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1. HEJIX OCBOEHUA JTUCHUTIIMHBI

11 [enbro nuctmminbbl OI1.07 « MHpOpMAaIIMOHHBIE TEXHOJIOTHH B TPO(ECCHOHATIBHOM IEITEILHOCTHY SBIISETCS
OCBOCHHUE CTYJIEHTaMH TEOPETUYECKUX 3HAHUN M ITPAKTUYECKUX YMEHHUH B 00JIACTH COBPEMEHHBIX
MH()OPMAIIOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2. MECTO JUCLMILIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM IIPOT'PAMMBI
uxn (pa3gen) OOTIT: OI1

2.1TpedoBaHus K MPeABAPUTENLHOI MOATOTOBKE 00yYAIOLIErocs:

2.1.1lpaGouas nporpamma yuebroit muctmmmmst OI1. 07 MH(pOPMAIHOHHbIE TEXHOIOTHH B NPO(ECCHOHATBHOI
NeATENFHOCTH SIBIACTCS YaCTHIO MPOTPaMMBI TOATOTOBKH CIEIHAICTOB CPEHETO 3BeHa B COOTBETCTBHH C
OI'OC no cnennansHocty CIIO 38.02.06 duHaHCHL

2.2 I[I([CHI/IH.]'II/IH])I N MPAKTUKH, /Il KOTOPBIX OCBOCHHE JTAHHOWM TUCHHUIIJIMHbBI (MOIIyJ'Iﬂ) HeOﬁXO}II/lMO Kak
npeamecTeyrouiee:

2.2.1|Wi3yuenne uCIMIUIHEBL HEOGXOMMMO JUIS YCIICIIHOTO OCBOCHHS AUCIHILIHE PO(ECCHOHATBHOTO [HKIIA 1
pakTUK, popmupyrommx komnereHnun OK-02

3. TPEBOBAHMUS K PE3YJIbTATAM OCBOEHUS JUCHUIIJINHBI

3.1 3uare

OK 02. Ucnosib30BaTh cOBpeMeHHbIE CPeCTBA MOMCKA, AHAJIN3A U HHTepIpeTalny HHPOPMALMY U HHPOPMAIHOHHbIE TEXHOJIOTHH AJIsI
BbINOJHEHHS 3a1a4 NpodeccHOHATbHOI e TeJIbHOCTH;

Crioco0bI perreHus 3a1a4 MpopecCHOHATFHOM AeATeTbHOCTH IPIMEHUTETBHO K Pa3INYHBIM KOHTEHTAM.

AKTyaJpbHOCTh HOPMaTHBHO-TIPABOBOW JIOKYMEHTALIMH B NPO(PECCUOHAIBLHON 1S TEILHOCTH.

Hcnonb3oBanne nHGOPMAIMOHHBIX TEXHOJIIOTHI B IPO()ECCHOHATBHON e TEebHOCTH.

3.2 Ymern

OK 02. Mcnoib30BaTh COBPEMEHHBIE CPEICTBA MOMCKA, AHAIN3A U HHTEPIPeTANUN HH(POPMANUY U MHPOPMAIIMOHHbIE TEXHOJIOTHH JIJIs1
BBINOJHEHH 32124 MPOPECCHOHAIBHON AeITeTbHOCTH;

AHamM3UpOBaTh 33/1a4y W/ MPoOJIeMy U BBIACIATH €€ COCTABHBIC YaCTH; ONPECIATh 3TAlbl PEIICHHs 3a/1a4; BBISBIATh U 3(PPEKTHBHO
HCKaTh HHPOPMAIHIO, HEOOXOIUMYTO JUTS PEIICHHUS 3a/1a4 U/HIH TPOOJIEMbI; COCTABHTh TUIAH JEHCTBUS; OMPEICIUTh HEOOXOJUMBbIC
pecCypcehL.

Hcnonb30BaTh MpOrpaMMHBIE CPEIICTBA U1 pabOThI C aKTyaJlbHOH HOPMATHBHO-NIPABOBOW JIOKyMEHTALKeH B IPOdeCcCHOHATBLHOM

eI TEILHOCTH.

Hcnonb30BaTh HHPOPMAIHOHHBIC TEXHOJIOTHH B MPO(ECCHOHATBHOM eI TEIbHOCTH.

3.3 Baagers

OK 02. Ucnoib30BaTh cOBpeMEHHBIE CPEICTBA MOMCKA, AaHAJIN3a M HHTepnpeTanuu nHpopManuu 1 HHGOPMAIHOHHbIE TEXHOJIOTHH IS
BBINIOTHEHHS 337124 NPodeccHoHATLHON 1esITeJIbHOCTH;

IMpremamu oncka uH}. pecypcoB, 00pabOTKH TEKCTOBOH M TabII. MHGOPMAINH, CO3TaHNEM MTPE3CHTAINH, TIPUMEHEHHEM aH TUBHPYCHBIX
CpPEeACTB 3aIlUThl, paboTol ¢ noxyMeHTanuell. HopmaTuBHO-IIpaBOBOM 10KyMeHTaIuel B Ipo(hecCHOHATBHON eITeIbHOCTH;
CoBpeMeHHBIMH HH()OPMAIMOHHBIMH TEXHOJIOTHSIMHE B IPO(eCCHOHANBHOI AeSTSTLHOCTH.

4. CTPYKTYPA U COAEPXKAHUE JUCHHUIIITUHBI (MOLY JIST)

Kon HanmenoBanue pasaenos u tem |Cemectp /| Yacos| Komneren- | JIuteparypa Ipumeuanue
3aHATUSA /Bua 3aHsATUSA/ Kvpe 10707
Paznen 1. Mudopmauuonnsie u OK 02.

KOMMYHHKAIIHOHHbIEC TEXHOJIOTUH
B ABTOMATH3HPOBAHHOIi
00padoTke (puHAHCOBO
uHpopManun




11 OK 02. J1.112.1
(OCHOBHBIC METOZBI M CPEIICTBA 31
00pabOTKH, XpaHEHUS, IEpeaadu U
HakoruieHus nH(opmanun. OCHOBHEIC
[OHSTHS aBTOMaTH3HPOBaHHON
00paboTku nHpopmanuu.HazHauenue,

COCTaB, OCHOBHBIC XapPaKTEPUCTHKU
KOMITBIOTEPHOM W OpraHU3aIlHOHHOM
TEXHUKH;

HasHaueHue ¥ IPUHIIIBI HCIIOIb30BaHUS
CHCTEMHOTO U MIPUKJIAIHOTO
[IPOTPaMMHOT0 00ECIICUCHHUSI.

/Jlex/

12 |[Mcnonb3oBanue rpaduueckoro OK 02. J1.1J12.1
unTepdeiica Windows B rexHonorun ol
00paboTKH PrHAHCOBOM MH(OPMALIUH.

/JTex/

1.3 |OcHOBHBIE KOMIIOHEHTHI KOMITLIOTEPHBIX OK 02. J1.1J12.1
ceTeil, MPUHIIMIIBI MAKSTHOMN Mepeiadn ol
MAHHBIX, OPTAaHU3ALHSI MEXKCETEBOTO
B3auMO/IeHCTBUS. CepBUCHI JIOKAIBHBIX U
ro0aIbHBIX ceTel. TeXHOToTHs moucKa
uHpopmaru B cetu Muteprer. /Jlex/

14 [Mpaxruueckoe 3anste Nel. Iowck OK 02. J1.1J12.1
uHpopMaru B cetd MuTepner. /TIp/ 21

15  |OcHOBHBIE YTPO3HI M METOIBI OK 02. J1.1J12.1
obecrieueHis HHQOPMAIHOHHOM ol
Oe3omacHocTh. [IpaBoBbIE  acTIEKTHI
ncnonbs3oBanus UT u I10.

OpraHu3aiys 3aUThl JOKYMCHTOB
hiekTpoHHOTO oduca. I[IpuMeHeHHe
CPEICTB aHTHBUPYCHOM 3aIl[HTHI
uHpopmarmu. /JIex/

1.6 |MIpaktudeckoe 3ansTie No2.Opranusanus OK 02. J1.1J12.1
3aIUTHI JOKYMEHTOB 3JICKTPOHHOTO 91
otuca. [IpuMeHeHre CPeCTB 3aIlUThI
uHpopmarmu. /Tp/

1.7 |Texuomoruu cospanus u 06paboTKu OK 02. J1.1J12.1
TEKCTOBOM M YUCIOBOH HHPOPMAITHH. ol
/JTex/

18  [[pakrwueckoe 3amaTue No3.JlenoBoit OK 02. JI.1J12.1
TeKCTOBBIH JokymeHT. Co3aHue, €|
penakTupoBanue, coxpanenue. /TIp/

19  |Mpakrudeckoe 3ansTie Nod. OK 02. J1.1J12.1
Mcnonp3oBanue cTuie, Gopm u o1
ra6sionos /TIp/

110  [[paxruueckoe 3anatue Ne5.Buempenue B OK 02. JI1. 12,1
TEKCTOBBIM JOKYMEHT IpaduuecKux €}
00BeKTOB. /TIp/

111 IIpaxTudeckoe 3ansatre Ne6. Tabnuis! B OK 02. JI.1J12.1
TEKCTOBBIX JOKyMeHTax. /I1p/ e

112 [Mpaxrwaeckoe 3ausaTre No7. Cosanue u OK 02. JI.1J12.1
0(hopMIIEHHUE Ia3E€THBIX KOJOHOK. ol
OdopmiieHre KOJIOHOK € TIOMOIIIBIO
raOyssiuu. /IIp/

113 [Mpakruueckoe 3ansTue Ne8. Co3nanue OK 02. JI1.1J12.1
CIIOKHBIX JOKYMEHTOB CPEACTBAMU ol
TEKCTOBOTO penakropa. /TIp/

114 |Mpakruueckoe 3anstie Ne9. Cosnanue OK 02. JI1.1J12.1

€)!

TEKCTOBBIX JOKYMEHTOB IO MPOQHITIO
cnenuansHocTH. /TIp/




1.15  |Mpakruueckoe 3amstie NelO. 2 |OKO02. JIL 1121
[IpoexkTupoBaHye 1 3aTI0JTHEHHE
TabnuaHOrO JOKyMeHTa. Pacuer
rokazaresneit. /IIp/

116  [Mpakruueckoe 3ausTue Nel 1. Cosnanue u 2 |0KO02. J.JI2.1
KornupoBaHue ¢popmyir. [Ipumenenue 91
cTaHIapTHBIX QyHKwiA. /TIp/

117 [Mpaxruueckoe 3anstie Nel2. Jlenosas 2 |0KO02. JI1.1J12.1
rpaduka B TabauyHOM mporeccope /TIp/ 21

1.18  [Mpakruyeckoe 3ausaTue Nel3. 2 0Ko02 J1.1J12.1
dunbrpanus uHGopmarmu. BHenpenue u ol
CBsi3bIBaHUS 00BeKTOB. /IIp/

119 [Mpaxruueckoe 3anstie Nol4. 2 |OK02. JI1.1J12.1
Konconunanus nanusix. /IIp/ 21

120 |[Ipakrmueckoe 3amstre Nel5.Co3nanne 2 |OKO2. J1.1J12.1
CBOJIHBIX TaOJIHII, TPOMEKYTOUHBIX
utoros. /IIp/

121  [MIpaxruueckoe 3ausatue Nel6.Co3nanue 2 |OKO02. J1.1712.1
BEIUMCISIEMBIX YCIIOBUH. AHAIHA3 ol
(bMHAHCOBOTO COCTOSIHUS MPEIIPUSATHS,
onTHMU3anys (TIOUCK PEIeHIs ) B
cHCTeMe JIeKTPOHHbIX Tabmum. /TIp/

122 [Mpakrugeckoe 3amsrue Nel7. 2 |oko02. J1.1J12.1
DKOHOMUUECKHE pacuyeThl U aHaIu3
(DMHAHCOBOTO COCTOSIHUSI IPEIIPHUSTHSL.

/Tp/

1.23 TTpakTudeckoe 3ansaTue Nel8. Mtorosas 2 |OK02. JIL.1JI2.1
pa6ora. /TIp/

1.24  Mpumenenue cpencTs MyIbTHMEMA [T 2 |OK02. JI1.1J12.1
BH3yanu3anuu uHpopmanuu. /Jlex/ 21

125  [Mpakruyeckoe 3ausatue Nel9. 2 |OKO02. JI1.1J12.1
IpakTHyeckoe NIpUMEHEHHE CPEICTB
MyJIbTHMENA IS BU3yaTTU3alUN
uHpopmarwu /TIp/

126  [[Ipaktmueckoe 3amsTHe No20. Co3manue, 2 |OKO02 JI1.1J12.1
odopmiieHue npesenTauuii. [IpumeHenue
AHMMalMOHHBIX Y dekToB /TIp/

1.27  [Mpakruyeckoe 3ausatue Ne21. 2 |OKO02. J1.1J12.1
[loctpoenue B/l no 3agaHHOM CTPYKTYpE.

/Tp/

1.28 IIpakTiueckoe 3ausTue Ne22. 2 |0KO02. JIT.1J12.1
CasizpiBanne Tabimn. /T1p/ 31

129  [[Ipakrwueckoe 3ausaTHe Ne23. Broa n 2 |OKO02. JIT.1J12.1
PeIaKTUPOBAHME 3aMUCEH C TTOMOLIBIO
bopmer. /TIp/

1.30 IIpaxruueckoe 3ansatue Ne24. Coznanue 2 |OKO02. JI1.1J12.1
3arpocoB u oTueToB. /T1p/ 21

1.31  [Mpaxruueckoe 3anstie Ne25. MTorosas 2 |OKO02. JI1.1J12.1
pabora. /TIp/ 91

132 Bumonnenue WHAUBUIYAIBHBIX 3aJaHUH 16 |OK02. JI1.1J12.1
/Cp/ 21
Paznen 2. UHdopmannoHHbIe CHCTEMBbI
aBTOMaTH3alMH GUHAHCOBOI
HesITeTbHOCTH

2.1 IMpaxtnueckoe 3anaTue Ne26.5aza 2 |OKO02. J1.1J12.1 91
TAaHHBIX KaK ocHOoBa (puHancoBbix UC,

Ha3HAYCHHE, IPUHIUIIEI OPTaHNU3AIMU 1
prcrutyaraii. OObeKTh ee 00pabOTKH.
/I1p/

2.2 CosmecTHOe ucnomub3oBanue CIIC u 2 OK02. JILLI2.1 51
MH()OPMAIOHHBIX TEXHOJIOTHH. /JIex/

2.3 2 |OKO02. JI1.1J12.1 31

IIpakTHyeckoe 3ansaTue Ne27.
BosmoskHocTu CIIC. [Ipunnumns! BeioOpa
CIIC. /TIp/




2.4 [Mpaxruyeckoe 3anaTHe Ne28. ITonck 3 2 |OKO02. J11.1J12.1 21
undopmaruu B CIIC. Pabora ¢
COJIEPKUMBIM JTOKyMeHTOB. /TIp/

2.5  |HanpaBnenus aBTOMaTH3aIuy 3 2 |0KO02 JI1.1J12.1 31
(buHaHCOBOI nesitenbHOCTH. OCBOCHHE
CTPYKTYpbI U uHTep(eiica
CIIeNMaTN3HPOBAHHOTO IPOTPAMMHOTO
oOecnieuenust. Beog undopmaruu. /Jlex/

26 [MMpaktnueckoe 3ansThe Ne29.Yuer 3 2 |OK02. JI1.1J12.1 31
IPHOOPETEHNS M PEATM3AIAN TOBAPOB.
/Tp/

2.7 |lpaxTHyeckoe 3aHATHE 3 2 |OKO2. J11.1J12.1 21

Ne30.®PopmupoBanue otueroB. Co3anue
U BbITIONTHEHKE 3anpoca.  /TIp/

2.8 HpaKTI/I‘{eCKOC 3aHATHE 3 2 OK 02. JI1.1J12.1 91
No31.dopmupoBaHHre BHyTPEHHIX
oTueToB. ABaHCOBBIH oTueT. /T1p/

2.9 [Mpakrnueckoe 3anstie Ne32. 3 2 OK02. JILLJI2.1 51
Tuddepenuuporannsiii 3auet /IIp/

5. ®OHJ OIEHOYHBIX CPEJCTB

5.1. ®oHJ OLEHOYHBIX CPEACTB /s MPOBeIEeHUs MPOMEKYTOYHOI aTTecTalMu

IMpomesxyTo4Has aTTecTanus npoxoaut B hopme nuddepenunpoannoro 3auera. [lepeyeHp BOIPOCOB K 3a4ETy:

Ionsture, KnaccupuKanysi, OCHOBHBIE IPHHIIMIIBI, METOIBI U CBOMCTBAa HH)OPMAIIMOHHBIX TEXHOJIOTHH.

HasnaueHnue, cocTaB, OCHOBHBIE XapaKTE€PUCTUKH EPCOHAIBHOIO KOMIIBIOTEPA.

Mertoabl U cpesicTBa 00pabOTKH, XpaHSHHUS, IIepeaadl U HAKOTUICHHUS HH(pOpMAIIHUH.

CucteMHOE U IPUKIIAJHOE IPOrpaMMHOE 00ecieueHue.

Ocnosurle ycrpoiicta [IK n ux xapakTepucTHK.

TexkcToBble poueccopsl. HazHaueHue, 0CHOBHbIE (DYHKIIHU.

. Co3nanue, pepakTupoBaHue, popMarupoBaHue u 0HopMIICHHE AEIOBOTO TEKCTOBOTO TOKyMeHTa. Mcmoap30Banue cTuiei, GopM u
11a0JI0HOB.

8. Pabota c rpaduueckumMu 00beKTaMHU: BCTaBKa KOJOHTHUTYJIOB, NaThl, QUTYpHI, pUCYHKA, HAAIHCH, 00bekTa SmartArt, CHoCKH.
9. Taluuipl B TEKCTOBBIX TOKyMeHTaX. Pacuet utoro no rpage.

10. Hcnonp3oBaHMe NeNOBOH rpaiku B TEKCTOBOM IPOIIECCOPE.

11. Co3paHue TEKCTOBBIX JOKYMEHTOB CJIOKHOW CTPYKTYPBHI.

12. DnekrponHble Tabmuipl. Ha3HaueHne, OCHOBHbBIE (DYHKIIHH.

13. TIpoexTupoBaHME U 3alOJHEHHE TAOIMYHOTO JOKYMEHTA.

14. Pacuer nokasareneit. CozgaHue 1 KomupoBaHue Gopmyir.

15. [lenoBas rpaduxa B TAOIMIHOM IPOLIECCOPE: IOCTPOCHHUE TUarpaMM, rpaduKoB, CMEIIAHHBIX HarpaMM.

OdopmiteHne: Ha3BaHUe, JIETEH A, TIONHUCH OCeH, TIOAICH JaHHBIX.

16. Co3znanue cBOJHBIX TAOIHUI] ¥ IPOMEKYTOUHBIX UTOTOB.

17. TlpumeHeHHUE BCTPOCHHBIX (DYHKIIHMH.

18. ®unbrpauus uHpopMaLUK.

19. BaenpeHwue u CBSI3bIBAHUE 0OBEKTOB, KOMIUIEKCHBIE JOKYMEHTEL.

20. CoznaHue BBIYUCISAEMBIX YCIOBHH.

21. Co3znanue U peAaKTHPOBAHUE MTpe3eHTaluil: (OPMUpPOBaHKE CIaliI0B, aHUMAIHS, THITEPCCHUTKH, KHOIIKH.

22. Kunaccudukanus cetei o TeppuTOpUabHOMY PU3HAKY.

23. Tomonoruu JOKaIbHBIX CETEH.

24. OaHOpPAHTOBBIE CETH, CETH C BBIJCICHHBIM CEPBEPOM.

25. TlonsaTus 06e30MacHOCTH ¥ 3amUThl HH(opMarwun. [TpueMsl Ipe1oTBpallleHNs] HECAHKIIMOHUPOBAHHOTO JIOCTYIA.

26. KommnbloTepHble BUpYChl. Ha3HaueHne aHTUBUPYCHBIX NporpamMm. [IpumMepst.

27. Haznauenue u BozmoxxHoctu CIIC. Koncynbrantllmoc. CpencTBa moncka.

28. CoBpeMeHHbIe OyXTanTepckue HHPOPMAMOHHbBIE CUCTEMBI.

29. BO03MOXXHOCTH KOMIBIOTEPHBIX CUCTEM OyXIaJaTepCcKOro y4era.

30. Hurepoeiic I[1C. Pabora co cipaBOYHHKAMH: CO3AaHHE TPYII U 3JIEMEHTOB.

Kpurepun ouenuBanus:

5 6aJyuI0B BBICTABIIAETCS CTYJCHTAM 3a MOJHBINH U MPaBUJIbHBIN OTBET Ha BCE BOIPOCH OMIIETa C JIOTHYECKUM 0OOCHOBAaHHUEM apryMEHTOB,
B OTBETE HET OIIUOOK.

4 GaJuta BBICTaBIISIETCS CTY/ICHTAM, €CJIM BOIIPOCHI OMIeTa pacKphIThl HOJIHOCTBIO, HO 0OOCHOBAaHUS J10Ka3aTeNIbCTBAa HEIOCTATOUHBI, IIPU
9TOM JOIIYLIEHBI IBE-TPU HECYILECTBEHHBIE OLINOKH, HCIIPABICHHBIE IO TPEOOBAHUIO

IPEeroIaBaTesl.

NogkrwhE




3 Oayta CTaBHUTCS CTY/ICHTaM 32 MPABUIIBHBIA OTBET HA BOMPOCHI OHJIETa, TIPH 3TOM JOMYLICHO 00Jiee OAHON OIIHOKH MO M3JI0KESHHIO
(daxToB WK OoJiee ABYX-TPEX HEOYETOB B OTBETE.

2 Gaja CTaBUTCS CTYACHTaM, eCJIH JIOMYyLICHbI CyIIeCTBEHHbIC OUIMOKH, MOKa3aBIlIUe, YTO 00yJYarOUIMics He 00agaeT 00s3aTeNbHbIMU
YMEHHSMH IO IAHHOW TeMe B MOJHOH Mepe.

5.2. ®oH/1 OLICHOYHBIX CPeJCTB JJIsl HPOBeJeHHs TeKYLIero KOHTPOJIs

IMpencrasnen B Ipunoxenuu 1 x pabouell mporpaMMe JUCHUIUINHBL.

6. YHAEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIUHBI (MOAY JIS)

6.1. PekomeHyeMasi JuTepaTypa

6.1.1. OcHoBHas JUTEpPaTypa

ABTODHI, 3armaBue W3znarenbcTBO, IO Konunu-Bo
COCTaBHTE
b1
JI1.1 | aBpunioB [Mudpopmaruka u |[Mocksa: FOpaiir, 2025 https://urait.ru/book/in
M. B., MH(POPMAIHOHHBI formatika-i-
Kiumos B. |e TexHONMOTHH: informacionnye_
A yaebmmK 11 1o tehnologii-489603
HEOTPaHUYECHHBIN
JIOCTYIH JIJIst
3apETUCTPUPOBAHHBIX
X TI0JIb30BaTeNen

6.1.2. lono/IHUTe/ILHAS JIMTepaTypa

ABTODHI, 3arnasue WznarenscTBo, Komnu-Bo
COCTaBUTENHN Tox
J12.1 |Tpodumor [HbopmMannonHble [MockBa: https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
B. B., rexHosoruu B 2 1. [FOpaiit, 2025
Mnbuna O. [Tom 1: yueOHUK HEOTPaHWIEHHBIN JOCTYII JUIS 3apETHCTPHPOBAHHBIX MTOTb30BaTEIeH
I1., KusieB B. |m1st ciio
1.,
Tpodumona
E. B.

