MOJTHOTA u | P-pedepar (1-26)
-[IpaBHUJIa UCTIOJB30BAHMS | JIETIOBOM CHUTyallud C | coaepxarenbHocTh oTBeTa; | T- Tect (1-20)
I'OCT P 7.0-97-2016 HUCIIOJIb30BAHUEM yMEHUE mons3oBathes | JIM- menoBas urpa,
«YHUPUITIPOBAHHBIC OCHOBHBIX MTOTOKOB | JIOTIOJTHATETbHOMH - ok3amen (1-42)
CHCTEMBI IOKYMEHTAILlNH. | JOKYMEHT0000poTa JIUTEpaTypoit pu

Cucrema (BXOAIIIME, UCXOAMINE | TIOMTOTOBKE K 3aHATHUSM;

OpTaHU3aIlMOHHO- Y BHYTPCHHUE)

pacnopsaaIuTENbHON

JOKYMCHTAIHHU.

TpeboBaHus k

oopmiieHUIO

JOKYMEHTOB»

- OCHOBHBIC ITOTOKH




JIOKyMEHT0000poTa
(BXOJSIIINE, HCXOISIINE
Y BHYTPEHHUE)

VYMeTb: IPUMEHATh
MH()OPMAITMOHHOE
obecriedueHue
JOKYMEHTOB JUTS
Pa3IMYHBIX TPOEKTOB

yMEHHE MPUBOAUTH
MIPUMEPHI; yMEHHE
OpPTaHU30BbHIBATH

paboThl TpHU pEIICHUN
KOHKPETHBIX MPOEKTOB,

IIOJIHOTA nu
COACPKATCIIBHOCTh  OTBCTA,
CocTaBisaTh IpaBUJIBHO B

I'oCT
JOKYMEHTBI c

COOTBCTCTBUU C

P-pedepar (1-26)
[AU- nenoas urpa,
C3- cutyanmoHHOe
3amanne (3aJaHue C
1m0 9, curyauuu 1-

OpraHu3aiu paoor. HCIIOJIH30BaHUEM 3)
COBPEMEHHBIX
NIPOIPAMMHBIX  CPEICTB W
TEXHOJIOT U
Bianiers: HaBbIKAMHU (hopMyITUpyeT OTBETHI IIOJIHOTA U [U- nenoas urpa,
aHaJIM3a HH(bOpMaHHI/I 0 Ha IMOCTaBJICHHBIC COICPKATCIBbHOCTD C3- curyanuonHoe
(yHKIMOHMPOBAHUI BOMpPOCHI, BrianeTs perenui; 3amanue (3aJaHMeE C
CHOTEMBI BHYTPEHEETO COBPEMEHHBIMU HpaBI/IJ'H:}—I.OCTL U TOYHOCTh 1109, curyamm 1-
METOIUKaAMHU peleHui;
JIOKyMeHT0060poTa HCIIONB30BaHUS KauecTBO O(hOpMIICHHSI. 3)
OpraHu3aliin MH(OPMAIIMOHHBIX Ipu pemenuy 3aaau
TEXHOIIOTUH. MPUMEHSIET COBPEMEHHBIE
Hmerp HAaBBIKM | METOJWUKH OCYIIECTBIICHHUS
OPTaHHU3AIHOHHOT O JIOKYMEHTO000poTa.
BEIICHUS HemoHcTpupyer HaBBIKH
JOKyMEHTO000poTa peleHus TTOCTABJICHHBIX
3amaq B obmactr
JIOKyMEHTO000poTa

* C3 — cumyayuonnwie 3adanus, T — mecm, P — peghepam, JIU — oenosas (ponesas) uepa, u op.

1.2. llIkane! olleHUBAHUS .

Texymun

KOHTPOJIb

YCIEBAEMOCTH W IPOMEXKYTOUYHAs

aTTecranud

OCYIIECTBIISIETCS. B paMKaX HAKOMHUTEIbHON OalIbHO-PEUTHHTOBOW CHUCTEMBI B

100-0ayuipHOI 1IKAJIE:

- 84-100 6anoB (OIIEHKA KOTIMYHO»)

- 67-83 OaoB (OIEHKA «XOPOIIO»)

- 50-66 6amToB (OIIEHKA «YJTOBIECTBOPUTEIIHHOY)
- 0-49 GaioB (OIEHKA KHEYIOBJICTBOPHTEIHLHOY)

2. Tunosble KOHTPO/IbHbIE 3a4dHUA NN UHbIE MaTeEpPUabl, HeO6XOLI,MMbIe AnA

OLEHKM

3HaHUN,
XapaKTepu3yoLmxX

YMEHUN,
aTanbl

HaBbIKOB ¥
dbopmMupoBaHusA

(unn) onbiTa

ocBoeHWA obpa3oBaTeNbHON NPOrpammbl

Bonpocsl k 3k3ameny

KOMMeTeHLUNUH

AeATe/IbHOCTH,
B rpouecce




1. OcHOBHbIE TOHATHS TOKYMEHTUpOBaHUsI. OCHOBHBIE () YHKIIMU
JOKYMEHTHUPOBAHUS.

2. YHubUIUpoBaHHBIE CUCTEMBI TOKYMEHTAIIHH.

3. Knaccuduxarus ciykeOHbIX JOKYMEHTOB.

4. bnanku m1st opopmieHus] JOKYMEHTOB.

5. Jloxnanubie, OOBSICHUTENbHBIC 3aIMCKH, 3a8BIICHUS U MPaBUiIa UX
opopmiienns. [IpuBenure npumep ohopmIIeHUS 3asBICHUS.

6. [Tpukaspl IO OOIIEH IeITeTLHOCTH, BBITUCKU U3 MIPUKA30B M MPaBUiIa
ux 0(OpMIICHHUS.

7. [IpaBuna opopmiteHUsT TPUKA30B 110 JIMYHOMY COCTaBY.

8. [IpaBuna ohopmienust nokymentoB “IlpeacraBienue” u “Ilporokon”

Q. [IpaBuna odopmiieHUs CIPABOK U aKTOB.

10. Knaccudukanus 1e10BBIX TUCEM.

11. BapuaHTbl 0QOpMIICHHUS 1€IOBBIX ITUCEM.

12.  JlemoBoe MUCHMO Ha aHTJIIMHCKOM si3bIKe. [IpuBeauTe mpumep
odopMIIEHHS TTHChMA.

13. OO6miast cTpyKTypa TEKCTOBOTO JJOKYMEHTA.

14.  TlpaBuna odhopmileHHs TUTYJIBHOTO JTUCTA, pedepara, comepKaHus
TEKCTOBOTO JOKYMEHTA.

15.  TlpaBuna oopMiieHHs WILTIOCTPAITUN U TaOTHIY

16. TlpaBuna odopmiieHuss MaTeMaTHUIECKUX (GOPMYJT U TIPUIIOKECHUI.

17.  CocraBnenue u opopmMIICHHE CIHCKA JIUTEPATYPHI.

18.  SI3BIK M CTHIIb CTY>KEOHBIX JOKYMEHTOB.

19.  Cokpamienus (a00peBHaTyphl) Kak 3aMCHUTEIN CIIOB U
CJIOBOCOYETAaHUM.

20. CTpyKTypHbIE U CHHTAaKCHUECKHE OITMOKH B A3BIKE U CTHJIE JEII0OBOTO
UChMa.

21. Mopdonoruueckre OMMOKH B SI3bIKE U CTUIIE JICJIOBOTO MUChMA.

22. HopwmaTtuBHO- MeTOAMYECKas Oa3a JOKYMEHTHPOBAHUSI.

23. TpeboBaHmEe K COCTABICHUIO B O(DOPMIICHUIO YIIPABICHYECCKOM
JIOKyMEHTAIIHH.

24. CuctemaTuzanus JTOKYMEHTOB.

25. Opranuzanys J0KyMEHTUPOBAHUS HA MPEATIPUSITHH.

26. Tlonstue «gokymeHT». Knaccudukaius 10KyMEeHTOB.

27.  Peructpamus JOKyMEHTOB.

28.  OcHOBHBIC ATaIlbl JOKYMEHTO000pOTA.

29.  Perucrpanuonssie ¢OpMbl U UX 3a0THEHUE.

30. Tapanrtuiinoe nuceMo. Jate onpenenenue. [lpusenure npumep
o opMIIeHHS TTUCHMA.

31.  ®opmupoBaHuUE AEII.

32.  OOurue HOPMBI U NpaBuiia OPOPMIEHHUS JOKYMEHTOB.

33.  biiaHKM 1OKYMEHTOB AJI1 OPraHU3alMOHHO-PACTIOPSAUTEIBHON
JIOKyMEHTAIIHH.

34. Knaccudukanus 1eI0BBIX KOMMEPUYECKUX MHCEM.



35.  IIucemo —manomunanwue .J/{ats onpenenenne .JlpuBenure mpumep
odopMIIEHHS TTHCHhMA.

36. ®opwmar moxkymenta. OdopmiieHne moaen, HyMepanus CTPaHUII.

37.  Hudopmanuonnoe nmucbMo. Jlate onpenenenue IlpuBeaure npumep
o opMIICHHS TTUChMA.

38.  OdopmieHne NpuIOKEHUI.

39.  XapaKTepHUCTHUKa S3bIKA U CTUJIS CITY>KEOHBIX JOKYMEHTOB.

40. PernmameHTanus JOKYMEHTHUPOBAHHMS YIIPABICHYCCKOM JICITCILHOCTH.

41.  KoHTpaKThI(JIOrOBOpa)-aaTh OMpPeeICHHE, IEPEUUCIIUTE COCTABHBIC
gacTu JoroBopa. [IpuBeaute mpumep ohopMIICHHUS TOTOBOPA.

42. Knaccudukauus v CTpyKTypa ciay>keOHbIX muceM. OCHOBHBIE
MPU3HAKH KJIaCCU(PUKAIIHH.

DK3aMEHAIMOHHBIA OWJIET CONEPKHUT 2 BOMPOCA M CUTYaIIMOHHOE 3aJaHHE
(mpecTaBIeHO TOCIIE KPUTEPUEB OLICHKH)

Kpurtepun onenkn:

- 84-100 6annos (oyenxka KOMAUUHON») - UBIONCEHHBIU MAMepuan (PAKMUUecKu 8epeH,
Hanuyue 21yO0KUX UCHePNblBaWux 3HAHUL 6 0Obeme NPOUOEHHOU NPOcPAMMbL OUCYUNIUHBL 8
COOMEemMcmeuYu ¢ NOCMABLEHHLIMU NPOSPAMMOU  Kypca yenamu U 3a0a4amu  0Oy4eHus;
npasuibhbie, YBepeHHble Oelcmeuss No NPUMEHEHUI0 NOJVYEeHHbIX 3HAHULL HA NpaKmuke,
2PamMoOmHoe U 102UHeCKU CMpOUHOe U3N0NCeHUe MAmepuala npu omeeme, YC8oeHue OCHOBHOU U
3HAKOMCMBO ¢ OONOTHUMENbHOL TUMePamypoi;

- 67-83 6annos (oyenxa «xopowo») - naruuue meepovix u OOCMAMOYHO NOJHBIX 3HAHULL
8 0Oveme NpOUOEeHHOU NpocpamMMbl OUCYUNIUHBL 8 COOMBEMCMBUU C Yeramu 00y4eHusl,
npasuibivle Oelicmaus no NPUMeHeHUIo 3HAHUN Ha NPAKMmuKe, YemKoe Uslodcenue mamepuand,
00nYCKalomces omoenbhbvle JocudecKue U CMUIUCmudeckue noepeuHocmu, 00y4auuics yceoul
OCHOBHYIO TUMepamypy, peKOMeHO08AHHYI0 8 pabouell npozpamme OUCYUNIUHDBL,

- 50-66 6annos (oyenxa yoosremsopumenvho) - Haiuuue meepobix 3HAHUL 6 0bbeme
NPOUIOEHH020 KYpCa 6 COOMBEMCMEUU C YEIAMU 00YYEHUs, ULONCEHUE OMBEMO8 C OMOENbHbIMU
OWUOKAMU, YEEPEHHO UCNPABTIEHHLIMU NOCLE OONOIHUMENbHBIX B0NPOCO8; NPABUIbHbIE 8 YELOM
Oeticmeust N0 NPUMEHEHUI0 3HAHULL Ha NPAKMUKe;

- 0-49 6annos (oyenxa neyoosemeopumenvHo) - Omeemvl He CE13aHbl C 80NPOCAMU,
Hanuuue 2pyovix owmudboK 6 omeene, HeNOHUMAHUE CYUHOCMU U31A2AeMO20 80NPOCd, HEYMeHUE
NPUMEHSIMb ~ 3HAHUSL HA — NPAKMuKe, HEY8EePeHHOCMb U  HEeMOYHOCHb  OMEEemos8 Ha
Odononumenvhvle U HagooAUUe B0NPOCHI.

CI/ITyaIII/I OHHBbIC 3a1aHUA

3aganue 1. CocraBbTe U 0(hOpMHUTE MPHUKA3HI IO OCHOBHONM TeSITEJILHOCTH, U
APVIrHe PACHOPSINTEIbHBIE JTOKVMEHTHI, HEO0OXO0AUMBbIE B JTAHHBIX
VIIPABJCHYECKUX CHUTYAIUAX.

Curyanus 1.