6.2. Ilepeuens pecypcoB HHGOPMALHOHHO-TeJIeKOMMYHHKAIHOHHOM ceTn ""HTepHeTt"

31 |EauHOE OKHO JIoCcTyma K 00pa3oBaTelIbHBIM pecypcam
https://web.archive.Org/web/20191122092928/http://window.edu.ru/

6.3. Ilepeyens MporpaMMHOro odecreveHust

6.3.1|0¢ucHsrii maker - LibreOffic.

6.3.2 |aTepueT-0paysep Chromium

6.4 IlepeuyeHb MHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.4.1|UICC «I" apant»
6.4.2[MCC «KoncynbrantILmtocy

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYHEHME JUCIUIIJINHBI (MOY JIS)

7.1{[Momermenust 115t poBeIeH s BCEX BHIOB paboT, IPElyCMOTPEHHBIX yIeOHBIM IITAHOM, YKOMILICKTOBAHBI
HEOOXO0MMOM CIIeIIMAIN3NPOBAaHHON Y4eOHOH MeOeIIbI0 U TEXHUUECKUMHU CPEeICTBAMH O0yUCHHUSI.

8. METOAMYECKHWE YKA3ZAHUA JUIA OBYYAIOIUXCA MO OCBOEHUIO JUCIIUMITIVIMHBI (MO YJIA)

MeTtoanueckre yKa3aHus 0 OCBOCHHUIO AMCLMILIMHBI NpezcTaieHsl B [Ipunoxkenuu 2 Kk pabodelt mporpamme



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://web.archive.org/web/20191122092928/http:/window.edu.ru/

Hpuniaoxenune 1

®OH/J OINEHOYHbLIX CPEJACTB

OI1.07 UndopManuoHHBIEC TEXHOJIOTHH B PO ecCHOHAIBLHOM AesiTeIbHOCTH

1. Onucanne nmokaszarteseil 1 KpUTepUeB OLleHUBAHUSI KOMIIETEHINI HA Pa3JIMYHBIX 3Tanax

X (OPpMHUPOBAHUS, ONUCAHNE KA OLlEeHUBAHUS
1.1 Ilokazarenu U KpUTEPHUH OTICHUBAHUS KOMITCTEHITHIA:

YV ]I, cocTaBisitoniye
KOMIICTCHIINIO

Tlokazarenu
OILICHHUBAaHUA

Kpurepuu onieHuBanus

Cpenctsa
OLCHHUBAHUA

OK 02.: Mcnosib30BaTh COBpeMEHHbIE CPeACTBA MOMCKA, AaHAJM3Aa M HHTepnpeTanuu nHGopMauuu u
WH(OPMALOHHBIE TEXHOJIOTMH /ISl BHINOJHEHHS 32124 NPO(ecCHOHAIBLHOM e TeJIbHOCTH;

3HATb: Ha Cdopmuposasmmecs YpoBeHnb 3HAHHUSA Ha/T(1-8), 113 (116)
YIOBJIETBOPUTEILHOM yPOBHECHCTEMATHYECKHE 3HAHHUABBICOKONPOPECCHOHATBLHOM
CIIOCOOBI peleHus HAa BBICOKOM |YPOBHE O CIOCOOax pEIICHHUs

banay mpodecconanbHoii  [YPOBHE 0 cmocobax  [33ad  MpodeccHOHANbHOM
NeSTebHOCTH peIICHMS 3amay  |[ACSITEIBHOCTH MIPUMEHHUTEIHHO
[MPUMEHUTEITHEHO K [TPOdeccHoHaTbHOM K
Pa3IMYHBIM KOHTCHTAM; NesITeNIbHOCTH a3 TMYHBIM KOHTEKCTaM.
AKTyaJIbHOCTh HOpMATUBHO- [IPUMCHHUTCIIEHO K |00 aKTyalIbHOCTH
paBoOBOIl JOKyMeHTaluy B [PA3/THIHBIM KOHTCKCTaM; 06/HOPMATUBHO-TIPAaBOBOU
podeCcCHOHaIBHOM aKTyaJIbHOCTH [TOKYyMCHTallnA B
eATEbHOCTH; HOPMAaTHUBHO-TIPABOBOM npoQeccuoHanbHOM
MCII0JIb30BaHUE NTOKYMEHTalu1 B HCATCIBHOCTH, 00
1H(DOPMALMOHHBIX podeccuoHaIbHON MCTIONIESOBAHIH .
TeXHOJIOTHE B | {eATe B HOCTI: o6 MH(GOPMALIMOHHBIX TEXHOJIOTUI
podeccHOHATBLHON N —. . 5 B
NEeATEITbHOCTH. podeccrnoHanbHOMI

HH(pOPMAIIHOHHBIX NEATEIbHOCTH.

TEXHOJIOTHI1 B

po¢ecCuoHaAIbHON

NesITeIbHOCTH.
YMerTh: Ha YpoBeHb yMeHHs Ha T(1-8), I3 (116)
yIOBJIETBOPUTEIHLHOM YPOBHE BBICOKOIIPO()ECCHOHATEHOM

aHaIM3MPOBAThH Cdopmupopasmmecs YpOBHE

3aaqy W/WIH TpobiaeMy uCHCTEMaTHYECKHe AHAJIM3UPOBATh 3a/1a4uy
BBICNIAT €€ COCTaBHbIE YMEHMsI Ha BHICOKOM YPOBHE /v npo6IeMy M BBIIEISTH ee
1aCTH,  ONPCIACIATE STAlIbI aHAIM3UPOBATh COCTaBHBIC YaCTHU; ONPENENATh

pelieHns 3a/1ay; BbIBIATh U
A PexTUBHO HCKaTh
nHpOpMaIHo, HEOOXOAUMYIO
UTsT  pelieHusl 3a7a4  W/Win
MpoOJIeMBbl; COCTaBUTh IUIAH
NENCTBHS; OIIPEACIIUTD
HE00XOIUMBIE PECYPCHI;
MCII0JIb30BaTh IPOrPaMMHBIE
cpezacTBa s paboThl C
AKTyaJIbHON HOPMaTUBHO-
[PaBOBOM JOKYMEHTAILIUEN B
Mpo¢eCCHOHATBHON

3aavy W/WiM npobiaemy u
BEIJICIIATH €€ COCTaBHBIC
YaCTH; ONPEEIIATh 3TAIbI
peIeH s 3a/1a49; BBISIBIISITh H
A (EKTUBHO UCKATh
nH(pOopMaIuio,
HE00XOAUMYIO JUISI PeLLICHUS
3a/1a4 U/UITU TPOOIIEMBI,
COCTaBHTD IUIaH JIEHCTBHS;
OTIPENICTTUTh HEOOXOIUMBIC
pecypcehl;

MCTIOJIB30BATh MIPOTPaMMHBIC

ACATCIIbHOCTH. UCIIOJIb30BaTh

PTaIbl peleHus 3a1a4;
BBISIBIIATH U 3D PEKTUBHO
VCKaTh MH(OpMAIHIO,
HEOOXOIUMYIO ISl pEIICHUS
3a7a4 U/UIM IPOOIIEMBIL;
COCTaBHUTh ILIAH JICHCTBHS,
OIIpeIeIUTh HEOOXOJMbIe
[peCypChI; NCTIOTIB30BATh
[IpOrpaMMHBIE CPECTBA IS
paboTHI C aKTyaJbHOM
HOPMaTUBHOIIPaBOBOM
TOKyMEHTalueu B

cpencTaa

npodeccroHabHOM




MH(pOPMAaLMOHHbIE
TEXHOJIOTHH B

11 pabOTHI C aKTYyaJIbHOM
HOPMAaTHUBHO-TIPABOBOM

e TeTbHOCTH; UCII0JIb30BaTh
MH(OPMAaLIMOHHBIE TEXHOJIOTUU

pecypcoB, 00paboTKoi
TEKCTOBOI U TalJI.
nH(popMaluel, co3TaHueM
[pe3eHTAINH, TPUMEHEHUEM
AQHTHUBUPYCHBIX CPE/ICTB
3aIUThI, PA0OTOH C
TOKYMEHTALUEH;
HOPMaTUBHO-TIIPABOBOU
TOKYMEHTaluen B
npodeccnoHanbHOM
NesITeNbHOCTH,
MCIIOJIb30BaHUEM
MH(OPMAIIMOHHBIX
TEXHOJIOTHI B
Mpo¢eCcCUOHAIBHON

e TeTbHOCTH,
COBPEMEHHBIMH
MH(OPMAaIIMOHHBIMU
TEXHOJIOTUSIMU B
npodeccnoHanbHOM
NesITeIbHOCTH.

Ha BBICOKOM YpPOBHE
[preMaMu MoucKa uHo.
pecypcoB, 00paboTKOI
TEKCTOBOW W TaOJI.
nH(pOpMaInreH, Co3TaHneM
[pe3eHTAINH, IPUMEHEHUEM
QHTUBUPYCHBIX CPEIICTB
3alUThI, PAOOTOM C
TOKYMEHTALUEH;
HOPMAaTHUBHO-TIPABOBOM
TOKYMEHTalUEN
podeccroHanbHOM
e TeTbHOCTH;
HCIIOJIb30BaHUEM
1H()OPMAIIMOHHBIX
TEXHOJIOTUM B
Mpo¢ecCuoHaAIbHON
NesATEIbHOCTH.
COBPEMEHHBIMHU
MH(OPMAIIMOHHBIMU
TEXHOJIOTHSIMHU B
podeccnoHanbHOM
e TeTbHOCTH.

nH(}.pecypcoB, 00pabOTKOM
TEKCTOBOM 1 TalI.
uH(GOpMaIiH, CO3ITaHUEM
Mpe3eHTaINH, TPUMEHEHUEM
QHTHUBUPYCHBIX CPEICTB
3alUThl, pa0OTOM C
TOKyMEHTaIueil; HOpMaTUBHO-
[IPaBOBOM JTOKYMEHTALMEN B
npodeccuoHanbHOM
NesITeTbHOCTH;
UCIOJIb30BaHUEM

B .
UH(OPMALMOHHBIX TEXHOJIOTUI

B MpO(heCCHOHATBLHOM
NeSITeIbHOCTH; COBPEMCHHBIMH
WH(OPMAIMOHHBIMU
TCXHOJIOTUSIMU B
npodeccuoHanbHOM
NeSITeIbHOCTH.

mpodeccnoHaTbHOMI TOKyMEHTaLuel B B ripodeccroHabHON
ACATCIIBHOCTH. npo(beccnoHan},Hoﬁ ICATCIIBHOCTH.

EeATEIIbHOCTH;

MCII0JIb30BaTh

H(pOpPMAaLMOHHbIE

TEXHOJIOTHH B

rpodeccrnoHabHOM

NesATEIbHOCTH.
Baagern: Ha CdopmupoBaBmmecst YpoBeHb BJIaJieHUA Ha T(1-8), I13 (116)
YIOBJIETBOPUTEIBHOM YPOBHE |[CHCTEMATHYECKHE BBICOKOIPO(ECCHOHATBHOM
[preMaMH TTOUCKa HH(. BJIAICHHSI YPOBHE IPHEMaMH [TOMCKa

T- mecmoguvle 3a0anus, I13-npaxmuuecxue 3a0anus

2 TunoBblie KOHTPOJIbHbIC 3a1aHUA UJIM HHbIC MaTEepUaJibl, Heo0XoAMMble ISl OLeHKH

3HaHPlﬁ, yMeHHﬁ, HAaBbIKOB H (HJ'I]/[) ONbITA ACATECJIBHOCTH, XaPAKTCPUIYIOUIUX ITAIbI

cl)opanOBamm KOMl'leTeHIII/lﬁ B MMpouecce 0CBOCHUA 06pa30BaTeJ’le0ﬁ nmporpaMmmabl

1.
1)
2)
3)
4)
5)
2.

TecToBBIC 3aMaHUA:

NupopmanuoHHOIl TEXHOJIOTHEI SIBJIsIETCS

TEXHOJIOTHUS TIPOU3BOACTBA OyMaru

TEXHOJIOTHS 00pabOTKH TeKCTa

TEXHOJIOTHS BBIITYCKa NICYATHOM MPOTYyKITUN

TEXHOJIOTHS XPaHESHHUSI, TIONCKA U COPTUPOBKHU HH(POpPMAIIHH
TEXHOJIOTHSI 00paOOTKH YHCIOBOM HHPOPMAITUH

K onepauusim popmaTupoBanus a63ama OTHOCATCS:

1) BBIpaBHUBaHUE, MEKCTPOUHBIH UHTEPBAI, 3alaHHE OTCTYTIA




2) HayepTaHHe, pa3Mep, IBET, THII mpudTa
3) ynaneHHe CUMBOJIOB
4) xomupoBaHUE (pparMEeHTOB TEKCTA
3. K onepamusm ¢popMaTHpOBaHNSI CHMBOJIOB OTHOCHATCS

1) BbIpaBHUBaHUE, MEKCTPOYHBIA HHTEPBAI, 33J[aHIE OTCTYIIa
2) HauepTaHue, pa3Mep, IIBET, TUI MpHdTa

3) ynaneHue CHMBOJIOB

4) xomnupoBaHHe PParMEHTOB TEKCTA

4.,  Kakas (popmyJia COAepP:KUT OMIUOKY?

1) =H9*3
2) =S6*1,609/S4
3) =7Al+1

4) =1/(1-F3*2+F5/3)
5) Her omuOoK
5.  Kaxkas ¢opMyJia COAEPKUT OIIUOKY?

1) =2(A1+Bl)
2) =N45*N46

3) —F15"%2

4) =(Al1+B1)/(A2+B2)
5) Het omuboK
6. Anpec KAaKOH sTYeiKHU sIBJIsieTcs1 A0COTIOTHBIM?

1) $A$3
2) $F$3
3) $8%D
4) A6
7. B kakom ajipece He MOKeT MEHSATHCA HOMEP CTPOKU NMPHU KOMUPOBaHUM?
1) F17
2) DS9
3) SA15
4) 13B
8. AJpec KaKoii i9eiiKy ABJIsieTcs] OTHOCHTEIbHBIM ?
1) 3S
2) FS$S9
3) D4
4) SBS7

9. B saueiiky E4 BBenena ¢popmyna =$C2+D3. Conep:xumoe E4 ckonupoBaiin B sideiiky

G4. Kakas ¢popmy.aa oyaer B G4?

1) =$C2+D3
2) =C3+S$F3
3) =SC2+F3
4) =SC2+E3

10. B siueiiky D3 BBenena ¢popmyaa =B1*C2. Coaep:xumoe D3 ckonupoBaiu B siueiiky D7.
Kakas ¢opmyna 6yner B D7?
1) =B4*C6
2) =B5*C6



3) =B4*C5
4) =B6*C7

11. Ba3bl JaHHBIX — JTO:

1) Habop CBeIEHH, OpPraHW30BAaHHBIM IO OMPEICICHHBIM IpaBHJIAM H
MPEJCTABICHHBI B BUJE, MPUTOJHOM JJIsi 00paOOTKH aBTOMATUYECKUMHU
CpeacTBaMu

2) TporpaMMHBIC CPECTBA, MO3BOJIAIOIINE OPTaHU30BBIBATh HH()OPMAIIUIO
B BH/JI€ TAOJIHI]

3) mporpamMMHBIE CPEICTBA, OCYIIECTBISIONINE TOUCK HHOPMALTUH

4) mporpaMMHO-aNapaTHbI KOMILICKC, MpeIHAa3HAUYCHHBIA i1 cOopa,
XpaHeHHs1, 00pabOTKH | Mepeaayr HHPOPMAIHH

12. Hudopmaunmonnas cucreMa — 3T0:

1) Habop CBeneHMH, OPraHM30BaHHBIA [0 OIMPEACICHHBIM MpPaBWIAM U
MPEJCTABICHHBIN B BU/E, MPUTOJHOM IJisi OOpabOTKH aBTOMATHYECKUMHU
cpeicTBaMu

2) mporpaMMHbIC CPECTBA, MO3BOJISIONIME OPraHU30BBIBATh HHPOPMAIIHIO B
BUJE TaOJIUI]

3) mporpaMMHbIE CPEICTBA, OCYIECTBISIONIIE TOUCK HHPOPMAITUH

4) nmporpaMMHO-anmapaTHbIi KOMIUIEKC, TPeHa3HAUYCHHbIH 17151 cOopa,
XpaHeHus1, 00pabOTKH U nepeaadu HHpopMaIum

13. B peasiuonnoii b/{ nH(popmManus opraHn3oBaHa B Buje:

1) cern
2) nepesa
3) HpSIMOYTOJIbHOMN TaOJIUIIBI
14. B uepapxuueckoii b/| undpopmanus opranuzoBana B Bujae:

1) cern
2) nepeBa
3) IPSIMOYTOJIBHOMN TaOJIUIIBI
15. Kparkue cBeieHHsI 00 OIIUCHIBAEMbIX 00bEKTAX - ITO:

1) ¢akrorpaduueckas 5]
2) noxymenrtanbHas BJI
3) neHTpanu3oBanHas bJ{

4) pacnpenenennas bJl
16. O6mupHas uHGOPMALUS CAMOI'0 PA3HOI'0 THIIA - ITO:

1) ¢axrorpapuueckas BJ]
2) noxymenrtanbHas BJ]
3) uenrpanusopanHas bJl

4) pacnpenenennas b/,
17.  Crpoxka Ta0JMUbI, cOAep:KAIIASA MH(OPMAIUIO 00 OTHOM 00bEeKTe - ITO:

1) 3amuck BJ]
2) mone bJ1
18. Cronben Ta0MLBbI, COACPIKALINH 3HAYCHHUS ONPEeJICHHOI0 CBOICTBA - ITO:

1) 3ammce BJ]
2) moue bJ1
19. B/I cogep:kut HHPOPMALHIO 00 YUeHUKAX HIKOJIbI: (hamuus, Kiacc, 6ain 3a mecm,

oann 3a npakmuueckoe 3adanue, oouiee Konuuecmeo 6annoe. Kakoro Tuna 10/KHO ObITH MOJIe
o00uwee Konuuecmeo 6annoe?

1) cumBOJIBHOE
2) JIOTHYECKOe
3) ugmcaoBOEC



4) moboro Tuma
5) nara
20. Bces undgopmanus B B/l xpanurtca B Bujge:

1) Tabmui
2) 3ampocoB
3) dopm
4) or4eToB
5) wmakpocoB
6) momxyneit
21.  OroOpa3uts 1aHHbIE B (0Jiee YI0OHOM /1JIs1 BOCIPUATHS BH/I€ MOKHO €

MOMOIIBLIO:

1) Tabmui
2) 3ampocoB
3) dopm
4) or4eToB
5) wmakpocoB
6) wmomyneit
22. Jlns meYaTH JaHHBIX B KPacMBO 0(hOPMJIEHHOM BH/IE CJIYKAT:

1) Tabaumbl
2) 3anpockl
3) dopmsr
4) oT4eTs
5) Makpocsl
6) ™momynu
23. B kakoii moc/1e10BaTeJIbHOCTH PACIOJIOKATCS 3aUCH B 0a3e JaHHBIX MOCJIe

COPTHPOBKH 10 BO3pacTaHuIo B noje Ilawamp?

a6*uuyal_: Tabnuua

Howmep Mpoueccop MamsaTb BuH4yecTtep
1 Pentium 16116
2 [Pentium Il 32516
3 |Pentium lll 64106
41486 DX 8500M6
| (CueTtumk) 0

1) 1234

2) 4321

3) 4123

4) 2,341

24. B kakoii noc/1e0BaTeIbHOCTH PACIOJI0KATCS 3aNCH B 0a3e JaHHBIX MocJIe

COPTHPOBKHU MO BO3PACTAHMIO B NoJie Bunuecmep?

Homep Mpoueccop MamaTb BuHyecTtep
1 Pentium 1616
2 [Pentium I 32516
3 |Pentium Il 64106
41486 DX 8500M6

| (CyeTumk) 0
1) 3142
2)4,1,2,3

3)4,2,3,1



4)2,34,1
25. Kaxkue 3anucu B 0a3e JaHHBIX Oy1yT HalileHbI IIOCJIe BBO/IA 3aNPOCA C YCIO0BHEM
noucka >16 B nosae Hamams?

abnuua! : Tabnuua
Howmep Mpoueccop Mamstb BuH4yecTtep

| 1 Pentium 16116
| 2 |Pentium I 32516
| 3 |Pentium 1l 641106
| 41486 DX 8500M6
| p(CHeTunk) 0

1) 123

2) 2,3

3) 1,4

4) 1

26. ITporpaMMHbIii KOMILIEKC, BKJIKYAKIINHA B ce0s1 MACCUB NPaBoOBOii HHGOpMALIUM U
HHCTPYMEHTBI, NO3BOJISIONIHE CIENHATUCTY OPraHU30BbIBATH MOUCK HYKHOI MHOpMaIuM.
1) JlokyMeHTaJbHbIE CHCTEMBI

2) T'unepTeKkCcTOBbIE CHCTEMBI

3) CrpaBOYHO-TIPABOBHIC CHCTEMBI
4) AWNC 37eKTpOHHON KOMMEPITUH
5) CAIIP

27. HaszoBuTe JOCTOMHCTBO CIIPABOYHO-TIPABOBBIX CHCTEM.

1) VYnoOusIiii uHTEpdEiic
2) BO03MOXHOCTB COCTaBIICHHUS OTYETOB
3) Hanuuwme pyccuduraropa

4) BBICTpPBIi HOUCK HYXKHBIX JIOKYMEHTOB U HX ()pAarMEHTOB
28. Ha3oBuTe J0CTOMHCTBO CIIPABOYHO-NIPABOBBIX CHCTEM

1) Hanuume MynbTHMEaNA
2) BO3MOKHOCTBH PaOOTHI C TEKCTOBBIM PEIAKTOPOM
3) KOMIAKTHOE XpaHeHHe OOJBIINX 00bEMOB HHDOPMAITHH
4) mnepenava JOKYMEHTOB B 3JIEKTPOHHBIC TAOJIHIIBI.
29. KommnbioTepsl OIHOI OPraHU3alUM, CBSI3aHHbIE KAHAJIAMU NepeJayu HH(OpMAaIUU

JAJIS1 COBMECTHOI'0 MCI0JIb30BAHUS O0IIMX PecypcoB M nepu(epHilHBIX YCTPOHCTB B

HaxoasAuecss B OAHOM 3JaHUU, HA3bIBAIOT CE€THIO:

1) peruoHaIBHOI

2) TeppUTOpHUATBHOMN
3) JoKaNbHOM
4) riobanpHOU

30. Kommnbiorep, MPeI0CTABISIIONINI CBOH PeCYPChI IPYTUM KOMNIbIOTEPaM NMpH

COBMECTHOIi padoTe, HA3bIBAETCSI:

1) KOMMyTaTopom
2) cepBepoM
3) momemMoM
4) apmantepoMm
31. Cern, 00beTHHSIONINE KOMIILIOTEPHI B MPeIeJIax 0HOI 0TPACIH, KOPIOPALHH:
1) nokanbHbIC

2) peruoHabHbIC
3) KOpIoOpaTHBHBIC



4) TOoYTOBBIE
32. Komnbiotep, HAXOASIIMIACA B COCTOSTHUM MOCTOSTHHOTO MOAK/IIOYEHHST K CEeTH:

1) xoct-xkommbroTep (y3en)
2) muposaiaep

3) cepsep

4) nomeH

Kputepun ounennBanus:

- 5 («OTIMYHOY) BBICTABIICTCS, €CIIM MPABIILHBIC OTBETHI JaHbl Ha 85-100% TecToBBIX 3a1aHuit

- 4 («XOpoII0») BBICTABISIETCS CTYAEHTY, €CIIM NPaBUIbHBIE OTBETHI JaHBI Ha 65-84% TecTOBBIX
3aJJaHUI

- 3 («yIOBJIETBOPHUTEIIBHOY) BBICTABIIACTCS CTYIEHTY, €CIIM NPAaBUIbHBIC OTBETHI JaHbl Ha 5064%
TECTOBBIX 3aJaHHUMI

- 2 («HEyIOBJIECTBOPUTEIIBHO») BBICTABIIACTCS CTYICHTY, €CJIM INPaBUJIbHBIC OTBETHI JaHbI Ha
MeHee 50% TecTOBBIX 3adaHui

IIpakTH4yeckue 3aJaHNs:

Nel

[Touck nadopmanuu B cetn MIHTEpHET

BrinoJiHeHHe 10 MUIAHY:

Hcnonb3ys 0IHY U3 TOUCKOBBIX CUCTEM, OTBETHTE Ha IMEPEUUCICHHBIC BOIIPOCHI.
Co3znaiite 27eKTPOHHYIO TaOIUILy U 3aIIOJIHUTE €€.