Ha MockoBckoM KOMOHMHATE MO MPOU3BOJCTBY MY3bIKAIbHBIX HHCTPYMEHTOB U MeOenn
(rocymapcTBEHHOE MPEINPUATHE), KOTOPBIH BXoauT B KoHIIepH MO pa3paboTKe U MPOU3BOACTBY
NPONYKUIUH MYy3bIKabHOH mnpombiiuieHHocTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
MIPEMHUPOBAHUH PYKOBOUTENEH 1IEXOB, OTAENOB U c1yx0, yrBepxaennoe 05.01.2003 Ne 27,

12 ampenst Tekymiero roja aupekrop komoOunata B.M.JIapuoHOB mopy4us HadalbHUKY
oTxena Tpynaa u 3apaboTHoi matel MapkoBy H.I'. paccuutats pazMep mpeMuu pyKOBOJAUTEISIM
OT/ICJIOB, 1IEXOB W CIIY)k0O KOMOWHATa Mo WToram paboThl 3a MEpBbIM KBapTan K 15 ampens, a
riaBHoMy Oyxrantepy komOmHata Tpomuuoi C.I'. — opranuzoBarh BbITIIaTy npemMuu Kk 20
arpesns TEeKyIIero roja.

Havanpauk mmanoBo-skoHOMUYeckoro oTaena MarBeeBa C.H. u rmaBHBIA Oyxranrep
Tpommna C.I'. 3aBU3MpoBaiu NPOEKT NpUKa3a AUPeKTopa KOMOUHATA.

Curyanus 2.

A.H.IlIunos, npeacenarens Poccuiickoro areHTCTBAa MEXIyHApOJHOTO COTPYIHUYECTBA
U pa3suTHs (TrocyaapcTBeHHasi opranu3zanus npu [IpaBurensctBe P®), 24 despans Tekyiiero
rojia MOPYYUST CTPYKTYPHBIM MOJPA3ACICHUSIM AareHTCTBA COBMECTHO C IMPEACTABUTEISIMU
I'ockomumymmectBa Poccun k 10 ampenst MOArOTOBUTH MPOEKT MPOTPAMMBI MPHUBICYCHHS
MHOCTPaHHBIX HHBECTHIIMI K MPOLECCY aKUMOHUPOBAHUS TOCYJAPCTBEHHBIX MPEANPUITHH.
[Topyuenue ObulO AaHO BO HcronHeHUE moctaHoBleHus IlpaBurtenscrBa PD ot 24 deppans
Tekymero roga Ne 246 ['maBHOMY YIpaBIIEHHIO OTPACIIEBBIX WHBECTUIIMOHHBIX MPOTpamM,
['maBHOMY JOrOBOPHO-IIPAaBOBOMY YIPAaBICHUIO M [ JTaBHOMY YIPAaBICHHUIO CTPATETUU H
MHBECTUPOBAHUS.

[Tpoekt mpukasza npejacenaTesns areHTCTBA ObLUT 3aBU3UPOBAH €r0 MEPBBIM 3aMECTHTEIIEM
J.H.®enopoBbIM 1 HaYaJIbHUKOM [ JIaBHOTO AOTOBOPHO-IPaBOBOTO yrpasieHus U.B.abuHbIM.
KonTposs 3a ucnomnennem npukasa ow11 Bo3noxkeH Ha [[.H.demnoposa.

Curyauus 3.

Hupexrop OO0 «Meura» [TonsikoB B.M. 10 oxTa0ps Tekymiero rojaa m3ai MpHKa3 o
IIPOBEJICHUN MHBEHTapU3allM1 TOBAPHO-MaTEpUATIbHBIX LIEHHOCTEN Ha ckiaje npeanpudarus. OH
Ha3Ha4YWJI KOMUCCHUIO MO/ MPECEIaTeIbcTBOM KOMMEPUECKOTo Aupekropa 3omorapesa E.M. . B
COCTaB KOMHMCCUH BOLUIM TNaBHBIN Oyxrantep Bomoauna E.H. u Oyxranrep MBanosa B.C. . B
npukase ObUIO MOPYYSHO IPEICTABUTh Ha YTBEP)KICHUE NOKYMEHTBHI CKJIAJCKOTO ydera (IO
cocTosiHMIO Ha 1 OKTSAOps) M OT4eThl 00 OCTAaTKax TOBapHO-MAaTEPUANBHBIX LEHHOCTEeW (1Mo
coctosiHuIo Ha 10 okTs0pst) K 15 OKTAOpSI.

[TpoexT npuka3a OblT 3aBU3UPOBAH SKOHOMHUCTOM npennpuatust MutuHoit O.A.

3aganue 2. CocTaBbTe H 0DOPMUTE COAVKEOHbIE MUCHMA.

Curyanus 1.

JlenapraMeHT MOANEPKKA M Pa3BUTHS MaJiOro MpEANpPUHUMATENbCTBA MUCHMOM 3a
MOJANUCHIO 3aM.upekTopa Jenapramenta CeepukoBa A.B. yBegOMHI PYKOBOJACTBO JIETCKOTO
caga Ne 1586 o ToMm, 4TO B CBSI3M C pa3BUTHUEM MPEANPUHUMATEIHCTBA 3IaHUE JIETCKOTO cajaa
JIOJDKHO OBITH TIEpEeIaHo ISl TEXHUYECKUX HYXK][ JIerapTaMeHTa.

HcnosmauTenneM BacmibeBol 10 mopydeHuto aupekropa jaerckoro cama Ne 1586 FOro-
3amagHOTO OKPY)KHOTO YIpaBjieHusi 00pa3oBaHUsi T.MOCKBBI, PacHOJIOXKEHHOTO Ha TPOCIEKTE
MuaypuHckoM, oM 22 T.MOCKBBI, OBIJIO COCTAaBICHO MHCHMO, apeCOBAHHOE OTACIY IHCEM
Mbapun Mockssl 1o anpecy: r.MockBa, yin.TBepckas, 13, B KoTopoM TUpeKTop AeTCKOro cama Ne
1586 O.A.Ab6pamoBa mpocuia pa3zoOpaThCsi B JaHHOM BOIIPOCE, MOTHUBUPYS TEM, 4YTO B
HA3BaHHOM paiiOHE JETCKUX CaJ0B OCTAJIOCh Majo U HE BCE JIETH MOTYT MOCEUIaTh JETCKUE
JOUIKOJIbHBIE YUpeskJeHus. [1McbMOo OBIIIO OTBETOM Ha MOJyYeHHBIN TOKYMEHT OT JlermapTaMeHT.



Curyauus 2.

[Ipencenarens mpaBiieHUs akuuoHepHOro kommepueckoro O6anka «TOPITIPEJIBAHK»
(mp.Bepuaackoro, 19, MockBa, 112123, Ten.. 567-22-17, ¢akc: 576-22-20) C.A.lllymon
obpatuncs k ['enepansHomy nupektopy HIIO «AcGect» JIL.M.BonbiHieBy ¢ mpocb0oit
paccMOTpeTh BOIpoc O mpeaoctaBieHuu B juTenbHyro apeHny AKb «TOPITIPEJIBAHK»
pabouunx miomarniei — 180 kB.M 1Moy pa3MeIieHne OTAeICHHs OaHKa.

[IuceMo ObBLIO cocTaBiaeHO wucHoaHureiaeM IloamecHO Ha [IOJDKHOCTHOM OJlaHKE
mpejcenaTess MpaBieHus OaHKa U MOAMKUCAHo 24 MapTa TEKYIIero roja.

Curyanus 3.

Ucnonnutenem M. IO. IlosisikoBoil MO MopydeHHI0 HadaJlbHHKa OT/AEIa MapKETHHTa
OAO «Toprootpedcoro3» (r.Mockga, Jlecunas yi., 1.18, 117123, ten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 0ObL10
cocrapiieHo muckMo B anpec OO0 «/leno», TexHuyeckomy aupekropy A.M.MsrkoBy o0
OTIpaBKEe JOKYMEHTAI[MH CIEAYIOIeTro cojiepkaHusi: «Hampasmsiem HeoOxoauMbie Bam
JOKYMEHTBI, CcoAepkamue HWHPOpMAIMI O I[eHE KOMIUIEKTa HAyYHO-TEXHUUYECKOUH
JOKYMEHTAllMd  Ha XOJOIWiIbHOe oOopynoBaHue. IlpeanmaraemM BBICHATh TEXHUYECKYIO
JOKYMEHTAIIMI0O Ha 3apyOeKHBbIE AaHAJIOTH XOJIOAWIBLHOTO obopymoBaHus. [Ipu mnpunsTUn
MOJIOKUTETIPHOTO ~ PEIIeHHs O  3aKymke oOopynoBaHus mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIIEE MUCHEMO pyKOBoauTeNt0 otaena cobita HaymoBy C.IL». JlaHHBIM MHUCEMOM
CONPOBOXKAANIACh crienudukanus Ha 28 1. B 1 3Kk3.

3aganue 3. CocraBbre Teae()OHOrpaAMMBbI, HEOOXOAUMBbIE B CJCAVIOIIHUX
VIOPABJEHYECKHX CUTYVAIIMAX.

Curyanus 1.

MunucrepctBo ¢unancoB PK 3amnmanupoBano mnpoBeneHue cemuHapa Al KacCHpPOB
IPEINPUSATHIA TOPOa, KOTOPBIHA MoJbKeH Obul coctoaThes 10 mapTa Tekymero roga B 15 gacoB B
3paanu Munncrepcersa. OAO «Jlotoc» momy4nso tenedoHorpamMmy, B KOTOpoii MUHUCTEPCTBO
(¢uHAHCOB Mpearano HalpaBUTh HA CEMHHAP IPEICTABUTENS OOIIECTBA IO yKAa3aHHOMY B
teneoHorpamme azapecy. TemedoHorpamma ObUIa TOJANMUCAHA OJHUM U3 3aMECTUTENEH
MUHHCTpA U IIEPEJIaHA €r0 CEKpeTapeM.

Curyanus 2.

3A0 «[lonurpad» BBIMOJHWIO 33aKa3 HA W3TOTOBJICHHE PEKIAMHBIX MaTepUaNOB IS
00O «Ctpoutenb». HMudopmaiuss O BBINOJHEHUH 3aka3a Obula MepenaHa MOCPEICTBOM
coctaBieHus TtenedoHorpamMmmbl, B kotopoir 3AO0 «[lomurpad» Takke MNPOCUIO OIJIATUTH
BBICTaBJICHHBIN cueT B cpok a0 20 nekalps Tekyuero roaa. TeredoHorpamma Obljia moanucaHa
3amecturteneMm aupekropa 3.M.CoHUHBIM U MIEpelaHa €ro CEeKpeTapeM.

Curyauus 3.

MUHHCTEPCTBO TNPOMBIIUIEHHOTO CTpoWTeNahcTBa P® 3ammaHmpoBano mpoBeaeHUE
KOJIJIETUH MUHHCTEpCTBA Ha 27 (eBpaist Texymiero roaa Ha 11.30 wacoB. MunucTepcTBOM OblTa
noarotosieHa Ttenedonorpamma B agpec OAO «Mocctpoit», B KOTOpoM cooOmanoch 00
oOs3aTenbHOM siBKe ['eHepanbHOro ampexkropa OAO «Moccrpoit». TenedoHorpamma Oblia
MOJIMUCaHa OJHHUM W3 3aMECTHUTETIeH MUHHUCTpPA U MepejaHa 3aBEIYIOIIUM OOIIMM OTAEITIOM.



3agaHue 4. CocTaBbTe M odopMuTe TejlerpaMMbl, HE00X0AMMbIe B JAHHbIX
YIIPABJICHYCCKUX CUTYVAIIUAX.

Curyamnus 1.

Hupektopom 3A0 «Apon» (Hoocubupck-12, yin. Kpeutosa, 5) IletpoBeiM  Oblia
noarorosieHa B aapec OAO «Oxcua» (Tomck, 25) TesgerpamMmma ¢ mpochk00il YCKOPUTH OTIPY3KY
MUJIOMaTepHUasoB.

Curyauus 2.

3A0 «Kontakt» (Mocksa, CamoBas, 5, 104456) moAroToBUIIO CPOUYHYIO TEICTPAMMY TSI
nepepaun  gupekropy OAO «Ypanctpoir» ['puropeeBy ¢ mpoch00i COOOIIUTH JTaHHBIE O
COCTOSIHUM peaJIn3alliy MPOIYKINH, €€ OCTaTKaX, 00beMax OTTPYKEHHOH, a TakxKe Mo iIekKaniei
OTrpY3KE NPOAYKIMHM M HEOIUIAYeHHBIX cueTax. Tenerpammy mnoanucan gupekrop 3AO
«Kontakt» A.B.Opios.

Curyanus 3.

3amecTuTeNnb MUHHCTpa NUIIEBON mnpombinieHHocTH P® BacunbeB mopyuun cBoemy
CEKpEeTaplo COCTaBUThH TelerpaMMy B ajipec BopoHexkckoro xinebokoMOMHaTa C TpeOGOBaHUEM
TenerpagupoBaTh pe3ynbTaThl BhIOOpa GOHIa MYKH MEPBOTO KBAapTaja TEKYIIETo roa.

3amanue 5. CocTtaBbTe H 0hopMUTE TOKJIATHBIE, M 00LACHUTEIbHbBIC 3ANIMCKH,
HEe00X0IUMbIe B CJSIVIOIMX VIIPABJICHYCCKUX CUTYAIUAX.

Curyanus 1.

3amectuTenb HadanbHUKa [IpomsBoacTBeHHOro o0beauHeHus: «MOCKOBCKasi ropojcKas
tenedonnas cetb» (MI'TC) Munucrepcta cBsizu PO M.U.Jly06oB oOpaTuics K HadalbHUKY
CTIELMAILHOTO yIpaBlieHUs] TelaeoHHOW cBs3u Toro ke MuHuctepctBa I[.C.AKCEHOBY ¢
JIOKJIaTHOM 3alMCKOM O BBIIEIEHUH NPSAMBIX IPOBOJIOB U Ha3HAUYEHUM TeIe(OHHBIX HOMEPOB Ha
JIOTOBOpPHOU ocHOBe. B moknamnoi 3amucke M.U.J[y6oB cooOmman o TOM, 4TO B CEHTSOpe
tekymiero roga oobeaunenuem (MI'TC) ObLIM TOATOTOBJIEHBI M COTJACOBaHBbI ¢ [JTaBHBIM
IUIaHOBO-(DMHAHCOBBIM ~ yIIpaBlieHMeM MuHucTepctBa cBs3M P@® 10TOBOpPHl € HOBBIMHU
aboneHTamu. /|y BKIIIOYEHHUSI YKa3aHHBIX a0OHEHTOB B ceTh nepeaadn naHHbX «HHporen» ¢ 1
JexaOpst TEKyILero roja Heo0X0AUMO BbIICTICHHUE MPSAMBIX IPOBOAOB. B cBs3u ¢ 3Tum r-H Jly6oB
BBIJIBUHYI MPEJUIOKEHHE O BbIICICHUH MPSMBIX IPOBOJIOB M Ha3HAUYEHUU Tele(OHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE YyKa3aHHBIM aboHeHTaMm. JlokjanHas 3amucka Oblia cocTaBleHA
ucnioauTeeM OproBoit u moanucana M.U. Jly6oBeiM 12 HOsOps TeKymero rojaa.

Curyanus 2.

Kypsep 3A0 «®apma» C.C.COMOB peryisipHO Oma3fpiBaJl Ha pabOTy, 4yeM HapylIal
TPYAOBYIO TUCHMIUIMHY. 3aBeayromas kanuenspueit 1.B.lllymunnHa HeoqHOKpATHO Jenajia eMmy
3amedanusi (B ycTHO# ¢opme), a 12 HMIOHA TEKyIIero roja ObUIa BBIHYXJIEHA OOPAaTUTHCS C
JaHHBIM BompocoM K ['eHepampHOMy nupektopy A.B.CemoBy ¢ MOKIagHOW 3amucKod, B
KOTOPOM Mpocuiia NpUHATh MEphl TuciuIuMHapHoro xapakrepa k C.C.ComoBy.

Cutyanus 3.

PykoBoaurens otnena HoBbix npoekToB O.B.TokapeBa oOpatminack k I'eHepanHoMy
mupektopy OOO «Mactep» r-Hy A.J[.MeBneBy ¢ moKiIagHON 3amucKOdM O HEOOXOAMMOCTH



YBEJUUEHUS IITAaTHOM YMCIeHHOCTH oTAena. B mokmanHoii 3anucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOsIEe BpeMs JUIsl YCHEITHONH pabOThl areHTCTBa HEOOXOJUMO yBEIHUEHHE 0a3bl
JAHHBIX O MOTEHIMAaJIbHBIX KiHMeHTax. [lo ee MHeHUIO, OAHUM M3 Hamboyiee peabHBIX MyTei
pacuipeHus 6a3bl JaHHBIX SIBJISETCS MOCTOSHHBIA aHAJINW3 CPEACTB MaccoBOM MH(poOpManuu, B
4acTHOCTH npecchl (MHpOpManus 0 HanboJiee KPYIHBIX KJIMEHTaX areHTCTBA ObLIa MOTydYeHa U3
AHATMTUYECKOTO JKypHana «JKCcrmepT»). B cBsi3u ¢ Tem, 4To oTHen B ero HactosimeM coctase (5
COTPY/ZIHHMKOB) HE MMEET BO3MOXKHOCTH OPraHH30BaTh MOJPOOHOE HM3YYCHHE AHATUTHYECKHX
m3mannii, O.B.TokapeBa cuuTaer menecooOpa3HbIM BBECTH B INTAT OTAENA JBE TOJDKHOCTH
MEHEPKEPOB I U3yYeHUS] U aHAJIM3a IPECChI C LEIbI0 BBISABICHUS MOTEHIIMATbHBIX KIUEHTOB,
a TaKKe IMOJrOTOBKM olepaTUBHOW HHQopManuu o mnojoxxkeHun Ha pbiHke CMU B dopme
eXKEHEeJeNIbHbIX 0TueToB. B noknannoil 3amucke TokapeBa mpesuiokuiia Ha 3TH JOKHOCTU
1o100paTh COTPYAHUKOB U3 YHKCIIA CTYIEHTOB 4-5 KypcoB ¢akynpTeTa xypHanuctuka MI'Y niu
IIKOJIbI PEKJIaMBI.

3aganue 6. CoctaBbTe M 0(hOpMHTE NPOTOKOJIbI, He00X0JAUMbIE B
CJHACAVIOIIMUX VIIPABJCHYCCKHUX CUTVAallUuAX.

Cutyanus 1.

Hupexuust OO0 «Actpes» (Cankr-IletepOypr) 12.08.200__ r. mpoBeno cBoe oyeperHoe
3acemanue, Ha kKotopom mpucyrctBoBanu BoctpsxkoB C.T., Crymues IL.Jl., Jlebener MN.M.,
Antonos ILJI., [llentynosa B.I'., Tumodee A.A., Crynoa M.I.

Ha 3acenanuun oOcyxaanoch 1Ba Bompoca: 0 Xoje pekiamHoil kammanuu B 11 xkBaprane
200__r. u 0 mepexo/ie Ha HOBYIO CUCTEMY BBITIATHI TPEMHUATBHBIX.

[To mepBoMy BompoCy ciymianyu cooOlleHue HavajdbHUKa OT/Aea pekiaMmbl BocTpskosa
C.T., TekcT cooOmieHust KOTOporo ObuT epeaaH cekperapto 3aceaanus H.Jl.benooii. [To aTomy
K€ BOMpOCY BBICTYNUA  ¢uHaHCOBBIA gupekrop TumodeeB A.A., KOTOpwld o0m00pHUIT
YVBEJIMUCHHUE PACX0I0B Ha HapykHYI0 pexiiamy B I kBaptase 200 r. Ha 5%.

[To BTOpOMYy Bompocy crenan coobmenue CtymoB M.U. U TEKCT COOOIIEHUS Takke
nepenan cexperapto. Ilo manHomy e Bomnpocy BeicTynuian AHTOHOB I1.JI., HayanbHUK OTHENa
Kazapos, u Jlebenes V.M., nupekrop mno npoaaxam. [1epBrlii 0J0OpuII HOBYIO CUCTEMY BBITLIATHI
NPEeMHATFHBIX M PEKOMEHJIOBAJI TOJrOTOBUTH HeoOxomumbie aokymeHtsl k 01.09.200  r.
Bropoi#i npemioxmin qopaboTath HOBYIO CHCTEMY BBITUIATHI MPEMUATBHBIX M PEKOMEHIOBAT
IIPOBECTH TOJIOCOBAHUE 10 JAHHOMY BOIIPOCY Ha 0011eM cOOpaHuu TPYIAOBOTO KOJUIEKTUBA.

B urore 3aceganus 6buM MpUHATHL cleaytomue pemenus: 1. OnoOpurs padboty otaena
pexiamsbl B 11 kBaprane 200__ r. 2. IlpoBectu obmiee coOpaHue TPyIOBOrO KOJUIEKTHUBA IO
BOIIPOCY O TepexoJe Ha HOBYIO cHCTeMy BbIIaTel npemuansHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MMOATOTOBKY cOOpaHus Oblila Ha3HaueHa 3aB.kaHuenspueiilllentynosa B.I.

CoOpanue Ben npeacenarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pang-M» (Mocksa) 05.03.200__r. mposerno 3aceaanue CoBeTa AUPEKTOPOB, Ha
KOTOpOM mpucyrcTBoBaym cienyromue uieHsl Cosera: [lomos W.II., MBanoB U.U., Cumopos
C.C., Yctunosa V.V., ®enopos @.@. B cBsi3u ¢ Hanuuuem KBOpyma 3aceiaHue ObLJI0 MPU3HAHO
npaBoMOoYHbIM. Ha 3acenaHue BBIHOCHUJICS BONPOC 00 ONpPENECIEHWU PHIHOYHOW CTOMMOCTH
pa3MeniaeMbIX OOIIECTBOM JIOTIOMHHUTENbHBIX akiui. [lo manHOMYy BoOIpoCy 3acIymaiu
®enopoBa D.D., KOTOPHIM MPEIIOKHUI OMNPEACIUTh PBIHOYHYIO CTOMMOCTH pPa3MeEIIaeMbIX
o0IIecCTBOM aKIMH MyTeM 3aKpBITOM MOIMUCKH JONOJHHUTENbHBIX akuuid B pazmepe 10 000
(necsiTu ThIcs4) pyO. 3a aKIuo. 3acelaHue MOCTAHOBWIO YTBEPAHUTH Npemioxenue demoposa
®.®., Tak KaKk MOpU TroJocoBaHUU «3A» ObUIO OTAAHO TMATH TOJOCOB, HMPOT0JIOCOBABIIMX
«[MTPOTUB» u «BO3AEPXKABHINXCSI» He O6b110. Pemienne npuHATO €AMHOTIACHO. 3aceaHue
Ben npezacenarens 1.1 . Ionos. IIpoTokon noarorosnen cexperapeM HM.ILIIerpoBbiM.



Curyanus 3.

Cotpynnuku 6yxrantepun OAO «KBaHT» NMpoBeNH 3aceaHue MO BOMPOCY COKPALCHUS
Cpoka cocTaByieHus rojgoBoro otueta 3a 200__ r., Ha KOTOpOM HpucyrcTBoBajo 6 yenosek. C
cooOuieHueM BoicTynmia oyxrantep CypkoBa A.M., KoTopasi OTMETUIA, YTO pAOOTHUKH I'PYIIIIBI
ydeTa UMEIOT BCe BO3MOXKHOCTH JUIsl 3HAUUTENILHOI'O COKPALIEHUsI CPOKA COCTABICHUS T'OJJOBOTO
oTdera, u 4To TOo70BOM oTueT 3a 200 T. MOKeT OBITh MpEJCTaBJICH IPYIION ydeTa Ha 3 JTHA
paHbIIe YCTAaHOBJIEHHOIO CPOKa.

B o6cyxnenun npanHoro Bompoca BbicTynuin E.H.KpotoB, rnaBueiii Oyxrantep, u
I'.A.llly6una, Oyxranrep. KpotoB coobmui o ToM, 4To UM pa3zpaboTaH HOBBII Irpaduk padoT 1Mo
COCTABJICHUIO T'0JIOBOTO OTYETa, MPU YCIOBUHU BBIIOJHEHHS KOTOPOTO BCEMHU pabOTHHKAMU
IpYMIbl y4eTa, ToJ0BOM OTYET MOXKHO COCTaBUTb M CIaTh Ha 4 JIHS paHbIIE YCTAaHOBJIEHHOTO
cpoka. ['A.lllybuHa oTMeTHIIA, YTO JOCPOYHOE MpejacTaBieHue rogoBoro ordera 3a 200 r.
SBIISICTCS TIOYETHOW M OTBETCTBEHHOW 3a1adeil paOOTHUKOB OyXTrajTepHH, U YTO KOJUICKTHB
OyXraaTepuy MOKET COCTaBUTh T'OJIOBOM OTYET paHbIIEe CPOKa, €CIU Bce PAabOTHHKH OyayT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B wurore 3acemanus ObUIO pelIeHO MpeAcTaBUTHh ronoBoi otyer 3a 200__ r. Ha yeTbipe
JIHs paHblIe ycTaHOBIeHHOTo cpoka, T.e. 00.00.200__r. u mpoBecTH aHajIM3 rofl0OBOTO OTYETA C
LIEJIBIO BBISBIICHHUS PE3€PBOB, HEOOXOIUMBIX JJIsi YCIIEHUIHOTO BbINMOJHEeHMs muiaHa 3a 200__ r.
3acenanue Bena npeacenarens K.M.JleBamosa, mpotokonuposan cekperapb 1.B. XomskoB.

JonmosiHuTEIbHOE 3aJaHUE K JaHHOM cuTyanuu. CocTaBUB MPOTOKOJ MO TAHHOW CUTYaIlHH,
COCTaBbTE U 0)OPMHUTE U3 HETO BBHIMTMCKY IMOCTAHOBJISAIONICH YacTH.

3aganue 7. CocraBbTe 1 0OPMUTE AKTHI.

Curyanus 1.