Borpoc OTtBer Anpec caiiTa, Ha KOTOPOM HalJEH OTBET

1

1. Vwuénsrii co mkanoi Puxrepa.

2. bor BpaueBaHUs y JPEBHUX PUMJISH.

3. Uro B Poccuu B 17 Beke 3aHOCHIIOCH B pa3psiIHbIE KHUTH.

4. Kak Ha3pIBaeTcs IECT JUIsl YIPABICHUS OJEHbEN YIPSIKKOM.

5. Kakyro tparequto Yunesam lllexcriup nocBsitun youiitie motianackoro kopois lynkana .

6. boeBoe cyaHO IpEeBHUX IPEKOB.

7. Kakoii ropos ciabIBET SKOHOMUYECKOM cronuueit Utamuu?

8. Mopckoif MOJUTIOCK, Ubsl PAKOBHHA CHIILHO HAIIOMHHAET YEIIOBEUECKOE yXO.

9. Dror Bemukui (paHIy3 yMep OT BOCHAICHHUS JETKAX H3-32 TOTO, YTO €My OTKa3aliCh
MPEOCTaBUTh KOMHATy C ILIEHTPAJIbHBIM OTOIUIEHHEM B TOM My3€e, TI[i€ BBICTABISLUIUCH €ro
TE€HUAJIBHBIE CKYJIBITYPBI.

10. Topbaras xaHapeiixa.

11. Aoxa3ckast JHOTHSL.

12. Cromuua Uanuu no enn.

13. XBoitHoe nepeBo, focTuraroiiee BbIcoThI cBbiie 100 M.

14. JIomOoTOIHBIN TUTYT.

15. KpoBenbHbII MaTepHuasl B CTUJIE PETPO.

16. Camas moMaluHsas OTUYKA.

17. EnuHuiia CKOpocTH, KOTOPYIO MOKHO 3aBSI3aTh.

18. He Tonbko Benrpus, Ho u I'epmanuss ¢ @Ppanumeil cuyuranu 53TOr0 My3bIKaHTa CBOMM
HAI[MOHAJIbHBIM KJIACCUKOM.

19. T'powm, BeI3BaHHBII apTUILIEpUEH.



20. Cronuia rocyaapcTBa, B KOTOPOH paciyladMBarOTCs TIECETaMH.

Ne2.
Opranuzanys 3aiuThl JTOKYMEHTOB 3JIEKTpOHHOro odwuca. IIpuMeHeHHe CpelcTB aHTHBHPYCHOMN
3alUThl KHPOPMAITUH.

BolinoaHeHne 1mo ILUIaHYy:

1. Cozpaiite opraHM3allMOHHYIO aUarpamMmy 1o oopasiy: Bcmaska, Cxemamuueckas ouazpamma,
BbIOpaTh Opeanuzayuonnyto ouacpammy, OK. TlosBUTCS cxema, yHamuTh CpeAHHI OJOK, BBIACIUTH
neBblil 0510k, Ha mosiBuBIIeliCS TaHENn HHCTPYMEHTOB OpeaHu3ayuoHuas ouazpamma HaxaTb KHOIIKY
Jlobasumv Dueypy.

[TosiBuTCS HOBBIM OJOK. BbINEICHHBIM OCTaeTCs JIEBBI OJIOK BO BTOpoM psigy. Ha manenmn
UHCTPYMEHTOB OpeanuzayuonHas ouazcpamma HaxaTb KHONKY Makem, BbIOpaTh lIpasocmoponHuil
(mobaButs 4 paza). Beimenuth mnpaBbiii  6mok. Ha mosBuBLIelcs TaHeNId HUHCTPYMEHTOB
Opeanuzayuonnas ouazpamma Haxatb KHOTIKY /Jobasums Queypy.

[TosiBuTCS HOBBIN Onok. BoigeneHHbIM ocTaeTcs mnpaBblii OMOK BO BTOpoM psiny. Ha mnanenu
UHCTPYMEHTOB Opeanuzayuonnas ouazpamma HaxaTb KHONKY Makem, BbIOpaTh Jlesocmopouuuii
(m1o6aBuTh 4 paza).

2. 3amojHuTe IIyCThIC 010KH BUJAMU YIPO3, HCXOJA U3 IIPEJIAracMoro IepeuHsa yrpo3s:

- BpPEAMTEIbCKUE IPOrPaMMbl U KOMIIBIOTEPHBIE BUPYCHI;

- cOoM U OTKa3bl TEXHUUYECKUX CPE/CTB;

- CTUXMIfHbIE OEJCTBUS U aBapuu;

- DJIEKTPOMAarHUTHBIE HABOAKHU U U3IIy4YEHHUS;

- XUIIEHHE HOCUTENEH U OTXO0JI0B MPOIIECCOB 00pabOTKU JaHHbIX;

- QITOPUTMUYECKHE OLUIHOKHU;

- IporpaMMHBbIE OIINOKH;

- CTPYKTYp JaHHBIX;

- owMOKM MOJIB30BaTENEH CeTH;

- HECAaHKLMOHMPOBAHHBIN JOCTYI K MH(OpPMALMH, HECAHKIIMOHUPOBAHHOE yJJaJIEHHUE U
U3MEHEHHE



Yrposbl
6e3onacHocTn
nHdopmaumm B KC

Coxpanute Qails B cBoeil narke ¢ umeHem /lpakm3 Cxema.

4. Ha pucyHke mpeacTaBiieHa TaOIUYHAs MOJEIH AeCTAOMIH3UPYIOMUX (PaKTOPOB U UX HCTOUHMKOB
B cucrteMe Oe3onmacHocTH uHpopMarmu. O003HAUbTE B KIETKaX MOJICIN 3HAKOM (X) y3JIOBbIE MeCTa

IMPOSABJICHUA UX B3 aHMOHCﬁCTBHﬂ .

N cTounuku. JIroau IIporpam Texnuyeckue Texnono [Buewm
Jlecrabunusupyromue |(moJb30BaTe |MHBbIE cpeacTsa MU HASA
(pakTOpbI. JIH) cpeacTBa cpena

Omunodxu papadorok

Coou B padore

CTuxuiiHble ABJIEHUS

3/10yMbIIILIEHHbIE
nefcTBUs

1. CoxpanuTe ¢aiin B cBoeil nanke ¢ umeneM [lpakm 3 Tabauya.

Omnpenenure, Kakas AHTUBUPYCHAs nporpamma yCTaHOBJICHA Ha
Bamem koMmbroTepe U KaKOBHI €€ ITapaMeTphl.
5. Beibepure B cBoeH TMarke Tr000H daiin, MPUCBOM

T€ €My THI CKPBITBHIN.
6. C weaplo 3amMTHI MH(OPMAUMM YCTAHOBHTH BO3MOXKHOCTD 5 Orpannuenys va

WCIIOB30BaHUsI (paiiia TOIBKO JJIST YTCHUS: BKJIagKa PeAaKTUpoBanne
Peyenszuposanue, tpynna Hsmenenus, KHONKa 3awumums Y Paspew?b TONBKO YKa3AHHbIIA
CMNocoob pefakTMpoBaHUA
O0okymenm, YcTaHOBUTh OepaHuuums Gopmamuposanue u [OKyMeHTa:
peoaxmuposanue, B IIyHKTE 2. Ozpanuuenus u o

Ppeodaxmuposanue yCTaHOBUTb T01bK0 umenue

7. 3amMTHTBL JHUCT KHUTH OT M3MEHEHMI: BKIagka Peyensuposanue, Tpynna Mzmenenus, KHOIKa
3awumume nucm, yCTaHOBUTD NAPaAMETP 3auyumumy AUCT U COOEPAHCUMOE 3AUUUAEMBIX SUeeK .
IIpoananu3upoBaThb, Kakue ACHCTBHA MOKHO Pa3pelliNuTh MO0Jb30BaTeIsIM 3allUIIEHHOTO

JHUCTA.



8. BBecTu mapois ...., HOATBEPAUTH NapOIIb.

9. Omnpenenute, Kakas aHTUBHPYCHAs IPOrpaMMa yCTaHOBJICHA Ha BaiieM KoMIbloTepe U KaKOBHI €€
HapaMeTpal.

10. Beibepute mo0oii ¢aiin, mpucBoiiTe emy THI ckpbvimuiil. Mcnons3ys llouck, HAAUTE CKPBITHIN
Gbaiin (BKIFOYUTD JOTOJHUTENbHBIN mapaMeTp [1ouck 6 ckpblmwlx (hatiiax u nankax).

Ne3

JenoBoi TekCTOBbIN JOKyMeHT. Co3/1aHue, peIaKTUPOBAHUE, COXPAHEHUE.

1. HaOpatb TEKCT JOKYMEHTa B COOTBETCTBHH C O0Pa3LIOM.

Poccuiickasi 00opoHHasi cnopTuBHO-TexHu4eckasi opranuszanus (PCTO) Poccun

POCTOBCKHUM OBJIACTHOM COBET

4 ageyema 2013 2. Ne 106

r. Pocros-Ha-/lony

06 YHOPALOYEHUHN npuema Ha paborty,
YBOJIbHEHUS u IPEIOCTaBICHUS OTITYCKOB
PYKOBOJUTEISM u TJIABHBIM Oyxrairepam
opranusanuii PCTO ob6nactu

IMPUKA3

B mocnennee Bpemsi y4acTHJIMCHh CIy4au HApYIICHHH TPYJIOBOTO 3aKOHOJATEIHCTBA O TOPSIKE
nmpuemMa Ha paboTy, YBOJIBHEHHS W TPEIOCTaBIICHUs] OTIYCKOB paboTHukam opranuzamuii PCTO
o0nacTH.

B uensx HaBeneHus nopsjaka B Bornpocax odopmieHus Tpyaosbix otHomennit [IPUKA3BIBAIO:

2. Ha3naueHus Ha JOJDKHOCTH, YBOJBHEHHS M TPEIOCTABICHHS OTIYCKOB PYKOBOAWUTENSAM H
[JIaBHBIM OyxrainTepaM (3aMecTUTENISIM IO 3KOHOMHYECKOW padoTe) NpOM3BOJAUTH TOJIBKO
npukazamu 1o oomactaomy Cosery PCTO.

3. Ilpm mpueme Ha paboTy 3aMecTHTENIsIM Tpexacenarens W HavaidpbHuKam otaenoB OC PCTO B
00513aTeIbHOM TIOpsIIKE TPOBOJUTH COOECEOBAaHUS C TPETEHJIEHTOM Ha JOHKHOCTh C
COOTBETCTBYIOIIMMHU BBIBOJIAMHU.

4. VYBOJbHEHHE, NPEJOCTABIEHHE  OTIYCKOB  BBIIIEYKAa3aHHBIM  KaTeropusiM  paOOTHUKOB
IIPOU3BOJUTH TOJBKO MO COIJIACOBAHUIO CO BCEMH 3aMECTUTENISIMU, HadyadbHUKaMu oTaenoB OC
PCTO.

5. HenpenocraBneHue eXerolHbIX OTITYCKOB, KDOME HCKIIFOUUTENBHBIX CIy4YaeB, IPeyCMOTPEHHBIX
TK PO, 3anpeTuts.

6. PykoBomutensm opranmsanuit PCTO ob6mactu rpaduku ormyckoB npeactaisate B OC PCTO Ha
1 ssuBaps.

7. KoHTponb 3a BBIIOJHEHHEM MpHKa3a BO3JIOKHUTH Ha mepBoro 3aMm. mpexacenarenss OC PCTO
nosikoBHHKa B.A. boyapHukosa.

ITpencenarens 00J1acCTHOTO

Cosera PCTO renepan-maiiop Haszvimxo

Neq
Hcnonb3oBanue ctuieit, popm u madbIoHOB

1. Cozpaiite JOKyMEHT, UCHIOJB3YsI CTaHIAPTHBIN mabnoH CospemeHHoe nUcbLMo.



2. CosnaiiTe ¢ TOMOIIBIO 11a0JI0HA pe3roMe i puéMa Ha padoTy.

3. Cospaiite Buzumnyio kapmouxy, BeiOpaB B pazaene [llabionvt Buzumusle Kapmouku.

4. Co3pmaiiTe MOKYMEHT CIOXXHOW CTPYKTYpPhl B COOTBETCTBHUHM C OOpa3loM: OOBSBIECHHUE O
npoegeHru B ®OK JIHS OTKpBITHIX ABEpEHl, BKIIOYAIOUIUNA PUCYHOK, KOJIOHTUTYJBI, CHOCKH,
06bexT WOrdArt, 3arojoBKky pa3HbIX CTHIICH.

Obpasey:

OBBABJIIEHUE

25 nHos0pst 2019 roma B 11— B (hMHAHCOBO-PKOHOMHUYECKOM
xomtemke PI'AY (PUHX)! B akToBOM 3ane? mpoBoguTcs

Henv omxpvimuix 0gepeil.

[IpurnamaeM Bcex IKENAIMIMX BMECTE C  POAUTEISIMHU
BCTPETUTHCA C aAMUHUCTPALIMEH, JUPEKTOPOM U IPErojaBaTessiMu
KOJUIeIKa.

Ne5
BHenpeHue B TEKCTOBBIN JOKYMEHT rpau4ecKiuX 00BHEKTOB.

1. BcraBurb ¢urypy IllpamoyzonvHuk, BbIOpaTh CTUIb Jluneunwiii epaduenm axyenm 2, BbIOpaTh

s dext Tenu Cmuns. 5

B koHTekcTHOM MeEHIO BBIOpaTh /J[o6asumsv mexkcm. BBECTH 1O LEHTPY 3arojioBOK (UHAHCHCT

HOJYXUPHBIM IpUQTOM, pasmep 22, uset Kpacuwiti Akyenm?2

2. BcraButs 1o teBomy Kparo purypy Osan. 3anaTh 1y Hee 0OpPMIICHHE AIOTUYHO MTYHKTY 4
HIpudrom pasmepa 12 Beectu Ne. BctaBuTh TEKyIyo 1aTy, YCTAHOBUTH BO3MOKHOCTh OOHOBJICHUS

JaThl.

3. Hanmnwuce Byxraarepy Ha 3amerky odhopmuts ¢ nomornsto Microsoft WordArt.
4. BcraButh 00BekT SmartArt us pasnena [Juxn, Ceemenmuposannuiii yuxi. 3aaate ctuib Craduli
agpgpexm. Usmenumo yeem, L]gemnoii konmyp Axyenm?2. BBeCTH TEKCT.

5. BBecTu npeioKeHHbIN TEKCT

Obpasey

duHaHcuUcT



®opmbl OyXTaaTepcKoro yuéra Jiisl MajlbIX IPeanpUsITHIA.

Ha ManeIx mpe AnpusATHAX MOKHO IIPUMEHATH CIIEAYIONIIE d)ODMBI 6VX1"ELTIT€DCKOFO

KHHTY MPOCTYIO
yueTa dbopsy
IOXOZIOB H
MEMOpPHAJIBbH X;Hpig:m
0-OpICPHYIO OPIICPHYIO
popmy dopmy
KYPHAIIBHO-

YIPOILCHHY OpIIepHYIO

10 hopmy bopmy st

Oyxrantepck HEOOIBIINX

Oro yJera HpeANPUSITH
u

Mansim npeanpuATuaAM € IIPOCTBIM TCXHOJOIHMYCCKHM IIPOLECCOM IIPOHU3BOACTBA

MNpOAYKIHH, BBINIOJIHCHUA pa60T, OKa3zaHug YyCJIyr, HMCIOIIUM HGSHa‘lI/ITE‘J’IbHOE‘,3 KOJINYCCTBO

XO3SICTBEHHBIX OINEpalui, peKOMEHAyeTcs NPUMEHEHHE YIPOIIEHHOW (OopMBbI OyXraaTepcKoro

yuéra.
VYnpoménnas Gopma OyXranTepckoro yuéra MaiabiM )
MPEANPUATUEM MOKET BECTUCH I10: m x XJI""
> npocroii* Gopme ByxranTepckoro yuéra, \ /yJjil
> (bopMme OyXrantepckoro y4éra ¢ UCIOJIb30BaHHEM PETUCTPOB  \ 4

OyXTaJITEPCKOT0 y4€Ta UMYIIECTBA MAJIOTO TIPEANPUSITHSL.

Byxranrepckas OTYETHOCTb MAJloro HpeTpUaTHs .

Manoe mnpennpusTHEe COCTaBIsSE€T M MPEAOCTaBIseT OyXrajJTepckyr0 OTYETHOCTh B
nopsjike, npeaycMoTpeHHoM [lonoxkenuem o OyxrairepckoMm yuére u oT4€THOCTH B Poccuiickoit
®denepanuu.

Maitoe nmpeanpusiTie BIIpaBe MPEACTaBIATh OyXTradTepCcKyl0 OTYETHOCTD MO YNPOUIEHHOM
nporenype u opmam OTUETHOCTH.

¢ KaK MPaBUIIO, He 0oJiee TPEXCOT OMepaIuii B MECSII]

4 0e3 UCTIONIF30BaHMA PETUCTPOB OYXTaNTEPCKOro yI&Ta UMYIIECTBA MAJIOTO MPEAPHUITHS

s YKazaHUs NpeTHa3HaueHBI IS BCceX CyOBEKTOB MaIoro MpeIPHHIMATEFCTBA HE3aBUCHMO OT MpeIMeTa U IeJIen
JIEATEIIBHOCTH, OpTaHU3aI[MOHHO-TIPaBOBBIX (hOpM U (OpM COOCTBEHHOCTH.



Neb6.
Tabnuibl B TEKCTOBBIX JTOKYMEHTAX.

BrinoJiHeHue 10 MJIAHY:

1.
2.

9.

3arpysuTe TeKCTOBBIH mporeccop Word.

HabGepute «IlmaréxHyr0o BeIOMOCTH» IO 00pa3ily, coOtoasi CHUMBOJbHOE OdopmiieHUE
(moguépkuBanue, Kypcus). Pazmep ocHoBHoro mpudra - 10, 3aroyioBka u manky TaOIHIbI -
12.

Bepxnue ctpoku gokymeHTa HabepuTe B BUe TabmUIbI (2 cTosOla, OJHa CTPOKA), CHUMHUTE
TpaHUIIbl, KpOME BepxHel. 3afaiiTe BBIpaBHUBAHUE 110 00pasILy.

Jlo6aBbTe B nMOKyMeHT Tabmuiy (8 cTpok, 5 cronbuoB). S4eiku MOCIeTHEH CTPOKH
oobenuauTe. CONEPKUMOE SYEEK PACIOJIOKUTE IO LEHTPY, (haMHIMU COTPYJHHKOB - IO
JIEBOMY Kparo, YMCIIOBbIE 3HaUeHUs cToi01a «CymMmMay - o IpaBoMy Kparo.

B sueiike, Haxopsmeiics Ha mepecedyeHuH cTpoku «Mrtoro» m crombua «Cymma» 3amaiite
pacuert o popmyie: =SUM(ABOVE).

OtcoptupyiiTe nanabie ctonomua @amvurus M.0. o andasury.

[Toctpoiite amarpaMMmy: MOCTaBbTE Kypcop B KOHEI[ TEKCTOBOTO IOKYMEHTa, Bcmaska,
Huaepamma. Beibepure THI auarpaMMbl. B OTKpBIBIIEMCS OKHE TaOJWYHOTO MpoIeccopa
Excel oGmacth, odepueHHas CHHEW YEPTOH, OrpAaHMYMBACT JAaHHBIC IS CTPOSIICHCS
nuarpammbl. [lepemecture mpaBblii HUKHUI yroja 3TOW 00JIaCTH TakuUM 00pa3oM, 4TOObI
3axBatuTh sueiiku Al:B6, 4roOBl pasmep 3ToH 00JIaCTH COOTBETCTBOBAJ JAHHBIM, IS
KOTOPBIX CJIEYET MOCTPOUTH auarpammy. Ckonupyiite B o0nacte Al:B6 nanabie n3 TaGmuib
Word (1-ast - 6-ast ctpoku 3-ero, 4-0ro CTOJOLOB - BMECTE € MOAMUCIMH U3 IIAMKH). 3aKpoiTe
oxno TII Excel.

OTtpenakTupyiTe MOCTPOCHHYIO AMarpaMMmy. BruimuTte B 00iacTu 3arosioBka JAvarpaMMbl
Pasmepvl  evinnauueaemvix cymm no naamésxchot eedomocmu. V3meHute 1Bera U (QoH
JUarpaMMBbl.

3amaiite oOpamieHue Ui JUarpaMMbl: HIETKHUTE 10 JUarpamMMme MPaBOd KHOMKON MBIIIH,
UCIIONIE3YHTE MyHKT KOHTEKCTHOTO MeHI0 Dopmam obvexma.

10. 3ammmmre moKyMeHT Ha auck D B manky cBoeit rpynmsl ¢ umeHeM [Ipakm?7.
11. OcyuiecTBuTe NpeBapUTENbHBIN IPOCMOTP TEKCTOBOTO TOKYMEHTA MEpe]] eYaThIo.
12. 3akpoiite TekcTOBBIN Tporieccop Word.

Ooépasey
[Tpennpusitue Tunosas gpopma Ne T-52
Qupma «IKop»
B kaccy amns omnaTsl B CpoK
¢ 06.10 mo

08.10 2019 1.

6 _CYMME cemboecim 08e _mblCayu
o0essambcom

cemboecam yemolpe

pv6.61 xon.

72974py6. 61 kon.

Jupexrop
n.T. bacos
I'n. Oyxranrep
I''". Crenanosa
TJIATEXHAS BEJOMOCTD Ne 103

3a ceHTs0ps 2019 1.




ITo

HaCTOsIIEH

IJIaTEXKHOU

BEJIOMOCTH

BBITIJIAYCHO

CeMbecsT JIBE ThICIYU ACBATHCOT CEMBJIECAT YeThIpe pyoutst 61 kom. (72974 py6. 61 xom.)

Kaccup
MOJIIUCH
[IpoBepui Oyxrantep «06» OKTAOpS
2019 .
Kaccossiii opaep Ne 160 ot 06 okTs10ps
2019 .
TabenbHbINH No damunus, U. O. CymmMma Pacmucia B
No i/t MOJTYYCHUHN
1 2117 \bacos Braoumup Heanosuu 15762,62 \[Toonuce
2 2118 Ceménos Banenmun |14178,65 \[oonuce
\Huxonaesuu
3 2119 Dedocees Anexceti [lagnosuu  [13770,22 [ loonucw
4 2120 \Amocosa Banenmuna [14531,32 \[oonuce
\[lemposna
5 2121 \Kupunnos @édop Anopeesuu 14731,80 \[loonucw
Hmozo
Cymma nponucwro: Cemboecsam 08e mulcsiiu 0esamvpcom cemvoecsam yemvipe pyons 61 kon.

Benomocts cocraBuna Oyxranrep CtaibHOBa

Ne7

Coznanue u 0opMIICHHE Ta3eTHBIX KOMOHOK. TaOysimsl.

3apanuel

1. COB,Z[aHI/IC CIIMCKOB. COBJIaTB TpHU BUJA CIITUCKOB!:

MapKUPOBAHHBIA M MHOTOYPOBHEBBIH.

Crmcoxk 1.

HYMEPOBAHHBIH,

1. Oo6nactb onpenenenus: (-0T; OT), KpOMe TOUeK I1/2-+1m

2. MHOXeCTBO 3HaUEHUH: (-OT; OT).

3. Oyuknus HeuetHas tg (-x)= -tgX. ['paduk cumMMmeTprycH

OTHOCHUTCIIBHO Hadajla KOOpJAWHaT.

4. Oyukuus nepuogmueckas tg(x+n)=tgx. Ilepuox n.



5. OyHKIUS 00pamaeTcs B HyJIb P X=TIII

6. DyHKIHUA BO3pacTaeT B MPOMEXKYTKaX -n/2+nn<X<n/2+nn

7. @yHKIMS OJOXKUTEIbHA IIPU nn<X<n/2-+mmn
OTpuLATCIIbHA TP -1/ 2+ <X<nm
Cnucok 2.
V HBaHoB
Y ®enopoB

V 3aBaJINIINH

V MaukapuH

Cnucoxk 3.
1. IIpenmertsl, u3yuyaeMole Ha 1 Kypce
1.1. MaremaTuka
1.2. ®dwusuka
1.3. Xumus
1.4. buonorus
2. TlpenMersl, n3y4aeMble Ha BTOPOM Kypce
2.1. Nudopmaruka
2.2. DKOHOMHKA

2.3. Dkosorug
3amanue 2PadoTa ¢ KOJTOHKaAMHU.

Habparts Tekcer:
KoaupoBanue nudopmanuu - ogHa u3 6a30BbIX TEM Kypca TEOPETUUYECKUX OCHOB MH(POPMATHUKU,
oTpakaromias (QpyHAaMEHTaIbHYI0O HEOOXOIMMOCTh MpeAcTaBieHUs MHPOPMAIMU B KaKoi-1100
dopme. IIpu 3TOM CIIOBO «KOAMPOBAHUE» MOHUMAETCS HE B Y3KOM CMBICIE - KOJMPOBAHHE KaK
crnoco0 cJienaTh COOOIIEeHNEe HETTOHITHBIM JJIsl BCEX, KTO HE BJaJIeeT KIIF0YOM KO0J1a, a B IIUPOKOM -

KaK MpejcTaBleHue HHPOpMAIMH B BUJI€ COOOIIEHNS HAa KAKOM-JIHOO SI3BIKE.

Crenatpb 3TOT TEKCT OOYEPEIHO B JIBE U TPU KOJOHKH; C pa3enuTeseM u 06e3 pazaenurens: Ne§.

COB,Z[aHI/IC CJIOKHBIX TOKYMCHTOB CPEACTBAMH TCKCTOBOT'O pCAAKTOpA.

Oopasey

[rT1nnan ©cn®?©© Bn O@u@[BLN



OKOHOMHUYCCKHUM COACPKAHUEM CPEACTB H HX

HCKJIIFOYCHHEM

HNCTOYHHUKOB,

Tunosoii miIaH cUETOB
I/ICHOJII:3yCTC$I Ha BCCX

IIPEANPUATHIX 3a

OaHKOB u

OI0/KETHBIX OpTraHU3AIIH.

I1ian cueToB cocTaBiieH
COOTBETCTBUH C

T.C. B IIIAHEC YKa3bIBAKOTCA

HanMMCHOBAHUEC CPEACTB WM HX HMCTOYHHKOB, KOIA B BHUAC JABY3HAYHOI'O HOMEpa OT 01 a0 99 un

HanMCHOBaHUA CY6CLIGTOB, OTHOCAINNXCA K KaXKIAOMY KOHKPETHOMY CUCTY.

C nomomipio cybcueToB
TPYIIUPYIOTCS
JIOTIOJIHSIOIINE

JaHHBIE

MH(POPMAIIHIO 110 OCHOBHBIM
cyeram. Tak HOMep K cuery
10 (MaTepualb)
OTKPBIBAIOTCS cybcuera,
KOTOpbIE MOSICHSAIOT, KaKHe
BUJIbI MaTepHualoB
UCHOJIb3YIOTCS Ha
MPEIIPUATHH.

[Tpenmpusitus UMEIOT

mpaBo OTKpPLIBATh
JIOTIOJIHUTENIbHBIE CcyOcueTa
K CUc€TaM, ICPCUNCICHHBIM B
IUIaHE CYETOB, €CJIM B 3TOM

BO3HHUKAET HEOOXOINMOCTb.

Ecnmm Ha npennpustun
uMmeroTcess  cnenuduyeckue
XO3SMCTBEHHBIE  OIEpaIuH,
TO MpPEIIpUATHE MOXKET IO

COI'JIACOBAHUIO C
MuHQHHOM BBOJWUTH TIPH
HEOOXOIMMOCTH B IUIAHBI
CUETOB B JIOTIOJIHUTEIIbHBIC
cueTa, WCIONbB3Ys TPU STOM
CBOOOIHBIEC HOMEPA.

[Ipeanpusitue MOXKET

YTOYHSTH cojiepKaHne
OT/IENIbHBIX cyOCueToB,
HCKJIIOYHTH WU
00BEINHUTD UX.

1) no 3IKOHOMUHUECKOMY
cooeprcanuio;

2) no cmpykmype u
Ha3HaueHuio.

Knaccudukamms
I
0
YKOHOMHYECKOMY
COJICPIKAHUIO  TTOKAa3bIBaET,
4TO YYHTHIBACTCS Ha
IaHHOM cuere 5

IMPUBOJUTCA B IJIAHC CUCTOB

Cuera
KJIaCCUPUITUPYIOTCS
o 2-M OCHOBHBIM
MpU3HAKAM:



N9,
Co31aHne TEKCTOBBIX JOKYMEHTOB 110 TPOQHIIIO CIIEIIHATBHOCTH

BrinoJiHeHue 10 MJIaHY:

2.

»ow

10.

11.

12.
13.

14.

15.
16.

Haopamp mexcm 00Kymenma ¢ coomegemcmeuu ¢ 00pa3yom.

- B cmpoke 0okymenma c ykazanuem oamol u Homepa 0 CMeUueHUA MeKCma UCnoiIb308ams KilaguuLy
Tab.

- /na ¢ppacmenma mexcma o cooeprcanuu npuKaza UCNO16306ame couemanue Kuaguul 011 nepexooa K
Habopy Hoeoil cmpoku 6 npedenax oonozo aovzaua (Shift+Enter).

Beecmu sepxnuii konronmumyn (no yenmpy) Op2anu3ayuoHHO-pPaAcnoOpAOUmMEIbHAA OOKYMEHMaWus.

Beecmu nuscnuit kononmumyn (no npaeomy kparo) Ilpumep ogpopmnenusn npukasa.

Bxnaoka Bemaeka, Paspvie cmpanuywst. Ckonuposams 6epxXHiIO0 4acmsp 0oKkymenma (00

«(IIPUKA3BIBAIO:» éxkntouumenvHo) Ha HOBYI0 CHIPAHUYY.

Brnaoka Pazmemka cmpanuust, Konouku, /[pyzue xonouku, eviopame Tpu, exnrwuums Pazoenumens

(6epmukanvhvle pazoensaoujue JAUHUU MeHcOy KONOHKAMU), NPUMEHUMDb 00 KOHUA OOKyMeHma,

napamemp Hoesas konouka ne éxnrwuams, OK. Ckonuposamo ghpacmenm mexkcma c nyHkmamu cnucka 1,

2. /Ina uzmenenus Hymepayuu évloeiunms CKORUPoBanHvle aozaysl, Ha éxknaoke I'naenas ¢ zpynne Aozay

packpoimy cnucok KHonku Hymepayusa, eviopams 3adams HauanbHOe 3HAYEHUE, YCHIAHOGUMDb

Hymepayuio c 1.

Ycemanoseumo Kypcop 6 xoney nepeoii kononuku (nocne n. 2). /lna nepexooa K Hadopy emopoil KOJIOHKU

eéviopamov Brnaoky Pazmemka cmpanuuywt, Paspwievt, Cmonoey.

Cronupoeamv nynkmut 3, 4. Hamenumo nymepayuio na 3,4.

B mpemuio konouky ckonuposame nynkmut 5, 6. Usmenumo nymepauuto na 5,6.

Jlna pasmewienun noonucu OOKymMeHma no wupune aucma 3aoamy Komanowl: Brxnaoxa Pazmemka

cmpanuusl, Konouku, /[pyeue xonouku, eviopamv QOOna, npumenums 00 Konua o0oxkymenma, OK.

Cronupoeamp noonuce npuxasa.

Bknaoxka I'nasnasa, zpynna Pedaxmupoeanue, 3amenums, esecmu 6 none Haiimu PCTO, 6 none

3amenump na ééecmu POCTO. Boinoanumsp 3ameny ecex hpazmenmos mexkcma.

Botnoanume paspeie cmpanuupi.

Omkpvims ouanozoeoe okno bBygep oomena na exnaoxe I'nasnan. Ckonuposamsv noouepéono 6 oyghep

oomena 5 ¢ppacmenmos — eepxnue cmpoku, nynkmol cnucka 1, 3, 5, noonuce.

Ha mpempvro cmpanuyy, ucnonwviya KHonky Bcmaseumwv eéce ecmaeumv 6ce ppacmenmuvt u3z bygepa

oomena. Yopams nymepayuro 6 Cmpokax ¢ HOORUCHIO.

Ilynkm 3 nepecmagums nao nynkm 1.

3amenumy ghamunuro Hazvimko na émopoii u mpemoux cmpanuyax na Kopooeinukos.



Nel0.
[TpoekTHpoOBaHKE U 3aMOJHEHHE TaOJHYHOTO JOKyMeHTa. Pacuer mokaszaresei.

Brinmonnenue 1o IJI1any:

1.
2.

Co3znaTh TabNMIy pacyeTa pacxoI0B Mo OOJIBHUIIE IO 00pas3iry.

3anaTh A MIAKu

* TIOBOPOT TEKCTa BBEPX (T1e TpedyeTcs),

* BBIPAaBHUBAHUE MO0 TOPU3OHTAIHU «II0 LIEHTPY»,

* BBIPAaBHUBAHUE 10 BEPTHKAIH IO IIEHTPY»,

* TIEPEHOC TEKCTa.

BrImonHuTh pacyer nmokasaresiei mno cieAayomumM GopmMyiam:

KoanuectBo koex Ha koney 200a = Ha nauano 2ooa + Hzmenenus 6 meu. 200a,

KoanuyecTBO KOEK Cpezmerozlonoe = Ha navano roga + M3MeHeHus B Te4. rojga * KonnuecTBo MCECALICB

sKkcrutyaTaruu / 12;

SN

6.
7.

8

Oopasey

Yucno koiikoouen = KonuuectBo kKoek Cpedrnezooosoe * Hucno oneti )yHKyuoHupo8anus 0OHoU KOUKU,

Pacxonbt Ha MEINKAMEHTHI Cymma pacxooos (6 pyo.) =
= Yucno xotixooHeti* Pacxo/ibl Ha MEIUKAMEHTHI J]eHeHCHAst HOpMa

Pacxonpl Ha mutanue Cymma pacxooos (6 pyo.) = Hucno kotikooueti* Pacxoapl Ha uTanue /Jenexcrnas
Hopma

IMoxcuurtars Beezo nns 3,4, 6,9, 11, 13 KOJIOHOK TaOJIMIIBI.

Jlnst 9uciioBBIX 3HaUYeHUU KOJIOHOK Cymma pacxooosé (6 py6.) (Pacxonpl Ha menukameHThl U Pacxoasl Ha
MUTaHUE) 3a]1aTh yucio6ol popmart, 2 3HaKa 1ocie 3arsToi.

Boinonuute oOpamiienue Tadnuibl. 3a1aTh 3aJIMBKY JUIS HIATKH TaOIUIIbL.

W3mennTe TUn 1 BU mpuQTa 3arooBka Tadnuipsl Ha Arial, sKupHbIii.

3anmcaTh JOKyMEHT Ha quck D B cBoii katanor ¢ umeHeM [Ipaxm 9. Borittu u3 Excel .



Pacuér

pacxonos

Ha

U NEPEBA3ZOYHBIC CPEACTBA MO GOHBHHIIC Ne 7

nUTaHHeE,

ME¢AUKAMEHTbI

1  [TepameBtmueckoe|l00 20 |5 358 12,74 14,5
2  [[lenuatpuueckoe (90 -2 4 350 17,55 15,4
3  [Xupypruueckoe (85 2 3 330 28,64 15,6
4 [Nudexunonnoe (43 -2 |2 280 29,25 13,2
5  |Akymepckoe 90 1 4 260 27,43 16,6
6 [Bcero:

Nell.

Co3nanue u konupoBanue Gopmyi. [IpuMeHeHre cTaHAapTHRIX QYHKIHUI.

1. Barpyswure TabauuHbIi mporeccop Excel.

2. Bsegute TadIuIly

BobinoJsinenue no miaHy:
CIIE/TYFOIIETO

T a6/ @amumnms, apudHas|O TH 5 - 5 C
R — J1075KHOCTh apca pa A4UCIICHO, PYO. JIepKaHo, Pyo. yMMa|

BUaa:






st Habopa B siUeiike TaONHITBI TEKCTa B HECKOJIBKO CTPOK HUCTIONB3YHTE KOMAHIbI: BKIaAKa [ naeuas, Tpynmna

Buipasnusanue, Haxatb KHOIIKY [lepenoc mexcma.

Jnst oObeauHEeHUS sueek : BKiaaka [ nasnas, rpynna BeipasHusanue, Haxxatb KHONIKY O0beouHumo u

nomecmumos 6 yenmpe.

3amaiiTe 1S MIaKy TaOJIUIBL: BKiIaaka [ maBHas, rpymna BeipaBHUBaHUE, HAKAaTh KHOTIKA BBIPOBHSATH 110

cepenrHe, BBIpOBHATH 10 LICHTPY

Jlnst moBopoTa TekcTa B suekKax: BkiIaaka [ maBHas, rpynna BeipaBHUBaHUEe, HAKAaTh KHONIKY OpUeHTAIuA.

BBeauTe mepBblii 1 BTOpOi TaOeabHBIE HOMEPA, BBIACTUTE SIUEUKY ¢ 1 M 2, YCTaHOBHUTE KypCOp MBIIIN Ha

H bl HEBHas) 0 O K
151 0. xom. [T a BbIIT
. 1 H, I1o mate
e it HICIIOJI Bee
ep Tapu Hpe Beer o Aparic|H. CCrI
¢.cra Mus wera | ©
BKE
M
3aM.

1 |OkyneB U. b. |gupektopa  [875 )

JleOeneB A.
2 |U. oyxraarep (850 )

Kosanésa M.
3 L oreparop 825 )

Apxunos K. 387
4  H. MEHEKED 775 5
5 |Hocoma JI. A. MeHemxep 775 )

PexyHkoB
6 [LU. MEHEKEp 775 ;

462 0

7 |PeoxoB A. H.  |[Boaurenn 700 )

CesepiieB A. 315
8 |H. BOJIUTEID 700 0

Ocumnosa V.
9 H. pexnammuk (750 )
1 |Opexona U.

K. KacCHp 200 )

toro

% npemun 25% % aBaHca 40%




MPaBbIi HIDKHUN yTOJI TYCHKH (+) U IPOTSHUTE BHHU3 TI0 BCEM paOOTHUKAM.

- BrmonauTe 00pamiieHre TaOIuIlbl, UCTIONB3Ys KHONIKY [ panuiisl rpymnmsl Hpudt. OTKOppeKTUpYHTE SUEHKY
¢ pamunueii Jlebedes - 3aMeHUTH Ha Jlebeodesa.

3. Breaure hopmyny mns pacuéra rpadsl Hauucieno no mapuguoii cmasxe.

Hauucneno no mapugpnoii cmaexe = Tapuguas cmaska * Ompabomano oHeil.

Jliist konupoBaHUs pacu€THOW (OPMYIIBI BBIJCIUTE sIUCHKY ¢ (HOpMYyIION, YCTaHOBUTE KypPCOP MBIIIHM Ha TPaBbIid
HIDKHHH YT s9eiKy (+) U IPOTSHUTE BHU3 110 BCEM paOOTHUKAM.

4. BBINOJIHUTE pacyeT UTOrOBOT0 3HAYeHHUsI 110 Tpade, UCIIONIb3Ys KHONIKY Agmocymma.

5. Bseaute dopmyny ans pacuéra rpadsl /lpemus.

Ilpemus = Y%onpemuu * Hauucneno no mapughnoii cmaske.

YroOsl aapec stueiiku ¢ Yonpemuy Npyu KOIMMPOBAHUU HE U3MEHWIICS, BCTaBbTE 3HAK aouiapa ($) mepex HomMepoM
crpoku (Hanpumep, G$22). Cronupyiite pacdéTHyro Gpopmyiy 1o rpade.

6. Bseaute dopmymy ans pacuéra rpadsl Asarnc

7. Aeanc = %asanca * Hauucnreno no mapugnou cmaske. Uto0sl anpec sueiiku ¢ %asanca npu KOMUPOBAHUU
HE W3MEHHJICS, BCTaBbTE 3HAK jouiapa ($) mepen HomepoMm cTpoku. CKoOmupyiTe pacuéTHyo (GopMyIty Mo
rpade.

9. Hauucneno Bcezo = Hauucneno no mapuguoii cmaske + npemus

11. Yoepowcano Bceeco = Asanc + [lo ucnonHumenbHulM TUCMAM

12. Bseaute u ckonupyiite popmymy g pacuéra rpadsl Cymma K eviniame.

Cymma k evtnname = Bceco Hauucneno - Bceeo Yoeporcaro.

13. PaccuuTaiiTe uToroBsie 3HaueHUs M0 BceM rpadam Havucnero u Yoepocano, Cymma k gviniame

14. JIns gucen rpad Bceeo nauucneno u Bceeo yoepocano, Cymma K eviniame 3aJailiTe YUCIOBOM (opmar,
KOJIMYECTBO 3HAKOB Tociie 3amnsaToi 2 (Beiaenure sueiiku, @opmam, Huetika, Bknaaka Yucno, popmar Yucnosotl,
Yucino necsatuyunbix 3HaKoB 2, OK).

15. BcraBwTe Haa Tabnwuieit 5 ctpok (Beioenurte mqro0yro siueiKy MepBOM CTPOKH TAOIHIIbI, U3 KOHMEKCHHO20
mento. Bemaska, Cmpoxu). 3anoHATE UX IO 00pasIly:

000 «/loHCBA3bMHBECT»

OTu€THBIN NIEPUOJ

¢ 01.07.19

no 31.07.19

Pacuémmno-nnaméxcnuasn eedomocmn 6H06b nocmynueuiux compyt)uukoe, He umeruiux umcdueenuee

16. Ilepeitnute Ha JIlucT2. 3amonHKUTE ero Mo 0dpasily, KOMUpysl coaepkuMoe siueek Tadmuiibl ¢ Jlucral.

17. 3anomuure rpady Cymma x evinaame, KOMAPYST pacUeTHBIC 3HAYEHUS C COXpPaHEHHWEM CCBUIOK. [[ms aToro
YCTAaHOBUTE KypCOp B 3aMOJIHSIEMYIO STUEHKY, HAKMUTE = , iepeitaute Ha Jluctl, menkHuTe no sueike ¢ Hy >KHbIM
3HaueHueMm, Enter. Ckonmpyiite popMyiy 1Mo CTOIOITy.

18. oOaBbTe TpH CTPOKH TOCTE UTOrOBOM. PaccumTaiiTe MUHUMANIbHOE, MAaKCUMAJIbHOE M CpellHee 3HaueHUs
CyMMBI K BhITUIaTe. PactsauTe hopmyity mo Becel rpade.

19. Ilepeumenyiite Jluctl B Pacuemsi, JIuct2 B Bedomocmo, Jluct3 B Tabruya.

20. 3ammrHTe OT M3MEHEHWH JMCT Pacuemwl, mnepedante Ha JIMCT Pacuemwi, Ha BKIaake Peyensuposanue
HAOXXMHTE B Tpynne M3meHenus KHONKY 3awumums aucm, 3a1aTh TIAPOJIb JUTsl OTKIIOYSHHS 3aIIUThI TucTa 123.
21. BeIienuTh BCe 3aIOHCHHBIC SIUCHKH JTUCTa Pacuemsi, M cCKoUpyWTe HA JIUCT Tabauya.

Pacuémno-nnaméxrncnas eeoomocmep

noAnMucCh




Tab

CJIbH
bl |[Damuus, Cymma K
HOM  |\pHUIIMAJIbI BEIIIJIATE
(&
P

1 Oxynes U. b.

2 JleGenena A. 1.

3 Kosanésa M. I1.

4 Apxurnos K. H.

5 Hocosa JI. A.

6 Pexynkos I1.1.

7 Penxos A. H.

8 CeseprieB A. H.

9 Ocunosa Y. H.

10 Opexosa 1. K.

Toro

T1o HacTogmIel TIaTEXHON BEJOMOCTH BBITLIAYEHO

py06. 25 xor.