Komuccust moxa nmpencenaTeibcTBOM HadalIbHUKA TEXHUUECKOU rpymmbl A.A.BosoBoro u
yieHoB komuccuu bopucoBa M.IO., HauanbHUKA aIMUHUCTPATUBHO-XO3SIICTBEHHOTO OT/IENa,
CwmupnoBa JLIL., Oyxranrepa, u PomanoBoii LK., odpuc-menemxepa, 3A0 «Jleontus» Ha
OCHOBAaHMHU JOKJIAJHOW 3amucku oduc-meHemkepa M.K.Pomanosoir 11.07.200__ r. mposena
MPOBEPKY TEXHUYECKOTO OCHAIICHUS NPUEMHON TEeHEepalbHOTO JHUPEKTOpa U TpU3HATA
HETOJHBIMH JIJI1 DKCIUTyaTallid KOMUPOBaJbHbIA ammapar Xerox 345(1 wr.), mpenep
(unB.HOMep 367, 1 wit.), dakc 47823 (1 mt.). [Ipu3HaHHAS HENPHUTOTHOW JUISl AKCILTyaTallMK
TeXHHKa ObUTa TepelnaHa Ha ckiaj npeanpusatus. [lo ycraHOBIeHHOMY (akTy KOMHUCCHS
COCTaBMJIA aKT TNpHeMa-Tiepeladdl OPIrTEXHUKHU B 3 9k3. (1-1 »5K3. — HaAYaIbHHKY
aJIMUHUCTPATHBHO-XO3SIMCTBEHHOTO OT/ENA, 2-i - T1aBHOMY Oyxranrepy, 3-ii - B aemo 23-02),
KOTOPBIN OBLIT yTBEPKACH reHepanbHbIM aupekTopoMm [1.1.CtenaHoBbIM.

Curyanus 2.

Komuccus, coznanHas Ha ocHOBaHMHM mpukaza gupekropa 3AO0 «MexacepBuc» oT
05.10.200__ . Ne 23 «O coBepmeHCTBOBAaHMM JIOKYMEHTAIIMOHHOTO O0OecTieueHHs
nesitenpHOCTH 3A0 «MeacepBuc» B cocrase: mpencenarens 3ynaunon O.J1., 3aB.kaHIensIpueH,
wieHoB komuccuu TokapeBa H.JI., 3aB.nmpoumsBoacTBeHHBIM oTAenoM, IlaBmoBoit B.E.,
3aM.ru.0yxranrepa, AnexcanapoBa A.B., menemxepa no xagpam, MBanosoit 3.I1., cexperaps-
pedepeHTa KaHIENSpUH, B TPUCYTCTBUU cekperaps oTaena wmapkermHra C.C.PoamoHOBOM
12.10.200__ r. mpoBemna MpoBEpPKY COCTOSHUS paOdOTHI ¢ JOKYMEHTaMH B OTJZeJIe MapKeTuHra. B
pe3ynbTaTe MPOBEJCHHOM NpPOBEPKH OBUIO YCTAHOBIEHO, YTO B OT/ENE HECBOEBPEMEHHO
(dbopMHpYIOTCS B Jea UCIOJHEHHbIE TOKYMEHTBI, 3ar0JIOBKH JIeN 3a4acTyl0 HE COOTBETCTBYIOT



3aroJIoBKaM, MpeayCMOTPEHHBIM HOMEHKIIATYPOU eI, OTCYTCTBYIOT JIBa Jielia C MEPEnucKoi 3a
200__r., He mpoBemeHa mpeAapxuBHas o0paboTka gokymeHToB 200 1., moanmexamux
JUTUTEIbHOMY XpaHeHHuto. Takum o0pa3oM, KOMHCCHS TpHILUIA K BBIBOJIY, YTO B BEJICHUU
NENOMPOU3BOACTBA B OTAENE  MapKeTUHTa HMEIOTCA  CYIIECTBEHHBIE  HEJIOCTaTKH,
CBUJICTEILCTBYIONIME O HAPYIICHHH JICHCTBYIOIIUX HOPMATHBHBIX JIOKYMEHTOB B 00JacTH
OpraHu3aIu JOKYMEHTAIIMOHHOTO o0ecnieueHus ynpapieHus. [1o ycraHoBIeHHBIM (pakTam ObLT
COCTaBJIEH aKT MPOBEPKH pabOTHI C JOKYMEHTaMH B OT/IeIe MapKeTuHra B 4 sx3eMiuistpax (1-i —
3aM.IUPEKTOpa TI0 aJIMHHHUCTPATUBHO-XO3SMCTBEHHBIM BOIpOCaM, 2-H — 3aB.0TICIIOM
MapkeTunra, 3-1 — mpenceparento komuccuu, 4-it — B nmeno 01-09. Akt BcTymms B cuily C
MOMECHTA YTBEPKJACHUS TUPEKTOPOM IIPEIITPHSITHSL.

Curyanus 3.

17 sHBaps TeKymiero rojaa B aJipec 3aBoJia MO0 PEMOHTY YacOB W FOBEIUPHBIX H3JEIUH
npuObUIa TOCHUIKA C 3aBOAA-TIOCTABIIMKA, TPH BCKPBITHM KOTOPOH OBLJIO OOHAapYyXEHO
OTCYTCTBHE JIBEHAJIATH KOPITYCOB ISl 4aCOB Mapku «MOJHUS», YUCIUBIIUXCS 110 HAKIATHOMN
Ne 18 ot 24 oxTa0ps npensiayniero roaa. J{ius moATBepKACHUS JAHHOTO (aKkTa Ha OCHOBAHUU
npukasza aupekropa 3aBoaa Ne 12 ot 18 sHBaps Tekyiero rojaa Obljia co34aHa KOMUCCHS TIOJ
npezceaTeNbcTBOM HavyalbHUKa oTaena cHaOxenus Kaprnenko E.I. u uineHOB komuccuu
unxenepa [laBnoBa A.P. u 3aB.cknagom Ne 1 Kynpsmosa P.B. Komuccueii 6b11 cocTaBiieH akT
21 sHBaps TEKyLIEro rojaa, B KOTOPOM COJEpXKaJjcsl BBIBOJ O TOM, YTO 3aBOJ-NOCTaBLIUK
JIOJDKEH MOCTaBUTh HEAOCTAOIIEe KOJUYECTBO KOPIIYCOB K yacaM. AKT BCTYNMWII B JielicTBUE C
MOMEHTa yTBepiKaAeHuUs (22 ssHBapsi T.T.) qupekropoM 3aBoaa b.J1.PomaHOBBIM.

3amanue 8. CoctaBbTe M O(MGOpPMHTE CHPABKH MO0 JWYHOMY COCTABY,
HEe00X0AUMbIE B TAHHBIX YIIPABJECHYECKHUX CUTYAIMSAX.

Curyanus 1.

MamuHucTKa INEepBOM KATErOpUM KaHUEISAPUM YIPABICHUS JAenaMu MHHHCTEpCTBA
neyatn u uHPopMmanuu PD  IlerpoBa HMpuna CepreeBHa oOpartuiack B OTHEN KaJIpoB
MUHUCTEPCTBA C NPOChOON BBIAATH €M CHpaBKy ¢ MecTa pabOThl JJis TNPEACTAaBICHUS B
@UHAHCOBYIO aKaJeMHUIO, TIE€ OHAa YYUTCA Ha 2 Kypce BEYEpHEro OTHeNeHHus (akylbTeTa
MEXyHapOAHBIX JKOHOMUYECKUX OTHOILICHUM.

Curyauus 2.

Crnecapp  MYHMLIMOAIBHOTO  PEMOHTHO-CTPOMTENIBHOIO  mpeanpudatus  «OpuoH»
MYHHIIMIIAIBHOTO OKpyra «BoiikoBckuii» CeBepHOro aMUHUCTPATUBHOTO OKpyra T. MOCKBBI
AbpamoB Bacunuii ®enopoBud 00paTUiIiCs C MPOCHOOW K PYKOBOJCTBY AITOTO MPEAIPHATHS
BBIJIATh CIIPABKY IO 3alpOCy MYHHUITUITAILHOTO JeTckoro cana Ne 6 Ceepo-BocTounoro okpyra
r. MocCkBBI, KOTOpBHIH mocemiaeT ero no4yb AOpamoBa Hartamra. B cmpaBke HeoOXoammo
MOATBEPAUTH pa3Mep 3apaO0THOM IUIATHI, MOJTYYCHHBIN clecapeM B IEPBOM KBapTajie TEKYIIETro
roja (1o mecsiram).

Curyanus 3.

B XOI€  HMHBEHTapU3allUM  TOBAPHO-MATEPHAIBHBIX  LEHHOCTEM  HAy4dHO-
uccnenoBaTensckoro neHrpa ®duHancoBoil akagemun 1npu llpaButensctBe PP  Obuia
obOHapyxeHa HepocTaya B cymme 111 000 py6Oseit (nBe numymue Mamuaku «Ontuma» o 55
000 pyOneit 3a 1 mt.). bByxranrepus akagemMuu MoTpeOOBajia BO3MECTUTh HEIOCTAdy OT
crapuiero sabopanra nenrpa KosnoBoit Bamentunbl VBaHOBHBI, KOTOpas OTKa3ajlach 3TO
crenatb. AIMMHUCTpAIUS akaJieMuu oopaTtuiach B JICHUHTpaJICKuil pailoHHBIN Cy I'. MOCKBBI C



uckom k Kosnosoii B.W. PaifonHbIil cyn moTpeOoBas OT aKaJeMHMM IPEICTaBUTh CIIPABKY,
apnsiercs nu  KoznoBa B.M. MaTepmanbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pasMmep ee
CpelHEMECSIYHOro 3apaboTKka, Korja ¢  Heil Obll 3akilo4eH JO0roBOp O MaTepuaIbHOMN
OTBETCTBEHHOCTH, C KaKOro BpPEeMEHM oOHa paboTaer cTapmuM JTabOpaHTOM Hay4dHO-
MCCIIEZIOBATENbCKOTO IeHTpa. CripaBKa, MOANMCaHHasi PEKTOPOM U TJIAaBHBIM OyXrantepoM, Oblia
npeacrasiieHa B cya kK 10 HOAOps Tekyiiero roaa.

3aganne 9. CocraBpbTre u odopmMuTe NPHKA3bl MO0 JHAYHOMY COCTABY,
HE00XO0IUMbIC B JAHHBLIX VIIPABJEHYECKHUX CHUTYAIIUAX.

Curyanus 1.

Beimyckanna ¢axynprera ynpaBieHus Poccuiickoro rocy1apcTBEHHOTO TYMaHUTapHOTO
yauBepcuteta Jlenucosa Taressna MuxaitioBHa 20 UIOIs TEKYIIETO T0/1a MOCTYIHIIA Ha paboTy
B Poccuiickoe areHTcTBO MEXIyHapoIHOTrO coTpynHudectBa u paszsutus (PAMCuP) Benynmm
CHELMAINCTOM YTIpaBJIeHU JellaMU. ATEHTCTBO SIBJISIETCS TOCYAAPCTBEHHOM Opranu3anuei npu
[TpaButensctBe P® u ocymectBisier HabOp CiyXallMX TOJIBKO IO JA0roBopy. JloroBop
MOANKCAH OT MMeHM areHTcTBa ero mnpexacenareneM IlloxuneiM A.H. Ilpoektr npukaza mno
JMYHOMY COCTaBY MOJITOTOBJIEH MHCIEKTopoM 1o kajapam ConosbseBoi W.I'. 20 utonst u B TOT
e JIeHb 3aBU3MPOBAH HAYaJIbHUKOM YIpaBiieHus KaapoB ApOy3oBeiM [L.H. u ympaBastommm
neinamu MuxeessiM B.U. Tlpukas noanucan 21 urons u o0bsiBiacH JIeHHCOBOH 101 paCIUCKY.

Curyanus 2.

OxoHomuct BacunbeBa Exarepmna HukonaeBHa 1 ceHTsAOps TeKymiero rojaa mojaia
3asBieHre B OO0 «Jlyu» ¢ mpochOoil MpUHATH ee Ha paboTy ClenuainucToM (UHAHCOBOTO
OT/ie]a Ha HEMoJIHbIM pabounii nens. Mucnextop mo kagpam CmupuoBa U.C. oObsicauia, 4ro
¢upmMa KMeeT BO3MOXKHOCTb NPUHATH Ha pabOTy SKOHOMHUCTA, HO Ha OCHOBE CpPOYHOTO
TpyAOBOro Jgoroopa. TpynoBoil NOroBop ObUI 3aKJIIOUEH S CEHTSAOpsS M MOANUCAH OT UMEHU
¢upmbl TeHepallbHbIM JupekTopoM MuponoBeiM JI.C. B TOT ke neHb ObUl M3/1aH IpHKa3 10
JUYHOMY cOcCTaBy, 3aBu3upoBaHHbIM CmuphHoBoil U.C. u ropuckoncyabToM XmenesiM H.O.
[Tpuka3 6b11 00bsBIeH BacunbeBoit E.H. nox pacnucky 6 ceHTs0psi.

Curyanus 3.

3aBenyromias otaenoMm nuceM rasersl «['yOepuusi» ComoBa AnHa VBaHoBHa 15 mas
TEKYILIeTo rojia 00paTHiIach K IIaBHOMY peAakTopy YBapoBy A.H. ¢ mpocr0oii mpenocTaButh e
OTIyCK 0e3 coxpaHeHus 3apaboTHOM Tiatkl ¢ 16 mo 18 mMas mo ceMelHbIM 00CTOSTENHCTBAM.

[TpoekT mpukaza 06 oTmycke ObUT OOPMIIEH HAYaIbHUKOM OT/ea KaJapoB EpmMakoBbIM
W.H. 15 masi, 3aBU3HPOBaH ¥ B TOT K€ JACHb MOAIKCAH ITABHBIM PEIAKTOPOM.