Beimnary npoussén kaccup Opexosa 1. K.
Pacxonnsrii kaccoBsliit opaep Ne 520 ot "4" aBrycra 2019 r.

Bbyxrantep Jlebenera A
u.

22. TlpucBoiiTe uMs stuekike co 3HaueHUEeM % aBaHca (40%): BBIICTUTE TUCHKY, HA BKIaaKe Dopmyibl B TPyIIE
Onpedenennvie umeHa HAXMUTE KHONKY [lpuceoums ums, Benute ums , OK. Otpenaktupyiite hopmyiy JUIs
nojcuera Aearnca: BBIICIUTE TEPBYIO sUeiKy c dopmysoi B rpade Asarc, BHIIETUTE aOCOMIOTHBIA aapec B
cTpoke (GopMyll, IIEIKHUTE MO sdelike co 3HaueHueM aBaHca - 40%, Enter. AGcomtoTHblil anpec B dopmyre
3aMEHUTCS Ha UMS sTueiku Asanc. Pacmanume gpopmyny no ecetl epaghe.

23. AHaJIOTWYHO MyHKTY 21 BBIOIHUTE PUCBOCHUE UMEHH STYCHKU [T 3HAUSHHS TTpeMuu 25%.
24. 3anummTe JOKYMEHT B MaIKy CBOEH rpynimsl ¢ uMeHeM /Ipakm 10.

25. 3akpoiite Excel. 3aBeprunre paboTy.

Nel2.
JenoBas rpaduka B TaOJIMYHOM TIPOLIECCOPE.



BoblinogHeHne 1Mo nJjaany:

1. Tloctpouts Tabmuiyy O0BEM (HUHAHCOBBIX CPEACTB, HEOOXOAUMBIX IS peanu3anuu (eaepaabHOM 1eneBon
nporpammsl "FOr Poccun"B cooTBeTCTBHM € 00pa3LOM, paCCUNTATh 3HAYCHUS.
2. BpImosHUTH 0OpamiieHHe TaOIHIlbl. 3a/1aTh 3aTUBKY.

O0béM (pMHAHCOBBIX CPEACTB, HEOOXOAUMBIX /ISl peaTu3aluuu

(enepanbHoii neseBoii mporpammsl "HOr Poccun" (MiH. py0.)

Kpenuter
CobcTBe

Bcero KOMMEpY
epuon Denepar broker Mectubie BueGion [HHPIC  [[Ipoune I
peau3aIHn (PMHAHCO oy cyObekTa|promker [RC I HPIC R opranusa

BBIX OrOIKeT [PD CpeACTBa 7

bl MpeaIpy (KU L1
CpeACTB o
SATUN
1 OAaHKOB

ron 2014 62654 [2693,3 [587,8  [2342,7 [7196,8 |1565,3 |18345,6
rox 2015 6342,8 (26549 5785 [3108,3 1[6704,5 |1472,5 (13684,2
ron 2016 5380,0 [2436,7 [514,9 |1473,8 1[6057,5 |1365,5 (10075,8
rog 2017 4331,3 [2089,6 1488,8 [661,5 49559 |1318,1 [6351,2
rog 2018 3600,4 [1970,8 1489,9 |1459  |4229,1 |1284,7 |6009,8
Bcero B
porpaMMme:
B tom uncre nmo PocroBckoit obnactu:
ron 2014 321,0 (3106 66,1 164,2 1705,7 [252,7  14902,0
ron 2015 624,1 3445 |63,6 466,2 12742 [229,2  [2980,9
ron 2016 478,6 3324 57,0 474,2 1103,0 [229,2  [2980,3
ron 2017 171,1  [268,6  [56,0 2242 1999,0 2211  2175,0
rog 2018 156,7 [263,9 49,0 24,2 975,0 (1851 2171,5
Bcero:
Nel3
OuibTpanus UHpOpMaLIUH.
Buenpenue u cBs3piBaHHE 00BbEKTOB, KOMIUIEKCHBIE JIOKYMEHTHI.
[In1aH NpakTH4YeCKOro 3aHATHS.
1. Co3natp Tabauily HauMCICHUs 3apa0OTHOM TUIAaThl YWeHaM OpHUTabl.

2. Paccunrath HCOOCTAOIMUEC JaHHBIC!

V 3apabomnas nnama no mapugy = Tapugpuas cmaska * Ompadbomannwie uacwl;



© ™

V' Hmozo 1o xoloHKe 3apabomuas niama no mapugy;

V  Ba3za pacnpeoenenusn KTY = 3apabomnas niama no mapugy * KTV,
4 Hmozo 1o konouke baza pacnpeodenenuss KTY;

V Hmozo o KOJIOHKE Coenvhbiii npupabomox =
= 3apniama no napsady - Umoeo 1o xonouke 3apabomuas niama no mapugy;,

\ Koagppuuuenm pacnpeoenenusn 3apabomka =
= Umoeo 1o xonouke Coenvuviil. npupabomox | Umozo 1o xonouke baza pacnpeden. KTV,

\ Coenvnwtit npupabomok = Baza pacnpeoden. KTY * Kosgguyuenm pacnpeoen. zapabomra (1!
[Ipexne dyem komupoBaTh 3Ty (opMmyiy 1o rpade cienyer no0aBuTh B He€ 3HAaK $ - mepes HOMEpPOM
CTPOKH B CCBUIKE Ha YUKy ¢ Koaghpuyuenmom pacnpedenenus 3apabomxa);

V  Bcezo nauucneno = 3apabomnas nnama no mapughy + CoenvHulii npupabomox;
V' Hmozo no rpade Beeeo nauucneno (11! Pe3yabTaT 10J13KeH ObITH paBeH 3apniame no napaoy);

\ MMHMMaﬂbele, MaAKcUmdaAibHble, cpedlme 3Ha4eénus 10 BCEM KOJIOHKAaM C YHUCJIIOBBIMU JaHHBIMMU.

YcTaHoBUTE B siUelikax KOJOHOK 3apabomuas niama no mapugyy, CoenvHulti npupabomox, Bceeo nauucieno
JIBA 3HAKa MOCIIE 3aMsATOM.

Ucnone3ys Aemogunemp, cnenate BbIOOpPKY pabouux, wuMeromux HauuciaeHus Ooabme 10000.
AKTUBUpYITE S4YelKy MIanku TaOJIWIbl, HA BKIaaKe /naguas B Tpynne Pedakmupoeanue HaXMHUTE KHOIKY
Copmuposxa u ¢uromp, komanaa Quiemp. C MOMOIIBIO KHOIKH CO CTPEJIKOW B KOJIOHKE Bceeo HauucnieHo
OTKpPOUTE CIIUCOK, BeIOepuTe Yuciogvie purompuot, bonvuie... , BBeautTe 10000, OK.

BepHyTbcst KO BceM 3amucsM: MOBTOPHO Ha)KMHUTE KHOIKY BbI30Ba GMiIbTpa U 3adaiite komanny CHamb
¢unomp c 'Bceeo nHauucneno'.

BriOpaTh MUIOTHHKOB: HaXaThb KHOINKY CO CTpENKOM B KoJIoHKe [Ipogheccus, yOpaTh TajJoyky B CTpPOKeE
(Bvloenums 6ce), MOCTAaBUTD TAIOUKY B CTpOKe niomHux, OK.

Bepuytbest ko Bcem 3amucsaM. BoeiOpate pabounx, KTY kotopsix 6ombiie 1. M3 HuXx oTtobpaTh Tex, KTO
otpabotain Gombie 165 yacos.

BepHyThCs KO BCeM 3aIUCsIM.

OcymiecTBUTh MOMCK HY)XHOM HH(OpManuu: ¢ TOMOINBIO KHONKUA Haumu u 6videnums B TpYyIe
Peoaxmuposanue 3anate komanny Havimu..., Bnucats bonomos, kaonka Havimu oanee.



10.

11.

Ocy1miecTBUTh MOMCK M 3aMeHy HYXHOH HMH(}opManuu: 3aMeHUTbh maomuuk Ha cmoaap. (C MOMOIIBIO
KHOTIKU Hatimu u 6vldenums B rpymnne Pedakmuposanue 3aaaTh KOMaHIy 3ameHums.... Brnmcats B mone
Havimu: nniomuuxk, B none 3amenums Ha: cmoasp. 3aTeM HCIONb30BaTh KHOMIKU Hatimu danee v 3amenumy).

3arpy3uth TeKCTOBBIH mporieccop Word u HabpaTh TEKCTOBBIN JOKYMEHT.

Hauucnenue 3apabommuoii naamol padoyum

12.

13.

14.

15.

16.

OnvH U3 BapHaHTOB HAYHMCIICHHS 3apa00THOM TUIATHI - MO HapsAy. Hapsin 3akpbIBarOT M0 OKOHYaHUHU
paboT Ui M0 OKOHYAHUU MeCAIIa.

Ecnu wapsin wHAMBHIyallbHBIM, TO cymMMa 3apa0oTKa MPHHAJICKUT HCIONHHUTEN0 Hapsana. [lo
OpuragHoMy MOAPSAAY CyMMy 3apaboTKa paclnpeaensioT Mexay uileHamMu Opuraasl mo Ttapudy B
COOTBETCTBUM C KBanu(uKanuel paboTHUKAa M OTpaOOTaHHBIM BpeMeHeM. Eciii ecTh NpeBBIICHHE Hax
Tapu(oM - CACNBHBIN NPUPAOOTOK, €ro paclpeAesioT Mexay wieHaMu Opurajsl B 3aBucuMoctu oT KTV,
KOTOPBII yCTaHABIMBAET caMa Opuraja.

VYcTaHOBUTh aBTOMAaTHYECKUI MEPEHOC MO CloraMm, BelpaBHUBaHUE [lo wiupure, KpacHy CTpoky 1,25 cm,
HOJIyTOPHBIN MEKCTPOUYHBIA MHTEPBAJI, UHTEPBAJ IIpes ab3auem 6 nT, nocie - 0 0T.

C momorpio KoMauabl Kiun Ha BKIaake Bcmaska BctaButh pucyHOK u3 Kowrexyuu Microsoft Office. Ha
BKIIasike @Popmam 3aaiiTe 00TEeKaHUE TEKCTOM Bokpye pamxu.

I[Tepeiitu B okHO TabiauuHOTO pemakTopa Excel. OtcopTrpoBaTh TabHily M0 yOBIBAHUIO 3HAYCHUN B KOJIOHKE
Bceeo nauucneno: BeIIENUTH MANKy TAOIUIBI U 5 CTPOK C JAaHHBIMU Ha paOOTHHUKOB, Ha BKJIAnIKe [ nasnas B
rpynne Pedakmuposanue HaxaTh KHonKy Copmuposka u guibmp, Hacmpausaemas copmuposka,
yctaHoBHTh B iosie Copmuposamsv no Bceezo nauucneno, B none Copmupoexa - 3nauenus, B none I[lopsaook -
Ilo yowvieanuro, OK.

Cozpmarp nuarpammy 1o KojloHKaMm Damunus u.o., Coenvuwiii npupabomox. V3MEHUTH 1[BETa 3JIEMEHTOB
JIarpaMMBbl.

Boitenuts B kaure EXcel Bce 3amosiHeHHBbIC SYEHKHM M CKOMHUPOBATH B TEKCTOBBINA JoKymeHT Word (Hmxe

Nel4,15.
Co3naHue CBOJHBIX TaOJIMII, TPOMEXYTOUHBIX UTOrOB. KOHCONMMAanus JaHHBIX.

1.

ITocTponuTh TaOIUITY IO 00pA3ILY.

Homep [HazBanue [Bepcus [[lata [ena (Tupax Cymma c

/11
MPOAYKTA HAC HIC

1 Corel Draw [v8.0 12.09.11 1450 (1000
20%

2 Corel Draw [v9.0 14.05.11 |1500 (1500

3 Corel Draw [v9.0 09.03.11 (1500 {1200

4 Excel V7.0 25.05.11 900 (1000
5 Excel v5.0 23.04.11 850 (500
6 Excel V7.0 25.09.11 900 (1200
7 Excel V7.0 10.08.11 900 1100

8 Windows  [XP 09.03.11 |635 {1400

9 Windows  [XP 10.08.11 {700 (1300

TEKCTa), MOJIYYHUB €IUHBIA JOKYMEHT.



10 Word V7.0 09.03.11 {900 {700
11 Word v7.0 10.08.11 900  [900
12 Word v7.0 09.03.11 [900 (1300
13 Delhe v3.0 25.05.11 1400 |1500

Nelé6.
Coznanue BBIYUCIIAEMBIX YCIOBUI. AHaIN3 (PMHAHCOBOTO COCTOSTHUS MPEANPUATHS, ONITUMU3ALHS (TOUCK
pelleHus) B CUCTEME 3JIEKTPOHHBIX TaOJIHLI.

1. Co3nath Tabauity cienyromniero Buaa. Juis qeicTByOMUX 3HaYeHUH CTaHAAPTHBIX BRIYETOB OTBECTH
OTAEIIbHBIE SUYEUKHU 1101 TaOJIHUIIEH.

Hauncnenue 3apadornoii niatel padouum IO «MCTOK», BpIIIaunBalOIMM aJIUMEHTBI.

Y aep:xaHus U3 3apIIAThI
HAJIOT HA | TIPOIL
Ko €HT Bce
Haunc T Bpryer pa| AOXOMBL C o |C

CCT buznue yaep |ymma BBITAUC

@O feHo, Bo  |Hereit CKHX JIAI] | JKaHH yAepxa
pyo. (py6) (oy5) 4 LLIMCHTOB |, | (py6)
ACT amM  |y0) 6
i (py0)
€HTO
B
Annapees 1. M. 27000 2
Mieun C. K. 19000 1
Martsees B. 1. 22800 3
CwmupaoB H. I1. 24000 1
Pomanos K. E. 9000 3
[Opuenko B. P. 25000 0
UTOI'O:
CranaapTHbie
BBIYETHI:
0

HET JeTen
1-2 peGenka 1400
3 u Oouee 3000

2. Paccuurtarts
Nel8



. UToroBas paborta.

SATAHUA

[Ipumensis Bce W3BECTHBIE BaM MPHUEMbl CO3/MaHUS W (POPMATHPOBAHUS TEKCTOBBIX M TaOIMYHBIX
JIOKYMEHTOB, BBIIOJHUTE 3a/1aHus 110 00pasily, CTapasch CO3/1aTh MO BHEIIHEMY BUAY JOKYMEHT KaK MOKHO
OMke K OpUTHHANY 3aJlaHusl. BBINONHANTE KaxJoe 3aJaHue Ha HOBOM JIMUCTE SJEKTPOHHOM KHUTHU
«Pacuetb». [Tepuonuuecku BBITIOJIHANTE TEeKyIIee COXpaHEHUE daiina.
3ananue 1.Pacucer 3apabOTHOM MIATHI 32 KBapTAaJl.

Hcnonb3ys tabmuiy «Pacder 3apaboTHOM MiaThl 3a Mecsiy ¢aiina «PacueTsy, co3maiTe KOMILIEKC TaOJIUIL
pacuera 3apaOOTHOI MIaThl 3a KBapTam (puc. 1).

A B C _ B F [
L PACYET 3APABOTHOUMNATbI 3A 1 KBAPTAN
2 3/| AHBAPb
U Toro | MopoxopHbii Cpeanas
ono Ornapy Mpemus 20% Hayu1cneHo HaFJ"lor 1'qB%. l;]n;z;)eK sapnnara sa
3 mecsiL,
4 Baparosa .[1.B. 15000 y 7 7 7
5 [Bacunbes C.H. 8000 7 7 7 7
6 [MeTtpoea Al 11000 y 7 7 7 7
7 MNetyxosa O.C. 9800 7 7 7 7
8  [CaBuH W.H. 12500 7 7 7 7
9
10| 30 ®EBPANb
. CpeaHsas
Mpemust MU Toro [NopoxoaHbIv MTorok
ono Oxnap 27% HauucneHo | Hanor 13%. Bblaave apnnara sa
11 mMecsiL,
12 [BapaHosa J1.B. 15000 7 7 7 7
13 |Bacunbes C.H. 8000 7 7 7 7
14 |NeTtpoBa A.l'. 11000 7 7 7 7 7
15 |[MNetyxoBa O.C. 9800 7 7 7 7
16 |CaBuH U.H. 12500 7 7 7 7
17
8| 301 PT
. CpeaHsas
oo | Owanpmn | | TR VT eprrara o
19 mMecsiL,
20 [BapaHoBa ..B. 15000 7 7 7 7
21 |Bacunbes C.H. 8000 ? *?
22 |[MeTpoBa A.l. 11000 7 7 7 7 7
23 |Metyxosa O.C. 9800 7 7 7 7
24 |CaBuH U.H. 12500 ? *?
25

Puc.1. Ucxoausie gannsie 11s 3aganus 1

Ilopsook pabomui.

Cronupyiite Tabnuily «Pacuer 3apaOoTHOW MjaThl 3a MeECAI» Ha HOBBIM JIMCT JJIGKTPOHHON KHHTH.
[Ipumensisi konmupoBaHue TaONHIIBI pacueTa 3apaOOTHOM IJIaThl 3a SHBAph, CO3aiiTe TaOIMIIBI pacdera 3a

deBpanb 1 MapT, u3MeHsst popmyibl pacueta [Ipemun: npemus B siuBape = 20%; B ¢eBpane - 27%; B mapre -

10.
11.

35%. Paccuuraiite cpenHee 3HAUEHUE 3apIuiaThl 3a KK IbIN MeCsI1.
[IpoBenute QopmaTHpoBaHUE CpeAHMX 3HAYEHWM - KypcuB 12 mOT. xenras 3anuBKa sueiiku. IIposeaurte
dopmaTupoBaHHE 3arojioBKa - OOBEAMHUTE SYEHKM M pPa3MECTHTE IO LEHTPY TaOnuipl, MWpUPT -
NOJTy>KUPHBINA KypcuB 14 niT. 3enenoro 1seta. [loctpoiite ructorpamMmy 3apaboTHOM MJIaThl COTPYITHUKOB
3a Mapr.

Hwxe Tabnuiel pacdera 3apabOTHOM IJIATHI 32 MapT, CO3/IalTEe HOBYIO TAOJIHIy M PACCUUTANTE KBAPTAIBHYIO
3apIuiaTy KaXkJI0ro COTPYAHHKA KaK CyMMY €KeMecsSuHbIX 3apa0oTHbIX miat. [lpumenss ¢pynxkiuuun MAKC u
MMWH, BrigenuTe COTpYIHUKOB C MAaKCUMaIbHON 1 MUHUMAaJIbHOW KBapTalbHON 3apab0THOMN IUIAaTOM.

[IpoBeaute ynoBHOE (hopMaTHpOBaHUE TAOJIUIBI pacyeTa 3apIuiaThl 3a (heBpaib: [pemus (27%)
menbme3000  pyo. - CUHUM IIBETOM;
[Ipemus (27%) OosblIe 3000 pyo. - MaJINHOBBIM IIBETOM.

[IpoBenuTe COpTUPOBKY OKJIAJ0B COTPYAHHMKOB 3a (peBpaib B mopsiike Bo3pactaHus. [loctpoiite kpyropyio
JarpaMMy KBapTajabHON 3apabOTHOM IIAThl COTPYIHUKOB.

3aganue 2. Coznath Ta0JINIy IPOJAKU aKuun OpoKepcKoit (bUpPMBI.
[IpousBecTr Bce pacueTsl 1O 3a1aHui0. [locTponThs AHarpaMmy BBEIPYYKH MO OTACICHUSM (GUPMBI U 110 BUAAM
aKIUi.



12. Texymryto naty 3axaite B ssueiike A3 ¢ynkiueir CEI'OIHS. Vcxonnble qaHHbBIe PEACTABICHbBI HA pUc.2.
A B C 0 B F 0

m1
2 MNpopaxa akuui otaeneHnamMun 6pokepckoit coupmbl "MHTEPEPOKEP"
3 |OaTta
4
Bbipyuka,
N o o
PAO-EC Nykoin ABTOBa3 HO::MHI:.CKMVI TbiC.py6. % ot oBuiei
ukenb (Bcero 3a BbIPYYKU
5 mecsL)
6
7 |WHTepGpokep-1 268 195 800 345 000 120 500 7 7
8 |WHTepGpokep-2 281 250 187 500 387 000 156 200 7 7
9  |MHTepGpokep-3 206 750 166 500 123 000 243 200 7 7
10 |MHTep6pokep-4 315 600 158 200 234 000 108 000 7 7
11
12 |Mmozo (mbic.py6.) L 14 b 7
13 [CpenHee 3HaueHue u’ mo b *7 7
14 |[MAKC 3HaueHue u9 'y b *7 7
15 | MWH 3Havenme 7 - 7 7
16 |

Puc.2. Ucxonnble nanuble mid 3agadus 2

13. @opmynbl ans pacyera: % or oOuieil BoIpyukr = Bripyuka noapasgenenus / MToro Bceil BBIpYUKH
(pe3ynbTar pacueTa - B mpoleHTHOM (hopmare).

14. 3ananue 3. Co3naTh TAOJIUILY JOXOA0B/PACX0/I0B COTPYIHUKA OPOKEPCKOM (PUPMBI.

15.TIpousBect Bce pacueTsl M0 3amanut0. Iloctpouth rpaduk 10X0mM0B U pacxonoB. [lopsadok

pabomul. Ucxonurnie JaHHLIE MIPEJCTABIICHBI HA puc.3.
A a © D E F G
1 Jloxoasl/pacxoibl CTAPLIEro MeHeIKepa
2
a
a = _ 2 "
o «© o c B
B g | 8 g g g
[ [ =
3 'y _8_ ©
4 0X00bI
5 |oknan J300,00 J300,00 $300,00 $300,00 $300,00 J 300,00
6 |Mpemus J 150,00 J 100,00 J 300,00
7 |HapGaska J50,00  J50,00 J50,00 J50,00  J50,00 J50,00
(<] KomuccuoHHble J 50,00 J 70,00
9  |JononHut 3apaboTtok J 120,00 J 110,00
10 |[fJoxoabl Bcero
11
12 |Pacxo0bi
13 |Apenaa xunbs J150,00 J150,00 J150,00 J150,00 J 150,00 J 150,00
14 |AsTOMOGUNL J50,00  J70,00 J100,00 J20,00  J100,00 J 40,00
15 |O6wme pacxopb $200,00 $250,00 $150,00 $200,00 $200,00 $ 100,00
16 [OTnyck J 400,00
17 |Pacxoabl Bcero 9 9 9 9 9 -?
18
19 [Canbgo 7 7 7 7 7 21
20
Puc.3. Ucxonuble naHuble Oi1d 3agaHus 3
16. ®opmyisl i pacyera: Canpno = Jloxozs! Becero - Pacxoibl Bcero
3amanwue 4. Co3arh TaOIMITy aHATU3a PE3yIbTaTOB OMPOca.
17.TIpousBecTn Bce pacueThl Mo 3amaHuio. [locTpouTh KPYroByH AMarpamMMy KOJIMYECTBAa OMPOIIECHHBIX B
BO3pacte cBbilie 41 roga mo BUAaM yBICUECHHI.
18. Ilopsiook pabomul.
19. Hcxonnbie qaHHBIE MPEACTABIEHBI HA pUC.4.
Ne19,20.

Co3nanue, opopmiienue npesenranuil. [Ipumenenrne aHuMaoHHBIX 3¢ (HEeKTOB HH(POPMAIIHH.
1. Co3marp OT IlraTHOE pacnmucaHue TOPTrOBOM KOMIAHWH, OTpa)Xaromiee JOHKHOCTHBIE OKJIaIbl

COTPY/THUKOB.

2. Co3znmath B TaOIUYHOM TIporieccope NokyMeHT Hakiamanaas, BBecty ganHbie Ha 8 ToBapoB (HIC = 18%).
HanmenoBanue ToBapa [leHa KomnuectBo |CTOMMOCTB Cronmocts ¢ HIC
Hroro

3. Co3naTh mpe3eHTaluIo.

1 caaiig - ToproBas komnanus .. .(Ha3BaHHWE KOMITAHHH ), IEBU3, SMOJIeMa KOMITAaHUH, aBTOP paOOTHI.



2 cJaain - Pexinama koMnanuu
3 cnaiin - ComepxaHue:

- IllTarHoe pacnucanue

- Haxknagnasa

- PeknamHBIC aKIIMU
Crnaiiz 1OJKEH CoJiepyKaTh TUIIEPCCHUIKH Ha TOKYMEHTHI [[Imamnoe pacnucanue, Haknaounas, cnaiin 4.
4 cnaiix - Pexnamubie akiuu (MHGOpMAIKS O CKUAKAX, JbIOTaX ISl MOKYIIaTeseh).

Ha cnaitne npenycmMoTpeTs KHOIIKY BO3BpaTa B MEHIO.

5 cJaija - 3aKJIIOYUTENILHBIN.
B nmpeseHTanuM  MCIOAB30BaTh PHCYHKH, 00bekThl WOrdArt, He3aTsHyTble aHUMAlUOHHBIC 3(P(EKTHI.
AHnMarmonsbie 3QPEKThI U CMEHA CAI0B JOKHBI BOCTIPOU3BOIUTHCS aBTOMATHUECKHU.
OrneHka pabOThl YYUTHIBACT:
- CcoJIepXKaHuE;
- XyI0XXKeCTBEHHOE 0(hOpMIICHHE;
- IpaMOTHOE HCIIOJIh30BAHNE TEXHHYCCKUX BO3MOXKHOCTEH PowerPoint.

No21-24

[TocTpoeHue 6a3bl JaHHBIX 0 3aJaHHOH cTpyKType. CBsi3biBanue Tadbuui. Co3aHue 3arpocoB U OTUETOB.
B Access 6a3a nannbix o6o3Havaet (aiin, cogepxamuii Habop nHpopmarun. ba3a nanueix B Access 2010 moxer
COZIepIKaTh CIICAYIOINIME THITBI 00BEKTOB : TaOJNHIIA, 3apoc, hopma, OTUET, CTPAHUIIA, MAKPOC, MOLYJIb

Access MoxeT paboTaTh OJHOBPEMEHHO TOJIBKO ¢ OAHOM Oa3zoi maHubiX. Ho ogna BJI ACCESS MokeT BKIIOYaTh
MHOXECTBO TaOJHUIl, (OpM, 3alpOCOB, OTUETOB, MAKPOCOB M MOJYJICH, KOTOPBhIC XpaHATCS B OJAHOM daiiie C
pacuupenuem madb.

Tabnuma - 3T0 00BEKT, COOTBETCTBYIOIIUIN TMOHSATHIO «TaONWIA» B TEOPHH PENALUOHHBIX 0a3 JaHHBIX. J[s
KaKJ10M TaOnuisl B ACCESS MOXKHO OMPEIEIUTh MEPBUYHBIN KII0OY M OJWH WJIM HECKOJBKO MHACKCOB C IENBIO
YBEJIUYEHUS] CKOPOCTHU JOCTYIIA K IaHHbIM [12].

AcCess mo3BoJisieT co3AaBaTh CTPYKTYpY TaOJMIBI B TPEX PEXKHUMax - B PEKHMME KOHCTPYKTOPA, € MOMOIIBIO
Macrepa M IyTeM BBOJA JaHHBbIX. PasHuua mpenanosaraeT MCIOIb30BAHME JTUX CPEACTB IOJIB30BATEISAMU C
pPa3HBIM YpPOBHEM IOJAIOTOBKHM, Pa3HBIMU LEISIMM W IIEPCIEKTHMBAMU MCIOJIb30BaHUS JAHHBIX. ECTECTBEHHO
UMEEeTCsl BO3MOXKHOCTh MPOCMATpUBaTh, PEJAaKTHUPOBATh, YIAAIATh M JOOABIATH 3alMCH, OCYLIECTBIATH MOMCK,
3aMEHYy, COPTUPOBKY JIaHHBIX, U3MEHATh BUJ TaOnuLbl. CBA3U MeXay TaOJIUIaMH ONPEENSIIOTCS ClielnalbHbIM
CPEICTBOM, KOTOpO€E Ha3bIBaeTCs «CXxeMa JaHHBIX).

3ampoc - 00beKT, coaepkamuii Teket SQL 3anpoca, UMeONMil YHUKaIbHOE UMS B ONPEACTICHHON 6a3e TaHHBIX.
Co3aatpk 3ampoc MOXKHO C IIOMOIIBIO MacTepa U B PEKUME KOHCTPYKTOpa. B mepBoMm citydae Mosib30BaTelio B
MHTEPAKTHUBHOM PEXUME MpeaaraeTcs BoIOpaTh UMs TaOIHIIBI U MOJIS Ui BEIOOpKH. Bo BTOpoM cityuae MOKHO
BbIOpaTh HECKOJIBKO TAOJUI] WM 3allpOCOB, CBA3AaTh UX IpaUyecKuM CIocoOOM U ONpeAeNuTh MO BHIOOPKH.
Taxxke MOXKHO 33J1aTh IOIIOJHUTENIBHBIE YCIOBUS AJIs KaXKI0Tr0 MOJI U TapaMeTPbl COPTUPOBKH.

®dopma - 3T0 CelHATbHBIA 00bEKT-KOHTEHHED [Tl IPYTUX UHTePGEHCHBIX KOMIIOHEHTOB, TAKMX KaK IOJIS BBOAA
U OTOOpaKeHUs MaHHBIX, KHOMKH W Ap. Ha ¢dopme paszpaboTumk pacronaraeT KOMIIOHEHTHI IJis BBOJA,
KOPPEKTUPOBKH, MPOCMOTPA U TPYNIHUPOBKU JAHHBIX, B 3aBUCUMOCTH OT CieUPUKHU TpuiioxkeHus. DopMy Taxxke
MOKHO CO3/1aTh JBYMsl cloco0aMu - B PEeKMME KOHCTPYKTOpa M C TOMOIIBIO MacTtepa. B mepBoM ciydae
pa3paboT4MK pacrnojiaraeT HabOpoOM KOMITOHEHTOB (TIpH HEOOXOJUMOCTH MOXKHO 3aperuCTPUPOBATH CBOH
ActiveX), xoTopbie cBOOOIHO pa3MeliaeT Ha popMe | 3ajaeT UX MapaMeTpbl. B pexxume Mactepa moJjib30BaTeb
MIPOCTO BHIOWPAET TAOIHILY, TIOJISI U CTUITB OpopMIIeHHs, a hopMa TreHePUPYETCS aBTOMATUUECKH.

OT1uéT - 00BeKT, MpeJHa3HAUCHHBIN IS CO3AaHUS JOKYMEHTa, KOTOPBII BIOCIEACTBUM MOXKET OBITh pacredaTaH
a100 BKIIIOYEH B JAOKYMEHT JAPYIOro MPUIOKEHUS. DTOT JOKYMEHT COJCPKHT Pe3yibTaThl BIOOPKU M3 Oa3bl
JAHHBIX B BUJE CTPYKTYpHUpOBaHHON uH(popManuu (Hampumep B Buje Tabmuisl win cnucka). MS Access
obsamaeT OOraTbIMH BO3MOXXHOCTAMH 1O OGOPMIICHHIO W (OPMATHUPOBAHUIO OTUETOB. € K€ JBa pexuMa



COo3aHuA €CTb U 'y OTYCTA. B PCKUMEC MACTCpa Yy IMOJB30BATCIII UMCCTCA BO3MOXHOCTBL 3alaTb MHOXKCECTBO
nmapamMeTpoB, MPAKTUYCCKH ITIOJHOCTBIO OIPCACIAOIINX JKeJaeMbId BHEITHHI BUJ OTYCTA. ,Z[J'ISI CO3aaHusA
HCCTAHAAPTHBIX OTYCTOB JIYUIIC ITOJIB30BATHCA KOHCTPYKTOPOM.

CrpaHuipl - CpeIcTBO NyONWKAIMU JAaHHBIX B JiokanpHOW cetu wnm Internet. Co3maBaemasi cTpaHuia
POCKTHPYETCs 0100HO hopMe (C HEKOTOPBIMU OTIUYUSMHU B HCIIOJB3yEMbIX KOMIIOHEHTAX ), IPH paboTe C Hel
MO>KHO HE TOJIbKO TIPOCMATpPUBATh, HO U U3MEHSATH JaHHBIE B 0a3e. [locie coxpaHeHHs CTpaHUIbI KaKk 00BEKTA B
b/l ee MmoxHO kcniopTUpoBaTh B Buie (aitia B hopmare HTML u ucnonb3oBaTh 115 A0CTyNa K TaHHBIM Yepes
UHTEpHET-Opay3ep.

Makpoc - 3TO OOBEKT, NPEACTABIAIONIMKA COOOH IOCIeNIOBATEIFHOCTh MAaKPOKOMAHJ JJIsl aBTOMAaTH3ALUH
HanOoJiee YacToO BBIMOJIHAEMBIX JIeHCTBUN mpu pabore ¢ 6a30ii. MakpoKOMaH/Ibl BHIOMPAIOTCS W3 MMEIOIIETO
CIIMCKAa, a TapaMeTphl 3aJaroTcsi Pa3pabOTYMKOM. BEIMONHUTE MakpoC MOXKHO IO HAaXXATUIO Ha KHOIKY H
IPOTPaMMHBIM METO/IOM B KOJI€.

Monyns - KoHTeliHep mporpamMmmHOro koga Ha VBA. Jlns ux penakTHpOBaHHS W MPOCMOTPA HCIONB3YETCSI
obosouka Pexpakropa VisualBasic. Beck nmporpaMMHBIid KO IPHIOKESHUS COACPIKUTCS B HAOope Moayieit. 31ech

OH UMCECCT TO K€ CMBICJIOBOC 3HAUYCHUC, KaK U B JIF0OOM SA3BIKE HpOFpaMMHPOBaHI/IH[S].

3ananue Nel
Co3znarh MpoeKT 1 TabJHIIbl 0a3bl TaHHBIX «KoJIIek a COOTBETCTBUH ¢ 0OOpa3liaMH:

[IpoekT Tabmuuibl «CTYAESHTBI.

ms monsg Twun ma"HHBIX Pa3zmep nomns

Konx crynenra YucnoBoii Llenoe

Damunus TexcToBBIN 15

Nms TexcToBBIN 12

OT4ecTBO TexcTOBBIN 15

Homep rpymmel Uucnosou Llenoe

Tenedhon TexcToBBIN 9

CTtuneHaus Jlornueckuit Jla/Her

[IpoekT Tabnuibl «IMCIUIIITMHBI

Hmsa nogs Tun gaHHbIX Pasmep noJus
Kon mucHumiInael YucnoBoi Llenoe
HasBanue QUCIUIIINHEI TEKCTOBBIA 30

[IpoekT Tabnuibl «OLEeHKn»
Nms moas Tun 1aHHbIX Pa3mep nous

Kon crynenra UYucnoson Llenoe

Ko AuCHuImIngbl Yuciaosoil Llemoe




OLeHKNn JHCIIOBOM OaiiT

[IpoexT Tabmuis! «IIpenomaBarenny

Nms nosst Tun 1aHHBIX Pa3zmep nons
Kon npenonaBarens CueTuuk

Damuiins TeKkcTOBbIN 15

Nms TeKCTOBBIN 15

OTyecTBO TexcToBbIN 15

[lata poxxneHus Jlata/Bpems KpaTkuit
JucuuniamHa TeKCcTOBBIN 11

Tenedhon TexcToBBIN 9

3apruiata JleHexHBII

Cozpanue Ta6J'II/II_IZ

o [lepeiinute B pesxxum «KoHCTpyKTOp» U 3a1aiiTe uMsi epBoid Tadnuisl «CTyaeHTs», 0 B okHe
penakTopa Tabiull co3AaiTe CTPYKTypy Ta0uibl « CTYASHTBI»:

* B cron6ue «Mms mosis» 3aaBaiiTe UMeHa MoJiel COTJIacHO MPOEKTa;

* B cronbue «Tun nomus» 3a1aBaiiTe TUIIBI, ONIPEIETICHHbBIE B IPOEKTE.

* Pa3smep kaxxaoro mosns ykasbIBaeTCs B CBOWCTBAX MoJs Ha BKiIaake «O0mue» (IeIKHYTh MBIIIKOH 0
TAHHOU siYeiiKe M BBIOpATh BapHAHT U3 MPEATI0KEHHOTO CITUCKA).

* 3apnaiiTe kiIroueBoe nosie Ha uMeHn «Kop cTyienTay

*  3aKkpbITh KOHCTPYKTOP TaOIHI] (KPECTHK Ha BKJIAJKe TAOJIUIIbI) U COXPAHUTH TAOIUILy (HENb3s 3aKpPhIBATh
BCIO 0a3y JIaHHBIX 110 BEPXHEMY KPECTHUKY).

» Jlns co3manust HOBOM TaOIUIIBI OTKpOTE Ha JeHTe MyHKT «Co3nanuey, « KoHCTpyKTOp TaOmmIn.

*  3amoiHUTE CTOJOIBI KOHCTPYKTOPA U MPH COXPAHEHUU 3aaliTe UMS CIICAYIOIICH TaOTHIIbI.

* B Tabmuie «OueHkn» KII0YEeBOE MoJIe 3a7aBaTh HE HY)KHO, T.K. JaHHBIC BO BCEX TOJISIX MOTYT
MOBTOPSITHCS

* HyxHo co3nate Bce 4 TaOMUIIBI.

3ananue 2.
Coznanne Gpopm

®opMbl HEOOXOAUMBI JUTSI 3aTTOJTHEHHS ¥ peTaKTUPOBAHUS 3amuceit B Tabimiax. [ kaxk o Tabauiibl co3aaeTcst
cBOs (hopma co BCeMH MOJISIMH TaOIHUIhL. [t co3manmsi GOpMbI BBITIOJHUTE CIIEAYIONINE JEHCTBUS:



*  OrtkpeiTh NeHTY «Co3aaHNe» U BRIOpATh MYyHKT «Mactep dhopm»;

* U3 criucka «TaGnuiiel U 3ampockDy BEIOPATH TaOIHILY, M1l KOTOPO# co3maercs popMma;

* C moMoIIbI0 KHOIIKK CO CTPENIKAMH BBIOPATh BCE TOJS TAOIHIIBI M HAXKATh «Jlameey;

* OcraBuTh BHENIHUN BUJ 0€3 U3MCHEHUS U HAXKATh «Jlameey;

» Jlns 3aBepiieHus co3nanust GopMbl HaxKaTh «['0TOBOY»

* Takum o6pazom co3natk HOPMBI I BCEX TAOHII.

+ Jlns ©3MEHEHUs BHEITHETo BUa (pOpMbI MOKHO MEpeiTH B peskuM MakeT, Bkiaaka « KoHCTpyKkTop»

3ananue 3.
3amnoHenue TaOJINI]

* OTKpBITH POPMY 17151 KOHKPETHOM TaOIUIIBI (JJBOMHOM MIETYOK 1O Ha3BaHUIO (POpHI);
* 3aM0JTHUTH MEPBYIO 3aIUCh U MPEUTH Ha CIEAYIOMIYIO [0 CYETUYUKY BHU3Y (OPMBIL.
* Kozpl IMCHUIIIMH JOIKHBL OBITh OAMHAKOBBIMU BO BCEX TaOIMIIAX.

Kon bamums uMs 0TYeCTBO Howmep TesqedoH |(CTHNEHINS
CTyJdeHTa rPyIbI
1 ApOy30B Hukomnaii HukomnaeBuu 151 260-15-63 Ja
2 Kupix [Tetp BasieppeBuu 151 110-67-82 Ha
3 Kpusun Cepreit HukonaeBuu 151 172-97-21 Her
4 KpbuioBa Enena [lerpoBHa 151 130-31-87 Ha
5 Kynakos ['puropuii  |BuktopoBHY 151 269-53-75 Ha
6 [latpukees  |Oner bopucosny 152 234-11-63 Her
7 [Tepnos Kupun Hukonaesnu 152 312-21-33 Her
8 CoxkonoBa Haranus [leTpoBHa 152 166-87-24 Her
9 CrenanoBa  |Onbra BurtanbeBHa 152 293-43-77 Ha
10 Tumodees Cepreii TpodpumoBuu 152 260-11-57 Ja

Tabnuna 1. JlanHbie 0 cTyAeHTax

Koa aucuunJInHbI Ha3zBanue IMCIUILINHBI
1 Nudopmaruka
2 MaremaTuka
3 ®dusnka
4 YKOHOMHKA

Ta6muna 2. JlaHHBIC 0 TUCIUILINHAX



Koa crynenra Kon Ouenkn Kon crynenTa Kon Ouenkn
AUCHUILIUHBI AUCHUILINHBI
1 1 4 6 1 )
1 2 5 6 2 4
1 3 4 6 3 )

Tao6yuma 3. JlanHble 00 OIleHKaX

1 4 4 6 4 4
2 1 5 7 1 4
2 2 5 7 2 3
2 3 4 7 3 4
2 4 4 7 4 3
3 1 3 8 1 4
3 2 5 8 2 3
3 3 4 8 3 3
3 4 3 8 4 5
4 1 4 9 1 4
4 2 4 9 2 4
4 3 5 9 3 4
4 4 4 9 4 4
Kon ([@ammmma  [Mms OT4ecTBO [lata JIucuurmHa Tenedpon 3apruiara
POXKII.

1 [Hcromun |Pemup EsrenseBuu [23.10.54 Hudopmaruxka [110-44-68  8900p.

2  MuponoB [[laen OpreBny 25.07.40 [DxoHOMHKaA 312-21-40  {12000p.

3  |[['pummx Esrenunit |CepreeBnu  [05.12.67 |Maremaruka 260-23-65  [7600p.

4  |CepreeBa |Ombra l1BaHOBHA 12.02.72 |Matematuka 234-85-69  4500p.

5 Emenn Tatpana |MIBaHOBHA 16.02.51 [DOxoHOMUKaA 166-75-33 8900p.




6 |UrmateeBa [Tarbsina ([laBmoBHa 30.05.66 [Mudopmaruka [210-36-98  [7900p.

7  MuponoB |Anekceir |[Huxomaesnu [30.07.48 |Dusuka 166-75-33  [8900p.

Tabmuua 4. JlaHHbIE 0 MpenoaaBaTeNsx.



3aganmue 4.
Co3nanue cBsi3eil Mexy TabauaMu

B B/l «Komnemx» OyayT cO3/1aHbl CISAYIOMNE CBSI3U MEKTy TaOIUIIaMU:

* Ttabmuna «Cryaenteiy—>tabmuna «Onenkn» (none Kox crynenra);

» Tabmuna «{ucuumauaeny -> Tadbiumna «OueHkn» (rmone Kox quciuriiuer);

* Tabmuna «{ucrunmuaeny —> tabauna «lIpemogaBarenn» (mmone Koa qucuuriiuHe).
JI1st co31anms CBSI3EH HY)KHO BBITIOJHUTD CIICAYIOIINUE ONIEPAIIHH:

*  OTtkpbITh BKIAAKY «Pabora ¢ 6a3aMu JaHHBIX», MYHKT «Cxema TaHHBIX)

* BriOpars kHONIKY «OTOOpa3UTh TaOIHIIBDY;

» TloouepenHo BHIOpATh M3 CIIMCKA BCEe TaOIUIIBI 0a3bl JaHHBIX (KHOIKA J[00aBUTH)

*  3aKpbITh 1UATOTOBOE OKHO.

*  VCTaHOBUTH CBSI3H COTJIACHO CXEMBI CBSI3U MEXKy TaOJIHMIIaMU (HABECTH MBIIIKY HA HYXXKHBIA ITyHKT
Ta0JINIIBI, HAXKATh JIEBYIO KHOTIKY M, HE OTITyCKas IMEePETAIIUTh Ha TAKOU K€ ITyHKT APYTrO TaOJIHIIBL.

* B nosiBUBIIEMCSI TUAIIOTOBOM OKHE YCTaHABIIMBATH TAJIOUKY B MyHKTE «OQ0eceueHue meI0CTHOCTH
CBSI3EI».

» Tlocne okoHYaHMSI TOJIKHA MOTYYUTHCS CIAEAYIONIas cxema

3aganue 5.
Coznianue 3anpocos.

1. PaszpaloraiiTe 3ampoc ¢ napameTpamu O CTyJIeHTax 3a/laHHON TPYIIIbI, B KOTOPOM IIPH BBOJIE B
OKHO TTapaMeTpOB HOMEpa IPYIIIIEI HA SKPaH JTOJHKEH BBIBOJAUTHCS COCTAB ATOM TPYIIIIHL.

2. Cozpaiite 3anpoc, B KOTOPOM BBIBOJSTCS OLIEHKU CTYACHTOB 3aJIaHHOM TPYIIIBI MO 331aHHON
JVICTIATUTHHE.

3. CozpnaiiTe IepeKpecTHBIN 3aIpoc, B pe3yJIbTaTe KOTOPOTO CO3JaCTCsl BBIOOPKA, OTpaXkaromas
CpemHHid OayuT IO JUCIUIUIMHAM B TPYTINaXx.

4. Pa3pabotaiiTe 3ampoc Ha yBenundeHue Ha 10% 3apaOoTHOM MIaThl TEX MpPEToaBaTesei, KTo
nonydaet meree 500 pyoO.

5. Co3paiite 3anpoc Ha yajleHue OTYUCICHHBIX CTY/ICHTOB.

6. PaspaloraiiTe 3anpoc Ha co3nanue 6a3bl JAHHBIX OTIIMYHHUKOB.

7. Hua BCEX CO3/aHHBIX BaMU 3aIpocoB paspaboraiite (bopMBL.



[Topsanok BBITIOJIHEHHU S 3aIPOCOB:
3anpocNel (c napaMeTpamu):
OT00paTh CTYIEHTOB KOHKPETHOM TPYIIIIBI

* BriOpats 3aknaaky «Co3ganue», KHONKY «KOHCTPYKTOp 3aIIpOCOBY;

» Jlo6aButh Tabnuny «CTYJEHTB» U 3aKPbITh 1UAJI0rOBOE OKHO;

» Ilepenecute Bce mosisi TaOJIUIIBI B MAKeT 3ampoca (IBOMHOM 1IeTY0K HAa Ha3BaHUU MOJIs B TaOIHIIE);

* B mone «Homep rpynmsl» B cTpoke «YcinoBus oTdopay 3anumute Teket [Homep rpynmbl:] (ckoOku u
JIBOETOYNE aHTJIMICKUN andaBuT);

*  BxurounTh BBINOJIHEHHE 3a11poca. 3Ha4oK L.