Kpurepuun oueHuBanusi:

OnHo mnNpaBWJILHO BBITOJHEHHOE 3aJaHue oueHuBaercss B 2 0amaa.CTyaeHT MOKeT
BBINOJIHUTH BCE€ CHUTYAIMMIIO JeBATH 3adaHus. MakcuMaljbHOe KOJHUYECTBO 0AJJIOB 3a
BLINOJIHEHHDBIE BCe 3aannsa - 54 0ajuia
I Crynmenry BbicTaBisieTcss 2 OajyloB 3a NPaBUIBHOE BBINIOJHEHHOE 3ajJaHuE, T.€
odopMIICHHE JOKYMEHTAIINH T10 33JaHUI0 B COOTBETCTBUU C TOCT P 7.0-97- 2016.
I Crynenry BeictaBisiercs: 1 6a/utoB, €Cii TEKCT 3aJ[aHUs HAIMCaH BEPHO, a 0(OPMIICHO C
HebOospmmMu Hapymenusmu 'OCTa.



TecTbl

1. KaxoBo 3HaueHue clIoBa KIOKYMCHT» B IICPEBOJAC C JIATHHCKOI0?

1.

2
3.
4.
5

CBUIETEILCTBO
[Ipenynpexnenue
Croco0 nokasareiibcTBa
lu3

1,2u3

2. YHuHUIUpOBaHHAS CUCTEMa JOKYMEHTAIUU — 3TO

1.

N

palMOHAIBHO OPTAHU30BAHHBIN KOMIUIEKC B3aUMOCBS3aHHBIX JOKYMEHTOB,
CO3JaHHBIX IO €JUHBIM IIPABUJIaM U TPEOOBAHUSAM AJIs1 IPUMEHEHNUS B
KOHKPETHOHN 00JIaCTH AEATEIbHOCTH

YHUKAJIbHBIE JJOKYMEHTBHI, CYIIECTBYIOIINE B €IMHUYHBIX JK3EMILIIpaxX
OpraHu3alus pacpoCTpaHEHUs] MHOTO0Opa3us pa3IMYHbIX BUJOB JOKYMEHTOB C
1eNbI0 HanboJiee MOJTHOTO 0XBaTa BCEX BO3MOXKHBIX CUTYaLUi

croco0 opranu3aiyy J0KyMEHT0000pOTa Ha KOHKPETHOM MPEANPUATHH UIH B
OpraHM3aLuu.

3. KOMMYHI/IKaTI/IBHaH (bYHKI_II/IH JAOKYMCHTA oOecrnieynuBaeT

1.

2.

4.

BO3HUKHOBEHHE KOMMYHUKAIIUI B IIPOLIECCE TIEPEAAYN JOKYMEHTA OT OJJHOTO
WCIIOJIHUTEIIS JPYTOMY

03HAaKOMJICHHE C JOKYMEHTOM BCEX COTPYIHHUKOB JaHHOW OpraHu3aluu
BO3MO>KHOCTB BBICKa3bIBAHMS CBOEIO MHEHUS 110 COJIEP/KAHUIO JOKYMEHTA
T000MY COTPYIHUKY OpTraHU3aIuu

BHEIIIHHE CBSI3U NMPEANPUITHA U OpraHu3aluil

4. OO0s3aTenpHbIM YCIIOBUEM OPraHU3AlIMOHHON U yIIpaBICHYECKOH AEATEIbHOCTH Ha
NPEINPUATHSX, B YUPEKACHUAX, (PUpMax sBISETCA €€. ..
1. JlokymeHTO000pOT
2. TOKYMEHTHPOBaHUE
3. 1eI0npOU3BOCTBO

5. TOCT P 7.0-97-2016 ycTaHaBIMBaeT, YTO KaXKIbI JUCT JOKYMEHTA JIOJIKEH UMETh
JIeBOE 10JIe HE MEHee

1.
2.
3.
4

6. OCT -
1.
2.
3.

30 MM
15 mMm
20 MM
10 mMm

370 ...
OuHbIl cTaHIAPT
OTpACIIEBOM CTaHAAPT
OLICHUTENIbHBIN CTaHIAPT

7. JIOKyMEHTOOOOPOT OXBATHIBAET:

1.
2.
3.

BOIIPOCHI IBUKCHUSA JOKYMCHTOB
BOIIPOCHI ABUIKCHUSA U yU€Ta NOKYMCHTOB
BOIIPOCHI ABUKCHUA,IICPCIIMCKU U YIC€TA JOKYMCHTOB

8. JlOKyMEeHT —3T0 ....



15.

1.
2.
3.

MaTepHaIbHbI 0OBEKT
CPEICTBO M3/1aHUs IPHUKA30B
croco0 BhIpaKEHUS SMOLIUI

9. Kd4eMy OTHOCHTCSI ACATEIBHOCTb MO0 OPraHU3aIlUN XPAHCHUS JJOKYMEHTOB?
1. ApxuBHOMY Aeny

2.

3

HoxymeHnToobopoTy
. (DuHAHCOBOMY JIeNy

10. K uemy cBOAMTCS CYTh YHU(DUKAIIH ?

1.
2.

3

K yBenuuenuto MHOroo6pasust J0KyMEHTOB
K coxkpaiienuto onpaB1aHHOIO MHOTOOOpa3usi JOKyMEHTOB
. K coptupoBke 10KymMeHTOB

11. Obs3arenbHbII 31eMeHT 0OPMIICHHS TOKYMEHTA Ha3bIBACTCS

1
2
3
4

. OJIaHK JOKyMEHTa

. YIJI0BOM WJIH IIPOJOJIBHBINA IITAMII
. PEKBHU3UT JOKYMEHTA

. KOIIMS TOKYMEHTa

12. Kaxaplii TOKyMEHT

1.

Pwn

13.

NS

@)

UMeeT UHIWBUIYaTbHBIH HA0OP PEKBU3UTOB
0053aTeNIbHO COJEPKUT TUTIOBOM HAOOP PEKBU3UTOB
oopMIISIEeTCs [0 YCMOTPEHHIO CEKpeTapst

BCE TIPE/IBIIYIIIE OTBETHI HEBEPHBI

JIOBO «JJOKYMEHT» B IEPEBO/IC O3HAYACT
ITommmaHNK
bymara ¢ 3anucsamu
CBHACTEIHECTBO
IOpunnueckas cuia

14. JIokyMEHT HeceT IOpUANYECcKYIOo (IpaBoBYIO ) QYHKIUIO, TOCKOJIBKY

1.
2.
3.

4.

OPUINYCCKYIO CUITY JOKYMCHTY coo6111aeT MMPOCTABJICHUC II€YATU OpTaHU3allnn
CJIOBO «TOKYMCHT» NEPCBOAUTCA KAK «IOpUANYCCKAA CHIIa»

€T0 COACPIKAaHNEC UCITIOJIB3YCTCA B KAUYCCTBC JOKA3aTCIILCTBA ITPU paCCMOTPCHUUN CITOPHBIX

BOITPOCOB
JAOKYMCHT OIIPCACIIACT IIPABOBBIC OTHOIICHUA MCKAY CTOPOHAMHU

JIOKyMEHT BBICTyNaeT —

arwNE

KaK MMpeJIMeT TPY/Aa YIPaBICHISCKOro pabOTHHKA
KaK pe3yJIbTaT TPy/Aa YIIPaBICHIECKOTO pabOTHHKA
KaK pe3yJIbTaT JCATeIbHOCTH 00IecTBa

lu?

lu3

16. INouemy cucTema JOKYMEHTAIIMH HA3bIBACTCS YHHU(PHIIMPOBAHHON ?

1.
2.
3.

COCTaBIICHA 110 €IMHBIM MPABUJIAM U TPEOOBAHUSAM
COJICPIKUT B ce0€ YHUKAIIbHBIC TOCTHKEHUSI HAYKH U TEXHUKHU
MOCTOSIHHO YHU(DHUIIUPYETCS MO MPOIISCTBUU HEKOTOPOTO BPEMEHH



17. YC/ - a10 ...

1.
2.
3.

yCOBepI_HeHCTBOBaHHaH cucTeMa JCATCIbHOCTH
Y4er cucteMsl JAOKYMCHTOB
yHI/I(bI/II_II/IpOBaHHaH CUCTEMA JOKYMCHTOB

18. Ortpacnp AesITenbHOCTH, 00ECTIeUNBAIOINIYIO TOKYMEHTUPOBAHUE U OPraHU3alUI0 pabOThI
¢ opuLMaTbHBIMU JOKYMEHTAMH, Ha3bIBAETCS

1.

2.
3.
4

JIOKYMEHTOBEICHUE
JIOKYMEHTUPOBaHUE
JIETIOTIPOU3BOICTBO
cUcTeMa JTOKyMEHTAIU!

19. [leno — aT0

el N

PO EDN

OHpeHCHCHHBIf/i BUO ACATCIBHOCTHU

paboTa,KOTOPYIO 00sI3aH BBITIOJIHUTH COTPYIHUK OpraHU3aIuu

Iarka, B KOTOpOM XpaHATCsA BCE HEUCIIOJIHEHHBIE TIOKYMEHTBI

COBOKYIMHOCTb JOKYMCHTOB, OTHOCAIIUXCA K OJJHOMY YUYACTKY ACATCIbHOCTU U
NIOMEIIEHHBIX B OTICIBHYIO O0JI0XKKY

. UTO BXOJHT B MOHSITHE ,ZLCJIOHpOI/I3BO)ICTBa?

JACATCIBbHOCTDb YCJIOBCKA I10 pa3pa60TI<e n O(i)OpMJ'IeHI/II-O HAOKYMCHTOB
JACATCIIbHOCTD YCJIOBCKA 110 JABUKCHUIO JJOKYMCHTOB

JACATCIIbHOCTD YCJIOBCKA 110 YUCTY U XPAHCHUIO JJOKYMCHTOB

1,2u3

2. UHCTPYKIUS O BBINOJIHEHUIO

[IpensoxeHHple TECTBl JUIsl IPOBEACHUS NPOMEXKYTOYHOM M KOHTPOJBHOM AaTTeCTAlMHU
BKJIIOYAIOT 3aKPbIThIE€ BONPOCHI, T.€. MPEAINOJAraroliue BbIOOP MpPaBUIBHBIX OTBETOB. TecTbl
COCTaBJIEHBI TAKUM 00pa3oM, 4TO IPEANOJIAratoT BEIOOP TOIBKO OJHOTO IIPABUIBHOIO OTBETA.

3. Kpurepun oueHKu:

MaxkcumaJjibHOe KOJIU4eCTBO 0A/UI0B 32 BBINOJIHEHHOE 3a/1aHue - 20 6a/ioB
20 GanyioB BBICTABIISIETCS CTYACHTY, eciau oH orBeTr Ha 80 -90% BompocoB TecTa MpaBUIBHO,
8-19 GayoB ecnu orBerni Ha70—80% BompocoB NpaBUIIBHO,
4-7 6anna ecau 60-70% 0TBETOB MOXKHO CUUTATh MPABHIIBHBIMH,
0-3 6amma mpu menee 60% mpaBUITBHBIX OTBETOB.

JlenoBasi (posieBasi) urpa

CocTaBUTh W OMHCATH JCIOBYIO CHTYaIlIO, B paMKaX KOTOpPOW pa3paboTarb
CIICYIOIIUE BUIBI CITYy)KeOHBIX JOKyMeHTOB ( corstacHo I'OCT P 7.0-97-2016):

a) JOKJaHas 3amucKa

0) 0OBICHHUTEIbHAS 3alKCKa

B) MpPHKa3

T) BBINKCKA U3 MPUKa3a

1) 3asIBJICHUC

IIpumepsl cMOTPH B IpuiIoKeHUd E.

2. OdopMUTH YETHIPE JCTIOBBIX MHChMa (TeMaTHKa IO BBIOOPY)



IIpumepsl cMoTpHu B npuiiokennu H.
3. Bemomnuths crnenyromee 3amanue 1o Teme OdopmieHHE TEKCTOBBIX
JTIOKYMEHTOB "
a) TUTYJIbHBIN JIUCT
0) pedepar
B) COJICp)KaHHE
I) CTpaHHUIla TEKCTa CJIEAYIONIeH CTPYKTypbl: 1 pasjmen, COCTOSIIUN M3 IBYX
nojapaszaenoB. B mepBom moapazjene 00s3aTeNbHO JTOJDKEH OBITh PUCYHOK, a BO
BTOpOM - Tabnuma. [lo TekcTy AoMxKHBI OBITH CCHUIKM Ha OubImorpaduveckue
3aMuCHU U TIPUIIOKEHHUS.
IHpumeps cmoTpu B npuiaoxenusx ILP,C.
5. Ilo teme “Tunmunble OMMOKKM B SA3BIKE M CTHJIE JEJIOBOrO NHCHMa”
BBITIOJIHUTh aHAIN3 KOHTPOJIBHOrO TEKCTA U3 MPUIOKEHUA Y C yKa3aHHEM
M0 KaXXJOMY MPEJIJIOKEHUIO TUIIA OIIUOKHU U TIPaBUJI €€ UCITPaBIICHUS.

MeTtoanyeckue pekoMeHAANUHA 110 0()OPMIIEHUIO MTpeicTaBiaeHbl a [Ipuiioxenun 2
Kputepun oueHuBanmsi:

MakcumalibHOe KOJHYeCTBO 0a/IJI0B 32 BHITIOJIHEHHOE 3a1aHne - 14 6aJuioB.

CryneHry BbIcTaBisieTcs 14 0amioB 3a mpaBUIbHOE O(OPMIICHHE JJOKYMEHTAIIMH T10 33 IAHHIO
CtyneHTy BBICTABIISIETCS 7-13 ©OamnoB 3a odopmiieHHE 3a7aHUS ¢ MHUHUMAJIbHBIMU
MOTPEUTHOCTSIMH.

Crynenry BoicTaBisieTcsi 1-6 6ayuioB, eciii TEKCT 3aJaHWsl HalTUCaH BEpHO, a 0(OPMIICHO HE TI0
TpeOOBAHUSIM.

Tembl pedeparTon

1. 3akoHOAATENHCTBO PO, MPaBOBBIE aKThbI B obnactu
JOKYMEHTAIIHOHHOTO 00€CTIeYeHHUS.

2.TocynapcTBeHHBIC CTAaHAAPTHI HA TOKYMEHTAIIUIO.

3. YauunmpoBaHHbIE CUCTEMBI JOKYMEHTAITUH.

4, O6mepoccuiickue KiacCu(QUKATOPbl TEXHUKO-DKOHOMHYECKON M COIMAIbHOM
nHpopManmu.

5.TocynapcTBeHHass cucTteMa JOKYMEHTAIMOHHOTO OOECHEYEeHHsS YIpPaBIICHUS.
OcHoBHBIE TPeOOBAHUS K JOKYMEHTAM.

6. HopmaTtuBHBIE TOKYMEHTHI 110 TPYAY U OXpaHe TpyAa.

7. OO0t BUA ¥ COCTaB PEKBU3UTOB JIOKYMEHTOB.

8. O0u1mne TpeboBaHUs K COCTaBICHUIO PEKBU3UTOB IOKYMEHTOB.

9.Ha3zHaueHne © COCTaB OpraHU3alMOHHO-TIPABOBOH JTOKYMEHTAIUH.

10. CocraBnenue u 0o¢pOpMIICHHE OTACIbHBIX BHUJIOB OPraHU3alMOHHO-
MIPABOBBIX JOKYMEHTOB.

11. Ha3HauyeHue U COCTaB IJIAHOBOM JOKYMEHTALIHH.

12. CocraBnenue u ohopMIICHHE IIIAHOBBIX JOKYMEHTOB.



13. Ha3naueHue u COCTaB pacCMoOPSIUTEILHON TOKYMEHTAIUH.

14. Tlpouenypa uzgaHus pacnopsIUTEIbHBIX TOKYMEHTOB.

15. CocraBnenne u oGOpMICHHE PACIOPSIIAUTEIHHBIX JOKYMEHTOB.

16. Ha3zHaueHue © CoOCTaB CHIPaBOYHO-WH(DOPMAIMOHHOW M  CIIPAaBOYHO-
aHATUTUYECKON JOKYMEHTAIIHH.

17. CocraBnenue u opopMiIeHHE CIPABOYHO-MH(POPMAIIMOHHBIX TOKYMEHTOB U
CIIPaBOYHO-aHATUTUYECKUX JOKYMEHTOB.

18. BO3MOXHOCTH HCIHOJIb30BAHUS COBPEMEHHON O(PUCHON TEXHHUKH ISt
ONTUMU3AIUU JOKYMEHTO000POTa B OpraHU3allUH.

19. Hcnonp3oBaHue 3apy0eKHOTO OMBITa B OpraHU3alli TJOKYMEHTOO00pOTa Ha
POCCUNCKUX MPEATPUATUSIX.

20. OcobenHoctu pabOThI ¢ OOpALIEHUSMH TPAXKIAH.

21. OOmass XapakTEepUCTUKA JOHKHOCTHOM UWHCTpykiuu. OmnpeneneHue,
CTPYKTypa COJEpXaHUs, TMOPSAOK O(OpPMIEHUS U OCHOBHBIE PEKBU3UTHI
JOKYMEHTA.

22. ®opmmposanue aen. O0mme npasuia GOPMUPOBAHUS .

23. Hcropus CTaHOBJICHHWS W PAa3BUTHUA JOKYMEHTAIIMOHHOTO OOECIeYeHUs
yIIPaBIICHHUS.

24. Tlpuka3 mo ocHOBHOH AesitenbHOCTH. CTPYKTypa TEKCTa MpuKasza, MOpsIoK
ero pa3paboTku u mpaBuia 0ohopMIICHHS peKBU3UTOB. Brimucka u3 mpukasa.

25. UudopmainimoHHO-CIIpaBOYHbIE JTOKYMEHTHI, MX Ha3HAYe€HHUE M pPOJb B
ynpasienud. [lepedeHb  OCHOBHBIX  BHIOB  HMH(DOPMAIMOHHO-CIIPABOYHBIX
nokyMeHTOB. O01ue TpedoBaHus K 0(hOPMIICHUIO.

26. CnpaBka. Buasl crpaBok OO1iasi XxapakTepUCTHKA JOKYMEHTA, PEKBU3UTHI
CIPaBOK, 0COOEHHOCTU OPOPMIICHHUS.

MeTtoauyeckne peKOMeHAAIUHU 110 HANIMCAHNIO, TPeOoBaHus K 0popMIiIeHUIO pedpepaTa
npeacrapjiensl B [Ipuioxenuu 2

Kpurtepun onenkn:

OnauH CTYAeHT MOKeT BBINOJHUTH 4 pedepaTta. MakcuMaIbHOE KOJIMYECTBO 0AJJI0OB
32 BBINOJIHEHHBIE 3a1aHus - 12 0a/1oB

W3noxeHHOE MOHMMaHUe pedepaTa KaK IEJIOCTHOTO aBTOPCKOTO TEKCTa OINpeNeisieT
KPUTEPHH €ro OICHKW. HOBHM3HA TEKCTa, OOOCHOBAaHHOCTh BBIOOpA HCTOYHHMKA, CTEICHb
PACKPBITHUS CYIIHOCTH BOIIPOCA; COOIIOICHUS TPEOOBaHUH K 0(OPMIICHUIO.

3 Oayyta CTaBUTCS, €CIU BBITIOJIHEHBI BCE TPeOOBaHUS K HAIIMCAHUIO U 3allUTe pedepara:
o6o3HaueHa mpobiemMa U 000CHOBaHa €€ aKTyaJ bHOCTh, CHIEJaH KPAaTKUW aHaIW3 Pa3IudIHBIX
TOYEK 3PCHHS HA PAacCMaTPHUBAEMYIO NPOOJEMY W JIOTUYHO H3JIOKEHA COOCTBEHHAs TMO3MIIHSA,
c(OpMYyJTUPOBAHBI BBIBOJBI, TE€Ma pPACKPBITA IMOJHOCTHIO, BBIICPKAH OO0BEM, COOIFOICHBI
TpeOOBaHUS K BHEIMHEMY O(GOPMIICHUIO, JAaHBI MPABWIBHBIC OTBETHI HAa JIOTOJHUTEIHHBIC
BOITPOCHI.

2 Gamta — OCHOBHBIC TpeOOBaHMs K pedepaTy M ero 3aliuTe BHIMOJIHECHBI, HO MPU 3TOM
JOTYIIEHbl HEeAOYEThl. B dYacTHOCTH, WMMEIOTCS HETOYHOCTH B H3JIOKCHHHM MaTepHaa;
OTCYTCTBYET JIOTHUYECKAsi TMOCIEIOBATEILHOCTh B CYXKJICHUSAX; HE BBIICpkKaH 00bEM pedepara;
UMEIOTCS YIYIIeHUs B O(OPMIIGHHWU; HA JOMOJHUTEILHBIE BOIMPOCHI MPU 3aIIUTE JaHBI
HETOJIHBIE OTBETHI.




1 Gann — uMeroTCs CyIIeCTBEHHBIE OTCTYIJICHHS OT TpeboBaHMU K pedepupoBanuio. B
YaCTHOCTHU. TeMa OCBEIIEHA JIUIIb YaCTUYHO; JIOMYLICHbI (haKTHUECKHE OIMIMOKU B COIEp KaHUHU
pedepara win mpu OTBETE€ Ha JIOMOJHUTENIBHBIE BOMPOCHI, BO BpeMs 3alllUThl OTCYTCTBYET
BBIBOI.

3. MeToanyeckue MaTepuajbl, onpeaesionue Mpoueaypbl OeHUBAHUS 3HAHMM,
YMeHUii, HABBIKOB W (MJH) ONBITA IeATEJLHOCTH, XapPaKTePH3YIOUIUX ITANbI
(¢GopmupoBaHuA KOMIIETEHIIMH.

[Ipouenypbl OLIEHMBaHUS BKJIIOYAIOT B ce0s TEKyHIMH KOHTPOJIb U
IIPOMEXKYTOYHYIO aTTECTALUIO.

Texkymuii KOHTPOJbL YCIIEBAEMOCTH IIPOBOAUTICA € UCIIOIB30BAHUEM
OLIGHOYHBIX CPEZCTB, MPEACTABICHHBIX B 1. 2 TAaHHOTO MPHJIOKEHUs. Pe3ynbraThl
TEKYIIET0 KOHTPOJISI JOBOIATCS A0 CBEACHUSA CTYAEHTOB 1O IPOMEXKYTOYHOMN
aTTeCTalUU.

IIpome:xxyTOouHasi aTTeCTAlUsl IPOBOAUTCS B (pOpME dK3aMeHa.

DK3aMEH [MpOBOJUTCA 110 PACHHUCAHUIO IPOMEXYTOUYHOM aTTECTALUU.
KonnuectBo BONpPOCOB B 3K3aMEHAIlMOHHOM 3aJlaHUM — 2 BOIpoca W
CUTYyallMOHHOE 3aJaHue. [IpoBepka OTBETOB U OOBSBICHHE pPE3YJIbTATOB
IIPOU3BOJAUTCS B JICHBb DK3aMEHA.

Pe3ynprarsl arrecraui 3aHOCATCS B BEIOMOCTb M 3aUETHYK) KHUXKKY
crynenta. CTyAeHTbl, HE MPOILIEAIINE MPOMEKYTOUHYIO aTTECTAlMIO TI0 TpaduKy
CECCHHM, JOJDKHBI JIMKBUAUPOBATH 33 J0JDKEHHOCTD B YCTAHOBJICHHOM IOPSIAKE.



IIpunoxkenue 2

METOANYECKHUE YKA3ZAHUSA 10O OCBOEHUIO JIMCHHUIIJIMHBI

VY4yeOHbIM MIaHOM MIPEYCMOTPEHBI CJICAYIOIINE BUbI 3aHATUM:

- JICKIIMH,

- IPAKTUYECKUE 3aHSITHUS,

B Xxoze JEKIMOHHBIX 3aHATHI pPaccMaTPUBAIOTCS OCHOBHBIE TOHSTHUS

JOKYMEHTHPOBAHUS B YIPaBJICHUH; COCTaBlIeHHE, 0OpMIIEHHE OpraHU3alluOHHO-
pacnopsiAUTENbHBIX JOKYMEHTOB Kak 0a30BOro Ipolecca B peald3allud BCeX
yIpaBJIEHYECKUX (PYHKIUH, U3yYEHUE TEOPETUUECKUX OCHOB JTOKYMEHTAlMOHHOTO
obecrieueHnst ympaBiieHHs (JEIONMPOU3BOJACTBA), MAAIOTCS  PEKOMEHMAIMH ISt
CaMOCTOSATEIbHOM padOThI U MOJATOTOBKE K MPAKTUUYECKUM 3aHATHSIM.

B Xone mnpakTHyecKMX 3aHATHH YriayOnstoTcs M 3aKpEIUSIIOTCS 3HaHUS
CTyIEHTOB IO psAYy PAacCMOTPEHHBIX HA JIEKIUAX BOIPOCOB, pPa3BUBAIOTCS
HAaBBIKM IPUMEHEHHs] OCHOBHBIX IO X0I0B ¥ MPUHIMUIIOB JOKYMEHTHPOBAHHS.

[Ipy NOATrOTOBKE K MPAKTUYECKUM 3aHATUAM KaXKIAbIA CTYACHT JOJIKEH

— U3YYUTh PEKOMEH/I0BAaHHYIO YUeOHYIO JINTEPATYPY;

— U3Y4YUTh KOHCIIEKTHI JICKILIWH;

— IIOATOTOBUTBH OTBETHI HA BCE BOIIPOCHI 110 U3YYaEMOU TEME;

[To cormacoBaHHIO ¢ NPENOJABATEIEM CTYIEHT MOXET IOATOTOBUTH
pedepar o teme 3aHATUSA. B mporecce MOATOTOBKH K MPAKTHUYECKUM 3aHATUAM
CTYZIEHTBl MOTYT BOCIOJIb30BaTbCA KOHCYJIBTALIUSAMM MPETIOJABATEIIS.