* B nuamoroBoM okHe ykazaTh HOMEP I'PYIIIIbI;

* Vkazarb ums 3amnpoca «I'pynna»

* IlosBurcs CITMCOK YKa3aHHOM TPYIIIIBL.

3anpoc No2.
BbIBecTH OlLIEHKH CTYIEHTOB 3a/IaHHOM TPYIIIIBI M0 33/1aHHOM TUCIUTUINHE

* Bribpats 3aknaaky «Co3ganue», KHONKY « KOHCTpYKTOp 3ampocoBy;
*  Jlo6aButh Tabnuibl «CTyAeHTb, «Iucuummuabn U «OLEeHKm»
* BriGepure Tabmuny «CtyneHts» u nepeHecute mnons «Damwmnus», «Umsay, «OtuectBo», «Homep
TPYIIIBD» B OKHO B MAakeT 3aIpoca;
* B Tabmune «/luctmmmmaeny BeiOepute noiie «Ha3BaHue TUCITUTUIMHBD;
* B rabmune «Onenkn» BeioepuTte moie « OIeHKm».
* B crpoke Ycnous orbopa aist ot «Homep rpymims»y BBequTe Gpasy [Beeaure Homep rpymimsl: |;
* B crpoke Ycnosus orbopa st nons «Ha3anue mucuumiuHel»y BBenuTe (pasy:[BBeaure Ha3zBaHue
JUACIUTLINHEL: |;
*  BrimonHuTe 3anpoc;
* 3amnoJIHUTE JUAJIOrOBbIE OKHA M COXPAHMUTE 3alpocC N0 UMEHEM «OLIEHKHU 10 TUCLUUTLITMHAMY
3aganue 6.
Coznianue oT4eToB

Ortuertsl no 3ampocam Nel u Ne2

* Ha Bknanke «Co3nanue» Ha na"enu «OTYeTb» HaXkaTh KHONKY «Mactep 0T4eTOBY;

* B okne Tabnub u 3amrpockl BeIOpaTh 3ampoc «I pymmay;

» Ilepenectu Hy»XHbI€ M0JIs (MOXKHO Bce) U HaxkaTh Jlanee;

* BriOpath ypoBHM rpynnupoBku (Pamunus) u Haxmute [anee u I'otoBo

* Ilpu xenaHuu MOKHO U3MEHUTH BHEIIHUI B OTYETa, Mepeias B peskuM Makera (ABOHHOM 1IET40K 10
WMEHH 3ampoca, Ha 3akianke [ maBHas, Pexxum, Pexxum maketa).

Ne25
Urorosas pabora.

Hopaodok evinoanenus padbomol:

BrinmonauTs Bee 3alaHuA
Hrorosas pabora B MSACCeSS.

Co3pnatp 6a3y 1aHHBIX ¢ JIIOOBIM UMEHEM. B co3nannoit 6a3e naHHBIX copMmupoBaTh Tabnuiy «Mou
3HAKOMBIE» U3 JIECATH 3aIUCel, BKIIIOUMB B Hee mojsi: Damumust (HeCKoabKo (hamuinii Ha OykBy A), NUms,
JIoIKHOCTE (HECKOIIBKO YEIIOBEK MMEIOT JOJDKHOCTh MeHemkep), [lata pokaeHus (HECKOIBKO YeTIOBEK



poxaensl 10 1990 roxa), Mecrto paboTsl, 3apraTa (3apruiara kojeonercst B maTepBaie ot 20000 p. 1o

40000p.), Anpec (cpenu aapecoB T0JKHBI OBITH JBa aapeca r. PoctoB np. Bopommnosckwii, 34; r. PocToB mp.
Bopommnosckuii, 25), Homep Tenedona.

1.

B~ w

©ooNe O

Ne26.

B co3ngannyro Tabnuny no6aButh HoBoe noje [logpaboTka M npousBecTu ero pacyer B pazmepe 45% ot
3apIuiaThl.

ITo TaGauue co3naTh 3ampoc Ha BHIOOPKY (haMMIIMM 3HAKOMBIX C JTOJKHOCTbIO MeHekep ¢ 3apIuiaToi
ot 20400p. Do 30600p. B 3anpoc BKJIFOUUTE BCE MO TAOTHIIEL.

Co3paiite popMy U BBEIUTE €ILE JIBE 3aIIUCH.

Co3matp oT4eT 1o 3HaKOMBIM ¢ 3apmuiaToii cBbime 30000p. u moapaboTkoit ceeime 16000 p., BKIIOUUB
BCE 110JIs1 TaOJIMLIBI.

Jlo6aBute HOBOE noJe IIpemus u npoussectu ero pacuer 15% ot 3apruara.

N3 Tabauibl BEIOpaTh 3HAKOMBIX, KOTOPBIE poXKaeHBI 70 1990r.

N3 Tabnuibl BEIOpaTh 3HAKOMBIX, KOTOpPbIE TPOXKUBat0T B PocToBe Ha BopormioBckom.

N3 Tabnuiibl BEIOpaTh 3HAKOMBIX, (haMHJIUS KOTOPBIX HAUMHAETCs Ha OyKBY A.

Co3zziaTh OTYET 10 BCEM 3HAKOMBIM, BKJIIOUMB B HETO BCE IOJIS.

baza manHbIX Kak ocHOBa (¢uHaHCOBBIX MC, Ha3HaueHWE, MPUHIIMITHI OPTaHU3aNU U dKcIuTyaranud. OObeKThI
ee 00paboTKH.

1. Cosznate Ha aucke D B manke cBoelt rpynmsl 0a3y naHubiX Kosiedswc-Damunusi.

2. Co3niaTh TaOIHILY CO CICYIONICH CTPYKTYPOU

M mois Ty naHHbBIX
DO TexkcToBbIN
1aTa poXKACHUS JlaTa/Bpems
OJI Jlornueckuii
CIIELIMAIbHOCTD TexcToBbIN

[Tone ®UO 3anaTh B kKauecTBe K1roues020. COXpaHUTh TaOIHILy ¢ UMEHEM AoOumypuenm.

3. OTKpBITH TAOAUIY ¥ BBECTH 3AIUCH:

DOUO nara o CIIELIMAIBHOCTh
poxaenust  |(V - My»CKoi)

Opiora H. 1O. 1.05.03 duHaHCH

Muxaiinosa A. C. 15.06.03 [TpaBo

Cumonos A. U. 30.07.02 \ DuHaHCHI

FOpuenko A. M. 20.08.03 \ Kommepuus

Poikos P. I1. 1.09.02 \ DuHaHCHI

3axaposa U. II. 15.10.03 [TpaBo




Mopo3zos U. C. 30.10.02 \ duHAHCHI

Denorosa A. H. 20.11.03 Kommeprius

4. 1o6aBuTh B Ta0NULY HOJIE

Ms moist Tun JaHHBIX

0OpazoBaHue Jlornyeckuii

© o N oo

11.
12.

13.

14.

BBectu B Tabnuily 3HaYeHUS] HOBOTO 10JIs1 0Opazosanue (eciu 11 kimaccos, To - V).
Jlo6aBUTh B TaONHUILy 5 3amucei.
OTtcopTupoBaTh TabauIy 1O andaButy mo mnoo OHO.
OTcopTupoBaTh TAOIUILY 110 TIOIKO CREYUATLHOCTD.
OTcopTrpoBaTh TAOIHILY TIO MO0 0OpPA306aAHUE.
OTtcopTupoBaTh TAOJIHILY IO TMOJIO damd.
V nanute U3 TabIubl JIF0OBIE 3 3aIlIUCH.

Cosnats 3anpoc ¢ nosimua QU0 u cneyuanvrnocms: Brianka Cozdanue, Koncmpykmop 3anpocos, OK.
BriOpatb Tabnuiy, Haxartb Jo6asums, 3aKpbITh OKHO C IMEHAMH Ta0JIuUII, CHOPMHUPOBATH TOJIS 3a1poca,
3aKpBITh 3aIPOC, AaTh eMy UMst CneyuaibHocme.

J1st BBIOOpKM aOUTYPHEHTOB, BEIOPABIINX CIIEHUAIBHOCTE //pago, OTKPHITH 3alIpOC B PEXKUME
Koncmpyxmop n B ctpoke Ycnosue ombopa B KOIOHKE cneyuaibHocmy HanucaTh: Ilpaso

Ha ocHOBaHuM nosty4eHHOro 3anpoca co31aTh 0T4ET: BKIagka Cozoanue, kHonka Omuém.

Ne27,28.
[Touck nunpopmanuu B CIIC. PaGota ¢ coiepKUMBbIM TOKYMEHTOB.
O¢opMUTH OTBETHI B TEKCTOBOM IPOIIECCOPE.

1.

B cioeape mepmuHoes Hatimu 0npe0eﬂenuﬂ, YKazamov UCMOUYHUK.

- UKT

- ABTOpPCKOE IPaBo

- 3HaK oXpaHbl aBTOPCKOTO IpaBa

- Hudopmarus 06 aBTOPCKOM npase
- OOBEeKThI aBTOPCKUX PaB

Hcnonv3ya kapmouky noucka, Haiitu "3akoH 06 nHopmanmu, "HGOPMAITMOHHBIX TEXHOIOTHIX U O
3amure uHpopmanuu". Onpenenuts HoMep, 1aTy TPUHATHS.

B mekcme 3axona "3axon 00 nndopmaiuu, "HOOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3amuTe nHpopmarun"
Halimu onpeoenenus:

-  Hudopmanus

- HuadopmanmoHHbIe TEXHOJIOTUU

-  HWudopmanmonnas cucrema

- KonduaeHumanbHOCTh HHPOPMAITUU
- DJIEeKTPOHHBIN JOKYMEHT

4. Hcnonw3ys cmpoky 6b1cmpozo ROUCKA, OTIPENICIIUTh OTBETCTBEHHOCTH 32 HAPYIICHUE aBTOPCKUX MPaB.



5. B cmamve Kozyoenxo I0.B. "3awyuma asmopckux npaeé na npozpammel onsa IBM" Haiitu nanasie o0
YPOBHE MUPATCTBA B PA3JIMYHBIX CTpaHaX.

6. B cnpasounoii ungpopmayuu Haiimu:

- IlepeueHb npa3HUYHBIX JHEH
- Kypc nomnapa CILIA u eBpo B TekyIieM roay
- MuHuManbHBIN pa3Mep oriatel Tpyaa B PO

7. Hcnonvzya cmpoky Ovicmpozo noucka, HaitH "KBamupuKalMOHHBI CIPaBOYHHUK JIOJDKHOCTEH
PYKOBOIUTENEH, CHEUaTUCTOB M JApPYrMX ciyxamux'. B 3ToM JOKyMeHTe O03HaKOMUThCS C
noJpkHOCTHBEIMU o0si3anHOCTIMH "BY XT'AJITEP".

Ne29.

VYuer npuoOpeTeHus U pean3aluy TOBapoB.
Ilokynka mosapa

1. Cnesa B criucke KOMaHJ aKTUBU3UPOBATh pazaen Cnpasounuxu. Crpasa - Tosapwel u yciyeu,
Homenkxnamypa. Omkpsims cripaBouHuk Homenxnamypa, rpynny Kanyenapckue mogapul, B TIOATPYTIIbI
Tempaou n Kapanoawu n106aBuThH e1ile Mo TPU 3JIEMEHTa (B KaXIyI0 HOArPYyMIy). 3allOJTHUTH BCE
HE00XO0JUMbIE TOJIS.

2.  OtkpeITh cipaBOYHUK Koumpaeenmot (Cnpasounuxu, [loxynku u npooascu, Koumpaeenmet). JIns Kaxmaoro
Ilocmasuwjuka Kanymoeapoe OTKPHITH €T0 CBEICHNUS, BKIAIKY /[02060pbl, IPOBEPUTH Buo dozoeopa: y
noctaBiuka - C nocmaswuxom. IIpoBepuTh TUTI 1IEH: JBOWHOM MMIETYOK Mo BUay Aorosopa (C
noCmMaswuKom), OTKpOETCsl OKHO, Haxath Pacuemsl. B mone Llena 6. pyo, Tun yen - 3akynounvie.

3.  OtkpsITh cipaBouHUK Konmpazcenmor (Cnpasounuxu, Ilokynku u npooasxcu, Konmpazenmut). JIns kaxxa0ro
Ilokynamensa Kanymoeapoe OTKPHITH €T0 CBENIEHUs, BKIAAKY /[02060pbl, TIPOBEPUTH Buod docosopa: y
nokymarens - C noxynamenem. [IpoBepUTh THII IIeH: ABOWHOM MIETUOK MO BULY qorosopa (C
nokynamenem), OTKPOETCSl OKHO, Haxatb Pacuemsi. B none [lena 6. py6, Tun yen - Onmogute.

4. CrneBa B CIIUCKE KOMaH aKTUBU3UPOBATh pazaen [lokynku. Cnpasa oTKpbITh [lokynku Ilocmynienue
(akmul, HaknaoHwvle). OTKpoeTcs OKHO [locmynnenue (akmoi, Haknaonvie). Haxats kHonky [locmynienue
(coz0amb HOBbIU 21emenm cnucka), BeIOpath Tosapul, ycayeu komuccus. B none Haxnaouas, BBeCTH HOMED
HaKJIaJTHOH, B MTOJIE om: yKa3aTh Aary. B mone Konmpaecenm BrIOpaTh U3 CIIMICKA OJTHOTO U3 MOCTABIIMKOB.
Opeanuzayus Be10pats OO0 Konghemnpom. B none Ckrao BeiOpath Ckiad kanymosapos. B none JJozogop
HOMEp JIOTOBOPA MOSIBIISIETCS aBTOMATHUECKH.

5. B rabnnyHoil yacTu OKHA Ha BKJIJKe HaXxaThb [Jobasumyb, BEIOPATh U3 chucKa (NOKA3amy 6ce) 8 cpynne
Kanyensapckue moeapul, nooepynne Tempaou, 106aBUTh IO OJJHOMY BCE 3JI€MEHTHI (JIOJKHO OBITH 6
aneMeHTOB). B one Kosiuuecmso BBeCTH KOJTHMUECTBO TOBApOB. (B manmpHeimem, mpu co3gaHum TOKyMEHTa
Ha npooasicy, BBl MOXKETE MCIIOJIb30BaTh KOJIMYECTBO TOBapa, He 0oJiee BBEJACHHOTO). LIeHbI TOKHBI
NIOSIBUTHCS] aBTOMAaTHYeCKH. ECI 11eHa He TIOsSBIAch - OIMOKA B CITPAaBOYHUKAX. Bee ocTalbHBIE KOMIOHKH
TaOIUIBI OyAYT PaCCUUTAHBI aBTOMATHYECKH.

6. TIlocre Toro, kak JOKYMEHT C(pOPMUPOBaAH, IPOCMOTPETh, YTOOBI OBLIH 3aMOTHEHBI BCE MO TAOIMYHOM
dopmsbl, 3anucame, I[lposecmu u 3axkpvime.

BbINOAHUTE (aHATIOTHYHO) MYHKTHI 5 U 6 111 BTOPOro MocTaBUIMKA. B Tabnu4HO# YacTh OKHA BBHIOMpATh

BCE 3JIEMEHTHI U3 NOATpyNbl Kapanoauiu.

7.  OTkpbITh U3 OKHA [locmynieHue (akmvl u HAKIAOHble) OJUH U3 CO3/IaHHBIX TIOKYMEHTOB. B BepxHel yacTu

OKHa 110 kHomnke Ileyams IpocMOTPETh NeYaTHYI0 GopMy TOKyMeHTa [Ipuxoonas HaKnaoHasl.
8. CoxpaHuTh MOJYYCHHYIO HakiaaHyi B Buae ¢aitna Excel. lns storo Haxars kuomky Coxpanume



10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

(Coxpanumos na oucke 6 rkauecmee npucoedunenno2o gaiina obwvexkma). OTrpoercs okHo Coxpanenue
neuamuou gopmul, BKMouuTh Coxpanums nanky Ha komnviomep. Haxath kHOnKy ... Ha nucke D, naiitu
Harnky cBOeW rpymsl, Beibop nanku, B none B ¢hopmamax BeiOpath Jlucm Excel (*.xIsx), HaxxaTh KHOIIKY
Coxpanums.

B Hmxuelt yactu B none Cuem-gpakmypa ykazaTb HOMep u oamy, HaXath 3apecucmpuposams. IlosBuTcs
cuer-dakrtypa, 3anucamn, [Iposecmu u 3axkpvime.

HaiiTu B crincke xXypHanoB JJokymenmul nocmagujukos CQOPMUPOBAHHYIO CUET-(PaKTypy.

B crapToBoM okHe BeIMOSHUTB: ClieBa U3 CIUCKa pasnenoB BeiOpaTh Onepayuu. CripaBa - byxearmepckuii
yuem, JKypnan onepayuii. B BepxHeil yacta B JJ€BOM I0JI€ YCTaHOBUTh KoHmpacenm, B CIEAYIOIIEM MOJIE -
BBIOpATh KOHTPAreHTa, 10 KOTOPOMY BBIIIE CPOPMUPOBATIH JTOKYMEHT.

[IpocmoTtpets Oyxrantepckue mpoBoaku. OTKpBITE chOpMUPOBAaHHBIN JOKYMEHT. B BepxHeil yacTu OKHA -
kHonka /JmKm (I[loxazams npogooku u opyaue 08udicerusi OOKyMeHma).

Ilpooasica mosapoe

CneBa B CHUCKe KOMaH]l aKTHBU3UPOBaTh pasnen [Ipodasicu. CupaBa OTKpbITh [Ipodadicu, Peanuzayus
(akmol, Hakiaonvie). OTKpoeTCs OKHO Peanuzayus (akmul, Hakiaousie). Jljis co31aHus HOBOTO TOKyMEHTa
HaXaTh KHONKY Peanusayus (noomenio cozoams), BeIOpath U3 crucka Tosapwl, ycayeu komuccus. B mone
Homep, BBecTH HOMEp HAKJIATHOW, B TMOJIe om. yKa3aTh naty. B mone Koumpacenm BbIOpaTh U3 CHHUCKA
onmHOTO M3 nokynameneu. B none Opeanuszayus Beiopate OO0 Kongemnpom. B none Ckrad BbIOpaTh
Cknao xanymosapos. B mone /Jocosop HOMep TOTOBOPA MOSIBIISIETCSI aBTOMATUYECKH.

B tabnuyHOl yacTH OKHa Ha BKJIAJIKE HaxaTh /Jobasumb, BbIOpATh U3 cHucKa (ITOKa3aTh BCE) B TPYIIIE
Kanyenapckue mosapul, nonrpynne Tempaou, 1o0aBUThH 10 OJHOMY Bce 31eMeHThl B none Koauuecmeo
BBECTH KoinuecTBO ToBapoB. (IIpu 3amonnenun noxkymenrta Peanuzayus, Bbl MOXKETE HCIOJIb30BaTh
KOJMYECTBO TOBapa, He Oojee TOro, 4eMm BBEIEHO B JOKyMeHTe [locmynnienue, y4duThbiBas oOlee
KOJIMYECTBO TOBAPHI MO BceM Peanuzamopam). LleHbl JOTKHBI TOSIBUTHCS aBTOMaTH4YeCKU. Bee ocranbHbie
KOJIOHKH TaOJIUIBI OyIyT pacCUNTaHbl aBTOMATHUECKH.

Ecnu yena ne nossunacwy - owubka 6 cnpasounuxax. Eciu cucmema ykaszvieaem na owubku, HeobXooumo

npoeepuns Kojaudvecmeo 66€0EeHH020 moeapa 6 00KyM€Hm€ Hocmynﬂelme U Koauvecmeo peaiu306aHHoco
no ecem nokKynameJsim.

[Tocne Toro, kak MOKyMEHT COPMHPOBAH, TPOCMOTPETh, YTOOBI ObUIM 3aIOJHEHBI BCE TMOJS TaOIUIHON
bopmsl, 3anucams, [Ipoeecmu u 3akpvime.

BoinonuuTe ananoruuHo nmyHkTam 13 u 14 qig BToporo mokymarens. B TaGnuuHONM 4acTH OKHA JOJIKHO
ObITh BEIOpaHO He MeHee 10 ToBapoB.

Bnumanue! Yacmv mosapos 6wt yoice npooanu nepgomy noxynamenro! Bmopomy noxkynamenro MOMCHO
npooams MoIbKO OCMAMOK Mo8apos.

[Tocne Toro, Kak JOKyMEHT CPOPMUPOBAH, MPOCMOTPETh, YTOOBI OBLIM 3aIllOJTHEHBI BCE TOJIS TAOJIMYHOMN
dbopmbl, 3anucams, Ilposecmu u 3aKpvime.

OTKpBITh U3 OKHA Peanuzayus (akmvl U HAKIAOHblE) OJWH U3 CO3/IaHHBIX TOKYMEHTOB. B BepxHeill yactu
OKHa 10 KHOTKe //euamsb MPOCMOTPETh NIEUaTHYI0 GOpMY JTOKyMeHTa Pacxoonas HakiagHasl.

CoxpaHuTh MOJTYYEHHYIO HAKIAAHYIO B BUJIE (aiina Excel. [1ns aToro Haxars kHOnKy Coxpanumu
(Coxpanums na oucke 6 xauecmee npucoedunenno2o ¢haina odowexkma). Otkpoercss okHo CoxpaneHue
neuamnou ¢opmot, Bkmountb Coxpanums nanky Ha komnviomep. Haxarp xHonky . Ha aucke D, maiitu
ManKky CBOeH Tpymimsl, Beibop nanku, B none B ¢hopmamax Buiopats JTucm Excel (*.xIsX), HaxaTh KHONKY
Coxpanume.

B numxueit wactu B none Cuem-ghaxmypa, Haxatb ewvinucames Cuem-gpaxkmypy, OTKpbITh ee. [losBuUTCS
Cuem-ghaxmypa 6vloaHnblll Ha peanuzayuio., HaAXaTb 3anucame u 3aKkpbimy., JIOKYMEHT peanu3aiiu
3anucams, Ilposecmu u 3aKpbimo.

CrneBa u3 cmmcka pas3nenoB BeIOpath Onepayuu. CupaBa - Byxeanmepckuu yuem, Kypuan onepayuii. B
BEpXHEH yacTa B JIEBOM I0JIe€ YCTAaHOBUTh Kowmpazenm, B CIEAYIOIIEM I0JIe -BbIOpaTh KOHTpPAreHra, Io
KOTOpPOMY BbIIIE€ CHOPMUPOBATIN TOKYMEHT.