Bompocel, HE pacCMOTpEHHBIE HA JEKIMSIX W NPAKTUYECKUX 3aHITHUSX,
JOJDKHBI  OBITh M3YyY€Hbl CTYACHTAMM B XOJE€ CaMOCTOSITEJIbHOW paboThI.
KoHTpone camocTosiTenbHOM pabOThl CTYAEHTOB Haja Yy4eOHOM mMporpammoit
Kypca OCYIIECTBISIETCS B XOJ€ 3aHATUN MOCPEICTBOM TECTHpOBaHMS. B xone
CaMOCTOSITEIbHOW pPAOOTBHI KaXAbld CTYAEHT 0O0sA3aH IPOYNUTATh OCHOBHYK H
II0 BO3MOXHOCTH JONOJHHTEIBHYIO JIUTEpaTypy MO M3y4aeMOM TeMe,
JOTIOJIHUTh KOHCIIEKTHI JIEKIIMHA HEIOCTAIOIIMM MaTEpHaloM, BBIIUCKAMU U3
PEKOMEHIOBAHHBIX IEPBOUCTOYHUKOB.  BBIACIWTH  HENOHATHBIE  TEPMHUHBI,
HAaWTH UX 3HAYEHHE B HHUUKIIONEIUYECKUX CIOBAPSX.

JIsi MOArOTOBKM K 3aHATHUAM, TEKYLIEMY KOHTPOIIO U IIPOMEKYTOYHOHN
aTTeCTallu  CTYJIEHTbl MOTYT BOCIIOJIb30BaThCS JJEKTPOHHOW OUOIMOTEKON
BVY3a. Takxke obyuaronuecss MOTyT B3AThb Ha JIOM HEOOXOAMMYIO JIUTEPATypy
Ha a0OHEeMEHTe BY30BCKOW OMOJIMOTEKM WM BOCIOJIb30BAThCS YUTAIbHBIMU
3aJlaMH BY3a.



MeTozmqecmde PEKOMEHIAIINHA 110 O(l)OpM.]IeHI/IlO IleJIOBOﬁ HI'PBbI

IIpuMepsl cMOTpPHU B ipui1okeHnu E.

2. OdopMUTH YETHIPE JCTOBBIX MHChMa (TeMaTHKa IO BBIOOPY)

IIpumepsnl cMoTpu B npuiio:xkenuu H.

3. Bemonnuths cnexyromee 3amanue 1o Teme ‘OdopmieHHe TEKCTOBBIX
JIOKYMEHTOB

a) TUTYJbHBIN JIUCT

0) pedepar

B) COZICpKAHHE

I) CTpaHMIla TEKCTa CIEAYIONICH CTPYKTYpbI: 1 pasieln, COCTOSAMIMNA M3 JIBYX
nozpaszienoB. B mepBoM mnonpaznene 00sS3aTeIbHO JTOJKEH ObITh PUCYHOK, a BO
BTOpOM - Tabmuua. Ilo TekcTy MOIKHBI OBITh CCBUIKM Ha OuOIMorpapuyeckue
3aMUCHU U TMIPUIIOKEHHUS.

IIpumepsl cMoTpu B npuinoxkenusx ILP,C.

4, Tlo Teme “TunuuyHble ONIMOKM B A3BIKE W CTHJIE [OEJIOBOrO ITHMCbMa’
BBITIOJIHUTh aHau3 KOHTPOJBHOrO TEKCTa W3 MPUIOKEHHUSAY C yKa3aHUEM IO
KKJIOMY IIPEJIOKEHUIO TUIIA OIIMOKHY U MTPABUJI €€ UCTIPABIICHUS.

Ipunoxkenue E
(0o0s13aTesIbHOE)

IIpumep opopmiieHus CIyKeOHBIX TOKYMEHTOB

AO “PoctoBaHepro” Lupexkmopy L|3C
LI3C, cnyxba noactaHUmit H.I'.KupuiiioBy

JOKJIAJTHASA 3AITUCKA
05.02.2014

O HapylmIeHMH TPY/AOBOM AW CHUIITUHBI

daexkrpociecapb, HUBanoB B.I'. cucrematnyeckum omasabiBaer Ha padory. Ilpomy
NPUHATH Mepbl.

HavanbHuK Ci1y:KO0bI I0.A. PaiikoB
PucyHok E.1 — /lJoknadHaA 3anucKka Ha yesn080om b/1aHKe



AO “PocToBaHepro”
LU3C, cnyxba noacTtaHumin

Lupekmopy LI5C
H.I'.KupnsiiioBy

JTOKJIATHAS 3ATIMCKA
05.02.2014

O HapylIeHNH TPYAOBOMH TUCUMILIUHBI

JuiekTpociecapr HBanoB B.I'. cucremarmyeckm omas3abiBaer Ha pabory. Ilpomry
NPUHATH MEpPBbI.

HavanbHuK ciryx0b1 IO0.A. PaiikoB

PucyHok E.2 — [loknadHas 3anucka Ha npooosabHOM b/1aHKe



AO “PocToBaHepro” Lupexkmopy LI3C
L3C, cnyxba noactaHumit H.I'.KupuinoBy

OB BACHUTEJIBHAA 3AIIMCKA
10.02.2014

O HapylIeHNH TPYAOBOMH THCUMILIUHBI

S onmasabiBal0 Ha padoTy, B CBSI3M C TeM, 4YTO JKMBY JAaJIeKO OT MecTa PpadoThI
(CoBetckuii paiion), 1 Ha padoTy MHe MPHXOAUTCH A0OMPATHCH € IBYMS NeEpPecajikaMu, a
TPAHCHOPT XOAUT ILI0OXO, CJOYy:KeOHbI aBTO0YC Hallell OpraHu3ali Haml paioH He
o0cJryKUBaeT.

JJiekTpoCcIecapb B.I'. UBanoB

PucyHok E.3 — ObbacHUMeENbHAA 3anucka Ha y21080M b1aHKe



AO “PocToBaHepro”
U3C, cnyxba noactaHumM

Lupekmopy LI5C
H.I'.KupnsioBy

OB bACHUTEJIBHAA 3AIIUCKA
10.02.2014

(0] HapymIeHUH pr}IOBOﬁ AUCHHUIIIMHBI

S omasabiBal0 Ha padoTy, B CBI3M C TeM, 4YTO JKMBY JAaJIeKO OT MecTa PpadoThI
(CoBetckuii paiion), 1 Ha padoTy MHe MPHXOAUTCH AOOMPATHCH € IBYMS NeEpPecajikaMu, a
TPAHCHOPT XOAMUT ILIOXO, CJOY:KeOHbI aBTO0YC Hallell OpraHu3alMi Haml pPaioH He
o0cJryKUBaeT.

DJleKTpocIecapb B.I'. UBanoB

Pucynok —O0bsicHUTENIbHAS 3aMCKA HA TIPOJI0JIbHOM OJIaHKe



AO “PocToBaHepro” Lupexkmopy LI3C
LI3C, cnyxba noactaHumit H.I'.KupniiioBy

3AABJIEHUE
20.02.2014

HpOIIIy NpeaAcTaBuTHL MHE OTITYCK 3a CBOHM CUeT.

JyieKTpocIecapb B.I'. UBanoB

PucyHok — 3asiBjieHue Ha YTJIOBOM OJIaHKE



AO “PocToBaHepro”
U3C, cnyxba noactaHumM

Lupekmopy LI5C
H.I'.KupnsioBy

3AABJ/IEHHUE
20.02.2014

IIpouy npeacraBuTh MHE OTIIYCK 32 CBOM CYET.

ueKkTpocecapb B.I'. UBanoB

Pucynoxk — 3asiBjieHHe Ha POJIOJIBLHOM OJIaHKE



AO “PocTroB3Hepro”
H2C

ITPUKA3
15.02.2014 Ne5

(0] HapyumIeHUH pr}IOBOf/'I AUCHHUIIIMHBI

B nensix odecneyeHusi AMCHUIVINHBI PA0OTHHKOB NPeANPUATHS

IHPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciydae cHCTeMATHYECKHX OINO3JaHUI Ha padouee MecTO
MacTep 1exa HMeeT IPABO CHMMATh pado4yuX ¢ IPEeMHH CPOKOM Ha BAa MeCHAlA.

2. HayanpHukaM ciayx0 K 5-My 4YHCIy KaKI0ro Mecsia OnoBelIaTh THPEKTOpa 0
HAPYLIEHUSIX TPYAOBOM JMCIUTLIHHBI.

3. HayanpHuky tpancnmoptHoro mexa ¢ 01.03.2014 oGecnmeyuTh J0CTaBKY Ha padoTy
padoTHUKOB, Npo:kuBaIUX B COBeTCKOM paiioHe cJ1y:KeOHbIM aBTO0YCOM.

4. KoHTpPOJIb 32 HCIOJIHEHHEM NPUKA3a 0CTABJSAIO 32 c000ii

JAupexTop H.I'. Kupusuios

Pucynok — Ilpuka3 no oCHOBHOM JeSTE€ILHOCTH HA YIIOBOM OJIaHKE



AO “PocToBaHepro”
U3C, cnyxba noactaHumM

IHPUKA3
15.02.2014 Ne5

O HapylIeHUH TPYAOBOIH THCUUILIUHBI

B measix o0ecrneyeHHus AUCIHHUITINHBI paﬁoTHI/IKOB NpeaANnpusiATus

IHHPUKA3BIBAIO:

1. C 1 mapra 2014 roma B ciydae cHCTeMATHYeCKHX OINO3JaHUI Ha padouee MecTo
MacTep Lexa uMeeT NPpaBo0 CHUMATH Pa00o4uX C IPeMHUH CPOKOM HA Ba Mecsla.

2. HayanpHukaMm ciayx0 K 5-My 4YHCIy KaKI0ro Mecsia ONoBelaTh JHPEKTOpa o
HAPYIIEHUSAX TPYAOBOM AUCHHUIIIMHBI.

3. HauanbHuky TpancnoptHoro mexa c¢ 01.03.2014 oOecnmeuuth JO0CTaBKYy Ha padoTy
Pa0dOTHHKOB, NMPoKUBaOIUX B COBETCKOM paiioHe C/1y:KeOHbIM aBTO0yCOM.

4. KoHTpoJIb 32 HCIIOJIHEHHEM MPHUKA3a 0CTABJISIIO 32 COOOIA.

JAupexTop H.I'. Kupnsuios

Pucynok — Ilpuka3no ocCHOBHOM JIeAT€TLHOCTH HA MPOJOIHHOM OJaHKe



®upma «PACCBET»

[TPUKA3
15.01.2014 Ne 3-k

I1o iu4HOMY cocTaBY

1. ITPUHATD:

1.1. ETOPOBA Auekcangpa IletpoBuua Ha J0LKHOCTH CTapuiero oyxrajarepa ¢
17.01.2014 ¢ oxkaaxom PY0. B Mecsill, COTJIACHO IITATHOMY PACNMCAHUIO.

OcHoBaHuUe. KOHTPAKT Ne oT

C npuKa3oM 03HAKOMJIEH: Hoanuch Hara

1.2. 3SMHOBBEBY Huny BsiueciaBoBHY Ha J0J’KHOCTH CHEIHATNCTA TeXHHUYECKOIO
ornesa ¢ 18.01.2014 ¢ jAByxXMecSYHBIM HMCHBITATEJBLHBIM CPOKOM C  OKJAA0OM
PYO. B Mecsill, COTJIACHO IITATHOMY PACHUCAHUIO.

OcHoBaHue: 3asBJieHue 3uHoBLeBoii H.B.

C npuka3oM 03HAKOMJIEHA: Honnmuch Hdara
2. IIEPEBECTU:

HETPOBA T'.A., crapuiero cneuuajucTa 3JKOHOMUYECKOr0 OTHeJIa, ¢ ero CorJiacus,
HAa J0JIKHOCTH BeIyllero cmemuaaucra Toro ke otaeaa c¢ 16.01.2014 ¢ oxiaagom
pYO. B MecsiI.

OcHoBanue: 3asBienne [lerposa I'.A., 10KJIaTHAS 3aNHCKA
3aBeAylolIero YKoHomuyeckum oraenaom Eppumona B.C.

C npukKa3oM 03HAKOMJIEH: Hoanuch Hara
3. YBOJIUTB:

AHTUIIOBY O.A., cekperapsi-pedpepenta kanumeasipuu, 19.01.2014 B cBsizm ¢
HCTeYEeHHEeM CPOKa TPYA0BOro aorosopa, . 2 cr. 29 K30T Poccuiickoii ®eaepanumn.

OcHoBaHue: KOHTpPaKT Ne oT
C npuka3om 03HaKOMJIeHA: IHoanuce Hara
JupexTop pupmsl Hoanuck A.b. UBanoB

Pucynok -Ilpuka3 mo 1M4HOMY COCTABY Ha YIIIOBOM OJIaHKE



AO “PocroB3Hepro”
H2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapylIeHUH TPYAOBOIH TUCUMILIUHBI

B nensix odecneyeHusi AMCHUILUINHBI PA0OTHUKOB NPeANPUATHS

IHPUKA3BIBAIO:

3. HauyaapHuky tpaHcnopTHoro mexa ¢ 01.03.2014 obecmeyuTh A0CTAaBKY Ha padoTy
pPadoTHUKOB, MPokUBaKIMX B COBETCKOM paiioHe CayKeOHbIM aBTO0YCOM.