22. TlpocmotpeTs Oyxrantepckue mpoBoaku. OTKPHITh cHOPMUPOBAHHBIM JOKYMEHT. B BepxHeil yacTu okHa -
kHonka /JmKm (Iloxazame npogooxu u opyaue 08udxicenuss OOKyMeHma)

23. CoxpaHEHHE U BOCCTaHOBJICHHE HH(POPMALIMOHHOM 0a3bl.

Coxpanenue. 3akpbith okHO 1C. 3amyctuts!C Ilpeonpusmue, Boiitu B Kougueypamop. N3 crpokn MeHro:

Aomunucmpuposanue, Boiepysums ungopmayuonyro 6asy.

Boccmanosnenue. 13 ctpoku MeHro: Aomunucmpuposanue, 3azpy3ums uHGopmayuouuyio 6asy

Ne30.
®opmupoBanue otyeToB. Co3aHKe U BHIIOIHEHHE 3apoca.
1) OGopoTHO - caIbI0Basi BEAOMOCTb.

Cnesa B paszene 3amad BeIOpath «OT4eTs», B paznene «CTaHmapTHBIC OTYETHD, BRIOpAaTh 00OPOTHO-
CalbJIOBYI0 BEJOMOCTb. B MOSBUBIIEMCS OKHE YyKas3aTh JaTy, BBIOpaTh OPraHM3aLMI0 M HaXXKaTh KHOIKY
«chopmupoBatb». B chopmupoBanHOM oTyere BBIOpaTh 41 cueT M IBaXKIbl MIEIKYTh IO HEMY MBIIIKON U B
Ipe/I0KEHHOM CIUCKe BBIOpaTh cHavyana Kapmouky cuema, a 3ateM Obopomol cuema no OHsM.

(ITonmy4eHHbIC OTYETHI COXPAHHUTh B CBOCH Marke ¢ ykazanuem tuma ¢aitna Jlucm Excel (*.xIs), maxars
KHOIIKY COXPaHHUTB).

2) IIIaxmaTHast BEAOMOCTh

B paszpene 3apmau BeIOparh «Otuers», B pasgene «CrTaHmapTHble OTYETh» BbIOpath [llaxmammuyio
e6edomocmyb, yKa3zaB aarty U opranuzauuio. Haxare «CdopmupoBarb». B mosnyuenHom ortdere mo Jlebery
BbIOpaTh cueT 41 u, cnenaB ABOWHON 1IET4OK, BEIOpaTh «OTYET MO NpoBoAKamM». (AHAJIOTUYHO caenath 62 cyet
no [lebery, 60 u 41 no Kpeaury).

(IomyueHHBIE OTYETHI COXPAHUTh B CBOCH Marnke ¢ ykazaHueM Tumna ¢aiina Jlucm Excel (*.xIs), naxarp
KHOITIKY COXPaHHTB).

3) Oo6opoTHO-cajba0Basi Beqomocth 1o cuery. Copmupoars OCB no cueram 41, 60, 62.

B pasmene 3amau BeIOpath «OTueTbl», B pasgene «CTaHIapTHbIE OTYETH», BBIOPATH OOOPOTHO-
CaJIbJIOBYIO BEJIOMOCTH 10 CUETYy U TMOCJeI0BaTENbHO COPMUPOBATH JAaHHBIN oTUeT mo cuetam 41, 50, 60, 62,
yKa3aB JaTy U OpraHu3aIuio.

(TTonmy4eHHbIC OTYETHI COXPAHHUTh B CBOCH Marke ¢ yka3anuem tumna ¢aitna Jlucm Excel (*.xIs), nHaxars
KHOIIKY COXPaHHUTB).

4) Kaprtouka cuera. ChopMupoOBaTH KapTOUKH Mo cueram 41, 60, 62.

Cnesa B paznene 3aaa4 BblOpaTh «OTueTh», B paznene «CTaHIapTHBIE OTYETH», BbIOpaTh «KapTouky
cueta». CopmupoBath otyer no 60, 62 cuery ¢ ykazaHueM omobopa. B chopMUpOBaHHOM OTYETE MO CUETY
Heo0X0UMO Ha)kaThb Ha KHOMNKY «[loka3aTh HacTpoWku», MepelTH B pasfes «0TOOPBI», YCTAHOBUTH TaJIOUKY
nepen KoHTpareHTaMu U B KOJOHKE «3HAu€HHsD» IO 3TOM CTPOKE yKazaThb MOOYEPETHO IMOCTABLIMKOB (2 B
ciydae ¢ 62 c4eTOM IMOKyTaTesne).

(TTonmy4eHHbIC OTYETHI COXPAHHUTh B CBOCH Marke ¢ yka3anuem tuma ¢aitna Jlucm Excel (*.xIs), nHaxars
KHOIIKY COXPaHHTB).

3arem chopMupOBaTH KApPTOUKY CUETa aHAJOTMYHBIM 00pa3oM, HO 1o cuety 41, ¢ ykazanuem otoopa.

B none 3nauenue BeIOpath rpynmy Zempaodu, Ok. Crenatb OTYETHl CO BCEMHM BHUJAAMHU TETpaAeh H
COXPAHUTD MOJIYYEHHbIE OTUETHI.

Ne31.
DopMUpPOBaHHE BHYTPEHHUX OTYETOB. ABAaHCOBBI OTYET.

1. Ha manenu ¢yHKIuit akTuBU3MpoBaTh BKIaaKy Kacca.

2. B cnpaBouyHmKe Pu3nvecKue uia co3aarh rpymry [lomoTdyeTHUKH.

3. OtkpoiTh Tpymnmy llogoTyeTHUKH, BBECTH HOBOTO COTPYJIHHKA, KOTOPOMY OYIyT BbIAABAaThCsl JIEHBIH B
nonoTuer. s sToro HaxkaTh KHONKY Jl0OaBUTH M, B OTKpPBIBUIEMCS OKHE, BBECTH BCE HEOOXOAMMBIE



JaHHbIE. 3aIIMCaTh HOBBIM 3JIEMEHT CIIPABOYHHUKA U 3aKPBITh CIIPABOYHHUK.

4. Co3pmath JOKYMEHT BBIIa4M JIEHET U3 KacChl COTPYAHHUKY ISl MPUOOpETeHUs: HE0OXOAUMBIX TOBapoB. s
3TOrO:

» Ha »aroii )xe manemu (Kacca) Ha cxeme paboOThl OTKpBHITH PacxomHblii kaccoBblii opaep. OTKpoeTrcs OKHO
Pacxonnbie kaccoBsie opaepa. Haxars kHonky J{06aBHUTE.

* Ortkpoerca okHO BbriOop Buaa omepauuu JOKyMEHTa, BbIOpaTh Bhigaua I€HEKHBIX CPEACTB NOJOTYETHUKY.
OTKpoeTcs OKHO ¢ HOBBIM JOKYMEHTOM PacxoHblil KacCOBBIH opaep, B KOTOPOM HEOOXOIMMO 3aIllOJHHUTH
Bce nosd. Hampumep, B none Cymma 3amaTe CymMMy BBIIAHHYIO COTPYJHHUKY B Iozorder. B moie
[TogotueTHuk BrIOpaTh coTpyauuka (n3 CnpaBounuka Ousndeckue nuia), Komopozo mvl cozoanu (n.3). B
none Crares JIJIC BeIOpaTh U3 crimcka Bbeinaya JEHEKHBIX CPEICTB MOAOTUYETHUKY. 3alOJHUTH OCTAJIbHBIC
110J1s1, 3a1KUcaTh ¥ MPOBECTU CO3JAHHBIN TOKYMEHT.

5. [lonyynB JeHBrH B TOJOTYET, COTPYIHHK IpHOOpEeTaeT HEOOXOAMMBIE TOBAapPhHl M OTYUTHIBACTCS 00
HCII0JIb30BAaHUH TIOJyUYEHHBIX JIEHEKHBIX CPECTB.

- Ha »s1oit xe nanenu (Kacca) Ha cxeme pabGoThl OTKPBITH ABAaHCOBBIA oT4eT. OTKpOETCS OKHO ABaHCOBBIE
otueTsl. Haxxats kHOTIKY /[00aBUTE.

- OTkpoercs OKHO HOBOT'O JJOKYMEHTa, B KOTOPOM HaJl0 3all0JIHUTh HEOOXoauMble MoJisl. B manke qokymeHTa
3anonHuTh mnose ®dus. nuuo, BHIOpaB TOr0 COTPYIHUKA, KOTOPOMY MbI BBLAAIM JIEHBI'M B IOJOTYET U
KOTOPBIM OTYUTHIBAETCS 00 UX MCIOIb30BAaHUM.

- B Tabmmunoii yactu JlokymeHnTa Ha BKiIagke ABaHCHI JOOABUTH TOKYMEHT O BbIJaue JICHET (HaKaTh UKOHKY
Jlo6aButh (+), B KosoHKe JIOKyMEHT aBaHCa Ha HOBOH CTPOKE Ha)XaTh «KHOMKY» T M BBIOpaTh paHee
CO3JaHHBIN TOKYMEHT

- IlepeiitTu B TabnuuHOW 4YacTH JOKyMeHTa Ha BKiIaaky Orara, Ha KOTOpOM Hajo BBECTH MIAaHHBIE O
Konrtparente y kotoporo Obul kyruieH ToBap. [lis storo Jlo6aBUTh HOBYIO CTPOKY B TaOJIMYHYIO 4acTh, B
kosnoHke KonrpareHT BblOparte KoHTpareHTa, y KoToporo ObUI KyNJEeH TOBap WM co3laTb HOBoro. B
KOJIOHKe J[oroBOp KOHTpareHTa BbIOpaTh WJIM CO3/1aTh JOTOBOP, a B KOJOHKe CyMMa BBECTH MOTPAYCHHYIO
CoTpyTHHKOM CyMMY JICHEXHBIX CPEJCTB (OHA 10JKHA OBITh MEHBIIIE BBIIAHHON).

- 3anucarb U IPOBECTHU JTOKYMEHT.

6. ITocre odopmnenus aBancoBoro ordera COTPYAHHK, IMOJYYUBIIMKA EHBTH B MOJOTYET, JOJDKEH OCTAaTOK
caath B Kacey. /st aToro Heo6XoAUMO:

- Ha aroii ke manenun (Kacca) Ha cxeme paboThl OTKpbITh [IpuxoaHblil kaccoBblit opaep. OTKpoeTcs: OKHO
ITpuxonusle kaccoBble opaepa. HaxaTts kHonKy Jl06aBUTS.

- Otkpoercs okHO Bb160p BHa onepaiuu JTOKyMeHTa, BEIOpaTh Bo3Bpar JeHeKHBIX CPEJICTB MOJOTYETHUKY.
OTkpoeTcss OKHO ¢ HOBBIM TOKyMeHTOM [IpuxoHbIil KaccoBblif opiep, B KOTOPOM HEOOXOMMO 3aMOIHUTh
Bce noiisi. Hanpumep, B mone Cymma 3a1aTh CyMMy BO3palllaeMyl0 COTPYAHHUKOM B Kaccy (CyMMy KoTopas
ocrajachb He wuspacxogoBaHHoi). B mone IlomorueTHuk BbIOpaTh coTpyaHuka (3 CrnpaBouHUKa
duznyeckue uia), KOTOPOMY MblI BblaBaiu JeHexHble cpeactBa. B mone Crates [JIC BbIOpaTh U3
cricka Bo3BpaT NeHEXHBIX CPEICTB MOJOTYETHUKOM. 3allOIHUTh OCTAJbHBIE MOJIsA, 3alucaTh U MPOBECTH
CO3JJaHHBIN TOKYMEHT.

7. Ha sroii xe nanenu (Kacca) B paznene Otuerst copmupoBats otuer OCB 1o cuery 71. B oTkpeiBLICiics
¢dopme oruera ykaszaTb nepuoa ero (GopMmupoBaHUs (C ... MO ...) U HaxaThb KHONKY CdopMupoBaTh.
[MonydeHnslii otder coxpaHuTh B ¢opmare Excel B cBoeit mamke. Pa3zBepHyTh oTyer (st 3TOTO
«knuKkHYTh» B oTueTe Ha DO Cotpyauuka). [lomydeHHbIN pa3BepHYThI OTUYET, COXPAHUTH €ro B (hopMaTte
Excel B cBoeit marnke.

Kpurtepun ouennBanus:

90-100% mpaBUIBHBIX OTBETOB - «5 0aJ1710B»
70-89% mnpaBUIBHBIX OTBETOB - «4 HaJLiIa
50-69% npaBUIBHBIX OTBETOB - «3 HaJLIay
Memnee 49% - «2 6amia»



3. MeToauyeckne MaTepHaJibl, OMNpeaesiiONIHe NPOUEeIyPbl OIEeHHMBAHMS 3HAHWI, YMeEHMI,
HABBIKOB M (MJIM) ONBITA JeSITeIbHOCTH, XaPAKTEPU3YIOLIUX 3TaNbl (OPMUPOBAHUS KOMIIETEHIIUIA

[Ipouienypa olieHMBaHUS 3HAHUM, YMEHUMN, HABBIKOB M (WJIM) OMBITA JIEATEIbHOCTH, XapaKTEPU3YIOIIUX
sTanbl GOPMUPOBAHUS KOMITETEHITUI COCTOUT U3 TEKYIIEr0 KOHTPOJISL.

Tekymmidi KOHTPOJIb YyCIEBAEMOCTH MPOBOJUTCA C HCIOIb30BAHUEM OLICHOYHBIX CPEJCTB,
MPEJICTABICHHBIX B M. 2 JAaHHOTO MNpUIOKEHHs. Pe3ynbTaTbl TEKyHIEro KOHTPOJS JOBOISTCS 10 CBEICHUS
CTYJEHTOB JI0 MPOMEXYTOYHON aTTECTAllMU M YYHUTHIBAIOTCSA MpPHU OLCHUBAHUM 3HAHWM, YMEHHH, HABBIKOB U
(vnn) ombITa AEATEITHHOCTH.



IIpuiroxenue 2

METOANUYECKHUE VYKA3AHUA JJISA OBYYAIOHIUXCA I1IO OCBOEHUIO
ANCHOUITJIMHBI
OI1.07 UndopManiuoHHbIe TEXHOJIOTUH B MPOdeCcCHOHATLHOM AeATeTbHOCTH

Meroaudeckne ykazaHdsS UIsI CTYAGHTOB Mo ocBoeHmio auciuiumael OI1.07 MudopmannonHbIe
TEXHOJIOTHH B TIPO(heCCHOHATIBLHOM AESITENbHOCTH SIBISIOTCS YacThI0 paboueil mporpaMMbl AUCIUTLTHHEL.

PII - paGouas mporpamMma, yTBEp>KACHHAs IUPEKTOPOM KOJJIEHKa A M3YYCHUs JUCLUTUINHBI
«MHbOopMaLMOHHBIE TEXHOJIOTHU B IpodecCHOHANBHON JAesrenbHOocTH». OHa ompeaenseT LEeNd U 3aAadu
JUCLUIUTMHEBI, (OPMHUPYEMBIE B XOJ€ €€ M3yUeHHs KOMIETECHIMH M MX KOMIOHEHTHI, COIEPKaHHUE H3y4aeMOro
MaTepuaia, BUAbl 3aHATHA M O0BEM BBIAEISEMOIO Y4eOHOrO BPEMEHH, a TakKXKe IOPSIOK H3yYeHHs U
MPENoJaBaHNs AUCLUIIIINHBL

Jnst camocTosITeIbHOM y4eOHOH paboThl CTYyAEHTAa BaXHOE 3HAUCHHWE UMEIOT paszaeibl «CTpykTypa u
coJiepyKaHNe NUCIUTUIMHBI (MOAYIIA)» U «Y4eOHO-METONYecKoe M HHPOPMAIIMOHHOe o0ecriedeHne AUCIUTUTHHBL
(Momyiisi)». B mepBoM yKa3bIBaIOTCS pa3zeiibl U TEMBI U3ydaeMoi AUCHUIUINHB «THpOpMaIMOHHbIE TEXHOJIOTHH
B MPO(ECCUOHANBHOM JIESITENbHOCTHY, & TAKXKE BUJIBI 3aHATHI U TUIAHUPYEMBId 00beM (B aKaJIeMHUUECKUX Yacax),
BO BTOPOM - PEKOMEHIyeMasl JINTepaTypa U MepedeHb pecypcoB HH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHON CeTH
"NuTepuer”.

J1st TOATOTOBKHU K TEKYIIEMY KOHTPOJIO CTYACHTHI MOTYT BOCIIOJIB30BaThCSI OLICHOYHBIMU CPEICTBAMH,
npencrasieHHbIMU B [Ipunoxkennn 1 k paboueld mporpamme AMCHUILINHB WHPOpPMAaIMOHHBIE TEXHOJIOTHU B
npodecCHOHANBHON AeATEIEHOCTH.

OnucaHue nocjie10BaTeIbHOCTH JeHCTBUH CTy/IeHTa

[Ipuctynas x W3y4eHUIO MUCIUILINHBEI HEOOXOAMMO B TIEPBYIO OYepe/lb O3HAKOMHUTHCS C COJEPIKaHUEM
PII/, tne B pasmene «CTpyKTypa M cojaep)KaHWE AMCUUIUIMHBI (MOMIYJsl)» HPUBEACHO OO0Iee pacrpeacicHue
4acoB AayJUTOPHBIX 3aHATHH W CaMOCTOATENhHOW paboOThl TO TeMmaM AuCHUIUHHBI «HpOopManmoHHbIe
TEXHOJIOTHH B MTPOGECCUOHAIBHOM JIEATSIILHOCTI).

3anorom YCEIHOr0 OCBOCHUA MUCHUINIMHBI ABJIACTCA PETYJIAPHOC MOCCHICHUC 3aHATHUI W BBHIIOJTHEHHE
MPEeyCMOTPEHHBIX TporpamMmoii 3amanmid. [lpomyck omHOTO, a TeM 0o0Jee HECKONBKHX 3aHATHH MOXKET
OCIIO’KHUTH OCBOCHHE Pa3/IeNoB Kypca.

Jlekuu WMEIOT IEeNBI0 JaTh CHCTEMATH3UPOBAaHHBIE OCHOBBI HAYUYHBIX 3HAHUM TI0 COJNEPIKAHUIO
qucuuIuuHeL. [Ipu u3ydeHnu u npopaboTKe TEOPETHUECKOro MaTepralia He00X0AuMO:

- TIIOBTOPUTH SaKOHCHeKTI/IpOBaHHBIﬁ Ha JICKIMOHHOM 3aHATHHW MaTepual U JOIMOJIHHUTH €ro € yUCTOM
PEKOMEHIOBAaHHOH 110 JAHHOW TEME JIUTePaTyPhI;

- IIpu CaMOCTOATCIbHOM H3YUCHUU TeOpeTH‘ICCKOﬁ TEMbI TIIOATOTOBUTHL KOHCIEKT, MCIIOJIb3Yys
pexomennoBanubie B PI1/] muTepaTypHble MCTOYHHUKH U 3JIEKTPOHHBIE 00Pa30BaTEbHEIE PECYPCHI.

[IpakTHyeckne 3aHATUS TPOBOJATCS C ILEIbIO YIUIYONEHWsS M 3aKpEIUICHUs 3HAaHWH, MOJYYeHHBIX Ha
JICKIIMAX U B IIPOIIECCE CAMOCTOATEIBHON paO0OThI ¢ YUeOHOM TUTEpaTypoi.

OOyuatomyecs: BBIMOMHSIIOT OJHO MM HECKOJIBKO MPAKTUYECKUX 3aJaHUH I0A PYKOBOJICTBOM
TIperoAaBaTessi B COOTBETCTBUH C M3y9aeMbIM COJIEP)KaHUEM YIeOHOT0 MaTepraa.

[Ipy mOATrOTOBKE K MPAKTHYECKOMY 3aHITHIO HEOOXOIWMO W3yYUTh WM IOBTOPHUTH JICKIIMOHHBIH
MaTepuai 1o COOTBETCTBYIOIIEH TEME.

CamocTtosiTeqbHast paboTa CTyAeHTa

CamocrosTenbHas paboTa CTyA€HTa - CAMOCTOSTEIbHAS Y4eOHas AeATEIbHOCTD CTYJCHTA, OpraHu3yeMas
KOJIJIEIKEM M OCYyLIeCTBIsgeMas 0e3 HEMOCPEACTBEHHOTO PYKOBOCTBA MENArora, HO MO €ro 3aJaHusIM U HOA €To
KOHTPOJIEM.
Henu camocroaTensHON paboTHI:



- cHCTEeMaTH3alys U 3aKpeIUICHUE MOTYYEHHBIX TEOPETUYECKUX 3HAHUI U MPAKTUUECKUX YMEHUN
CTYZIEHTOB;
- yriy0OJeHue U pacliupeHue TEOPETUUECKUX 3HAHNH;
- (opmMupoBaHne yMEHHH HCIOJIB30BATH HOPMATHBHYIO, NPABOBYIO, CIPaBOYHYIO IOKYMEHTAHIO U
CHELHANBHYIO JIUTEPATYPY;
- pa3BUTHE [O3HABATENBHBIX CIOCOOHOCTEH M AaKTUBHOCTH CTYACHTOB: TBOPYECKOW WHUIMATUBEIL,
CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH ¥ OPraHU30BaHHOCTH;
¢dbopmupoBaHue CaMOCTOSITEIBHOCTU MBILICHHUS, criocoOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO M CAMOPEAIN3alINN;
- BOCIHTAaHME CAMOCTOSATEIBHOCTH, KaK IMYHOCTHOIO KauecTBa OyIyIIero crenuaiicTa.

CamocrositensHass ~ pabora cryneHta Tno aucuuiinHe  «VHPOpManuoHHBIE  TEXHOJOTHH B

npo¢eCCHOHANBEHON AEATETFHOCTHY BBITIONHSCTCS:

- CaMOCTOSTENIbHO BHE PACIMCAHMsI yUCOHBIX 3aHATHM;

- C HCIIONb30BAHUEM COBPEMEHHBIX 00pa30BaTeIbHBIX TEXHOIOTHIA;

- palorta co crierquaibHOM JIUTEpaTypOil U HOATOTOBKH K TECTOBBIM, IPAKTUYECKUM U JIAOOPATOPHBIM

3aIaHASIM.

1. Pexomenganuu mo paéore ¢ JJUTEPATYPOii M HCTOUHUKAMH
PabGoty c nureparypoit ciaemyer HauumHath ¢ aHanm3a PIIJI, comepikamieli CIHMCOK OCHOBHOH U

JOTIOJTHUTEJIBHON JINTEPATypPHl, a TAK)KE 3HAKOMCTBA C Y4eOHO-METOJMUECKUMHU Pa3padOTKaMu.

B ciydae BO3HMKHOBEHUS 3aTpyAHCHUH B NMOHUMAaHWH Y4eOHOTO MaTepuaia CileqyeT OOpaTHUThCs K
IPYTUM HCTOYHUKAM, TI€ U3JI0KEHHNE MOXKET OKa3aThCs OoJiee TOCTYHBIM.

Pabota ¢ nmuTeparypoii He TOJBKO IMoJie3Ha KaK CpeAcTBO OoJiee TIIyOOKOro M3ydeHUs AUCHUILIHNHEL, HO U
SIBIISIETCSI HEOTHEMIIEMOH YacThio MPOo(ecCHOHATEHON IS TEbHOCTH Oy IyIIEero BhITyCKHHKA.