Jupexrop H.I'. Kupnsiios

BEPHO: cexperapsp M.A. UBamieHko

Pucynok— Beinucka u3 npukasa Ha YrjioBoM OJIaHKe



AO “PocToBaHepro”
U3C, cnyxba noactaHumM

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapyumieHUM TPYAOBOI TUCHHUILTHHBI

B nensx o0ecneyeHus AUCIHHUITINHBI paﬁoTl—[I/lKOB NMPpEeaANnpUusATUus

IHPUKA3BIBAIO:

3. HayanpHuky tpancnoptHoro mexa ¢ 01.03.2014 obecnmeunTh q0CTaBKY Ha padoTy
Pa0dOTHUKOB, NMPo:kUBaOIUX B COBETCKOM paiioHe CJ1y:KeOHbIM aBTO0YCOM

JupexTop H.T'. Kupniios

BEPHO: cexkperapb M.A. UBamieHko

Pucynokx— Beinucka u3 nprkasa Ha IpO0JIbHOM OJIaHKe



Hpuioxenue H
(o0s3aTenbHOE)

[Tpumepsl opopMiIeHUS AEIOBBIX MTHCEM

AO "Unrepcsssp” " Hupexropy OOO “Kenp
r-ny K. C.ITankparoBy

01.12.2014Ne 344

OO0 u3MeHeHuu ajpeca

Coo011aeM, 4TO B CBS3U C PACIIMPEHUEM HAIIETO MPEIIPHUATHS Mbl CMEHWIIM Hall ajgpec. Bu
MOKeTe Hac HaiiTu o aapecy : 344018, r. PoctoB-nHa-/lony, nip. Bopommiosckwuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

['enepanpHblil TUPEKTOP I'.C. Kiiumenko

Cwmonenckas C.B.
233-45-89

Pucynok-Ilucmo-u3Bemenne Ha yrioBoM OJlaHKE



AO "IHTepcBa3b”’

Jupexropy OO0 “Kenp”
r-ny K. C.IlankpaToBy

01.12.2014 Ne 344

OO0 u3MeHeHnu aapeca

Coo01maem, 4TO B CBSA3M C PAaCIIMPEHUEM HAIIEro MPEINPUATHS Mbl CMEHWIIM Hall ajpec. Bo
MoOJKeTe Hac HaiTH 1o aapecy : 344018, r. Pocros-Ha-/lony, np. Bopommunosckwuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHbBI JUPEKTOP I'.C. Kiiumenko

Cwmounenckag C.B.
233-45-89

Pucynok- Ilnucsmo-u3Benienne Ha Ipo0JIbHOM OJIaHKe



['enepansHOMY AUpPEKTOPY

000 “Kenp” AO “Umnynsc”
r-uy A. B.Illaxna3zapss

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O noiy4eHuH NpeagoKeHus: 0 COTPYITHUUECTBE

[TonTBepxnaem nosrydenue Barnero npeanoxeHus 0 COTPYAHUYECTBE B 00JIACTH PEKITaMBbI
U cO00IIaeM, YTO MbI 3aUHTEPECOBAINCH UM, HO, K COXKAJICHUIO, B ONKaiiiiee BpeMsl IIOKa He
MO>KEM UM BOCIIOJI30BAThCSL.

Hupekrop K. C. ITankparoB

CronbynoBa E. A.
255-46-78

Pucynok- IlncsMo-nmoaTBep:xaeHHe Ha YIIIOBOM OJIaHKE



000 “Kezp” I'eHepanbHOMY TUPEKTOPY

000 “Coxon”
r-gy C.I1.MuxaitnoBy

30.08.2014 N2100

OO0 oKOHYAaHUU CpPOKa KOHTPAKTa

Hanmomunaem, uro cpok koHtpakTta Ne 120597 ot 12 mas 2014 roxa ucrekaer 10 ceHTOps

2014 roma. [yis pemieHHs BOIpoca O €ro MpojJiecHHd Bamu HE0OXOIWMO MPHUCIATh CBOUX
MPEACTABUTENEMN.

Hupekrop K.C. ITankparos

CronbynoBa E. A.
255-46-76

Pucynox- IlncsMo-HanoMuHaHMe HAa YIIIOBOM OJIaHKE



ExenenensHuk
“3epxaino [lona”

30.04.2014 Ne 56

O JILrOTHOM TIOAITHUCKE

VYBaxkaemsle rocnoza !

[Tpemnaraem aprotayro noanucky! Tonpko y Hac ¢ 1 mast 1o 30 uronst IEHUCTBYIOT CKUIKH HA
ronoByto (5%) u monyronoByto nmoamnucky (2%)!

“3epkano Jlona” - 3TO BOceMb CTpaHMIl JIOOOMBITHOM W TMOJE3HOW WH(pOpPMAIINH,
KBaJTM(HUIUPOBAHHONW KOHCYJbTALlMHU, NMUchbMa yuraTeneil. “3epkano JloHa” - 3TO MOCTOSIHHBIE
pasnensl “CoumanbHas nmaHopama”, “Bame npaBo”, “JlenoBas xponuka”, “Kpyr mHTepecos”,
“HeusBectHoe 00 u3BectHoM”, “Kymnbrypa. UckyccTBo. Kuzub.”

Anpec penakiuu : 344018 | r. PoctoB-Ha-/lony, np. bynennosckuii, 80, opuc 901.

Tenedons! as cipasok : (8632) 32-89-60, 32-46-27.

MeHepkep 1o pekname M. U. IOcynos

Pucynoxk-MndopmanuonHoe mucbMo Ha yriiOBOM OJlaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— [Ipumep nucbmMa Ha aHIVIMIACKOM SI3BIKE



[Tpunoxenune I1
(o0s13aTeITBHOE)

[IpaBuna odopmieHHs TUTYIBLHOTO TUCTA

MunuctepcTBO 00pa3oBaHus U HayKu PO

®I'BOY BIIO « POCTOBCKUM I'OCYJAPCTBEHHBII DKOHOMUYECKHIA
YHUBEPCUTET (PUHX)»

KADEJIPA

WHAVMBUJTY AJTbHOE 3AJIAHUE

1O JUCLHUIIIMHE “I[OKYMCHTI/IpOBaHI/Ie B VIIPABJIEHUI”

Brimoaawm:
cTyaeHT rp. XXX XXX XXXXXXXX

Nrp.crynenTahaMuIns, IMs1,0TI€CTBO

[MpoBeprum: X X X X XXX XX
XXXXXXXXXXXHOZ{HI/I Ch, AAaTadaMunus,uMs,0TYECTBO pyKkoBouTeNs

3BaHue 1 JOJDKHOCTh PYKOBOIAUTEIA

Pocros-Ha-/lony
2016



[Tpunoxenne P
(o0s13aTeINIBHOE)

[Tpumep odpopmiterus pedepara

PEDOEPAT

Kypcosas pa6ota: 30ctp., 3tabu., Spuc., 10uct., 4 npunoxeHus.

JOKYMEHTHUPOBAHUE, MEHE/KMEHT, ABTOMATU3ALINA
VIIPABJIEHMA, OIIEPALIMOHHAA CUCTEMA NETWARE

[enbio pabOTHI ABIAETCS UCCIEAOBAHUE BO3MOXKHBIX 001aCTel MPUMECHEHUS
JIOKaJIBHEIX ceTer DBM.

Meton mnpoBefeHUs padOThl - aHAIM3 JUTEPATyPHBIX HCTOYHUKOB TIO
COOTBETCTBYIOIIEMY BOIIPOCY.

Pe3ynbpraToM BBIMOSHEHHUS PAOOTHI SBISETCS BBIBOJABI O IIEJIECOOOPA3HOCTH
WCIIOIb30BAHUSI CETH OINpPEJeICHHONW apXUTEKTypbhl B KOHKPETHOW 00JacTH
aBTOMAaTH3AIlMH, a TaKKe MPOOIEMbI, BOSHUKAOIINE TIPH IKCILTyaTallii CUCTEMBI.

OO6macTh MpUMEHEHHUsI pe3yJILTATOB — YUEOHBIN ITpolIecC.



[Tpunoxenune C
(o0s13aTeIIBHOE)

[Tpumep odopmiteHHs coaepKaHus

Conep:xanme

Beenenue 4
1 Obmas XxapakTepUCTHKA JIOKATbHBIX CETeH 6
2 OcoOCHHOCTH MMPUMEHEHUS CETEH NI aBTOMAaTU3AINHU 10

yIpaBICHHUS
2.1 Ananu3 BO3MOXXHBIX apXUTEKTYpP CETEeH NSl yrnpaBieHus 10
2.2 3ammuTa uHGOpMAIIUU B CETAX 13
2.3 Ilpumepsr! ceteit 16
3 Oco0eHHOCTH TPUMEHEHUS CeTel sl aBTOMAaTH3AIHH
OyXraJTepcKoro ydyera 20
3.1 IlpoGiembl BEIOOpA CETH JIJIsi aBTOMATH3aIIAN
OyXTanTepCcKuX orneparui 20
3.2 [IpuMepsl mocTpoeHUsI ceTeit 23
4 OcobeHHOCTH TIOCTpOeHHUs ceTelt B cpepe oOpazoBaHUs 27
3axiroueHue 31
bubnuorpaduyeckue 3anucu 32
[Tpunoxxenne A Ilpumep nokanbHOU ceTH “MeHeHKMEeHT” 1S
aBTOMaTH3alMU YIPABICHUYECKUX ONEepalnii 33
[Tpunoxenue b [Ipumep nokanbHoi cetu “byxyuer” ms
aBTOMAaTH3alMN YYETHBIX ONepanui 34

MeToauveckue peKOMEHIANNH 110 HAMTUCAHUIO, TPeOOBaHUS K 0OPMIICHUIO
pedepaToB

Pedepar sBnseTcss caMOCTOSTENBbHBIM KpPAaTKUM H3JI0KEHHUEM IEPBUYHOTO MaTepuala,
KOTOpBI TMOJBEpraercs aBTOPOM pedepaTa TIIyOOKOMY H3YYEHHIO, CHCTEMAaTH3allud U
ocMbICIIeHnI0. Pedepar nomkeH oTpakaTb OCHOBHBIE UEH pedepupyemMbIiX paboT U OTHOLICHHE
K HUM aBTOpa pedepara.

KaxxapIM cTy/neHTOM BBINOJNHSETCS OJUH pedepaT Mo BbIOpaHHONH UM TeMe U3 CIIHCKa,
pa3MenieHHoro Hike. [Ipm 3TOM CHHCOK JHMTEpaTyphbl, yKa3aHHBIH B paboueil MmporpaMmme,
ABJISIETCS OPUEHTUPOBOYHBIM, HEOOX0IMMO HAWTH ellie Be-TpU paboThl BEAYIINX CIEIHATNCTOB
MOCBSIICHHBIX JaHHOU TEME.

Pedepar momxeH ObITh 0GOpMIIEH B COOTBETCTBHU C TPEOOBAHHSIMH, MPEAbSBISIEMBIMH
JUISL HAITUCAHUS KYpPCOBBIX paloT.

Conepxanrie pabOTHI JOKHO BKITIOYATH:

1) BBezieHUE, B KOTOPOM CTaBHTHCS LIENb M 33/1a4M HAaIlMCAaHUs pedepara;



2) OCHOBHYIO 4acTh, B KOTOPOW pPAcCKpbIBACTCS I1I€Jb, U PEIIAIOTCS 3a1a4d padoThl (OHA
JOJKHA UMETh YETKYIO CTPYKTYPY, ObITh JOTUYECKH MOCIEA0BATEIbHOMN, COIePKaTh CCHUIKH Ha
MEPBOUCTOUYHUKH HMHPOPMAIIMK ¥ PACKpPBIBaTh OCHOBHBIC COJEP)KATEIbHBIE DSJIEMEHTHI
pedepupyeMbIx MaTepHAIOB);

3) 3akmroueHue, TJe MOJBOJSTCA OCHOBHBIE HTOrM HamucaHus pedepara (ocoboe
BHUMaHHE 37eCh CJeIyeT VIeIUTh COOCTBEHHOW OlleHKe pedepupyeMoro marepuaina c
OTPaXCHUEM €ro aKTYaJIbHOCTH U CBOCH MPAKTUIECKOM JeATSIbHOCTH);

4) CIMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB (OT OHOTO 70 3-4 IEPBOMCTOYHHKOB);

5) conep:kanue ¢ pacctaHOBKOW crpanuil. IIyHKT 4 u 5 comepikanus pedepara MOMNKHO
00BeAMHNUTD HA OJHOM cTpanuie. O0muit 00beM pedepara JOJKEH COCTABIAThL HE MEHEe 8 U He
oonee 10 crpanwui (BKIrOYask THUTYAbHBIA JIMCT M JIMCT C MCIOJB30BAHHBIMH HUCTOYHHUKAMHU M
COJICPIKAHHEM).

B tekcre pedepara 00s13aTeNIBHO TOJHKHBI TPUCYTCTBOBATH CCHUIKU HA UCTOYHUKU. JIroOast
ujies, TOJOKEHWEe WIM BBIBOJ pedepupyeMoro wmarepuaia, WUTIOCTPUPYEMbIE WM
OIIMChIBACMBIC B pe(bepaTe JOJIKHBI COACPIKATH COOTBETCTBYIOIIYIO CCBUIKY Ha MEPBOUCTOYHUK.
[Tpu mepeHeceHUHM TEKCTa M3 MEPBOMCTOYHUKA 03 aBTOPCKOW mepepaboTKu (IUTHPOBaHUE),
HeO6XOIlI/IMO 10 MUMO CCBIJIKH HUCIIOJIb30BAaTh KaBbIYKH.
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